SLHUOC PHAM VI CHUC NANG QUAN LY CUA CUA SO THONG TIN VA TRUYEN THONG
L(Ban hanh kém theo Quyet dinhso 108 /OP-UBND ngay 21 /01/2025 cuia Chui tich UBND tinh)

Phu luc

UC THU TUC HANH CHINH PUQC SUA POI LINH VUC XUAT BAN, IN VA PHAT HANH

MUC THU TUC HANH CHINH (CAP TINH)

Thoi han giai Thue hién qua
C quyét dich vu
Mi sb % | Thoihan Co | Phi, Ghi
STT TTHC Linh vue/Thi tuc hanh chinh cre gidi . quan | 1§
giai quybt S& PH phi Buu | Tryc cha
quyét TT&TT chinh | tuyén
giai
quyét
1) 2 i ®) (4) (5) (6) () (8) 9) (109) | (1)
I I | Linh vue Xuat ban, In va Phat hanh
1 | 1 | 1.003868 | Cap gidy phép xuat ban tai liéu khdng kinh doanh MC | 15ngay | 10 ngay X X X
2 | 2 | 2.001594 | Cap giay phép hoat dong in xuat ban pham MC | 15 ngay | 10 ngay
3 | 3 | 2.001584 Cép lai giéy phép hoat dong in xuat ban pham MC | 05 ngay | 05 ngay
4 | 4 | 1.003729 Cap doi gidy phép hoat dong in xuat ban pham MC | 05 ngay | 05 ngay
5 | 5 | 2001564 Eggalglay phép in gia cong xuat ban pham cho nudc MC | 10 ngay | 10 ngay
6 | 6 | 1003725 nggnﬁlay phép nhap khau xuat ban pham khéng kinh MC | 15ngay | 10 ngay x x «
7 1 7 | 1003483 gﬁgmglay phép to chuc trien 1am, hoi chg xuat ban MC | 10 ngay | 10 ngay
s | 8 | 1003114 g;r?pgr:g?/nxac nhan dang ky hoat dong phat hanh xuat MC | 05 ngay | 05 ngay
Cap lai giay xac nhan dang ky hoat dong phat hanh . .
9 | 9 | 1.008201 xuAt ban pham MC | 05 ngay | 05 ngay
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PHAN 11. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUASO TT&TT

I. Linh vuc xuit ban

1. Cap gidy phép xuit ban tai liéu khéng kinh doanh

- Buéc 1. Co quan, to chic dé& nghi cip gidy phép xuat ban tai
liéu khdng kinh doanh thuoc danh muc tai liéu quy dinh tai khoan
1 va khoan 2 Biéu 12 Nghi dinh s6 195/2013/NB-CP lap ho so gui
S¢ Thong tin va Truyén théng dat tai Trung tdm phuc vu hanh
chinh céng tinh Bic Giang.

- Nop hd so truc tuyén qua trang dich vu cong cua tinh Bic Giang
(dichvucong.bacgiang.gov.vn).

- Hoic truc tiép tai Bo phan Tiép nhan & tra két qua S¢ Théng tin
Trinh tu thuc hién: | va Truyén thong - Trung tdm phuc vu Hanh chinh céng tinh Bac
Giang, Quang trudng 3/2, thanh phd Bac Giang.

- Thoi gian tiép nhan hd so: Trong gid hanh chinh cac ngay lam
viéc trong tuan.

- Buéc 2: So Thong tin va Truyén thong tham tra ho so, cap gidy
phép. Trong thoi han 10 ngay, ké tir ngay nhan du hd so, So phai
cap gidy phép xuat ban, dong dau vao ban thao tai liéu va luu lai
mat ban; trudng hop khéng cap gidy phép phai co van ban tra 10i

néu ro ly do.
] Thuc hién thdng qua mét trong cac phuong thuc sau:
Cach thuc thuc _ N6D truc tié
hién: Op Truc fep.
i - Nop qua dich vu buu chinh.
- Ngp qua hé théng dich vu cong tryc tuyén
1. Thanh phan hé so
- Pon dé nghi Cap gidy phép xuat ban tai liéu khéng kinh doanh;
- Hai (02) ban thao tai liéu in trén gidy c6 dong dau cua co quan, to
chtc dé nghi cap gidy phép xuat ban tai trang dau va giap lai giita
c4c trang ban thao hozc 01 ban thao luwu trong thiét bi luu trit dién
tu voi dinh dang khong cho phép can thiép, sua d6i; Truong hop
tai liu khong kinh doanh XUat ban dang dién tu thi nop mét (01)
Thanh phan, sé ban thao dién tir c6 chir ky s6 cua thi truéng co' quan, to chire dé
luong ho so: nghi cip phép xuat ban;

- Poi véi tai lidu bang tiéng nudc ngoai, tiéng dan toc thiéu sb Viét
Nam phai kém theo ban dich tiéng Viét c6 déng dau cia co quan,
t6 chirc dé nghi cap gidy phép xuat ban;
- Y kién xac nhan bang van ban:

+ Pbi vai tai lieu cua cac don vi quan doi nhan dan, cong an
nhan dan phai cd y kién cta Bo Québc phong, Bo Cong an hodc co
quan dugc B Qudc phong, Bo Cong an iy quyén.




+ Poi voi tai liu lich st Pang, chinh quyén dia phu’O’ng, tai
lieu phuc vy nhigém vy chinh tri cua dia phuong phéi c6 y kién cua
t6 chtrc dang, co quan cap trén.

2. Sb lugng hd so: 01 bd

Thai han giai quyét:

10 ngay ké tir ngdy nhan du hd so theo quy dinh

Péi tugng thuc hién
thu tuc hanh chinh:

- T6 chuc tai dia phuong;
- Doanh nghiép tai dia phuong.

Co quan thyuc hién
thu tuc hanh chinh:

S¢ Thong tin va Truyén thdng

Két qua thuc hién
tha tuc hanh chinh:

Gidy phép xuat ban tai liéu khéng kinh doanh

Phi, 1& phi (néu co):

Phi thim dinh noi dung tai liéu dé cap gidy phép:

+ Tai liéu in trén gidy: 15.000 ddng/trang quy chuan;

+ Tai liéu dién ta dudi dang doc: 6.000 dong/phdt;

+ Tai liéu dién tir dudi dang nghe, nhin: 27.000 dong/phit.
(Ké tir ngay 01/7/2024 dén hét ngay 31/12/2024:
Phi tham dinh ngi dung tai liéu dé cap gidy phép:

+ Tai liéu in trén gidy: 7.500 dongltrang quy chuan;

+ Tai liéu dién tw duoi dang doc: 3.000 a"o”‘ng/phl]‘t;

+ Tai liéu diéen t duot dang nghe, nhin: 13.500 dong/phut.
Theo quy dinh tai Théng tw s6 43/2024/TT-BTC ngay 28/6/2024 cua
B¢ Tai chinh).

Tén mau don, mau
to khai (néu c6 va
dinh kém ngay sau
tha tuc):

Pon dé nghi cap gidy phép xuét ban tai ligu khong kinh doanh
(Mau so 14, Phy luc kém theo Thong tw so 23/2023/TT-BTTTT
ngay 31/12/2023 cua B¢ truong Bg Thong tin va Truyén thong).

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu co):

Khdng co

Can ctr phap ly cua
thu tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Xuét ban;

- Thong tu sb 214/2016/TT-BTC ngay 10/11/2016 cia Bo Tai
chinh quy dinh muc thu, ché do thu, nép, quan 1y va sir dung 1& phi
tham dinh néi dung tai liéu khong kinh doanh dé cap gidy phép
xuat ban, 1¢ phi cip gidy phép nhap khau xuat ban pham khong
kinh doanh va 18 phi dang ky nhap khau xuat ban pham dé kinh
doanh;

- Théng tw s6 43/2024/TT-BTC ngay 28 thang 6 nam 2024 cua
Bo truong Bg Tai chinh quy dinh maic thu mot so khoan phi, 1¢ phi
nham tiép tuc thdo g& khé khin, hé tro cho hoat déng san xudt




kinh doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020
cua B truong Bo Thoéng tln va Truyén thong quy dinh chi tiét va
hudng dan thi hanh mot sé diéu caa Luat xuat ban va Nghi dinh s6
195/2013/ND CP ngay 21 thang 11 nam 2013 cua Chlnh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuét ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cua
B truwdng Bg Thong tin va Truyén théng sira doi, bé sung mét sé
diéu ciia Théng tw sé6 01/2020/TT-BTTTT ngay 07 thing 02 nim
2020 cua Bé trueng B Thong tin va Truyén théng quy dinh chi
tiér va huéng dan thi hanh mét sé diéu cua Ludt xudt ban va Ngh;
dinh sé 195/2013/NP-CP ngay 21 thang 11 nam 2013 cua Chinh
phi quy dinh chi tiét mét so diéu va bién phap thi hanh Ludt xuat
ban.




Mau so 14

TEN CO QUAN CHU QUAN (NEU CO)... CONG HOA XA HOI CHU NGHIA VIET NAM

TEN CO QUAN/TO CHUC ... Péoc lap - Tw do - Hanh phiic
So:.......... [ocn... (néuco) , ngay......... thang........ nam..........
PON PE NGHI

Cap giay phép xuat ban tai liéu khong kinh doanh

KINh @UL: oo )
1. Tén co quan, to chitc dé nghi cap gidy phép XUAt bAN: .......ccovveveevrvieerrenienenn,

2. S6 gidy ching nhan dang ky kinh doanh hogc gléy chimg nhan dau tu hodc gidy chung
nhan dang ky doanh nghiép (d6i v6i doanh nghiép); S6 quyet dinh thanh lap (d6i v&i don vi sy
nghiép cong lap); So gidy phép hoat dong (dbi véi co quan, tO chu:c nudc ngoai) @

CO qUAN CAP......ceevveeeinnn.. ngay .....thang...nam .................ooone.
R 5 1 <) 1| RO
SO GIBI TROGL: cvrvvvevveeeeeeeee ettt ettt ettt ettt e s et et e e e e et et es e e enan,
EMAIL .o
g e N 7 110 SRR
5. Xuat x{r (néu 13 tai liéu dich tir tiéng NUWAC NZOAL): c...vvvvvvveeverereiieieeieeseeienns
Ngudi dich (ca nhan hoac tAP the): .....cvuvvevevereiieieeiieieeee e,
6. Hinh thirc tai HEU: ..eoovviiiii s
7. S6 trang (hoac dung luong - byte):............ Phu ban (néu co):...vvveeenen.
8. Khuon kho (dlnh dang): ..... cm. SO THONE iN:.vvvivveevrreieieeeieieeienias ban
9. NQON NG XUAL DAN: c..vovereeececeeeeeeeseeseeseeseeseesesss s sss st ensessanssnesneensanens
10. T€n, G1a Chi CO SO IN: .uiiiiiiiiiiie et re e e s enraee s
11 MUC GHCR XUAL DAN: 1.ttt ettt e e en e ee s
12. N6i dung tom tit cﬁa AT LG e
13. Kém theo don NAY GOM t.....evenneee et )

Chung t6i cam két thyc hién thyc hién dung ndi dung gidy phép xudt ban, thuc hién
viéc in/dang tai dung noi dung tai liéu tai co s0 in co gidy phép in xut ban pham va tuan th
cac quy dinh phap luat vé xuat ban, s& hitu tri tué./.

XAC NHAN CUA CO QUAN CHU QUAN NGUOI PUNG PAU CO QUAN/

HOAC CO QUAN NHA NUOGC CO TO CHUC
THAM QUYEN @ ‘ ’ (Chir ky ciia nguoi cé tham quyén, dau/
(Chit ky cua nguwoi co tham quyén, dau/ chit ky s6 ciia co quan, t6 chitc)

chit ky so cua co quan, to churc)
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DCo quan, té6 chirc & trung wong va té chirc nirdc ngoai giri ho so dén Cuc Xudt ban, In va
Phéat hanh -Bg Théng tin va Truyén thong, co quan, té chirc tai dia phirong giri hé so dén So
TTTT so tai;

@Trrong hop co quan, t6 chire dé nghi cdp gidy phép la co quan Pdng, Nha nwéc khdng bat
bugc phdi ghi cdc thong tin quy dinh tai muc nay.

®Ghi ré trong don cdc tai liéu dinh kém quy dinh tai Khodn 2 Piéu 10 Théng tw sé
01/2020/TT-BTTTT.

@ Phdan nay ap dung doi véi tai liéu kndng kinh doanh 1a ky yéu héi thao, héi nghi, nganh
nghé (tree treong hop co quan, té chire dé nghj cap gidy phép la co quan Pang, Nha nuwéc).



II. Linh vuc in

1. Cap giay phép hoat dong in xuat ban pham

Trinh tu thuc hién:

- Buwéc 1. Co quan, t6 chuc, c& nhan chuan bi hd so theo quy
dinh giri dén S& Théng tin va Truyén thdng dit tai Trung tam
phuc vu hanh chinh cong tinh Bac Giang.

- Nop hd so truc tuyén qua trang dich vu cdng cua tinh Béc
Giang (dichvucong.bacgiang.gov.vn).

- Hoac truc tiép tai Bo phan Tiép nhan & tra két qua S¢ Théng
tin va Truyén thdng - Trung tdm phuc vu Hanh chinh cong tinh
Bic Giang, Quang trudng 3/2, thanh phd Béc Giang.

- Thoi gian tiép nhan hd so: Trong gio hanh chinh cac ngay
lam viéc trong tuan.

- Buéc 2: Trong thoi han 10 ngay, ké tir ndy nhan da hd so hop
18, S& phai cap Gidy phép hoat dong in xuat ban pham; truong
hop khong cap gidy phép phai c6 vin ban tra loi néu rd ly do.

Céach thac thuc hién:

Thuc hién thdng qua mat trong cac phuong thuc sau:
- Nop truc tiép tai So;

- Nop qua hé théng buu chinh;

- Nép qua hé thang dich vu cong truc tuyén

Thanh p‘hén, s
lugng ho so:

1. Thanh phan hd so

a) Don dé nghi cdp gidy phép hoat déng in xudt ban pham theo
mau quy dinh;

b) Bdn sao mét trong cac loai gidy: chung nhan ding ky ho
kinh doanh, gidy chung nhan ding ky doanh nghiép, gidy
chting nhan dau tu hoic quyét dinh thanh Iap co s& in con hiéu
lyc tinh dén thoi diém nop don;

¢) Tai liéu chimg minh vé ngudi ding dau co so in, c6 mit
béng san xuat va thiét bj dé thuc hién mot trong cac cong doan
ché ban in, in va gia cong sau in xuat ban pham:

- Béi véi nguoi dimg dau co sd in xuit ban pham: La nguoi dai
dién theo phép luat duoc ghi tai mot trong céc loai gidy chung
nhan ding ky kinh doanh, gidy chimg nhan ding ky doanh
nghiép, gidy chimg nhan dau tu, quyét dinh thanh 1ap cua co
quan c6 tham quyén;

- Déi v0i tai lieu chimg minh vé mit bang san xuat: Ban sao
glay ching nhan quyén st dung dat hodc hop dong hay cac loai
gidy to khac ching minh vé viéc giao dat, thué dat, thué mit
bang, nha xuéng dé san xuat;

- Pbi véi tai liéu ching minh vé thiét bi: Phai 1a ban sao glay
to' s6 hitu hodc thué mua thlet bi; truong hop chua c6 thiét bi,
trong hé so dé nghi cap gidy phép phai kém theo danh muc
thiét bi du kién dau tu.




Trong thoi han 06 thang, ké tir ngay duoc cip gidy phép hoat
dong in xuat ban phém co sO in phai hoan thanh vi¢c mua
hodc thué mua du thiét bi theo danh muc du kién dau tu, gui
ban sao ching tir mua, thué mua thiét bi cho co quan cip gidy
phép hoat dong in xuét ban pham.

d) So yéu Iy lich cua ngudi ding dau co s¢ in theo mau quy
dinh;

d) Ban sao van bang do co s dao tao chuyén nganh in cap
hoac ban sao glay ching nhén boi dudng nghlep vu quan ly
hoat dong in xuat ban pham do Bo Thdng tin va Truyén thong
cap;

e) Ban sao gidy chimg nhén du dleu ki€n an ninh - trat ty do co
quan nha nudc c6 tham quyén cép.

2. S6 luong hd so: 01 bd

Thoi han giai quyét:

10 ngay ké tir ngdy nhan day du hd so theo quy dinh

Péi tugng thuc hién
thu tuc hanh chinh:

Doanh nghiép, hop tac xd, to chic (khéng bao gém doanh
nghiép, HTX), don vi su nghiép, ca nhan (ho kinh doanh)

Co quan thyuc hién
thu tuc hanh chinh:

S¢ Thong tin va Truyén thong

Két qua thuc hién tha
tuc hanh chinh:

Gidy phép hoat dong in

Phi, 1& phi (néu co):

Khong co

Tén mau don, mau to
khai (néu c6 va dinh
kém ngay sau thu
tuc):

- Pon dé nghi cap gidy phép hoat dong in (Mdu sé 17);

- So yéu ly lich (Mdu sé 06);

(Cac mdu trén ban hanh tai Phu luc kém theo Thong tu s
23/2023/TT-BTTTT ngay 31/12/2023 cua B¢ truong Bg Thong
tin va Truyen théng)

Yéu cau, diéu kién
thyc hién thu tuc
hanh chinh (néu co):

Co s0 in dugc cap glay phép hoat dong in xuét ban pham (bao
gom cac cong doan ché ban, in, gia cong sau in) khi c6 du cac
diéu kién sau day:

a) Chu so hitu 12 t chic, c& nhan Viét Nam;

b) Nguoi dimg dau co sa in phai 1a cong dan Viét Nam, thuong
trd tai Viét Nam, c6 nghiép vu quan Iy hoat dong in xuat ban
pham va dap ung céc tiéu chuan khac theo quy dinh caa phép
luat;

¢) C6 mit bang san xuat, thiét bi d¢é thuc hién mot hoac céc
cong doan ché ban, in va gia céng sau in xuat ban pham;

d) Bao dam cac diéu kién vé an ninh, trat tu;

d) Phl hop véi quy hoach phét trién mang luéi co sé béo chi,
phat thanh, truyén hinh, thong tin dién tir, co s& xuat ban va
quy hoach khac c6 lién quan theo quy dinh cua phap luat vé
quy hoach.




Can cur phép ly caa
thu tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Luat stra d6i, bo sung mot sé diéu cua 37 Luat c6 lién quan
dén quy hoach ngay 20 thang 11 nam 2018;

- Nghi dinh s6 195/2013/ND- CP ngay 21 thang 11 ndm 2013
cua Chinh phu quy dinh chi tiét mot s diéu va bién phép thi
hanh Luat Xuat ban;

- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nim 2018
stra d6i mot s6 Nghi dinh lién quan dén diéu kién dau tu kinh
doanh va thu tuc hanh chinh trong linh vyc thdng tin va truyén
thong;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020
cua Bo truong BO Thong tin va Truyen thong quy dinh chi tiét
va huong dan thi hanh mot sé diéu cua Luat xuat ban va Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023
cua Bg truong Bg Thong tin va Truyen théng Siza doi, bé sung
mét sé diéu ciia Théng tw s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua B¢ truong Bg Thong tin va Truyen thdng quy
dinh chi tiét va huong dan thi hanh mét sé diéu cua Lugt xuat
ban va Nghj dinh sé 195/2013/NP-CP ngay 21 thing 11 ndm
2013 cuia Chinh pha quy dinh chi tiét mét sé diéu va bién phap
thi hanh Lugt xudt ban.
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Mau sé 17
TEN PON VIPE NGHICAPPHEP  CONG HOA XA HQI CHUNGHIA VIET NAM
Poc 1ap - Tw do - Hanh phc

SOt ... [i.... (méucé) . ,ngay....... thang........ nam..........

PON PE NGHI
Cap giay phép hoat déng in

KINh QUi v @
1. Tén don vi d& nghi CAP GIAY PREP:. ... e @)
2. DI CNIL oo e e eree e
3. S8 d18N thOAI: ...cevveeeccies e =117

4. M4 s doanh nghiép/ho kinh doanh: .

5. Quyet dinh thanh co s¢ in 1a don vi Su nghlep Cong Iap s . ngély .....thang ......
NAML...., NOT CAP. ..ottt e

Dé nghi quy co quan xem xét cap gidy phép hoat dong in vai cac thdng tin sau:
= TN CO SO M. ottt e e e

- Pia Chi tru S& Chinh: oot ©)

- bién thoai: .......ccvveeneee. Emaili .,

- bia chi chi nhanh va xudng san Xuat (NéU €O): ......oovveeveneiieeeieeie e 4)
-Dién thoai: ..coooevviiiiiies e, Email: ..o,

- Ho tén nguoi dung dau co sdin.........

- Can cudc cong dan sé. ... , cap ngay... thang ... ndm ..., noi cap........

C N VU o
- Tén t6 chuc, ca nhan cha so hiru co so in:. . .6

6. Noi dung d& nghi cap phép hoat dong: Ché ban/m/gla cong sau in Xua'[ ban pham(6)

1) Ghi tén co quan cdp gidy phép

D) Ghi tén co sé in dé nghi cap phép. Truong hop co so in la don vi sy nghigp cong lap
khéng cé phdp nhan thi ghi tén co quan chii quan cdp trén tryec tiép.

) Ghi theo dia chi tru s¢ chinh trén gigy chiing nhédn dang ky hé kinh doanh hogc gidy
ching nhdn dang ky doanh nghiép hodc gidy ching nhdn dau tw hodc quyét dinh thanh ldp
déi Vdi co sé in sw nghiép cong ldp.

@ Ghi theo dja chi chi nhanh/xurong san xuat trén giay ching nhan dang ky hg kinh doanh
hodc gidy chiing nhdn dang ky doanh nghiép hoac glay chitng nhdn dau e hodc quyét dinh
thanh lap doi Véi co so in sy nghiép dé thyc hién ché bdn, in, gia céng sau in. Truong hop
c6 nhiéu dia chi san xudt (chi nhanh) thi ghi lan Leot, day dii tieng dia chi.

®) Ghi ddy du ho va tén, qudc tich cua toan bé ca nhan va té chire la dong chu sé hiru tinh
dén thoi diém ngp don (c6 thé Igp thanh danh muc kém theo).



©) Ghi tirng céng doan ché ban, in, gia cong sau in phll hop Véi tinh néang thiét bi in cia co
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soin.
() Ghi rd la kinh doanh hogc khong kinh doanh (phuc vu ngi bo).
-Muc dHch hoat AONE ... U
7. Danh muc thiét b in (Ché ban, in, gia cdng sau in)
Tén Chat
thict 4 lugng | Tinh
. (0] P o ) J4 \
bi &inh . (Méi |nang str| SO, ngay,
Y (.('Ehl Han danh leoc Nim SO 10v0%~ dungj thangq, nam
tieng | 0 san .. | lwong (hodc da| (che cua
T - ° Model thiét z, | san . I ,
T Viét | san bi xuat z, | (chiec | qua su | ban, in,| Hoa don
N % Xuat . - X
va |xuat (S8 ) dung gia mua thiét
theo méo) tai thoi | cong bi®
cong y diem | sau in)
nghé) dau tw)

8. Tai liéu ching minh vé viéc c6 mat bang san xuat gdm: Ban sao Gidy ching nhan
quyen su dung d4t hoac hop dong hoac cac loali glay t& khac chang minh vé viée dugc giao
dat thué dat, thué mat bang, nha xuong s6... ngiy thang ... nam noi

9. Kém theo don nay gém cac gidy to sau day:

- So yéu ly lich cua ngudi dimg dau co sé in (ban chinh):;

- Bdn sao mot trong céc loai gidy: chang nhén dang ky ho kinh doanh, gidy chimng
nhan dang ky doanh nghi¢p, gidy chung nhan dau tu hodc quyét dinh thanh lap co sé in con
hiéu lyc tinh dén thoi diém nop don;

- Ban sao van bang do co sé dio tao chuyén nganh in cap hoac ban sao giay chung
nhan b01 dudng nghiép vu quan Iy hoat dong in xuat ban pham do Bo Théng tin va Truyén
théng cap;

- Ban sao gidy chang nhan du didu kién an ninh - trat ty.

Chuing t6i xin chiu trach nhiém vé tinh chinh xac cua hd S0 dé nghi Cap phép va cam
két chap hanh diing cac quy dinh caa phap luat vé hoat dong in xut ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chi# ky ciia nguoi c6 tham quyen, dau/
chit ky s Ciia co quan, t6 chirc)

®) Trwong hop thiét bi in nhdp khdu trong giai dogn ma phap ludt khdng quy dinh phdi co
giay phép khi nhdp khau thi ghi nam nhap khau theo ching tir hai quan va chiu trach nhigm
trueéc phap lugdt vé viéc khai nam nhap khau do.
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Mau sé 06
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

Dan anh
3x4cm®

SO YEU LY LICH ®

(Diing cho ngwoi dwoc du Kién bé nhiém linh dao nha xudt ban/Ngwoi dé nghj cap
chieng chi hanh nghé bién tap/Ngwoi dieng dau co sé in/Ngwoi dieng ddu co sé kinh
doanh nhdp khau xudt ban pham)

L HO VAN e

2. TN thUONG Q0T vttt e e e e e,

3. Can cudc cong dan s6 ... ,cap ngdy...thang...nam...,noi cp............
4.Dbiachilien hé: ... Dién thoai: ...,

5. Ngay két nap vao Poan thanh nién cong san H6 Chi Minh:..../...../.......

6. Ngay két nap vao Pang Cong san Viét Nam:..../...../...Ngay chinh thac:.../..../......
7. Tinh trang suC KNG hI€N NAY: ....cecviiieiicecc e

8. Trinh d0 van hoa: ..........cccevvvvviennn. Trinh @6 ngoai NQU: ......ccvevvvvvviiennnens

9. Trinh dd chuyén mdn (dai hoc, trén dai hoC):........cccoevviiiciiiiicccs @

10. Gidy ching nhan da hoan thanh khoa boi dudng kién thic phap luat xuat ban,
nghiép vu bién tap/nghiép vu quan ly hoat dong m/nghlep vu phéat hanh xuat ban pham:

ST I NQAY CAP:....../eeeeeeif e NOT CAP: e, )
11. Chung chi hanh nghé bién tap s................. NQAy Cap:.... e voue.., “)
12. NOi CONG tAC: vvvvvvrreieieieieieieeie s ChUC VU oo ®)

13. QUAN HE GIA PINH
(Gém: Ba, me, Vo, chang, con, anh, chi, em rugt)

S Hovaten | Quan | Nam sinh S6 can cudc l}lghé‘nghiép,
TT ' hé | Nam | Nit cong dan lam gi, & dau?
1
2
3

14. QUA TRINH HOAT PONG CUA BAN THAN ©)
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Tir thang nam Lam cbng tac gi? O dau? Ghi chd
dén thang ndm

15. KHEN THUONG VA KY LUAT
KRen thuGNQ: .....ooeeee e
(G 2 [V | USSP
To6i xin cam doan nhirng 101 khai trén 1a dang su thuc va chiu trach nhiém hoan toan
trudc nhitng loi khai trén.

Xéac nhan cia dia phwong hodc co quan,  ........, ngay ..... thang ... nam .....
don vij cOng tac Nguoi khai
(Chit ky ciia nguroi c6 tham quyen, dau/chir (Ky va ghi rd ho tén)

Ky S Ciia co quan, t6 chirc)

Nguoi khai So yéu ly lich ¢6 trach nhiém khai day di vao néi dung cac muc trong Sor yéu ly
lich va chju trach nhiém vé nhiing loi khai ciia minh;

MPai véi So yéu Iy lich ciia nguoi dieng ddu co sé in, co so kinh doanh nhdp khau xudt
ban pham khéng bat bugc phai khai cac muc 5, 6, 11.

(1) Dan dnh (3cm x 4cm) va c6 déng ddu gidp lai cia co quan xac nhdn;

(2) Ghi chinh x&c trinh dé chuyén mén: ci nhan, thac sy, tién sj va chuyén nganh dao tao;
(3) Tity nguwoi khai thuge déi fuwong nao thi ghi chinh xac mét trong ba logi gidy chizng nhdn
quy dinh tai diém d Khoan 1 Piéu 20, Piém d Khodn 2 Diéu 32, Piém b Khodn 3 Piéu 38 Ludt
Xudt ban;

(4) Déi Véi trirong hop bé nhiém tong bién tdp nha xudt ban va cdp chiing chi hanh nghé bién
tap;

(5)Khai chinh xac linh viec hoat dong nghiép vu va chic danh tai co quan, té chic;

(6) Khai day du quéa trinh hogt déng cua ban than tir khi hoc dai hoc.
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2. Cap lai giay phép hoat dong in xuat ban pham

Trinh tu thuc hién:

- Buéc 1: Co quan, t0 chiic, ca nhan, co so in bi mat hoac bj
hu hong Giay phép hoat dong in Xuat ban pham, 1ap hd so guri
dén So Thong tin va Truyen théng dat tai Trung tdm phuc vu
hanh chinh cong tinh Bac Giang.

- Nop hé so tryc tuyén qua trang dich vu cdng cua tinh Bac
Giang (dichvucong.bacgiang.gov.vn).

- Hoic truc tiép tai Bo phan Tiép nhan & tra két qua S¢ Théng
tin va Truyén thdng - Trung tdm phuc vu Hanh chinh cong tinh
Bic Giang, Quang trudng 3/2, thanh phd Béc Giang.

- Thoi gian tiép nhan hd so: Trong gio hanh chinh cac ngay
lam viéc trong tuan.

- Buéc 2. Trong thoi han 05 ngay 1am viéc ké tir ngdy nhan du
hd so, S& phai cap lai gidy phép hoat dong in xuat ban pham;
truong hop khong cép lai gidy phép phai c6 van ban tra 11 néu
rd ly do.

Céch thuc thuc hién:

Thuc hién théng qua mot trong cac phuong thirc sau:
- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Ngp qua hé théng dich vu cong truc tuyén

Thanh phan, s
lugng ho so:

1. Thanh phan h6 SO

- Pon dé nghi cap lai gidy phép hoat ddng in xudt ban pham
theo Mau s6 18;

2. S6 lugng hd so: 01 bd

Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhdn dii hé so theo quy dinh

Péi tugng thuc hién
tha tuc hanh chinh:

Co s¢ in tai dia phuong

Co quan thyuc hién
tha tuc hanh chinh:

S¢ Thong tin va Truyén thong

Két qua thuc hién tha
tuc hanh chinh:

Gidy phép hoat dong in

Phi, I¢ phi (néu c6):

Khéng cé

Tén mau don, mau to
khai (néu co va dinh
kém ngay sau thu
tuc):

Pon de nghi cap doi/cap lai giay phép hoat dong in (Mau so
18, (Phu luc kem theo Thong tw so 23/2023/TT-BTTTT ngay
31/12/2023 cua Bé truong Bg Thong tin va Truyen thdng)

Yéu cau, diéu kién
thyc hién thu tuc
hanh chinh (néu co):

Khong co

Can ctr phap ly cua
thu tuc hanh chinh:

- Luat Xuét ban ngay 20 thang 11 nim 2012;
- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013
cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi
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hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngdy 07 thang 02 nam 2020
cua B¢ truong Bo Thong tin va Truyen thong quy dinh chi tiét
va huong dan thi hanh mot sé diéu cua Luat xuat ban va Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua
Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thing 12 nam 2023
cua Bé trirong Bé Thdng tin va Truyén thdng sia doi, bé sung
mét sé diéu ciia Thong tw sé6 01/2020/TT-BTTTT hgay 07 thang
02 nam 2020 cua B¢ trudng Bg Thong tin va Truyen thdng quy
dinh chi tiér va hudng dan thi hanh mét sé diéu cua Lugt xudt
ban va Ngh; dinh sé 195/2013/ND-CP ngay 21 thang 11 nam
2013 cuia Chinh pha quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ludt xudt ban.
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Mau s 18
TEN PON VI PE NGHI CAP PHEP  CONG HOA XA HQI CHUNGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

S6: ... [io.... (méuco) ... , ngay...... thang....... nam..........

PON PE NGHI
Cap doi/cap lai giay phép hoat dong in

KIND QUL oo, @)

1. Ten Gon Vi A8 NGNE: . .o.e e @)

2. DI CNIL e
3. S6 di8N thO@i:.....cve . e Email: .ocoooie e,
4. M4 sb doanh nghiép/ho kinh doanh:............cocouviueeiieiiieiieeii

5. Quyét dinh thanh lap ddi véi co s¢ in la do vi sy nghi¢ép cong lap s6
............... ngéy......théng......ném......noicﬁp.....................................

6. Co s& in d3 duoc cip gidy phép hoat dong in sb:........ ngay ...thang ...nam

Hién nay, do don vi c6 sy thay doi thong tin/lam mat/hong gidy phép hoat dong in. Ly
do (thay doi thong tin/fmat/hong)...............cooooiiiiiiii ..

bé dam bao co s¢ in hoat dong dung quy dinh cua phap luat, dé nghi quy co quan
xem xét cap doi/cap lai gidy phép hoat dong in cho co so in theo cac thong tin thay ddi sau:

m LI CO SO M. o eieeeeietee e e e e e e ettt et e eeeeeee e et eeaseeeeeeeeee s aasseseesseessssaassserssseeensees
- Pia Chitru S& Chinh:. .., ©)

DGhi tén co quan cap giay phép
@Ghi tén co sé in dé nghj cdap phép. Truong hop co s¢ in la don vi sy nghiép cdng lap
khong c6 phdp nhdn thi ghi tén co quan chii qudn cap trén truc tiép.
®Ghi theo dia chi try sé chinh trén gidy ching nhdn dding ky kinh doanh hodc gidy chimg
nhdn ding ky doanh nghiép hodc gidy ching nhdn ddu tr hoac quyét dinh thanh ldp doi véi
co 5o in sy nghiép.
O Ghi theo dia chi chi nhanh/xuong san Xudt trén gidy chirng nhdn dang ky ho kinh doanh
hodc gidy chiing nhdn dang ky doanh nghiép hoac glay chitng nhdn dau te hodc quyét dinh
thanh lap doi Véi co sé in sie nghiép dé thuee hién ché ban, in, gia cong sau in. Truong hop
c6 nhiéu dia chi san xudt (chi nhanh) thi ghi lan Leot, ddy du timg dia chi.
®O)Ghi ddy dii ho va tén, quéc tich cua toan bé ca nhan va té chite la dong chi sé hiru tinh
dén thoi diém ngp don (c6 thé Igp thanh danh muc kém theo).

-DiN thoai: ..ccveeeveeciicceccees e, Email: ..o
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- bia chi chi nhanh va XuoNg SAN XUAL: . .........ueeee e, “)
-Dién thoal: ..cceeeveeiics Email: ..o
- Ho tén ngudi dimg dau €O SO IN: «.vvneveneiee e
- Can cudc cong dan so:...... cip ngdy ..... thang...... nim. ... noi cap........
C NI VU e
- Tén t6 chirc, ¢ Nhan chi S& hitu co SO N ....evvve e ®)
- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duogc cap phép:.©
-Muc dich hoat @ONE ........ooiieiiii i )
7. Thay d6i V& thidt bi in (NEU CO)..evvneeeeeee e (8)
8. Thay doi vé dia diém, mit bang san xuat (Néu ¢6)............ccceee..... ©)
~ Don vi gui kém theo don nay céc tai liéu lién quan dén thay doi thong tin/mat/ héng
giay phép hoat dong in theo quy dinh cta phéap luat.
~ Chuing toi xin chiu trdch nhiém vé tinh chinh xac cua ho so dé nghi cap phép va cam
ket chap hanh dung cac quy dinh cua phap luat vé hoat dong in xuat ban pham./.
NGUOI DAI DIEN THEO PHAP LUAT
(Chiz ky ciia nguoi c6 tham quyén, dau/
chit ky so ciia co quan, t6 chirc)

©) Ghi tirng céng doan ché bdn, in, gia cong sau in phil hop Véi tinh ndng thiét bi in cia co s¢
In.

(") Ghi rd 14 kinh doanh hogc khong kinh doanh (phuc vu ngi bg).

®) Néu cé sie thay doi (ting hodc gidm) vé thiét bi S0 VOi lan cap phép trudc do thi ké khai day
du thong tin cua thiét bi thay doi: Tén, hdng san xudt, model, s6 mdy, nirde san xudt, ndm san
xudt, chat lwong, tinh nang s dung; so, ngay, thang, nam hoa don mua, bdan hang va gidy
phép nhdp khau (néu thiét bi nhdp khau trong thoi gian quy dinh phdi c6 gidy phép. Truong
hop thiét bi in nhdp khau trong giai doan ma phap luqt khong quy dinh phdi co gidy phép khi
nhdp khdu thi ghi ndm nhdp khau theo chirng tir hai quan va chiu tréch nhiém truée phdp ludt
veé viéc khai nam nhap khau do.).

©) Néu ¢6 su thay doi vé dia diém, mat bang san xudt so véi lan cap phép truée dé thi ké
khai lai theo dia chi dang ky thay doi trén gidy ching nhdn dang ky kinh doanh hodc gidy
ching nhén dding ky doanh nghiép hodc gidy chitng nhédn dau tw hodc quyét dinh thanh 1gp
déi Vdi co sé in sw nghiép cdng ldp.
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3. Cap d6i gidy phép hoat dong in xuat ban pham

Trinh ty thyuc hién:

- Bwéc 1: Trong thoi han 15 ngay ké tir ngay co sé in c6 mot
trong céac thay doi vé tén goi, dia chi, thanh Iap chi nhanh, chia
tach hoac sap nhap thi co sa in phai 1ap ho so giri ho so dén So
Théng tin va Truyén théng dat tai Trung tdm phuc vu hanh
chinh cdng tinh Bic Giang.

- Khi ¢6 su thay doi vé nguwoi dirng ddu, co sé in xudt ban pham
phai thyc hi¢n theo quy dinh tai Khoan 7 Piéu 32 Ludt Xudt
ban; trong truong hop co so in xudt ban phdm ¢6 vin bdan dé
nghi cap. doi gidy phép hoat dong in xudt ban pham So co trach
nhiém cdp doi gidy phep hoat ddng in xudt ban pham.

- Nop hd so truc tuyén qua trang dich vu cdng cua tinh Béc
Giang (dichvucong.bacgiang.gov.vn).

- Hoic truc tiép tai Bo phan Tiép nhan & tra két qua S¢ Théng
tin va Truyén thong - Trung tdm phuc vu Hanh chinh cong tinh
Bic Giang, Quang truong 3/2, thanh phb Bic Giang.

- Thoi gian tiép nhan hd so: Trong gid hanh chinh cac ngay
lam viéc trong tuan.

- Bu¢re 2: Trong thoi han 05 ngay lam viée ké tir ngay nhan du
ho s0, SO phai cap do6i gidy phép; truong hop khong cap doi
gidy phép phai c6 van ban tra 1i néu 15 1y do.

Céach thac thuc hién:

Thuc hién thdng qua mat trong cac phuong thuc sau:
- Nop truc tiép tai So.

- Nop qua dich vu buu chinh.

- Ngp qua hé théng dich vu cong tryc tuyén

Thanh phan, s6
luong ho so:

1. Thanh phan ho so

- Don dé nghi déi gidy phép hoat déng in xudt ban phdm theo
Mau s6 18;

- Truong hop thay déi dia chi cia mdt bang sdn xudt, co SO in
xudt ban phdam giri kém bdan sao gidy chimg nhdn quyén sir
dung dat hoac hop dong hodc cdc logi giay to khdac ching
minh vé viéc giao dat, thué dat, thué mdt bang.

2. S6 lugng hd so: 01 b

Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhan da ho so theo quy dinh

Déi tugng thuc hién
thu tuc hanh chinh:

Co s¢ in tai dia phuong

Co quan thuc hién
thu tuc hanh chinh:

S¢ Thong tin va Truyén thong

Két qua thuc hién tha
tuc hanh chinh:

Giay phép hoat dong in

Phi, 1& phi (néu co):

Khong co

Tén mau don, mau to

DPon dé nghi cap dbi/cap lai gidy phép hoat dong in (Mdu sé
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khai (néu c6 va dinh
kém ngay sau thu
tuc):

18, Phu luc ban hanh kem theo Thong tu s6 23/2023/TT-
BTTTT ngay 31/12/2023 cua Bg truong Bg Thong tin va
Truyén thong)

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu cd):

Khéng cé

Can cur phép ly caa
tha tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh sé 195/2013/ND-CP ngay 21 thang 11 nim 2013
cua Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Xuét ban;

- Thong tu s6 01/2020/TT-BTTTT ngdy 07 thang 02 nam 2020
cua Bo truong BO Thong tin va Truyen thong quy dinh chi tiét
va huong dan thi hanh mot sé diéu cua Luat xuét ban va Nghi
dinh sd 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Lu4t xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thing 12 nam 2023
cua Bg trirong Bé Thdng tin va Truyén thdng sia doi, bé sung
Mgt 6 diéu ciia Thong nu so 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua Bg truong Bo Thong tin va Truyen thdng quy
dinh chi tiét va huong dan thi hanh mét sé diéu cua Lugt xuat
ban va Nghi dinh sé 195/2013/NP-CP ngay 21 thing 11 ndm
2013 cua Chinh pha quy dinh chi tiét mét sé diéu va bién phap
thi hanh Lugt xudt ban.
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Mau s 18
TEN PON VI PE NGHI CAP PHEP ~ CONG HOA XA HQI CHUNGHIA VIET NAM
Pgc lap - Tw do - Hanh phac

S6: ... [i.... (méuco) ... , Ngay...... thang....... nam..........

PON PE NGHI
Cap doi/cap lai giay phép hoat dong in

KIND QUL oo, @)

1. Ten Gon Vi A8 NGNE: . .o.e e @)

2. DHA CNIL e
3. S8 dieN thOai:.....ces s e, Email: ...ooooveii,
4. M4 sb doanh nghiép/ho Kinh doanh:.............coooueeieeiiieiiiiiee i

5. Quyét dinh thanh lap ddi véi co s¢ in la do vi sy nghi¢ép cong lap s6
............... ngéy......théng......ném......noicﬁp.....................................

6. Co s& in d3 duoc cip gidy phép hoat dong in sb:........ ngay ...thang ...nam

Hién nay, do don vi c6 sy thay doi thong tin/lam mat/hong gidy phép hoat dong in. Ly
do (thay doi thong tin/fmat/hong)...............cooooiiiiiiii ..

bé dam bao co s¢ in hoat dong dung quy dinh cua phap luat, dé nghi quy co quan
xem xét cap doi/cap lai gidy phép hoat dong in cho co so in theo cac thong tin thay ddi sau:

m LI CO SO M. o eieeeeietee e e e e e e ettt et e eeeeeee e et eeaseeeeeeeeee s aasseseesseessssaassserssseeensees
- Pia Chitru S& Chinh:. .., ©)

WGhi tén co quan cap giay phép
@Ghi tén co sé in dé nghj cdap phép. Truong hop co s¢ in la don vi sy nghiép cdng lap
khong c6 phap nhan thi ghi tén co quan chii qudn cap trén truc tiép.
®Ghi theo dia chi try sé chinh trén gidy ching nhdn dding ky kinh doanh hodc gidy chimg
nhdn ding ky doanh nghiép hodc gidy ching nhdn ddu tr hoac quyét dinh thanh ldp doi véi
co 5o in sy nghiép.
O Ghi theo dia chi chi nhanh/xuong san Xudt trén gidy chirng nhdn dang ky ho kinh doanh
hodc gidy chiing nhdn dang ky doanh nghiép hoac glay chitng nhdn dau te hodc quyét dinh
thanh lap doi Véi co sé in sie nghiép dé thuee hién ché ban, in, gia cong sau in. Truong hop
c6 nhiéu dia chi san xudt (chi nhanh) thi ghi lan Leot, ddy du timg dia chi.
®G)Ghi dday du ho va tén, quoc tich cia toan bé ca nhan va té chire la dong chi sé hiru tinh
dén thoi diém ngp don (c6 thé Igp thanh danh muc kém theo).

-DiN thoai: ..ccveeeveeciicceccees e, Email: ..o
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- bia chi chi nhanh va XuoNg SAN XUAL: . .........ueeee e, “)
-Dién thoal: ..cceeeveeiics Email: ..o
- Ho tén ngudi dimg dau €O SO IN: «.vvneveneiee e

- Can cudc cong dan so:...... cip ngdy ..... thang...... nim. ... noi cap........

- O VU
- Tén t6 chic, ca nhan chi s& hitu co SO in:. .......oeiiivieeiiiie e, ®)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duogc cap phép:.©
-Muc dich hoat @ONE ........ooiieiiii i )

7. Thay d6i V& thidt bi in (NEU CO)..evvneeeeeee e (8)

8. Thay doi vé dia diém, mit bang san xuat (Néu ¢6)............ccceee..... ©)

~ Don vi giri kém theo don nay céc tai liéu lién quan dén thay doi thong tin/mat/ héng
giay phép hoat dong in theo quy dinh cta phéap luat.
~ Chuing toi xin chiu trdch nhiém vé tinh chinh xac cua ho so dé nghi cap phép va cam
ket chap hanh dung cac quy dinh cua phap luat vé hoat dong in xuat ban pham./.
NGUOI PAI DIEN THEO PHAP LUAT
(Chiz ky ciia nguoi c6 tham quyén, dau/
chit ky so ciia co quan, t6 chirc)

©) Ghi tirng céng doan ché bdn, in, gia cdng sau in phi hop Véi tinh ndng thiét bi in cia co s¢
in.

() Ghi rd la kinh doanh hogc khdng kinh doanh (phuc vu néi bg).

® Néu c6 sw thay doi (ting hodc giam) vé thiét bj so véi lan cdp phép triwde do thi ké khai
day du thong tin cua thiét bi thay doi: Tén, hang san xudt, model, sé mdy, nwdc san xudt,
ndm sdn xudt, chdt lirong, tinh nang sir dung; so, ngay, thang, ndm héa don mua, ban hang
va gidy phép nhdp khau (néu thiét bi nhdp khau trong thoi gian quy dinh phdi c6 gidy
phép. Truong hop thiét bi in nhdp khdu trong giai dogn ma phap ludt khéng quy dinh phdi
c6 giay phép khi nhdp khau thi ghi nam nhdp khau theo ching tir hai quan va chju trach
nhiém truéc phap ludt vé viéc khai ndm nhdp khdau ds.).

©) Néu c6 sy thay doi vé dia diém, mat bang san xudt so Véi lan cdp phép trude do thi ké
khai lai theo dia chi dang ky thay doi trén gidy ching nhdn ding ky kinh doanh hodc gidy
ching nhén dding ky doanh nghiép hodc gidy ching nhédn dau tw hodc quyét dinh thanh lgp
déi Vdi co sé in sw nghiép cdng ldp.
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4. Cap gidy phép in gia cong xuat ban pham cho nwéc ngoai

Trinh tu thuc hién:

- Bwéc 1: Co sé in c6 gidy phép hoat dong in xuat ban pham
duoc in gia céng xuat ban pham cho té chitrc, c4 nhan nuéc
ngoai (trir co so in sy nghiép in phuc vu ndi by, khong in kinh
doanh) lap hd so dé nghi cap gidy phép in gia cong xuat ban
pham cho nuéc ngodi giri S& Théng tin va Truyen théng dat tai
Trung tam phuc vu hanh chinh cong tinh Bac Giang.

- Nop hd so truc tuyén qua trang dich vu cdng cua tinh Bic
Giang (dichvucong.bacgiang.gov.vn).

- Hoic tryc tiép tai Bo phan Tiép nhan & tra két qua S¢ Théng
tin va Truyén thdng - Trung tdm phuc vu Hanh chinh cong tinh
Bic Giang, Quang trudng 3/2, thanh phd Béc Giang.

- Thoi gian tiép nhan hd so: Trong gid hanh chinh cac ngay lam
viéc trong tuan.

- Buwdc 2: Trong thoi han 10 ngay, ké tir ngay nhén du hd so
hop 1, S¢ phai cap gidy phép, trudng hop khong cap gidy phép
phai ¢6 van ban tra loi néu rd ly do.

Céch thac thuc hién:

Thuc hién thdng qua mat trong cac phuong thuc sau:
- Nop truc tiép tai So;

- Nop qua hé théng buu chinh;

- Nép qua hé thang dich vu cong truc tuyén

Thanh phan, s
lugng ho so:

1. Thanh phan ho so

- Pon dé nghi cdp giay phép in gia cdng xudt ban phdm cho
nuwdc ngoai;

- Hai ban mau xuat ban pham dit in;

- Ban sao ¢6 ching thuc gidy phép hoat dong in xuat ban pham;

- Ban sao c6 chimg thyc hop dong in gia cdng xuat ban pham
cho t6 chue, ca nhén nude ngoai; trudong hop hop dong bang
tieng nudc ngoai thi phai kem theo ban dich tieng Viét;

- Ban sao hQ chiéq con thoi han sir dung cua nguoi dat in hoac
giay uy quyen, giay ching minh nhén dén/can cudc cong dan
cta nguoi dugc uy quyén dat in.

2. Sb lugng hd so: 01 bd

Thoi han giai quyét:

10 ngay ké tir ngy nhan day du ho so theo quy dinh

Péi tugng thuc hién
thu tuc hanh chinh:

Cosdin

Co quan thyuc hién
thu tuc hanh chinh:

S Thong tin va Truyén thong

Két qua thuc hién tha
tuc hanh chinh:

Gidy phép in gia cong xuat ban pham cho nudc ngoai

Phi, 1& phi (néu co):

Khong co

Tén mau don, mau to

Pon dé nghi cap gidy phép in gia cong xuét ban pham cho nudc
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khai (néu co va dinh
kém ngay sau thu
tuc):

ngoai (Mdu so 20, Phy luc kém theo Thong tw s6 23/2023/TT-
BTTTT ngay 31/12/2023 cua Bé truong Bg Théng tin va Truyeén
thong).

Yéu ciu, diéu kién
thuc hién thu tuc
hanh chinh (néu cd):

Khéng cé

Can cur phép ly caa
tha tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh sé 195/2013/ND-CP ngay 21 théng 11 nim 2013
cua Chinh phu quy dinh chi tiét mot s diéu va bién phéap thi
hanh Luat Xuét ban;

- Thong tu s6 01/2020/TT-BTTTT ngdy 07 thang 02 nam 2020
cua B truong Bo Thong tin va Truyen thong quy dinh chi tiét
va huéng dan thi hanh mot sé diéu cua Luat xuat ban va Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Lu4t xuat ban;

- Théng tw so 2312023/TT-BTTTT ngay 31 thang 12 nam 2023
cua B¢ truéng Bg Thong tin va Truyeén théng siza doi, bé sung
Mgt so diéu Ciia Théng tir s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua B¢ truong Bg Thong tin va Truyen thdng quy
dinh chi tiét va huong dan thi hanh mét sé diéu cua Lugt xuat
ban va Ngh; dinh sé 195/2013/NP- CP ngay 21 thang 11 nam
2013 cua Chinh phu quy dinh chi tiet mgt so diéu va bién phap
thi hanh Lugt xudt ban.
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Mdu sé 20

TEN CO SO INPENGHICAPPHEP CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap- Tw do- Hanh phuc

SO:...... [oo.... (néu co)

PON PE NGHI
Cap giay phép in gia cong xuat ban pham cho nwéc ngoai

KINh QUi v @)

DA CNI: e e

SO dieN thOQl: w.eveeeeeeeeeeeee e

Gidy phép hoat dong in sb

RTINS

......

cee e

vev.... Email:

ceesssss s

ngay.......thang....... nam...

........ do...... cap.

Dé nghi duoc cap gidy phép in gia cong xuat ban pham cho nudc ngoai véi cac thong

tin sau:
A So SO luon
Tén Khu? " trang/ban thanh ) LA
STT Iy 2 kho s 2 Tom tat noi dung
xuat ban pham thanh pham
(MM) | ohém | (ban)
1.
2.
2.Tén t6 chuc, c4 nhan nudc NGoai €6 san Pham dat in:......evevveveveerveeeeeeienn,
DA CNI: e e
Do ONg (DA): oo lam dai dién.
S6 ho ChiéU: ..o, Cap ngay... thang...nam... tai...........................
3. Cra KNAU XUAL KNAU:. ...,
4. HO 50 kem theo AOm GOM. . ... eveee et @)

Dé nghi Cuc Xuét ban, In va Phat hanh/S¢ xem xét cap gidy phép in gia cong xuat
ban pham trén cho chlng toi. Ching t6i cam ket chiu trach nhiém trudc phap luat ve
viéc thuc hién cac quy dinh cua phap luat vé in gia cong xuat ban pham cho nudc
ngoai./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chi# ky ciia nguoi c6 tham quyeén, dau/
chit ky s Ciia co quan, t6 chirc)

W) Ghi tén co quan cdp gidy phép.
@ Ligt ké ho so kém theo don quy dinh tai Khodn 3 Piéu 34 Lugt Xudt ban 2012.
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II1. Linh vuc phat hanh xuat ban pham
1. Cap giay phép nhap khau xuit ban pham khong kinh doanh

Trinh ty thyuc hién:

- Bwéc 1: Co quan, to chiic va ca nhan Viét Nam, ca nhan
nudc ngoai giri hd so dé nghi cip gidy phép nhap khau xuat
ban pham khong kinh doanh dén S¢ Théng tin va Truyén thong
dat tai Trung tdm phuc vu hanh chinh ¢éng tinh Bic Giang.

- Nop hd so tryc tuyén qua trang dich vu cdng cua tinh Bac
Giang (dichvucong.bacgiang.gov.vn).

- Hodc truc tiép tai Bo phan Tiép nhan & tra két qua S¢ Théng
tin va Truyén thdng - Trung tdm phuc vu Hanh chinh cdng tinh
Bic Giang, Quang truong 3/2, thanh phé Bic Giang.

- Thoi gian tiép nhan hd so: Trong gio hanh chinh cac ngay
lam viéc trong tuan.

- Budc 2: Trong thoi han 10 ngay, ké tur ngay nhéan du hé so,
S¢ phai cap gidy phép; truong hop khong cap gidy phép phai
¢ van ban tra loi néu rd ly do

Céach thac thuc hién:

Thuc hién théng qua mot trong cac phuong thirc sau:
- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Nop qua hé théng dich vu cong truc tuyén

Thanh phan, s
lugng ho so:

1. Thanh phan ho so

- Don dé nghi cap gidy phép nhdp khdu xudt ban pham khéng
kinh doanh;

- Danh myc xudt ban pham nhdp khau khéng kinh doanh.

2. S6 lugng hd so: 01 bd

Thoi han giai quyét:

10 ngay ké tir ngdy nhan dua hd so theo quy dinh

Déi twong thuc hién
thu tuc hanh chinh:

To chirc/C4 nhan

Co quan thyuc hién
tha tuc hanh chinh:

S6 Thong tin va Truyén théng

Két qua thuc hién tha
tuc hanh chinh:

Gidy phép nhap khau xuét ban pham khéng kinh doanh

Phi, 1& phi (néu co):

50.000 ddng/hd so (Theo quy dinh tai Thong tu sb
214/2016/TT-BTC ngay 10/11/2016 caa Bo Tai chinh)

(Ké tir ngay 01/7/2024 dén hét ngay 31/12/2024:

25.000 dong/hé so Theo quy dinh tai Théng tu s6 43/2024/TT-
BTC ngay 28/6/2024 cua B¢ truong Bg Tai chinh).

Tén mau don, mau to
khai (néu c6 va dinh
kém ngay sau thu
tuc):

- Pon dé nghi Cap glay phép nhap khau xuat ban pham khong
kinh doanh (Mdu sé 29);

- Danh muc xuat ban pham nhap khau khéng kinh doanh
(Mdu sé 30).

(Cac mdu trén ban hanh tgi Phu luc kém theo Théng tu s6
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23/2023/TT-BTTTT ngay 31/12/2023 cua B¢ truong B Thong
tin va Truyén théng).

Yéu ciu, diéu kién
thuc hién thu tuc

hanh chinh (néu co):

Khong co

Can cur phép ly caa
tha tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s6 195/2013/ND- CP ngay 21 thang 11 ndm 2013
cua Chinh phu quy dinh chi tiét mot s diéu va bién phép thi
hanh Luat Xuat ban;

- Thong tu s6 214/2016/TT-BTC ngay 10 thang 11 nim 2016
cia Bo Tai chinh quy dinh muc thu, ché do thu, nop, quan ly
va sir dung 1é phi tham dinh noi dung tai liéu khdng kinh doanh
dé cap gidy phép xuat ban, 18 phi cap gidy phép nhap khau xuat
ban pham khong kinh doanh va 1& phi dang ky nhap khau xuét
ban pham dé kinh doanh;

- Théng tw s6 43/2024/TT-BTC ngay 28 thdng 6 nam 2024 cua
Bo truong Bo Tai chinh quy dinh muc thu mot so khodn phi, 1¢
phi nham tiép tuc thdo g& khd khan, hé tro cho hoat déng san
xuat kinh doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020
cua Bo truong Bo Thang tin va Truyén thong quy dinh chi tiét
va hudng dan thi hanh mot sé diéu cua Luat xuat ban va Nghi
dinh sé6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023
cua Bg truong Bg Thong tin va Truyén théng Siza doi, bé sung
mét sé diéu ciia Thong tw sé6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua B¢ trudng Bo Thong tin va Truyen thdng quy
dinh chi tiét va huong dan thi hanh mét sé diéu cua Lugt xuat
ban va Ngh; dinh sé 195/2013/ND-CP ngay 21 thang 11 nam
2013 cuia Chinh pha quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ludt xudt ban.
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Mau s6 29
TEN CQ, TCCHU QUAN (NEUCO)  CONG HOA XA HOQI CHU NGHIA VIET
TEN TC/CA NHAN PE NGHI NAM
Poc 1ap - Tw do- Hanh phic
ST O A (néu co)
...... ngay........ thang......... nam......
DPON PE NGH]

Cap giay phép nhap khau xuat ban pham khong kinh doanh

KINN QU o @)

- Tén to chirc, ca nhan dé Nghi CAP GIAY PREP:......c.ovvveeeeeeeeeeeeeee e

-Truso (diachi): oo, SO dién thoai: ....v.veeveeeeeeeeeeeen,

- Can cr vao nhu cau st dung xuat ban pham nudc NGOA, ........vveeereerveeeserreeee
(ghi tén to chiic, c& nhan) dé nghi dugc cap gidy phép nhap khau xuat ban pham, gom:

1. TONQ SO tBN XUAL DAN PRAM: ...t

2. TONG SO DAN: ...ttt

3. TONG SO bANG, ATa, CASSEHE: .v.vvvvvveieeeerieeeeeesie st ss s

A, TU NUGC (XUAL XY oot esses st ese st enssses sttt enee s

5. Tén nha cung CAP/NNA XUAL DAN:.........cvoeveeeieeeeee e

B. Ca KNAU NNAD: c..voeeeeeeee et

Kém theo don nay 1a 03 ban danh myc xuat ban pham nhap khau (Té chic, ca nhan
ngp ho so truc tuyén thu tuc nay trén Cong thong tin mgt cua quéc gia thi gui kem theo file
danh muc xudt ban pham nhdp khau trén Céng thong tin mét ciza quoc gia).

To chuc/ca nhan...xin cam két thuc hién dung cac quy dinh caa Luat Xuat ban, Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Xuat ban va cac quy dinh cia phép luat khac co lién
quan.

Pé nghi Cuc Xuét ban, In va Phéat hanh, S6 .................. xem xét, cip gidy phép./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chi ky ciia nguoi c6 tham quyen, dau/
chiz ky s Ciia co quan, t6 chirc)

(1) Ghi tén co quan tiép nhdn don nhw sau:
- D6i Véi co quan, t6 chirc ¢ Trung wong, té Chike nirdc ngoai co tru s tgi thanh pho Ha
Ngi ditng tén trén don d@é nghij thi ghi Cuc Xudt ban, In va Phat hanh hogc S¢ Thang tin va
Truyén thong thanh pho Ha Ngi;
- POi Vi co quan, té chirc khac va ca nhan Viét Nam, cd nhdn nwée ngoai dirng tén trén
don dé nghi thi ghi S¢ noi dat tru sé hodc noi ¢6 cira khau ma xuat ban phdam dwoc nhdp
khau.
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Mdu s6 30
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHU'C/CA NHAN PE NGHI... Poc lap - Tw do - Hanh phc
...... , ngay........... thang........... nam ..........
DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kém theo Don dé nghi cap giay phép nhdp khau xuat ban pham khong kinh doanh, ngay......... théng......... nam.........)
I- PHAN GHI CUA CO QUAN, TO CHU'C, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU
Tén xuat Nha ] ’ ’ C6 kem theo pham | HiINh thirc
ST Ma& | Téngoc | ban pham | Tac i The So | Tom tat Hinh .+ .| khac caa
. N -, xuat . . e < In VI sw Ay
T | ISBN | cia XBP bang gia ] loai | ban | néidung | p« Bang, . xuat ban
£ . ban Dia thirc | dung P
tieng Viét cassette | | 4. : pham

Nha cung cap:

1

Nha cung cap:

1

Tong cong:

NGUOI PAI DIEN THEO PHAP LUAt CUA
TO CHUC/CANHAN
(Chiz ky cua nguwoi c6 tham quyen, dau/

chiz ky sé ciia co quan, t6 chirc)
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I1- PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU®
Danh muc xuat ban pham trén day dugc Cuc Xuat ban, In va Phét hanh/ Sé... cap Giay phép nhap khau so...../

(1) Danh muc phdi duwot Cuc Xudt ban, In va Phat hanh/So dong dau giap lai voi Gidy phép nhap khdu. Néu co sé nhdp khdu déing
ky Danh muc trén Cong théng tin mét cira quac gia thi khong cdn dong dau giap lai ciia Cuc Xudt ban, In va Phat hanh/ Se.
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2. Cap gidy phép to chirc trién 1am, hdi che xuat ban pham

Trinh ty thyuc hién:

- Buwéc 1: Co quan, to chuc, ca nhan c6 tru so hoidc cu
trd tai dia phuong; chi nhanh, van phong dai dién, don vi
truc thudc co quan, td chuc & trung wong dat tai dia
phuong giri ho so dé nghi cap gidy phép té chuac trién
1am, hoi cho xuat ban pham dén Sé Thdng tin va Truyén
théng dat tai Trung tdm phuc vu hanh chinh céng tinh
Bac Giang.

- Nop hé so truc tuyén qua trang dich vu cong cua tinh
Bac Giang (dichvucong.bacgiang.gov.vn).

- Hoic tryc tiép tai Bo phan Tiép nhan & tra két qua So
Théng tin va Truyén théng - Trung tdm phuc vu Hanh
chinh cong tinh Bic Giang, Quang truong 3/2, thanh ph
Bac Giang.

- Thoi gian tiép nhan ho so: Trong gio hanh chinh cac
ngay lam viéc trong tuan.

- Bugc 2: Trong thoi han 10 ngay 1am viéc, ké tir ngay
nhan da hd so, S phai cap gidy phép té chic trién 1am,
hoi cho xuét ban pham; truedng hop khéng cap gidy phép
phai c¢6 van ban tra loi néu rd ly do.

Céch thue thuc hién:

Thuc hién thdng qua mot trong cac phuong thirc sau:
- Nop truc tiép tai So.

- Nop qua dich vu buu chinh.

- Nop qua hé théng dich vu cdng truc tuyén

Thanh phan, s6 luong hd
SO

1. Thanh phan ho so

- Don dé nghj cap giay phép té chuc trién 1am/hgi cho
Xuat ban pham (trong d6 ghi 1 muyc dich, thoi gian, dia
diém va tén cac don vi tham gia trién [am, hoi cho);

- Danh myc xudt ban pham d@é trién 1am, hgi cho theo
mau quy dinh.

2. Sb lugng hd so: 01 bd

Thoi han giai quyét:

10 ngay lam viéc ké tir ngay nhan du hd so theo quy
dinh

Déi tugng thuc hién tha tuc
hanh chinh:

T6 chirc/Ca nhan

Co quan thuc hién thu tuc
hanh chinh:

S¢ Thong tin va Truyén thong

Két qua thuc hién thu tuc
hanh chinh:

Gidy phép t6 chic trién 1dm/ hoi chg xuat ban pham

Phi, 1& phi (néu co):

Khéng c6

Tén mau don, mau to khai
(n€u co6 va dinh kém ngay
sau thu tuc):

- Don dé nghi cap gidy phép to chirc trien 1am/hgi cho
xuat ban pham (Mau so 32); o
- Danh muc xuat ban pham dé trien 1dm/hoi chg (Mau so
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33).

(Céc mdu trén ban hanh tai Phy luc kém theo Thong tu
so 23/2023/TT-BTTTT ngay 31/12/2023 cua B¢ truong
Bg Théng tin va Truyen thong).

Yéu ciu, diéu kién thuc
hién thu tuc hanh chinh
(néu co):

Khéng c6

Can cur phép ly caa thu tuc
hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim
2013 cua Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Xuat ban;

- Théng tu s 01/2020/TT-BTTTT ngay 07 thang 02
nam 2020 cua B¢ truong Bo Thong tin va Truyen ‘thong
quy dinh chi tiét va huéng dan thi hanh mot so diéu cua
Luat xuat ban va Nghi dinh sé 195/2013/ND-CP ngay
21 thang 11 nam 2013 cta Chinh pha quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thing 12 ndm
2023 cua B truéng B Thong tin va Truyén théng sia
doi, bé sung mét sé diéu cia Thong tw so 01/2020/TT-
BTTTT ngay 07 thang 02 nam 2020 cua B¢ truong B¢
Thong tin va Truyen thong quy dinh chi tiér va hudng
dan thi hanh mot s6 diéu cua Ludt xuat ban va Nghi
dinh sé 195/2013/NP-CP ngay 21 thang 11 nam 2013
cia Chinh phi quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ludt xudt ban.
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Madu s6 32
TEN CQ, TC CHU QUAN (NEU CO)... ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC, CA NHAN DE NGHI... Doc 1ap - Tw do - Hanh phiic
So:...... /... (néu co) ngay......... thang......... nam...........

PON PE NGHI
Cap giay phép t6 chirc trién lim/hdi cho xuit ban pham

KIND QUL oo @)

Tén t6 chic/cd nhan d& nghi CAP PhEP:......vveveeveeeeeee e
Tru s& (dia chi)iueeeeiiciii e SO dien thoai: ...veeeeeeeeeeeeeeeen,
~ Can cir quy dinh phap luat hién hanh vé t0 chic trién 1am, hoi cho xuat ban
pham, d€ nghi Cyc Xuat ban, In va Phat hanh/ S6 xem xeét, cap gidy phép o chuc trién
1am/hoi cho xuat ban pham véi cac thong tin sau day:

- Muyc dich trien 1m/MGi Ch......cvveurverieiiireieieseiesess e

- Thoi gian tir ngay........ thang........ nam........ dén ngay........ thang........ nam......

= TA1 QA GHEIM: vttt ettt ettt ettt ettt ettt eran.

Kém theo don nay:

- Danh muc xuét ban phém dé trién 13m/hoi cho;

- Danh sach céc don vi tham gia.

(T6 chike, cd nhén ngp ho SO tryec tuyén thu tuc nay trén Céng Dich vu cong quoc
gia thi gg?’i kem file danh muc xudt ban pham dé trién lam, hoi cho trén Cong Dich vu
cong quoc gia).

Tén to ch}'rc/cg'l nhén dé nghi e, cam két thuc hién ding cac quy dinh
cua phép luat ve trién 1am, hoi chg xuat ban pham va cac quy dinh phép luat c6 lién
quan.

NGUOI PAI DIEN THEO PHAP LUAT
CUA TO CHUC/CA NHAN
(Chir ky ciia nguoi cé tham qyyén, dau/ chit ky s6
cua co quan, to chuc)

W) Ghi tén co quan tiép nhdn don nhw sau:

- Co quan, t6 chirc ¢ Trung wong; co quan, té chike, cd nhdn nwéc ngoai giri ho so
den Cuc Xudat ban, In va Phat hanh - B Thong tin va Truyén thong;

- Co quan, 16 chirc, ca nhan c6 tru sé hodc cu trii tai dia phuong va chi nhanh, van
phong dai dién, don vi truc thugc co quan, té6 chirc & Trung wong dit tai dia phwong
giri ho so dén So TTTT (noi t6 chirc trién 1dm, hgi cho).
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Madu s6 33
TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN DE NGHI... Doc 14ap - Tw do - Hanh phuc
......... , NQay.......... thang...... nam...........
DANH MUC XUAT BAN PHAM PE TRIEN LAM/HQI CHQ
(Kém theo Pon dé nghi cdp gidy phép té chirc trién lam, hdi cho xudt ban pham, ngay.... thang.... ndm.....
I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP
. . C6 kem theo i i
Tén .| Nha | gb 5 Hinh thire
ST PO Tac X The L4 As Pia khac cua
T xuat ban gid xuat | Jyong loai Tom tat ngi dung (€D Biing Biing <ult ban
hA ban ) : , : :
pham (ban) VCD) video | cassette pham
1
2
Tong cong:

NGUOI PAI DIEN THEO PHAP LUAT CUA
TO CHUC/CA NHAN
(Chir ky ciia nguoi cé tham quyén, ddau/ chiv ky sé
ciia co quan, to chirc)

I1- PHAN GHI CUA CO QUAN CAP GIAY PHEP

Xuat ban pham trén day dugc su dung de trién 1&m, hoi chg theo Gidy phép to chac trién 13m, hoi cho xuat ban pham
Y YUUY JURRUTUORN o .. \ SRR thang. .. .. Cuc Xuét ban, In va Phat hanh/S¢
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3. Cap gidy xac nhan ding ky hoat déng phat hanh xuat ban pham

Trinh tu thuc hién:

- Buéc 1: Trudc khi hoat dong 15 ngay, co s phét hanh xuét
ban pham Ia doanh nghiép, don vi sy nghiép cong lap (sau
day goi tat 1a co sé phat hanh) c6 tru so chinh va chi nhanh tai
cling mat tinh, thanh phé tryc thude Trung wong phai ding ky
hoat dong phat hanh xuat ban pham véi S¢ Théng tin va
Truyén thdng dit tai Trung tdm phuc vu hanh chinh cong tinh
Bic Giang.

- Nop hd so truc tuyén qua trang dich vu cong cua tinh Béc
Giang (dichvucong.bacgiang.gov.vn).

- Hoac tryuc tiép tai Bo phan Tiép nhan & tra két qua So
Théng tin va Truyén thdng - Trung tm phuc vu Hanh chinh
cong tinh Bic Giang, Quang truong 3/2, thanh phdé Bic
Giang.

- Thoi gian tiép nhan hd so: Trong gid hanh chinh cac ngay
lam viéc trong tuan.

- Buwdc 2: Trong thoi han 05 ngay lam viec, ké tir ngay nhan du
ho s0, S6 phai cap gidy x4c nhéan dang ky hoat dong phat hanh
xudt ban pham; truong hop khong cip gidy xac nhan ding ky
hoat dong xuit ban pham phai c6 van bén tra 16i néu 15 1y do.

Céch thuc thuc hién:

Thuc hién théng qua mot trong cac phuong thirc sau:
- Nop truc tiép tai So.

- Nop qua dich vu buu chinh.

- Nop qua hé théng dich vu cong truc tuyén

Thanh phan, s6 lugng
ho so:

1. Thanh phan ho so

a) Pon dé nghj dang ky/dang ky lai hoat dong phat hanh xudt
ban pham theo MAu sb 35;

b) Bdn sao gidy to so hitu tru s hodc hop dong thué, muon
tru s& dé lam dia diém kinh doanh;

C) Bdn sao gidy to chimg minh dugc phép thuong tra tai Viét
Nam do co quan c¢6 thim quyén ctia Viét Nam cap cho nguoi
dung dau co so phat hanh ¢ qudc tich nude ngoai;

d) Bdn sao vin bang hodc ching chi bdi dudng kién thirc,
nghiép vu vé phat hanh xuat ban pham cua ngudi ding dau co
sO phat hanh do co s¢ dao tao, boi dudng chuyén nganh phat
hanh xuat ban pham cap.

Truong hop ndp hé so qua dich vu céng triee tuyén, thanh phan
ho so quy dinh tai muc b,c,d la ban sao chung thuc dién tu.

2. S6 lwong ho so: 01 bo (trir truong hop khi da hoan thanh
vigc lién thong co so dir lieu chuyén nganh giita cdc bo,
nganh, dia phwong, co sé phdt hanh xudt ban pham khéng
phdi nép thanh phan hé so quy dinh tai muc b,c,d).

Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhdn dii hé so theo quy dinh
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Péi tugng thuc hién
tha tuc hanh chinh:

To6 chue (co so phat hanh c6 tru so chinh va chi nhanh tai
cung mét tinh, thanh pho truc thugc Trung vong)

Co quan thyuc hién thu
tuc hanh chinh:

S¢ Thong tin va Truyén thong

Két qua thuc hién thu
tuc hanh chinh:

Gidy xac nhan ding ky hoat dong phat hanh xuét ban pham

Phi, 18 phi (néu c6):

Khéng cb

Tén mau don, mau to
khai (néu co va dinh
kém ngay sau thu
tuc):

Don dang ky hoat dong phat hanh xuat ban pham (Mdu so 35,
Phu luc kém theo Thong tw so 23/2023/TT-BTTTT ngay
31/12/2023 cua Bé truong Bo Thong tin va Truyén théng).

Yéu cau, diéu kién
thuc hiéq thu tuc hanh
chinh (néu co):

biéu kién hoat dong phét hanh xuat ban pham d6i véi co so
phat hanh la doanh nghiép, don vi su nghiép cong lap:

1. Ngudi ding dau co so phat hanh phai thuong tra tai Viét
Nam; c6 vin bang hoiac ching chi bdi dudng kién thuc,
nghiép vu vé phat hanh xuat ban pham do co s dao tao, bdi
dudng chuyén nganh phat hanh xuat ban pham cap;

2. C6 mot trong cac loai gidy ching nhan ding ky kinh
doanh, gidy chtng nhan ding ky doanh nghiép hoic quyét
dinh thanh 1ap don vi su nghiép cong lap theo quy dinh cua
phap luat;

3. C6 dia diém kinh doanh xuat ban pham.

Can cu phap ly cua
tha tuc hanh chinh:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh sé 195/2013/ND-CP ngay 21 thang 11 nim 2013
ctua Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Xuat ban;

- Théng tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nim
2020 cua Bo truong Bo Thong tin va Truyén thong quy dinh
chi tiét va huéng dan thi hanh mot sé diéu caa Luat xuat ban
va Nghi dinh s6 195/2013/NB-CP ngay 21 thang 11 nim
2013 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Luat Xuit ban;

- Théng tw s6 23/12023/TT-BTTTT ngay 31 thang 12 nam 2023
cua Bg truong Bo Thong tin va Truyen thdng sia doi, bo
sung mét sé diéu cia Théong tw sé 01/2020/TT-BTTTT ngay
07 thang 02 nam 2020 ciia B truong B Thong tin va Truyén
thong quy dinh chi tiét va huéng da~n thi hanh mét sé diéu cua
Lugt xudt ban va Nghi dinh sé 195/2013/ND-CP ngay 21
thang 11 nam 2013 cua Chinh phu quy dinh chi tiet mgt sé
diéu va bién phap thi hanh Ludt xudt ban.
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Mau sé 35
TEN CQ, TC CHU QUAN (NEU CO)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO DE NGHI Doc 1ap - Tw do - Hanh phic
So:...... [oc.... (néu co) ngay ...... thang ...... nam......

PON PE NGHI
Ping ky/Ping ky lai hoat dong phat hanh xuat ban pham

KN QU o @)

Tén co sO PhAt hANN: ..o

Dia Chi tru SO ChINN: L.
3 31 111 10T Y
Bl e
WEDSIE (NEU CO): vvvoeeiveeeeieeeee ettt sttt
M4 s6 doanh nghiép hode MA SE thUE.........coevn i
Chi nhanh:
= SO 1uoNG Chi NNANN: ..o
- bia chi, s6 dién thoai ting chi NRANN: .........cccoveveieeeeeeee e
Dia diém kinh doanh:
= SO TUONE dHA GIEM: ...t
- Pia chi, 6 dién thoai ting dia diéM:.......ccocevevveeeeeeeeeeee e
Cén cir Lugt Xuét ban nam 2012 va cac van ban quy dinh chi tiét, huong dan thi
hanh, don vi chung t0i gui dén quy co quan ho so déng ky hoat dong phat hanh xuat ban
pham (lan dau /dang ky lai). Kém theo don nay la cac giay to theo quy dinh cua phap luat.
Chuling toi cam két dam bao day du cac diéqu kién va thuc hién dung cac quy dinh
cua phap luat ve hoat dong phat hanh xuat ban pham. Bé nghi Cuc Xuat ban, In va Phat
hanh/ S& xem xét xac nhan dang ky hoat dong phat hanh xuat ban pham./.

NGUOT PAI DIEN THEO PHAP LUAT
(Chét ky ciia nguoi c6 tham quyeén, dau/
chiz ky s Ciia co quan, t6 chirc)

(1) - Co so phat hanh co tru s¢ chinh va chi nhanh tgi hai tinh, thanh phe tryc thuge
Trung wong  tro lén gui hé so dén Cuc Xudt ban, In va Phat hanh;

- Co s¢ phat hanh cd tru s¢ chinh va chi nhanh tgi cling mét tinh, thanh phé truc
thugc Trung wong giti hé so dén Sé Thong tin va Truyén théng s¢ tai.
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4. Cap lai giay xac nhan ding Ky hoat dong phat hanh xuat ban pham

Trinh tu thuc hién:

- Buéc 1: Chdm nhat 10 ngay, ké tir ngay c6 mét trong cac thay
doi: Di chuyén tru s¢ chinh hodc chi nhdnh sang tinh, thanh
phé khdc triee thuée Trung wong; Thanh ldp hodc gidi thé chi
nhanh trong ciing mét tinh, thanh phé truc thuéc Trung wong
noi dat tru so chinh, Thanh ldp hodc giai thé chi nhanh tai
tinh, thanh phé trie thude Trung wong noi khéng dat tru so
chinh; Gidy xac nhdn dang ky hoat dong phat hanh xudt ban
pham bi mat, bi hw héng, co s& phat hanh xuat ban pham 1a
doanh nghiép, don vi su nghiép cong lap (sau day goi tat 1a co
s phat hanh) c6 tru s& chinh va chi nhanh tai cung mot tinh,
thanh phé truc thudc Trung wong phai ding ky lai hoat dong
phat hanh xuat ban pham vai S& Théng tin va Truyén thdng.

- Khi ¢6 mét hodc nhiéu thay doi quy dinh nhu trén, co sé phét
hanh xudt ban pham phdi giti van bdn théng bdo dén So,
trirong hop co s phat hanh xuat ban pham cé van ban dé nghi
Cap lai glay xac nhdn dang ky hoat dong phat hanh xudt ban
phdm, Sé tiép nhdn hé so va gidi quyét theo quy dinh tai khoan
2, khodn 3 va khodn 4 Piéu 17 Thong tw s6 01/2020/TT-BTTTT
dwot sira doi, bo sung béi Thong tw s6 23/2023/TT-BTTTT.

- Nop hd so truc tuyén qua trang dich vu cong cua tinh Bac
Giang (dichvucong.bacgiang.gov.vn).

- Hoic truc tiép tai Bo phan Tiép nhan & tra két qua So Théng
tin va Truyén thdng - Trung tdm phuc vu Hanh chinh cdng tinh
Bic Giang, Quang truong 3/2, thanh phb Bic Giang.

- Thoi gian tiép nhan hd so: Trong gio hanh chinh cac ngay
lam viéc trong tuan.

- Bwéc 2: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du
hd 50, S¢ phai cap gidy xac nhan dang ky hoat dong phat hanh
xuét ban pham truong hop khong cap gidy xac nhén dang ky
hoat dong xut ban pham phai c6 vin ban tra 1i néu rd 1y do.

Céch thuc thuc hién:

Thyc hién thdng qua mat trong cac phuong thuc sau:
- Nop truc tiép tai So;

- Nop qua dich vu buu chinh;

- Ngp qua hé théng dich vu cong tryc tuyén

Thanh phan, s6 luong
ho so:

1. Thanh phan ho so

a) Don dé nghj dang ky/dang ky lai hoat dgng phat hanh xuat
bdn pham theo Mau so 35;

b) Ban sao gidy 10 s6 hitu try s6 hodc hop dong thué, muon tru
sé dé lam dia diém kinh doanh;

C) Ban sao gidy to ching minh duoc phep thuong tri tai Viét
Nam do co quan c6 tham quyén cua Viét Nam cap cho nguoi
ding dau co s¢ phat hanh cé quoc tich nudc ngoai,

d) Bdn sao van bang hodc ching chi bdi dudng kién thirc,
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nghiép vu vé phat hanh xuat ban phim cta ngudi ding dau co
s& phat hanh do co s& dao tao, boi dudng chuyén nganh phat
hanh xuét ban pham cap.

Truong hop ndp ho so qua dich vu cong truee tuyén, thanh phan
hé so quy dinh tai muc b,c,d la ban sao chirng thuce dién tir.

2. S6 luong hd so: 01 bd (trir trwong hop khi da hoan thanh
viéc lién thong co so dir liéu chuyén nganh gitta cac bo, nganh,
dia phirong, co sé phat hanh xudt ban pham khéng phdi nép
thanh phan hé so quy dinh tai muc b,c,d).

Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhdn dii hé so theo quy dinh

Péi tugng thuc hién
thu tuc hanh chinh:

T6 chirc (co s¢ phét hanh ¢6 try s¢ chinh va chi nhanh tai cling
mot tinh, thanh pho truc thudc Trung wong)

Co quan thyuc hién thu
tuc hanh chinh:

S Thong tin va Truyén théng

Két qua thuc hién tha
tuc hanh chinh:

Gidy xac nhan dang ky lai hoat dong phat hanh xuat ban pham

Phi, 1& phi (néu co):

Khéng co

Tén mau don, mau to
khai (néu c6 va dinh

kém ngay sau thu tuc):

Pon dng ky hoat dong phét hanh xuat ban pham (Mdu sé 35,
Phu luc kem theo Thong tw so 23/2023/TT-BTTTT ngay
31/12/2023 cua Bg truong Bg Thong tin va Truyén thong).

Y&u cau, diéu kién
thuc hiér] thu tuc hanh
chinh (néu co):

Khdng co

Can cur phép ly caa
thu tuc hanh chinh:

- Luét Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 nim 2013
ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Xuét ban;

- Thong tu s6 01/2020/TT-BTTTT ngdy 07 thang 02 nam 2020
cua B¢ truong Bo Thong tin va Truyen thong quy dinh chi tiét
va huong dan thi hanh maot sé diéu caa Luat xuat ban va Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat xuét ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thang 12 nim 2023
cua Bg trong Bg Thong tin va Truyén thdng sira déi, bé sung
mét sé diéu ciia Théng tw s6 01/2020/TT-BTTTT ngay 07 thang
02 nam 2020 cua Bo trwong Bg Thong tin va Truyen thdng quy
dinh chi tiét va huéng ddn thi hanh mét sé diéu cua Ludt xudt
ban va Nghj dinh s6 195/2013/NP-CP ngay 21 thing 11 ndm
2013 cua Chinh phi guy dinh chi tiét mét sé diéu va bién phap
thi hanh Lugt xudt ban.

*Ghi chd: Phan ché in nghiéng 1a néi dung siza déi, bé sung./
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Mau sé 35
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO DE NGHI Doc 1ap - Tw do - Hanh phiic
Sb:...../....(néucd) ... , NgaQy ...... thang ...... nam ...

PON PE NGHI
Ping ky/Ping ky lai hoat dong phat hanh xuat ban pham

KINN QU o @)

Tén co SO PhAL NANN: .o
Tén ngudi ding AU ....ooveeeie e, Quéc tich:.................
Can cudc céng dan/ ho chiéu sb................ ,cAp ngay...... thang.....n

Dia Chi tru SO ChINN: v bbb
3 31 111 (0T Y
Bl e
VY S Y (T o) H TR
M4 s6 doanh nghiép hodc MA SO thUé...........ooevvieiii e
Chi nhanh:

=SS TUONG Chi NNANN: ...

- Dia chi, s6 dién thoai tirng chi NANN: .........coeveveeeeeeeeeeeeee e,
Dia diém kinh doanh:

- SO THONE A1 IEM:....voveeveveveeee e

- bia chi, sb dién thoai tung dia QIO vttt

Cin ctr Luat Xuat ban nam 2012 va cac van ban quy dinh chi tiét, huéng dan thi
hanh, don vi chung toi gui dén quy co quan ho so dang ky hoat dong phat hanh Xuat
ban pham (lan dau /ding ky lai). Kém theo don nay 1a cac gidy to theo quy dinh cua
phap luat.

Chuing toi cam két dam bao day du cac diéu kién va thyc hién dung cac quy dinh
cua phép luat vé hoat dong phat hanh xuat ban pham. D& nghi Cuc Xuét ban, In va Phat
hanh/ S& xem xét xac nhan dang ky hoat dong phat hanh xuat ban pham./.

NGUOT PAI DIEN THEO PHAP LUAT
(Chi# ky ciia nguoi c6 tham quyeén, dau/
chit ky s Ciia co quan, t6 chirc)

(1) - Co s¢ phat hanh c6 tru s¢ chinh va chi nhanh tgi hai tinh, thanh phé tryc thuge
Trung wong tré 18n gui ho so dén Cuc Xudt ban, In va Phat hanh;

- Co s¢ phat hanh cd tru s¢ chinh va chi nhanh tgi cling mét tinh, thanh phé truc
thugc Trung wong giri ho so dén So Thong tin va Truyén thdng sé tai.
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