UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH BAC GIANG Doc 1ap - Tw do - Hanh phuc
S6: 1196 /QDB-UBND Bac Giang, ngay 25 thang 7 ndm 2024
QUYET PINH

Vé viéc cong bé Danh muc thii tuc hanh chinh méi ban hanh
trong linh vuc tin nguwdng, ton gido thugc pham vi, chirc nang
quén ly nha nwée S¢ Noi vu

CHU TICH UY BAN NHAN DAN TiNH BAC GIANG

Can cir Ludt Té chirc chinh quyén dia phwong ngay 19/6/2015;

Can QL% Ludt sira doi, bo sung cua Luat Tt 6 chirc Chinh phu va Luat T 6 chire
chinh quyén dia phuong ngay 22/11/2019;

~ Can cir Nghi dinh s6 63/2010/ND-CP ngdy 08/6/2010 ciia Chinh phii vé

kiém soat thu tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07/8/2017 cua
Chinh phu swa doi, bo sung mot so diéu cua cac nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé thyc
hién co ché mot cira, mot cura lién thong,

Can cir Théng tw s6 02/2017/T T-VPCP ngay 31/10/2017 cua B¢ truong, Chu
nhiem Van phong Chinh phd huwong dan nghiép vu vé kiém soat thu tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 cua Bj truong, Chu
nhiém Vin phong Chinh phii huéng dan thi hanh mét sé quy dinh ciia Nghi dinh sé
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu;

Can cir Quyet dinh s6 491/0P-BNV ngay 10/7/2024 ciia B¢ trucng Bo Nji
vu vé viéc céng bé thi tuc hanh chinh trong linh vuc tin nguéng, tén gido thudc
pham vi, chirc nang quan ly cua Bé Noi vu,

Theo dé nghi ciia S¢ NGi vu tai To trinh sé6 230/TTr-SNV ngay 23/7/2024.
QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh ndy Danh muc thi tuc hanh chinh méi
ban hanh trong linh vyc tin ngudng, ton gido thugc pham vi, chirc nang quan ly
nha nudc ciia S6 Noi vu trén dia ban tinh Bac Giang, gom:

1. Danh muc thii tuc hanh chinh thudc thAm quyén giai quyét ciia S& Noi vu:
40 thua tuc hanh chinh (kem theo Phu luc I).

2. Danh muc thu tuc hanh chinh thudc tham quyén giai quyét cia UBND cép
huyén: 08 tha tuc hanh chinh (kéem theo Phu luc II).

3. Danh muc thu tuc hanh chinh thudc tham quyén giai quyét cia UBND cép
xa: 10 thu tuc hanh chinh (kem theo Phu luc I11).
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Piéu 2. Thu tuc hanh chinh linh vuc Ton gido s thir tu tir 43 dén 77 Phan 1,
Phu luc I; sd th ty tir 14 dén 21 Phan 11, Phu luc I; s6 thir ty tir 01 dén 10 Phan
I1L, Phu lyc I ban hanh kém theo Quyét dinh sé 1209/QD-UBND ngay 16/9/2021
ctia Chu tich UBND tinh vé viéc cong bd Bo thu tuc hanh chinh chuin hoéa thudc
pham vi chirc ning quan 1y ciia S& Noi vu hét hiéu luc thi hanh ké tir ngay Quyét
dinh nay c6 hi¢u luc thi hanh.

Piéu 3. Giao Giam ddc S¢ Noi vu xdy dung va phé duyét quy trinh n6i bo
c101 voi thu tyc hanh chinh thuge thAm quyén giai quyét ctia S& Noi vy, UBND
cap huyén, UBND cép x4; trinh Chu tich UBND tinh phé duyét quy trinh noi bo
d6i v6i thu tuc hanh chinh thudc thim quyén quyét dinh cia UBND tinh, Chi tich
UBND tinh. Phdi hop v6i S& Thong tin va Truyén thong ra soat, sira d6i quy trinh
dién tir va cap nhat trén Hé thong thong tin giai quyét thu tuc hanh chinh tinh Béc
Giang trong thdi han 05 ngay ké tir ngdy Quyét dinh duoc ky ban hanh.

Piéu 4. Thu trudng cac co quan: Van phong UBND tinh, S& Noi vu, So
Thong tin va Truyén thong, Trung tdm Phyc vu hanh chinh cong, UBND huyén,
thi xa, thanh phé, UBND xa, phuong, thi tran va to churc, ca nhan co lién quan can
ctr Quyét dinh thi hanh./.

Noi nhgn: KT. CHU TICH
- Nhu Dicu 4; PHO CHU TICH
- Van phong Chinh phu (Cuc KSTT);

- TT.Tinh Gy, TT.HDND tinh;

- Chu tich, cac PCT UBND tinh;

- VP UBND tinh: CVP, TTPVHCC, TTTT;
- Luu: VT, NC.Thao.




Phu luc |

i DANH MUC THU TUC HANH CHINH MOI BAN HANH
LINH VUC TON GIAO THUQC THAM QUYEN GIAI QUYET CUA SONQIVU
[7/2024 cua Chu tich UBND tinh Bac Giang)

(Ban hanh kém theo Quyét dinh so

/OD-UBND ngay

PHAN I. DANH MUC THU TUC HANH CHIiNH

Thoi han giai quyét Thyc hign
Thoihangiai | ., ° slal quy qua dich vu
Co uvét cua cac ¢o' quan (sau buu chinh
VE Linh vye/Thii tuc hanh ché auy cit giam) Phi, 18 u ¢
T e/ 1hu 1y I cbng ich
TTHC chinh gidi phi v "
quyét Theo Sau Sé Noi Co quan Tiep | Tra
quy cat : phoi hop nhan | ket
. .2 vu e A A P
dinh | giam : giai quyet ho so | qua
Thu tuc dé nghi céng nhan to .
1 || g1o67, | chiic ton gido c6 dia bin hoat | MCLT n6g n62 30ngay | Vo0 D gmh' Khong | x | x
' dong & mot tinh gay | ngay gay
Thu tuc ding ky stra doi hién 30 30
2 1012664 chuong cua to chirc ton gido c6 | MCLT nad nad 15 ngay | UBND tinh: | Khong X X
' dia ban hoat dong & mot tinh gay | ngay 15 ngay
Thu tyc dé nghi thanh 1ap, chia,
tach, sap nhap, hop nhat t6 chirc 60 60 .| UBND tinh: .
3 | 1.012661 | 16n gido truc thude co dia ban | MCET | ngay | ngay | S0N9Y | zongay | Khong |ox X
hoat dong & mot tinh
Thu tuc ding ky thuyén chuyén 30 30
4 chuirc séc, chuc viéc, nha tu MCLT ngay ngay 15 ngay UBND tinh: Khﬁng X X
hanh 1a nguoi dang bi budc toi 15 ngay




Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % ciia cac co quan (sau ,
N : t - b hinh
Ma Linh vwe/Thu tuc hanh cheé quye cat giam) Phi, 1¢ tru chin
T e/ 1hu 1y I cbng ich
TTHC chinh giai phi — -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat : phoi hop nhan | ket
. .2 vu e A A -
dinh | giam : giai quyet ho so' | qua
hodc nguoi chua dugc xdéa an
tich
Thu tuc dé nghi sinh hoat ton
giao tap trung cua ngudi nudc 30 30 .| UBND tinh: R
5 |LO12658| | oai cu trt hop phap tai Viet | MCET | ngay | ngay | PPN | 15ngay | KhOng | x| X
Nam
Thu tuc dang ky thay doi nguoi
dai dién cia nhém sinh hoat ton 30 30 UBND tinh:
6 gido tap trung cua nguoi nudc | MCLT N N 20 ngay | 10 ngay Khéng X X
1.012657 ngoai cu tri hop phép tai Viét ngay | ngay
Nam
Thu tuc dé nghi thay doi dia
diém sinh hoat ton gido tip 30 30 UBND tinh:
7 trung cua ngudi nudc ngoai cu | MCLT N N 20 ngay | 10 ngay Khéng X X
1.012656 tra hop phap tai Viét Nam ngay | ngay
trong dia ban mdt tinh
Thu tuc dé nghi thay d6i dia 30 30
8 1.012653 dlém sinh hoat ton giéo tép MCLT ngay ngay 20 ngay UBND tinh: Khéng X X
trung cuia ngudi nudc ngoai cu 10 ngay




Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % ciia cac co quan (sau ,
Ma Linh vwe/Thu tuc hanh ché quyet cat giam) Phi, 1¢ bu:u cl}mh
T e/ 1hu 1y I cbng ich
TTHC chinh giai phi Z -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat : phoi hop nhan | ket
. .2 vu e A A -
dinh | giam : giai quyet ho so' | qua
tri hop phép tai Viét Nam dén
dia ban tinh khac
Thii tuc thong béo thay doi dia Khan
diém sinh hoat ton gido tap trung 91 o1 01 N
9 ) o iy : MCLT | quy s X Khong X X
1.012651 | cua nguoi nudc ngoai cu tra hop : ngay ngay
L o dinh
phap tai Viét Nam
Thu tuc dé nghi moi to chuc, ca
nhan nudc ngoai vao Viét Nam 30 30 .| UBND tinh: R
1011012648 | thuc hién hoat dong ton gidgo & | M1 | ngay | ngay | 29V | 15ngay | KON |ox X
mot tinh
Thi tuc dé nghi moi chuce sic,
nha tu hanh la nguoi nude ngoai 30 30
11 dén giang dao cho t6 chire duge | MCLT a3 nad 20 ngay | UBND tinh: | Khéng X X
cap chimg nhan dang ky hoat gay gay 10 ngay
dong ton giao & mot tinh
Thu tyc dé nghi thay ddi tén cua
t6 chirc ton gido, to chuc ton 30 30 .| UBND tinh: .
1211 012645 | gido true thude ¢6 dia ban hoat | M1 | ngay | ngay | 29 | 15ngay | KhOng | x X
dong & mot tinh




Thaoi han giai

Thoi han gii quyét

cua cac co quan (sau

Thuc hién
qua dich vu

Co £ ,
Ma Linh vwe/Thu tuc hanh ché quyet ciit giam) Phi, 1¢ bu:u cl}mh
T e/ 1hu 1y I cbng ich
TTHC chinh giai phi — -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat va. phoi hep nhén | ket
dinh | gidam ‘ gidi quyét ho so | qua
13 Thi tuc dé nghi thay doi tru s6 30 30
1012644 cta to chure ton gido, to chire ton | MCLT nad A 20 ngay | UBND tinh: | Khéng X X
' gido truc thudc gay gay 10 ngay
14 Thu tuc thong béao thay doi tru so Khéng 01
cua to churc tén gido, to chuc ton | MCLT | quy 01 ngay
gi4o truc thudc dinh | ngay
Thu tuc dé nghi cip dang ky
15 phép nhan phi thuong mai cho 60 60 .| UBND tinh: A
1.012641 | & chitc ton gido true thuoe co | MCET | ngay | ngay [30N98y | 30ngay | KhOng | X X
dia ban hoat dong & mdt tinh
Thu tuc dé nghi ty giai thé to
chtrc ton gido c6 dia ban hoat 45 45 .| UBND tinh: R
16 dong ¢ mot tinh theo quy dinh MCLT ngay | ngay 30ngay | 15 ngay Khong X X
cua hién chuong
Thi tuc dé nghi giai thé t6 chirc
ton gido truc thudc co dia ban 45 45
17 hoat dong & mdt tinh theo quy | MCLT N - | 30 ngay | UBND tinh: | Khong X X
1.012637 dinh cua hién chuong cua to ngay | ngay 15 ngay
chuc




Thoi han gidi quyét Thye hi¢n
Thaoi han giai . .t stal quy qua dich vu
Co uvét ciia cac co' quan (sau buu chinh
Ma Linh vwe/Thu tuc hanh ché quy cat giam) Phi, 1¢ Ao
T re/hu ty cbng ich
TTHC chinh giai phi — -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat va. phoi hep nhén | ket
dinh | gidam ‘ gidi quyét ho so | qua
Thu tuc thong bdo vé viée da
giai thé t6 churc ton gido truc Khong 01
18 1012635 '[hlAlQC 6 dia ban hoat.dongqo MCLT quy ngay 01 ngay Khong X X
mot tinh theo quy dinh cua dinh
hién chuong cua t6 churc
Thu tuc thong bao t6 chuc
quyén gop dé thuc hién hoat
dong tin ngudng, hoat dong ton R
gido dbi véi truong hop quyén Khong | ¢
19 gop khong thudc quy dinh tai MCLT gllgl ngay 01 ngay Khong X X
diém a, diém b khoan 3 Bleg ‘
25 cua Nghi dinh s0
95/2023/Nb-CP
Thu tuc dé nghi cip chimg
nhén diang ky hoat dong ton 60 60 . R
20 11012632 | gido cho 6 chirc c6 dia ban| V'C | ngay | ngay |60 ngdy Khong | x| X
hoat dong & mot tinh
Thu tuc thong bio ngudi duge Khong | 5,
21 |1.012631 phong pham hoac suy cr lam MC quy ngay 01 ngay Khﬁng X X
chirc sic dbi véi cac truong hop dinh




Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % ciia cac co quan (sau ,
N : t - b hinh
Ma Linh vwe/Thu tuc hanh cheé quye cat giam) Phi, 1¢ tru chin
TT R ot cong ich
TTHC chinh giai phi — -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat va. phoi hep nhén | ket
dinh | gidam ‘ gidi quyét ho so | qua
quy dinh tai khoan 2 Piéu 33 cua
Luat tin ngudng, ton giao
Thu tuc thong béo hiy két qua
phong pham hodc suy ctr churc Khong 01
22 sac dbi voi cac truong hop quy | MC quy > | 01 ngay Khong X X
1012630 inh tai khoan 2 Didu 33 cia dinh | "9
Luat tin ngudng, ton gido
Thu tyc dang ky nguoi duoc b
nhiém, bau ,cfr, suy cu lam
chtc viéc doi voi cac truong 20 20 . A
23 1 1.012629 | hop quy dinh tai khoan 2 Bidu | V¢ | ngay | ngay |20 ngay Khong | x| x
34 cua Luat tin ngudng, ton
gido
Thu tyc dang ky nguoi duoc bd
nhiém, bau cf;, suy cu lém
chtrc vi¢c cua t6 churc dugc cap 20 20
24 chirng nhan dang ky hoat dong | MC : N 20 noA Khéng X X
1.012628 | 51, gi40 c6 dia ban hoat dong & ngay | ngay o
mot tinh




Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % ciia cac co quan (sau ,
N : t - b hinh
| Ma Linh vee/Thii tuc hanh | ché quye cit gidm) Phi, 1¢ ;‘:]; o
TTHC chinh giai phi — -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat va. phoi hep nhén | ket
dinh | gidam ‘ gidi quyét ho so | qua
Thu tuc thong bao vé nguoi
duogc bo nhi¢ém, bau ctr, suy cu KNho
. Y R ong
o5 lam chtc viéc do1 voi1 cac MC quy 01 |01 Khong « «
1.012626 | truong hop quy dinh tai khoan dinh ngay ngay
2 bicu 34 cua Luat tin ngudng, ‘
ton giao
Tpﬁ tuc théng béo vé nguoi dugc
bd nhiém, bau cu, suy cir lam n
AR % Khong
chirc viéc cua t6 chirc dugce cap 01 |no1 A
26 . N , N MC quy X . Khéng X X
chimg nhan dang ky hoat dong dich | N9 | ngay
ton giao c¢o dia ban hoat dong & :
mot tinh
Thu tyc thong bao két qua bo
nhiém, bau ctr, suy cu nhfrng
nguoi lanh dao to chirc cua to Khong | 5, o1
27 1012624 | chuc duoc cap chimg nhan MC quy ngdy | ng: Khong X X
dang ky hoat dong ton giao cod dinh gay
dia ban hoat dong & mot tinh
theo quy dinh tai khoan 7 Diéu
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Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % cua cac co quan (sau ,
Ma Linh vwe/Thii tuc hanh ché quyet cit gidm) Phi,1¢ | Duuchinh
T e/ 1hu 1y ¥ cbng ich
TTHC chinh giai phi — -
quyét Theo Sc’i’lu Sé Noi Co’At.luan Tl(ip TI;a
quy cat vu : phoi hgp nhan | ket
dinh | gidam ‘ gidi quyét ho so | qua
34 cua Luat tin ngudng, ton
giao
Thu tuc thong bao két qua bd
nhiém, bau ctr, suy cir nhiing
ngudi lanh dao 0 chirc dbi voi Khong | o,
28 | | g1060p | 10 chic ton gido co dia ban| MC | quy | 01 Khong | x X
' hoat dong & mdt tinh theo quy dinh gay | ngay
dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido
Thu tyc théng bao két qua bod
nhiém, bau ctr, suy cr nhing
nguoi 1anh dao to chirc déi véi to Khéng 01
29 1012621 chirc ton gido truc thudc c¢6 dia| MC auy | Loy 01\ Khéng X X
' ban hoat dong & mot tinh theo dinh 92y | ngay
quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, t6n gido
Thu tuc thong bdo thuyén Khong 01
30 | | g1o600 | Chuyén chic sic, chic vige,| MC | quy | 01 Khong | x | x
| nha tu hanh dinh | "9 | ngay
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Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % ciia cac co quan (sau ,
N : t - b hinh
Ma Linh vwe/Thu tuc hanh cheé quye cat giam) Phi, 1¢ tru chin
T e/ 1hu 1y I cbng ich
TTHC chinh giai phi — -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat va. phoi hep nhén | ket
dinh | gidam ‘ gidi quyét ho so | qua
Thu tyc thong bao cach chue,
bai nhiém chirc sac, chic viéc "
31 d6i véi cac truong hop quy dinh MC Khlj)ng 01 |01 Khon X «
1.012619 | tai khoan 2 Pidu 33 va khoan 2 Y ngay | ngay g
A , nr ot ~ dinh
bicu 34 cua Luat tin ngudng,
ton giao
Thu tyc thong bao cach chue,
bai nhiém chirc viéc cuia to chirc Khong 01
32 1012617 dugc cap chung nhan dang ky | MC auy | Loy 01\ Khoéng X X
' hoat dong ton giao c6 dia ban dinh 92y | ngay
hoat dong & mot tinh
Thu tyc ding ky mo 16p boi 30 30
33 dudng vé tén gido cho nguoi| MC N s | 30 ngay Khong X X
1.012616 chuyén hoat dong ton gido ngay | ngay
Thu tuc thong bao danh muc hoat R
dong t6n gido dbi véi to chirc ¢o Khong 01 |no1
34 |1.012615| .7~ N MC quy \ . Khéng X X
dia ban hoat dong ton gido & nhicu i ngay | ngay
n N inh
huyén thugc mot tinh
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Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % cua cac co quan (sau ,
~ : t N b hinh
Ma Linh vuc/Thi tuc hanh ché quye cit giam) Phi,1¢ | oot
TT L ot cong ich
TTHC chinh giai phi Z "
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat va. phoi hep nhén | ket
dinh | gidam ‘ gidi quyét ho so | qua
Thu tyc thong bao danh muc
hoat dong ton gido bo sung doi Khong 01
35 | 1.012613 | véi 16 chic co dia ban hoat| MC | quy | 01 Khong | x | x
dong ton gido ¢ nhiéu huyén dinh 94y | ngay
thuoc mot tinh
Thit tuc thong béo to chitc hoi
nghi thuong nién cua o chirc ton Khéng 01
36 1012608 gido, t6 chue ton gido tryc thuge | MC auy | Loy 01\ Khéng X X
' ¢6 dia ban hoat dong & nhicu dinh | N9 | ngay
huyén thuoc mot tinh
Thii tyc d& nghi to chirc dai hoi
cua to churc ton gjéo, t0 chirc t@n
gido truc thudc, t6 chirc duoc cap 30 30 . R
37 | 1.012607 | chimg nhan dang ky hoat dong | 'C | ngay | ngay |30 Nngdy Khong | x| X
tén‘giéo c6 dia ban hoat dong &
nhiéu huyén thudc mot tinh
Thu tuc dé nghi td chirc cude 18
N 9 A .y . < R 30 30 .
38 ngoai co so ton gido, dia diém MC - ‘ . Khén X X
1.012606 | hop phip da dang ky c6 quy ngay | ngay |30 N0y J
md t6 chirc & nhiéu huyén
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TT

Ma
TTHC

Linh vuc/Thu tuc hanh
chinh

Co

ché

gidi
quyét

Thaoi han giai

quyét

Thoi han gii quyét
cua cac co quan (sau
cat giam)

Theo

quy
dinh

Sau
cat
giam

Sé Noi

Co quan

phdi hop
gidi quyét

Phi, 1¢

phi

Thuc hién
qua dich vu
buu chinh
cbng ich

Tra
két
qua

Tiép
nhan
ho so

thuéc mot tinh hodc ¢ nhiéu
tinh

39

1.012605

Thu tuc dé nghi giang dao ngoai
dia ban phu trach, co s& ton
gi4o, dia diém hop phap di dang
ky ¢6 quy mo t6 chirc ¢ nhiéu
huyén thuoc moét tinh hodc &
nhiéu tinh

MC

30
ngay

30
ngay

30 ngay

40

1.012604

Thu tuc thong bao vé viée tiép
nhan tai trg ciia to chiic, ca nhan
nude ngodi dé hd trg hoat dong
dao tao, bdi dudng vé ton gido
cho nguo1 chuyén hoat dong ton
g140; stra chita, cdi tao, nang cép,
xdy dung méi co sé ton gido; to
chirc cac nghi 18 ton gido hoic
cudc 18 ton gido; xudt ban, nhap
khau kinh sach, van hoa pham
ton gido, do ding t6n gido cua to
chiic t6n gido, to chiic ton gido

MC

Khong

quy
dinh

01
ngay

01
ngay
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Thaoi han giai

Thoi han gii quyét

Thuc hién
qua dich vu

Co % cua cac co quan (sau ,
~ : t Z, .2 n b hinh
T Ma Linh vuc/Thu tuc hanh che quye cat giam) Phi, 1¢ (:g:]; |::lfl1
TTHC chinh giai phi 2 -
quyét Theo | Sau Sé Noi Co quan Tiep | Tra
quy cat vu : phoi h()’p n!lzfm két
dinh | gidam ‘ gidi quyét ho so | qua

truc thudc co dia ban hoat dong &
mot tinh

Ghicht: Noi tiép nhan hd so: Trung tdm Phyc vu hanh chinh cong tinh Bic Giang;
Pia chi: Try s¢ Lién co quan, Quang trudng 3/2, Thanh phd Bac Giang, tinh Bac Giang,
Website: http:/hcc.bacgiang.gov.vn; S6 dién thoai 1€ tan/tong dai: (0204) 3531.111 — (0204) 3831.818



http://hcc.bacgiang.gov.vn/

(Ban hanh kém theo Quyét dinh so
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Phu luc Il
DANH MUC THU TYC HANH CHINH MGOI BAN HANH LINH VU'C TON GIAO

THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN ,
[7/2024 cua Chu tich UBND tinh Bac Giang)

/OD-UBND ngay

PHAN I. DANH MUC THU TUC HANH CHIiNH

Thoi han giai quyét ciia Thyc hign
Thoi han giai L < qua dich vu
CO: quyét cac co ql.lfl n (sau cat buu chinh
T Ma Linh vwe/Thu tuc hanh che giam) Phi, 1¢ cong ich
TTHC chinh giai - phi — .
quyét Theo | Sau | Phong Co quan phéi Tiep | Tra
quy cat Noi h (4 &t nhin | két
dinh | gidm | vu op giat quy ho so' | qua
Thu tuc thong bao ma 16p bodi Khs
~ XA ong
1 dudng vé€ ton gido theo quy MC quy 01 01 Khong X X
dinh tai khoan 2 Dic¢u 41 Luat dinh ngay | ngay
tin nguong, ton giao ‘
Thu tuc thong bao danh muc
hoat dong ton gido dbi véi to Khéng 01 01
2 1.012602 | chtrc c6 dia ban hoat dong ton | MC auw | hoav | noa Khéng | X X
gido & nhidu xi thudc mot dinh | N9 | NGy
huyén
Thu tuc théng bao danh muc Khoéng 01 01
3 1.012601 | hoat dong ton gido bo sung doi | MC auy | heav | naa Khong | X X
v6i t6 chire ¢6 dia ban hoat dong dinh gay gay
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Thoi han gidi quyét cia

Thuc hién

Thoi han giai . 2 qua dich vu
Co A cac co quan (sau cat ,
. . ) . f quyeét . - . . | buu chinh
Ma Linh vuce/Thu tuc hanh che giam) Phi, 1¢ Ay §
TT p ) cong ich
TTHC chinh giai - phi — .
% | Theo | Sau | Phong £ Tieép | Tra
quyet 2 n Co quan phoi ~ p
quy cat Noi h {40 quvét nhan | ket
dinh | gidm | wvu op gial quy ho so | qua
ton giao O nhiéu xa thudc mot
huyén
Thu tuc thong bao tév churc hoi
nghi thuong nién cua t6 chirc ton Khong 01 01
4 1.012601 | &ido, to chuc ton gido tryc thuoc | MC auwy | oy | noa Khéng X X
c6 dia ban hoat dong & mot dinh gay gay
huyén
Thu tuc dé nghi t0 chirc dai hoi
cua to chirc ton gido, to churc ton )
5 gido truc thude, to chic duge MC 25 25 18 UBND huyén: Khan X X
1.012599 | c4p chimg nhan dang ky hoat ngay | ngay | ngay 7 ngay g
dong ton giao co6 dia ban hoat
dong & mot huyén
Thu tuc dé nghi t6 chue cuéq 1é A
6 | 1.012598 | Ngodi co so ton gido, dja diém| . | 25 | 25 | 18 | UBNDhuyen: | . | «
hop phép da déng ky c6 quy md ngay | ngay | ngay 7 ngay g
to chirc @ mot huyén
7 Thu tuc dé nghi giang dao ngoai MC 25 25 22 UBND huy¢n: Khon X X
1.012596 | dja ban phu trach, co so ton gido, ngay | ngay | ngay 3 ngay g
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Thoi han gidi quyét cia

Thuc hién

Thoi han giai , Z qua dich vu
Co A cac co quan (sau cat ,
. . i ) A quyet < , .. | buuchinh
Ma Linh vuce/Thu tuc hanh che giam) Phi, 1¢ Ay §
TT , , cong ich
TTHC chinh giai - phi — .
% | Theo | Sau | Phong £ Tiep | Tra
quyét < e Co quan phoi A X
quy cat Noi h {40 quvét nhan | ket
dinh | gidm | wvu op glai quy ho so | qua
dia diém hop phap da dang ky co
quy mo t6 chirc & mdt huyén
Th tuc théng béo to chitc quyén
gop ngoai dia ban mot xa nhung
trong dia ban m(f)t,huyén, quan, Khong
8 |1.012593 th;\ Xa, ttlanhApho‘ thuQcA tinh, MC quy O} 0\1 Khong X X
thanh pho thudc thanh pho truc : ngay | ngay
A \ . o dinh
thudc trung wong cia co so tin
nguong, t6 chuc ton giao, to
chure ton giao truc thude

Ghi ch(: Noi tiép nhan ho so: Bo phan Tiép nhan va Tra két qua cap huyén.




DANH MUC THU TUC HANH CHINH MOT BAN HANH LINH VU'C TON GIAO
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA

(Ban hanh kém theo Quyét dinh s6 17/2024 ciia Chii tich UBND tinh Bdic Giang)

Phu luc 111

/OP-UBND ngay

Thuwe hién qua

Co Thoi llllagt giai dich vu buu
3 ) T ché an Phi,I¢ | chinhcong ich
TT | MATTHC Linh vwe/Thiu tuc hanh chinh 2 ﬁ . _
glal | Theo . phi Tiép | v .\«
uvét Sau cat ~ | Tra ket
it au | SR nhan | TOLC
dinh | S hdso | 4
1 1012502 | Thutuc dang ky hoat dong tin ngudng | MC | 15ngay | 15ngay | Khong X X
Tha tuc dang ky bo sung hoat dong tin . . Khong
2| 1012591 |ngutng MC | 15ngay | 15 ngay X X
AU T Khong
3 1.012590 Thu tyc dangkysmhhoatton g1a0 tap trung MC 20 ngay 20 ngay X X
Thu tuc th?)ng bég danh muc hoat dong R 01 Khong
4 1012588 ton gido doi voi to chire ¢6 dia ban hoat | MC Khong ‘ X X
' dong ton gido & mot xa quy dinh | ngay
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Thuc hién qua

Co Thot ha? st dich vu buu
. quyet p A .
3 i . , ché Phi,1¢ | chinh cong ich
TT | MATTHC Linh vwe/Thi tuc hanh chinh 2 ﬁ . _
glal | Thgg c phi Tiép | v . 1«
quyét Sau cat ~ | Tra ket
quy iam nhan | o ua
dinh | S hdso | 4
Thu tuc thong bao glanh muc hoat dong Kha 01 Khong
5 1012586 | ton gido bo sung doi voi to chire 6 dja | MC ong : X X
' ban hoat dong ton gido & mot xa quy dinh | ngay
Tha tuc ding ky thay d6i nguoi dai dién ctia . . Khéng
6 1.012585 nhom sinh hoat ton gido tap trung mc | 15ngay | 15 ngay X X
Thu tyc d¢ nghi thay doi dia diém sinh Khong
7 1012584 hoat t6n gido tap trung trong diabanmét | MC | 20 ngay | 20 ngay X X
' Xa
8 Thi tyc d& nghi thay doi dia dicm sinh hoat 20 nodw | 20 nas Khong
t6n gido tap trung dén dia ban xa khac MC ngay ngay X X
Thu tuc thong béo vé viée thay d6i dia| MC Khong . Khong
? 1.012580 diém sinh hoat ton giao tap trung quy dinh 01 ngay X X
Thu tuc thong bao td chirc quyén gop | MC
trong dia ban mQt xa cua co so tin Khong . A
101 1012579 | nguong, t6 chirc ton gido, t chitc ton quy dinh | °1 "9 Khong | x X
gido truc thudc

Ghi chd: Noi tiép nhan hd so: Bo phan Tiép nhan va Tra két qua cip x4.




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
A. THU TUC HANH CHIiNH CAP TiNH

1. THU TUC PE NGHI CONG NHAN TO CHUC TON GIAO CO
PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Bude 1: TH chirc duge cép chimg nhan ddng ky hoat dong ton gido c6 dia ban
hoat dong & mot tinh da dicu Kién theo quy dinh tai Piéu 21 ctia Luat tin ngudng, ton
giao g ho so dé nghi cong nhan t6 chirc t6n gidao dén S& Noi vu.

- Bude 2: S Noi vu xem xét hd so dé nghi, truong hop ho so chua diy di, hop
1¢, So No1 vu hudng dan truc tiép hoic thong béo qua thu dién tir, tin nhan dién thoai
hodc vin ban cho t6 chire dugc cap chimg nhan dang ky hoat dong ton giao dé bd sung,
hoan thién ho so. Truong hop tir chdi tiép nhan, giai quyét phai néu 15 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh cin ¢t To trinh ctia S& Noi vu cong nhan hoic
khong cong nhén t6 chtrc ton gido co dia ban hoat dong & mot tinh va giri két qua
giai quyét vé Trung tam Hanh chinh cong cua tinh hodc B$ phan Tiép nhan va tra
két qua cua S6 Noi vu dé tra cho t6 chtrc. Truong hop khong cong nhan phai tra
101 bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua cua SO Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, ¢6 Giéy tiép nhan hd so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tat qua trinh hoat dong cta to chtc tir khi duge cip ching
nhan dang ky hoat dong ton giao;
~ +Danh sach, so yéu ly lich, phiéu Iy lich tw phap (cip trude thoi diém ndp
ho6 so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhirng nguoi du kién lanh dao to chuc;

+ Ban tom tit gido 1y, gido luat, 1& nghi;
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+ Hién chuong ctia t6 chc;

+ Ban ké khai tai san hop phap cua to churc;

+ Gidy to chirng minh c6 dia diém hop phap dé dit tru so.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop 18.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic duoc cip ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Quyet dinh cong nhén to chirc
t6n gido hodc vin ban tra 11 vé viéc khong cong nhan t6 chirc ton gido.

h) L¢ phi: Khdng co.
i) Tén miu don, miu to khai:

-Pé nghi cong nhén t6 churc ton gido (Mau B9, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

- Quyét dinh vé yiéc cong nhan t6 chirc ton giao (Mau A2, Phy luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

- Hoat dong 6n dinh, lién tuc tir da 05 nam trd 1én ké tir ngay duoc cép
chirng nhan dang ky hoat dong ton giao.

- C6 hién chuong theo quy dinh tai Piéu 23 ciia Luat tin ngudng, ton gi4o.

- Nguoi dai dién, nguoi lanh dao td phfrc la cong dan Vi¢t Nam thuong tra
tai Viét Nam, c6 nang lyc hanh vi dan su day du; khong trong thoi gian bi ap dung
bién phap xtr Iy hanh chinh trong linh vuc tin ngudng, ton giao; khéng co an tich
hoac khong phai 1a ngudi dang bi budc td1 theo quy dinh cua phép luat vé to tung
hinh su.

- C6 co cau to chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chic khac va tu chiu trach nhiém bang
tai san cua minh.

- Nhan danh t6 chire tham gia quan hé phap luat mot cach doc lap.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B9

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PE NGHI
Cong nhan to chirc ton gido

Kinh gui: ........ @ ...

Tén t6 chirc d& nghi (chit in hoa): .........coeevueiieeeieeiinn., G
Pé nghi cong nhan to chirc ton gido v6i cac ndi dung sau:
Tén t0 chirc ton gi40 (Chl i1 N0A): ..vevveieeeeeeeeeeeee e,
Tén giao dich QUOC & (NEU CO): w.vuvrereeieeeeeeeeee e et ee et s s en s
TIU SO CUA O CHUC: vttt ettt e et e e ee et e ee e ee e e e e e e
LI IR0 g1 | =T USSP SORRSURSRS
Nguoi dai dién:
e 5 (IR 17 TR 1< S
- Tén goi trong ton G40 (NEU CO): .uvvrreeeeeeeeieeeeeeeeeeeeees e,
= S& CMTND/CCCD: ...eouieuiereeseeseeesseeseeeeessessssssssessssssssssssssssesssesssnns
- Chire Vi, phAm Vi (N8U CO): vuvrveeeeeeeeee et
SO TUONZ tN AO: cvvvvevevereeereeseeeeiese ettt s st s st ene ettt
Dia ban hoat dong ctia to chirc tai thoi diém d& nghi: .....coovvveveeveeeeceeeeeeed
CO CAU TO CHTIC et e et e et ee et en s s eee e en s e e e,

Vin ban kém theo gdm: Vin ban tom tit qua trinh hoat dong cua t6 chirc tir khi duoc
cap chung nhan dang ky hoat dong ton giao; danh sach, so yéu 1y lich, phiéu 1y lich tu
phap, ban tom tat qua trinh hoat dong ton giao cua nguoi dai dién va nhing nguoi du
kién 13nh dao t6 chirc; ban tom tét gido ly, giao ludt, 18 nghi; hién chuong cua t6 chirc;
ban ké khai tai san hop phap cua t6 chire; gidy to ching minh ¢ dia diém hop phap dé
dat tru sé.

TM. TO CHUC
(Ky, ghi ro ho tén, chuc
Vi)

@) Pja danh noi co tru sé cua td chirc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong dbi véi dé nghi cong nhan
t6 chirc t6n gido c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh dbi voi dé nghi
cong nhan to chire tdn gido c6 dia ban hoat dong & mot tinh.

®) Tén t6 chirc da dugc cap chimg nhan dang ky hoat dong ton gio.
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Mau A2

............. @) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sb: ....... IQD-.... @ O .., ngay..... thang..... nam.....

QUYET PINH
Ve viéc cong nhan to chirc ton gido

Can cir Piéu 21 va Diéu 22 ciia Ludt tin nguong, tén gido ngay 18 thang
11 nam 2016,

Cancir.......... (5)

Theo dé nghl cua .
QUYET PINH:

Piéu 1. Cong nhan to chirc ton gido:

Tén t6 chirc t6n gido (Chit in h0A): .....ovveeeeceeiee e

Tén giao dich qUOC t& (NEU CO): vuvvuvrrverriereeieeeseesereeree s s

Tru 6 CUA t0 ChTC tON ZIAO: ...vvvvererceeeeseeiieeeses e teeees e essesses s eenees s seseeneas

LI 00 00 10 - T OSSR

Nam hinh thanh tai VIEt Nam: .............ooiiiiiiiiiiee e,

Ton chi, muc dich hoat AONG: ......ooooviiiii e,

CO CAU TO CHTIC: oottt en e en s ee e eeenneeean

Dia ban hoat AONE: ....cccvvviiiiii

Piéu 2. ....... © dugc hoat dong ton gido theo quy dinh ciia phap lut Viét Nam
va Hién chuong cua t6 chirc da dugc co quan nha nude co tham  quyen chép thuan.

Piéu 3. (hiéu luc cua Quyet dinh; ghi tén co quan, t6 chitc, c4 nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noimhgn: L @
- Nhu bicu 3; AR
- Luu: VT, ... (Chit ky, dau)

@) Co quan quan Iy nha nuwéc vé tin ngudng, ton gido ¢ trung wong dbi véi viée cong nhan to
chure c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i véi viéc cong nhan to
chtrc c6 dia ban hoat dong & mot tinh.

@) Viét tit tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

) Thu truong co quan nha nudc co tham quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc ning, nhiém vy, quyén han va co ciu to chirc ctia co quan ban hanh Quyét dinh.

®) Tén t chuc ton gido duge cong nhan.
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2. THU TUC PANG KY SUA POI HIEN CHUONG CUA TO CHUC
TON GIAO CO PIA BAN HOAT PONG O MOT TINH
a) Trinh ty thyc hién:

- Budce 1: To chte ton gido co dia ban hoat dong & mot tinh khi stra d6i hién
chuong gui ho so dang ky dén S& No1 vu.

- Budce 2: S6 Noi vu xem xét hé so dang ky, truong hop hd so chua day du,
hop 1€, S& No61 vu hudng dan tryc tiép hoic thong bao qua thu dién tw, tin nhin
dién thoai hodc van ban cho t6 chure ton giao dé bo sung, hoan thién hd so. Truong
hop tir chéi tiép nhan, giai quyét hd so phai néu 16 1y do. Thoi gian hoan thién ho
so khong tinh vao thoi han giai quyét.

- Buéc 3:

+ 8¢ Noi vu phédi hop voi cac co quan lién quan thdm dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chap thuan hién chuong stra d6i va gui két qua giai quyét vé Trung tam
Hanh chinh cong ciia tinh hodc Bo phan Tiép nhan va tra két qua ctia S& Noi vu
dé tra cho t6 chirc. Trudng hop tir chdi dang ky hién chuong stra d6i phai tra 1oi
bang van ban va néu rd Iy do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong ctia tinh hodc Bo phan
Tiép nhan va tra két qua ctia S¢ Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, ¢6 Glay tiép nhan ho so va hen ngay tra
két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ Hién chuong stra doi.

- S6 lugng ho so: 01 (van ban).

d) Thoi han gii quyét: 30 ngay ké tir ngay nhan du ho so dang ky hop 1€

d) Poi twong thwe hién thi tuc hanh chinh: T6 chuc ton gido c6 dia ban
hoat dong & mot tinh dang ky stra do1 hién chuong cua t6 chuec.

e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
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g) Két qua thyc hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hoic
khong chap thuan cho t6 chirc ton gido dugc stra doi hién chuong.
h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Dang ky sura d6i hién chuong (Mau B10, Phu lyc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctuia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng co.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B10
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Stra doi hien chwong
Kinh gti: .......... @
Tén to chirc ton gido (chit in h0a):.......oeee e
Tru s ctatd chlirc ton GlA0:.......ooviii i e
Nguoi dai dién:
S H O VA . o o e ————————
- Tén goi trong ton 140 (NEU CO)uvrrrnnriieie e e e e e
=SO CMTNDI/CCCD: ...t e
- Chtrc v, pham Vi (NEU CO):.e.vverveeveecieeiieeie e stee et eree e staesee e nne e

Pang ky stra doi hién chwong v6i cac ngi dung sau:

,
No1 ) 01

01 dung Sua doi:
........................................................................................
........................................................................................

........................................................................................

........................................................................................

Van ban kém theo: Hién chuong stra doi.

TM. TO CH;’IC
(Chit ky, déu)

@) Pja danh noi co tru sé cua td chirc ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido & trung uong ddi véi viée stra doi hién
chuong ciia t6 chirc ton giao ¢ dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cAp tinh d6i voi
viéc stra ddi hién chuong cuatd chire ton giao c6 dia ban hoat dong & mot tinh.
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3. THU TUC DPE NGHI THANH LAP, CHIA, TACH, SAP NHAP,
HQP NHAT TO CHUC TON GIAO TRUC THUQC CO DIA BAN HOAT
PONG O MOT TINH

a) Trinh ty thyc hién:

- Bude 1: T chire ton gido, td chure ton gido tryc thudc trude khi thanh 13p,
chia, tach, sap nhap, hop nhat t6 chirc ton gido truc thudce cé dia ban hoat dong &
mot tinh c6 trach nhi€ém gui ho so dé nghi dén S& No1 vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No6i vu hudng dan tryc tiép hodc thong bao qua thu dién tu, tin nhan
dién thoai hoac van ban cho t6 chirc d€ bo sung, hoan thién ho so. Truong hop tu
choi tiép nhan, giai quyét ho so phai néu rd 1y do. Thot gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hé so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chép thuén vé viéc thanh lap, chia, tach, sap nhap, hop nhat va gui két qua
giai quyét vé Trung tam Hanh chinh cong cua tinh hodc B$ phan Tlep nhin va tra
két qua cua SO Noi vu dé tra cho to chirc. Truong hop khong chap thuan phai tra
101 bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tit qua trinh hoat dong cua to chire tén gido truc thude trudc
khi chia, tach, sap nhap, hop nhat;

~ +Danh sach, so yeu ly lich, phiéu Iy lich tw phap (cip trude thoi diém nop
ho6 so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhiing nguoi du kién lanh dao to chire ton giao truc thudc;

+ Hién chuong cta to chie ton gido truc thudc (néu co);

+ Ban ké khai tai san hop phap cua to chic ton gido truc thudc;
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+ Gidy to chirng minh ¢6 dia diém hop phap dé dit tru so.
- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Pdi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton giao tryc thudc thanh lap, chia, tach, sap nhap, hop nhat té chirc ton giao truc
thudc c6 dia ban hoat dong & mot tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& NoO1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan thanh lap, chia, tach, sap nhép, hgp nhat to chirc ton gido truc thudc.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

-Pbé nghi thanh ,lép t6 chirc ton gido truc thudc (Mau B13, Phu lyc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- Pé nghi chia, tach, sap nhap hodc hop nhat to chure ton giao tryc thude
(Mau B14, Phu luc ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Yéu cau: Sau khi dugc Uy ban nhan dan cip tinh chip thuén, t6 chic ton
gido, t0 chure ton giao tryc thude c6 van ban thanh lap, chia, tach, sap nhap, hop
nhat t6 churc ton gido truc thudc.

o Hét thoi han 01 nam ké tir ngay duoc Uy ban nhan dén cép tinh chip thuan,
néu to chirc t(}n giéo, t6 chirc ton gido truc thudc khong tl}énh lap, chia, tach, sap
nhap, hop nhat t6 chiic ton gido tryc thudc thi van ban chap thuan hét hiéu luc.

- Piéu kién: T chic :cénv gido, t6 chirc ton gido truc thudc dugc thanh lép,
chia, tach, sap nhap, hop nhat t6 chure ton gido truc thudc khi dép ung du cac diéu
kién sau day:

+ Hién chuong ciia to chirc ton gido ¢6 quy dinh vé viée thanh 13p, chia,
tach, sdp nhap, hop nhat t6 chirc ton giao truc thudc.

+ Hoat dong cua t0 chire ton gido truc thude trude khi chia, tach, sap nhap,
hop nhat khong thudc truong hop quy dinh tai Dicu 5 cta Luat tin ngudng, ton gido.

+ C6 dia diém hop phap dé dit try so.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B13
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
W, ngay....... thang...... nam.....
PE NGHI
Thanh 1ap to chirc ton gido truc thugc
Kinh guri: ........ @ ...

Tén t6 chirc ton gido hodc t6 chic ton gido truc thudce (chit in hoa): ..................
I TS
bé nghi thanh lﬁp to chirc ton giao trwe thudc véi cac ndi dung sau:
Tén to chuc ton gido tryc thude du klen thanh 1ap: ..o
Pia diém du kién dat tru so cua td chic ton gido truc thudc sau khi thanh
21 L
Nguoi dai dién cua t6 chic ton gido tryc thudc du kién thanh lap:

-Hovatén: ................. e

- Tén goi trong t6n gido (DU CO): ..o,

= SO CMTND/CCCD: ..o

- Chlrc v, pham VI (€U CO): weeevviiiiiiiiie sttt
Dia ban hoat dOng tOn GIA0: ..o
S6 luong tin dd cua to chirc ton gido truc thudc tai thoi diém thanh lap:...............
CO CAU O CHTIC: vttt sttt en sttt
LY do thanh TAP: ..ooocveiiiiie e

Van ban kém theo gf)m Danh séach, so yéu 1y lich, phiéu 1y lich tu phap, ban tom tét qua
trinh hoat dong ton gido cua nguoi dai dién va nhirng nguoi du kién lanh dao to chirc
ton giao truc thudc; hlen chuong cua td chirc ton gido tryc thugc (néu co); ban ké khai
tai san hop phap cua td chire ton gido truc thudc; gidy to chirng minh cé dia diém hop
phap dé dat tru so.

TM. TO CHUC®
(Chit ky, ddu)

) Pia danh noi ¢ tru s& cua to chirc ton giao hoac td churc ton giao truc thudc dé nghi thanh
lap td chirc ton gido tryc thudc.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong dbi voi dé nghi thanh lap to
chirc t6n gido tryc thudc co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cép tinh dbi voi
dé nghi thanh lap td chire ton giao truc thudc co dia ban hoat dong & mot tinh.

®) T6 chirc ton gido hodc td chirc ton gido tryc thudc.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PE NGHI
Chia, tach, sap nhap hoac hgp nhat to chirc ton gido truc thugc

Kinh gui: ........ @ ...

Tén t6 churc ton gido hoac t6 churc ton giao truc thude (chit in hoa):
I TS
Pé nghij chia, tich, sap nhap hoic hop nhit
t0 chirc ton gido trwc thudce véi cac ndi dung sau:
1. Ly do chia, tach, sap nhap hodc hop Nhat: ........cccoeeeveverireieeieseseeeeeeses s
2. T6 chirc ton gido truc thudce trude khi chia, tach, sap nhap hodc hop nhét:
TN O CHTIC: vvvvteeeeeeeeeeeeeeeeeeeee e eeeeeeeeeeeeeeeeeeeeeeeeeeseeeseeeseeeseseeereneeseeee et et ee et eneeeeeseeeeas
8 I TS
Dia ban hoat dong ton gido: ........ccceevvvvvieeniinenns S6 lugng tin A0 oo,
CO CAU E0 CHIIC: 1.ttt eee ettt ettt ettt ettt e et e e et e e e e e et et et et et et et et et et eeeeee e
Nguoi dai dién:
e 5 (O T T 1< &
- Tén goi trong ton Zid0 (NEU CO): .uuvvvrrveeverriireeeeeee e,
= SO CMTND/CCCD: ..ot
- Chtrc vu, phém ! (néu [670) T PP PP UPRRTPPR
3. T chtrc ton gido truc thudc sau khi chia, tach, sap nhap hodc hop nhat;
TN O CHTIC: vvveeeeeeeeeeeeeeee e eeeee e e eee e e es e eeeeeeeee e eees e ese e s eses e e en et et ee et et ee et eneeeeeseeeeas
8 I TS
Dia ban hoat dong ton gido: .......cccceevvvieeeeiiinenns So lugng tin s Co R
CO CAU EO CHIIC: vt eee ettt ettt e et et ettt et e e et e et e e ee e et et et et et et et et eeeeeree e
Nguoi dai dién:
S HO VA TCI: oo e
- Tén goi trong ton Zid0 (NEU CO): .uuvvverveeerereeieeeee e,
= SO CMTND/CCCD: ..ottt
- Chire Vi, phAM Vi (NEU CO): cvvveeeeeeeeeee e
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Vin ban kém theo gdm: Vin ban tom tit qua trinh hoat dong ctia to chirc ton gido
trye thudc trude khi chia, tach, sap nhap, hop nhat; danh sach, so yéu 1y lich, phiéu ly
lich tu phap, ban tom tit qua trinh hoat dong ton gido ctia ngudi dai dién va nhitng ngudi
du kién 13nh dao t6 churc ton giao truc thude; ban ké khai tai san hgp phép cua td churc
t6n gido truc thudc; gidy to chimg minh c6 dia diém hop phap dé dat tru so; hién chuong
ctia to chirc t6n gido truc thudc (néu co).

TM. TO CHUC ©®
(Chit ky, ddu)

1) Pia danh noi cb tru sé cua té churc ton giao hoac td chtrc ton giao truc thude dé nghi chia,
tach, sap nhap hodc hop nhét t6 «chure ton giao tryc thude.

@ Co quan quan ly nha nudce vé tin ngudng, ton gido & trung uong dbi véi dé nghi chia, tach,
sap nhép, hop nhat t& chtre ton gido truc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan
dan cap tinh d6i v6i dé nghi chia, tach, sap nhap, hop nhit t6 chirc ton gido truc thudc co dja
ban hoat dong ¢ mot tinh.

®) T4 chire ton gido hoac td chure ton gido tryc thudc dé nghi.
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4. THU TUC PANG KY THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH LA NGUOI PANG BI BUQC TOI HOAC CHUA
PUQC XOA AN TiCH

a) Trinh ty thyc hién:

- Budc 1: T6 chirc ton gido, to chirc ton gido truc thude trude khi thuyén
chuyén chuc sac, chirc viéc, nha tu hanh 13 ngudi dang bi budc tdi hodc chua duoc
x0a an tich co trach nhiém gui hd so dang ky dén Sé Noi vu noi du kién thuyén
chuyén dén.

- Bude 2: S Noi vu xem xét hd so diang ky, truong hop hd so chua day du,
hop 1€, S& Noi1 vu hudng dan truc tiép hoac thong bao qua thu dién tu, tin nhéin
dién thoai hodc vin ban cho t6 chirc dé bo sung, hoan thién ho so. Trudng hop tir
chéi tiép nhén, giai quyét hd so phai néu 18 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phédi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chap thuan dang ky thuyén chuyén va g két qua giai quyéet vé Trung tdm
Hanh chinh cong cua tinh hoac Bo phan Ti€p nhan va tra két qua cia S& Noi1 vu
dé tra cho t0 churc. Truong hop khong chap thuén phai tra 101 bang van ban va néu
ro ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc BO phan
Tiép nhan va tra két qua cua SO Noi vu; qua dich vu buu chinh cong ich; qua thue

dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, ¢6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban dang ky (theo miu).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dang ky hop 18.

d) P6i twong thwe hién thi tuc hanh chinh: T chirc ton gido, to chirc ton
gido truc thudc thuyén chuyén chirc sac, chirc viéc, nha tu hanh 1a ngudoi dang bi
budc to1 hoac chua duoc xo6a an tich.

e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

2) Két qua thyce hién thu tuc hanh chinh: Van ban tra 161 chép thuan hoic
khong chap thuan dang ky thuyén chuyén.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Ding ky thuyén chuyén chic Sa‘tC,~ chuc viéc, nha tu hanh 1a ngudi dang bi
budc 61 hodc chua dugc x6a an tich (Mau B22, Phy luc ban hanh kem theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Thuyén chuyén chire sac, chirc viéc, nha tu hanh
la ngudi dang bi budc toi hodc chuwa dugc x6a an tich

Tru sé
141 B ¢ S

Pang ky thuyén chuyén chire sac, chirc viéc, nha tu hanh
v6i cac ngi dung sau:

Nguoi dugc thuyén chuyén:

=S8 CMTINDICCCD: o e e e e,

- Chire v, pham Vi (NEU CO):.unvvt et e e e
Ly do thuyén chuy€n:...........cooiiiiiii e,

.........................................................................................
.........................................................................................

Thoi diém dy kién thuyén chuy@n: ...........co.ooieeiieeeiieeiiiie e,

TM. TO CHUC ©®
(Chit ky, déu)

@ Pja danh noi ¢o tru s¢ cua to chirc ton gido hodc to chirc ton gido truc thudc.

@ Uy ban nhan dan cap tinh noi dy kién chirc sdc, chirc viéce, nha tu hanh thuyén chuyén dén.
®) T6 chirc ton gido hodc t6 chirc ton gido truc thudc thuyén chuyén chirc sac, chirc viée, nha tu
hanh.
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5. THU TUC PE NGHI SINH HOAT TON GIAO TAP TRUNG CUA
NGUOI NUOGC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Ngudi nude ngoai cu tri hop phap tai Viét Nam c¢6 nhu cau sinh
hoat t6n gido tip trung tai co s& ton gido hoac tai dia diém hop phap khac gui hd
so dé nghi dén S& Noi vu noi ¢o co so ton gido hodc dia diém dy kién sinh hoat
ton giao tap trung.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho nguoi dai dién cua nhom nguoi nudc ngoai co nhu céu
sinh hoat t6n giao tap trung dé bo sung, hoan thién hd so. Trudng hop tur chéi tiép
nhan, giai quyét hd s0 phai néu 16 ly do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Budce 3:
+ S& Noi vu phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dén cap tinh cin cir To trinh cia S Noi vu chap thuan hoic
khong chap thuan vé viéc sinh hoat t6n gido tap trung ciia nguoi nudc ngodi cu
tri hop phap tai Viét Nam va guri két qua giai quyét vé Trung tam Hanh chinh
cong cua tinh hodac Bo phan Tiép nhén va tra két qua cua S Noi vu dé tra cho to
chtrc. Truong hop khong chap thuan phai tra 16 bang vin ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, ¢6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so,
+ Vin ban dé nghi (theo mau);

+ Ban sao c6 chimg thyc gidy to chimg minh viéc cu tra hop phap tai Viét
Nam cua nguoi dai dién;

+ Van ban dong v cua nguoi dai dién co s ton giao hoac gidy to chimg
minh c6 dia diém hop phap dé sinh hoat ton gido tap trung.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.
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d) Doi twong thye hién thii tuc hanh chinh: Nguoi dai dién ctia nhom nguoi
nude ngoai cu tri hgp phép tai Viét Nam c¢6 nhu cau sinh hoat ton gido tap trung.
e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan truc tiép thyuc hién tha tuc hanh chinh: S& Noi vu.

o) Két qua thye hién thi tuc hanh chinh: Van ban tra 101 chép thuan hoic
khong chép thuan vé viéc sinh hoat tén gido tap trung ctia ngudi nude ngodi cu
tra hop phap tai Viét Nam.

h) L¢ phi: Khong.
i) Tén miu don, mau to khai:

Dé nghj sinh hoat ton giao tap trung cua nguoi nudc ngoai cu tri hop phap
tai Viét Nam (Mau B36, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B36
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
PE NGHI
Sinh hoat tdn giao tap trung cia nguwoi nwéc Ngoai
cu tru hgp phap tai Viét Nam
Kinh gui: .......... @

Nguoi dai dién:
Hovatén:............. Tén goi khac: ........... Nam sinh: ......... ..o,
Quoc tich: ................... SO DO CHIBU: e

Ton gido: .........

Pé nghi sinh hoat ton gido tip trung ciia nguwoi nwéc ngoai
cw tri hop phap tai Viét Nam véi cac noi dung sau:

5 (0
NOI dung sinh hoat ton @IA0: ...........ceiiviiniiiiieceee e
TROT 1AM eee e e e
Co s0 ton gido hodc dia diém du kién sinh hoat ton lA0: ..o,
SO lrong NEUOT thAM GIA: . ...evee et el

........................................................................................

Vin ban kém theo gdm: Ban sao co ching thuc gidy td chimg minh viéc cu trd hop phap
tai Viét Nam cua ngudi dai dién; vin ban dong ¥ ctia nguoi dai dién co sd ton gido hoic gidy
to chimg minh c6 dia diém hop phap dé sinh hoat ton gio tap trung.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

W Pja danh noi c6 co so ton gido hodc dia diém hop phap dé sinh hoat ton gido tap trung.

@ Uy ban nhan dan cap tinh noi c6 co sé ton gido hodc dia diém hop phap dé sinh hoat tén gido
tap trung.

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUOC NGOAI CU
TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay dbi nguoi dai dién, nhom sinh hoat ton giao tap
trung ctia nguoi nude ngoai cu tru hop phap tai Viét Nam cé trach nhiém guri ho so
dang ky thay doi nguodi dai dién dén S& Noi vu noi ¢6 dia di€m sinh hoat ton gido
tap trung.

- Budc 2: S Noi vu xem xét hd so diang ky, truong hop ho so chua day du,
hop 1€, S& Noi1 vu hudng dan truc tiép hodc thong bio qua thu dién tur, tin nhan
dién thoai hodc van ban cho nhom sinh hoat ton gido tap trung ctia nguoi nudc
ngoai cu tri hgp phap tai Viét Nam dé bo sung, hoan thién ho so. Truong hop tir
choi tiép nhan, giai quyét ho so phai néu rd 1y do. Thot gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phdi hop vOi cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dén cap tinh.

+ Uy ban nhan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chap thuan vé viéc thay d6i nguoi dai dién cia nhom sinh hoat ton gido tap
trung cuia nguoi nudce ngoai cu tra hop phap tai Viét Nam va gui két qua giai quyet
vé Trung tdm Hanh chinh c6ng cta tinh hodc Bo phan Tiép nhan va tra két qua
ctia S& Noi vu dé tra cho nhom sinh hoat ton gido tap trung. Truong hop khong
chap thuan phai tra 1o bang vin ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhén va tra két qua ciia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phap luat
hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dang ky, ¢6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vian dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban diang ky (theo mau);

+ Ban sao ¢ chimg thuc gidy to chimg minh viée cu tra hop phap tai Viét
Nam cua nguoi dai dién mai;

+ Bién ban hop bau, cir ngudi dai dién méi (néu cb).

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da hd so dang ky hop 1.
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d) Poi twong thue hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung cua ngudi nudc ngoai cu tra hop phap tai Viét Nam thay d61 nguodi dai dién
cua nhom.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

o) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 101 chip thuan hoic
khong chap thuan vé vi¢c thay doi nguodi dai dién cia nhém sinh hoat ton gido tap
trung cua ngudi nudce ngoai cu tra hop phap tai Viét Nam.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Ping ky thay doi nguoi dai dién nhom sinh hoat t6n giao tap trung cua
nguoi nuoc ngoai cu tri hop phap tai Viét Nam (Mau B37, Phu lyc ban hanh kem
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

K)Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B37

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......
DANG KY
Thay doi ngwoi dai dién cia nhom sinh hoat ton giao tap trung
clia nguwoi nwde ngoai cw tri hgp phap tai Viét Nam

Kinh gui: .......... @

Tén nhom sinh hoat ton giao tap trung: ........oovviiiiiiiie e,

Ping ky thay d6i ngwoi dai dién véi cac ndi dung sau:

Nguoi dai dién cli cua nhom:

Ly do thay doi: ............coiiiiii s
Du kién thoi di€m thay dOi: ..o,

Vian ban kém theo gdm: Ban sao c6 chung thuc gidy to chirng minh viéc cu tra
hop phap tai Viét Nam ctia ngudi dai dién méi; bién ban hop bau, cir nguoi dai dién maéi
(néu co).

NGUOI PAI DIEN ®
(Ky, ghi ro ho tén)

1) Pia danh noi c6 dia diém sinh hoat tén gido tap trung.
@ Uy ban nhan dén cap tinh noi c6 dia diém sinh hoat t6n giao tap trung ctia nguodi nudc ngoai
@) Nguoi dai dién méi ctia nhom sinh hoat ton gido tip trung ctia ngudi nude ngoai.
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7. THU TUC PE NGHI THAY DOI DPIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUOGC NGOAI CU TRU HQP PHAP
TAI VIET NAM TRONG PIA BAN MOT TINH

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay doi dja diém sinh hoat t6n gido tip trung trong dia
ban mot tinh, ngudi dai dién nhdém sinh hoat ton gido tip trung ctia ngudi nudc
ngoai cu tra hop phap tai Viét Nam c6 trach nhiém giri ho so dé nghi thay déi dia
diém dén S& Nbi vu noi ¢6 dia diém sinh hoat ton giao tap trung.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& Noi1 vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hoac van ban cho nguoi dai dién nhom sinh hoat ton gido tap trung cua
nguoi nuoc ngoai cu trd hop phap tai Viét Nam dé bo sung, hoan thién hd so.
Truong hop tur chéi tiép nhan, giai quyét hd so phai néu 16 ly do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phéi hop v0i cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cap tinh can ctr TO trinh cua S Noi vu chap thuan hodc
khong chap thuan vé viéc thay doi dia diém sinh hoat ton giao tap trung cua nguoi
nudc ngoai cu tri hop phap tai Viét Nam va giri két qua giai quyét vé Trung tam
Hanh chinh cong cua tinh hodc Bo phan Tiép nhan va tra két qua ctia So Noi vu
dé tra cho nguoi dai dién nhom sinh hoat ton gido tap trung. Truong hop khong
chap thuan phai tra 1o bang vin ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 G1ay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap méi dé lam noi sinh hoat ton
gido tap trung;

+ Vin ban chap thuan cta ngudi dai dién co so ton gido dbi voi truong hop
sinh hoat ton gido tap trung tai co s ton gido.

- S6 lugng hd so: 01 (bo).
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d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop Ié.

d) Pdi twong thwe hién thi tuc hanh chinh: Nguoi dai dién nhdm sinh
hoat ton gido tap trung cia ngudi nudc ngoai cu tri hgp phap tai Viét Nam khi
thay doi dia diém sinh hoat ton gido trong dia ban mot tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan truc tiép thyc hién tha tuc hanh chinh: S& Noi vu.

g) Két qua thyee hién thi tuc hanh chinh: Van ban tra 101 chap thuan hoic
khong chap thuan vé viéc thay doi dja diém sinh hoat ton gido tip trung ctia nguoi
nudc ngoai cu tra hop phap tair Viét Nam.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Pé nghi thay doi dia diém sinh hoat t6n gido tap trung cua ngudi nudc ngoai
cu tra hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kém theo Nghi dinh
s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thuwc hién thii tuc hanh chinh:

Cham nhét 10 ngay ké tl‘r,ngély duoc chép thuan dia diém méig nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém ct va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap tinh noi c6 dia
diém sinh hoat tén giao tap trung cii.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton giao.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
cua nguoi nwdc ngoai cu tra hgp phap tai Viét Nam

Kinh gui: .......... @
Tén nhoém sinh hoat tON giao tap trung: ......coviniii i
Ho vatén nguoi daidién:............................ Nam sinh:..................
Quéc 15 (&) § LA SO O ChIGU: e
NoO1 U trital VIEt Nami. ...ttt e e

Pé nghi thay d6i dia diém sinh hoat ton gizo tap trung
v6i cac ndi dung sau:

LY O thay @O0: ...,

Du kién dia diém mOi: .......oiieeii e
Du kién thoi diém thay dOi: .........oeiverei e,

Vin ban kém theo gdm: Gidy to ching minh c¢6 dia diém hop phap méi dé 1am noi
sinh hoat ton gido tip trung; van ban chap thuan cia nguoi dai dién co s¢ ton gido doi
véi truong hop sinh hoat ton gido tap trung tai co sé ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Pja danh noi c6 dia diém ngudi nudc ngoai dang sinh hoat ton gido tap trung.
@ Uy ban nhan déan cap tinh noi dy kién dat dia diém sinh hoat ton giao tap trung moi.
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8. THU TUC PE NGHI THAY DOI DPIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUOGC NGOAI CU TRU HQP PHAP
TAI VIET NAM PEN PIA BAN TINH KHAC

a) Trinh ty thyc hién:

- Bude 1: Trude khi thay d6i dia diém sinh hoat t6n gido tip trung dén dia
ban tinh khac, nguoi dai dién nhom sinh hoat ton gido tép trung cua nguoi nude
ngoai cu tri hop phap tai Viét Nam co trach nhiém guri ho so dé nghi thay ddi dia
diém dén S& Nbi vu noi du kién dat dia diém méi.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& Noi1 vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hoac van ban cho nguoi dai dién nhom sinh hoat ton giao tip trung cua
nguoi nuoc ngoai cu trd hop phap tai Viét Nam dé bd sung, hoan thién hd so.
Truong hop tur chéi tiép nhan, giai quyét hd so phai néu 16 ly do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vOi cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cép tinh.

+ Uy ban nhéan dén cép tinh noi dy kién dia diém sinh hoat ton giao tap trung
m&i can ¢t T trinh ctia S& Noi vy, chap thuan hoic khong chap thuan vé viée thay
d6i dia diém sinh hoat ton gido tap trung cua ngudi nudc ngoai cu tri hop phap tai
Viét Nam va giri két qua giai quyét vé Trung tdm Hanh chinh cong cua tinh hodc
Bo phan Tiép nhan va tra két qua caa S& Noi vu dé tra cho nguoi dai dién nhém
sinh hoat ton gido tap trung. Truong hop khong chip thuan phai tra 101 bang vin
ban va néu ro ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phéap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé lam noi sinh hoat ton
gido tap trung;

+ Vin ban chap thuan cta ngudi dai dién co so ton gido dbi voi truong hop
sinh hoat ton gido tap trung tai co sé ton gido;
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+ Ban sao van ban chap thudn dang ky sinh hoat ton gido tap trung cua Uy
ban nhan dan cap tinh noi cé dia diém sinh hoat ton gido tap trung lan dau.
- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Pdi twong thwe hién thi tuc hanh chinh: Nguoi dai dién nhdm sinh
hoat ton gido tap trung cia ngudi nudc ngoai cu tri hgp phap tai Viét Nam khi
thay doi dia diém sinh hoat ton gido dén dia ban tinh khéc.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thye hién thi tuc hanh chinh: Van ban tra loi chap thuan hodc
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung ctia nguoi
nudc ngoai cu tra hop phap tai Viét Nam.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

Pé nghi thay doi dia diém sinh hoat tén gido tap trung cua ngudi nudce ngoai
cu tra hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kém theo Nghi dinh
s0 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

k)Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

Cham nhét 10 ngay ké tir ngdy dugc chap thuan dia diém mdi, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diem cu va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap tinh noi co6 dia
diém sinh hoat ton giao tap trung cii.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luat tin ngudng, t6n gio (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phii quy dinh
chi ti€t mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
clia nguwoi nwde ngoai cw tri hgp phap tai Viét Nam

Kinh gui: .......... @
Tén nhém sinh hoat tON giao tap truNg: ......cooviniii e
Ho vatén nguoi daidién:............................ Nam sinh:..................
Quéc 15 (&) § LA SO O ChICU e,
NOT U tri tal VIEt Nami. ... e

Pé nghi thay d6i dia diém sinh hoat ton gizo tap trung
v6i cac ndi dung sau:

LY O thay @O0: ...,

Du kién dia diém mOi: .......oiieeii e
Du kién thoi diém thay dOi: .........oeiverei e,

Vin ban kém theo gom: Gidy to chimg minh c6 dia diém hop phap méi dé lam
noi sinh hoat ton gido tap trung; van ban chap thuan cua nguoi dai dién co s¢ ton gido
doi vai truong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Pia danh noi c6 dia diém ngudi nude ngoai dang sinh hoat t6n gido tap trung.
@ Uy ban nhan déan cap tinh noi du kién dat dia diém sinh hoat ton giao tap trung moi.
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9. THU TUC THONG BAO THAY POI DIA PIEM SINH HOAT
TON GIAO TAP TRUNG CUA NGUOI NUOC NGOAI CU TRU HQP
PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 10 ngay ké tir ngay dugc chap thudn thay dbi dia diém
sinh hoat ton gido tap trung mdi, nhom sinh hoat ton gido tap trung cua ngudi
nudc ngoai cu tri hop phap tai Viét Nam co trach nhiém gui van ban thong bao
dén So Nbi vu noi ¢6 dia diém sinh hoat t6n gido tap trung cil.

- Budc 2: S¢ Noi vu xem Xét, tiép nhan vin ban théng béo, truong hop van
ban thong bao chua déy dua, hop 1€, S& No1 vu huong dan truc tiép hodc thong bao
qua thu dién tu, tin nhén dién thoai hodc vin ban cho nhém sinh hoat ton gido tap
trung ctia ngudi nudc ngodi cu tri hop phép tai Viét Nam dé bo sung, hoan thién.
Truong hop tir chéi tiép nhan phai néu rd 1y do.

- Budc 3: SO Noi vu bao cao Uy ban nhan dan cép tinh vé viéc da tiép nhan
thong béo thay doi dia diém sinh hoat ton gido tap trung clia ngudi nudc ngoai cu tri
hop phap tai Viét Nam.

b) Cach thirc thye hién:

Nop van ban thong béo truc tiép tai Trung tim Hanh chinh cong cta tinh
hoic Bo phan Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh céng
ich; qua thué dich vu ctia doanh nghi€p, ca nhan hodc uy quyén theo quy dinh ciia
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thdng bao va c6 Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vian ban thong bao néu rd tén ton gido; tén nhém; ho
va tén nguoi dai dién ciia nhom; thoi diém thay doi; dia diém sinh hoat ton gido
tap trung moi; thol di€ém cham dut sinh hoat ton gido tai dia diém cii.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thie hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung cua nguoi nudc ngoai cu tru hop phap tai Viét Nam da duoc chap thuan
thay do1 dia diém sinh hoat ton gido tap trung.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.
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Uy ban nhan dén cép tinh noi ¢6 dia diém sinh hoat ton gi4o tap trung cii luu
ho6 so dé thuc hién cong tac quan 1y nha nudce vé tin ngudng, ton gido.
h) Lé phi: Khong co.

i) Tén mfiu don, miu to khai: Noi dung van ban thong bdo theo quy dinh
tai khoan 5 Piéu 8 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng co.
I) Can cwr phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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10. THU TUC PE NGHI MOI TO CHUC, CA NHAN NUGC NGOAI
VAO VIET NAM THUC HIEN HOAT PONG TON GIAO O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chuc ton gido, to chic ton gido tryc thudce trude khi moi t0
chire, cd nhan nudce ngoai vao Viét Nam dé€ thuc hién cac h0~at dong ton giao &
mot tinh ¢6 trach nhi€ém gui ho so dé nghi dén S& Noi vu noi dién ra cac hoat dong
ton gido.

- Buoc 2: S6 Noi vu xem xet h?) so dé nghi, truong hop hd so chua day du,
hop 1€, S& No6i vu hudng dénq truc tiép hgr;ic thong bao qua thu dién tr, tin nhan
diép thgai hoac van ban qho :[6 chtrc d€ bo sung, hoan thi¢n ho so. Truong hqp tu
chdi tiep nhan, giai quyét ho so phai néu 1o ly do. Thot gian hoan thién hé so
khong tinh vao thoi han giai quyét.

- Budc 3:

~ +SoNoivu phdi hop vOi cac co quan lién quan tham dinh ho so (néu can
thict) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chap thuan vé viéc moi to chirc, ca nhan nudc ngoai vao Viét Nam dé thuc
hién cac hoat dong ton gido va gui két qua giai quyét vé Trung tam Hanh chinh
cong cua tinh hoac BJ phan Tlep nhan va tra két qua cua SO Noi vu dé tra cho to
chtrc. Truong hop khong chap thuan phai tra 1oi bang vin ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Bén gi6i thiéu tom tat cac hoat dong chui yéu cua t6 chiic, ca nhan nudc Ngoai;
+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Poi twong thuc hién thi tuc hanh chinh:
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To chire ton gido, to chirc ton gio truc thude moi to chire, ¢ nhan nude
ngoai vao Viét Nam dé thuc hién cac hoat dong ton giao & mot tinh.
e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan truc tiép thyc hién tha tuc hanh chinh: S& Noi vu.

o) Két qua thyre hién thi tuc hanh chinh: Van ban tra 101 chép thuan hoic
khéng chip thuén vé viéc moi t chirc, ca nhan nude ngoai vao Viét Nam dé thuc
hién cac hoat dong ton giao.

h) L¢ phi: Khong.
i) Tén miu don, miu to khai:

Pé nghi mai t chire, ca nhén nude ngoai vao Viét Nam thyc hién hoat dong ton
gido hodc hoat dong quan h¢ quoc t€ ve ton gido (Mau B39, Phu lyc ban hanh kem theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI

Moi t6 chirc, c4 nhan nwéc ngoai vao Viét Nam thue hién

Mau B39

hoat ddng ton gido hoic hoat ddng quan hé qudc té vé ton gido

---------

Pé nghi moi to chic, ca nhan nwéc Ngoai vao Viét Nam

thue hién ...*... véi cac ndi dung sau:

Tén t6 chuc, ca nhan duoC Moi: ...ovvevvenn... .. G
Muc AiCh:. .
NOi dung cac hoat dong:...........oeniinii
Thoi gian to ChUC: . .
Dia diém t0 ChlC: ..ovv oot

Hinh thirc t0 ChirC: ..o eeeeeen, O e,

Vin ban kém theo gdm: Danh sach khach moi; dy Kién chwong trinh; ban giéi
thi¢u tom tat cac hoat dong chu yeu cua to chac, ca nhan nudc ngoai; van ban ching

minh chirc danh hoat dong ton gido cua nguodi dugc moi.

TM. TO CHUC ©®
(Chit ky, déu)

D Pia danh noi cé tru sé ctia té chure t6n gido hoic t6 chirc ton gido truc thudc.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gido ¢ trung uvong dbi V6i truong hop moi t6 chuc, ca
nhan la nguoi nuéc ngoai vao Viet Nam dé thyuc hién hoat dong qudc té Ve ton giao hoac hoat dong ton
gi40 & nhiéu tinh; Uy ban nhan déan cdp tinh ddi véi trudng hop moi t6 chic, ca nhan la ngudi nudc

ngoai vao Viét Nam dé thyc hién cac hoat dong ton gido & mét tinh.
® T4 chire ton gido hodc t6 chirc ton gido trurc thudc.
@ Hoat dong ton giao hodc hoat dong quan h¢ quoc teé vé ton giao.

© Pdi véi t6 chuce duoc moi can néu rd: Thudc nudc nao, nam thanh 14p, hoat dong trong linh vuc gi;
dbi vai ca nhan dugc moi can néu rd: Ho va tén; tén goi khac, nam sinh, qudc tich, s6 ho chiéu, ton giéo
(néu ¢d). Néu c6 nhiéu t6 chirc, ca nhan dong thoi duwoc moi thi 1ap danh sach dinh kém véi day di cac

thong tin nhu trén.
® Tryc tiép hodc truc tuyen; két hop ca truc tiép va truc tuyén.
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11. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUOI NUOC NGOAI PEN GIANG PAO CHO TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chirc dugc Cap ching nhén déang ky hoat dong ton gido c6 dia ban
hoat dong & mot tinh moi chic sic, nha tu hanh la ngudi nuGC NYoai dén giang dao c6
trach nhiém gui hd so dé nghi dén S& Noi vu noi du kién giang dao.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhan
dién thoai hoac van ban cho t6 chirc dé€ b6 sung, hoan thi¢n ho so. Truong hop tir
choi tiép nhan, giai quyét ho so phai néu 10 ly do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phdi hop vai cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chap thuan vé viéc moi chac SéC nha tu hanh la ngudi nudc ngoai dén
giang dao va guri két qua giai quyét vé Trung tdm Hanh chinh cong cua tinh hodc
B phan T1ep nhan va tra két qua cua SO Noi vy dé tra cho t6 chirc. Truong hop
khong chép thuan phai tra 101 bang van ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Ban gi6i thiéu tom tat cac hoat dong chu yéu cta chirc sic, nha tu hanh
la ngudi nude ngoai;

+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.
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d) Poi twong thuc hién thi tuc hanh chinh: T6 chic dugc cap chimg
nhan dang ky hoat dong ton gido co6 dia ban hoat dong & mot tinh mo1 chire sac,
nha tu hanh 1a ngudi nudce ngoai dén giang dao.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

2) Két qua thyce hién thu tuc hanh chinh: Van ban tra 161 chép thuan hoic
khong chap thuan vé vi¢c moi chuc sac, nha tu hanh la nguoi nudc ngoai dén
giang dao.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

Pé nghi \{é viéc cho t6 chuc duge cip chimg nhan ding ky hoat dong ton
giao moi chuc sac, nha tu hanh 1a nguoi nuéc ngoai giang dao (Mau B40, Phy luc
ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

Trong qua trinh giang dao, Chlrl‘C’SéiC, nha tu hanh 1a nguoi nude ngoai phai
ton trong quy dinh cua to6 churc dugc cap ching nhan dang ky hoat dong ton giao
¢ Viét Nam va tuan thu quy dinh caa phap luat Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B40

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Vé viéc cho to chirc dugc ciap chirng nhan dang ky hoat dong ton giao
moi chirc sac, nha tu hanh la ngwdi nwéc ngoai giang dao

Kinh guri: .......coooeeennnn, @

Tén t6 chirc (chit in hoa): .........coevvveveeeennn.. &,

Pé nghi moi chirc sic, nha tu hanh la nguwoi nwéc ngoai gidng dao
v6i cac ngi dung sau:

Ho va tén:.. eeeireeeeeJNAM SINhL .
Tén goi trong ton g140 (neu (&0 ) SRR
Qubc tichr.....o SO MO ChibUs. ..o ol
Thudc t& ChTC tON IO . ... eee et

T
MUC GICN MOT: e e
NOI dung CAC h0At AONG: ..oy
Thoi gian to CRUC:
DA GEM 0 CITC v

Hinh thirc t6 chlrC: «ovvvneee s ) e

Vin ban kém theo gom: Danh sach khach moi; dy kién chuong trinh; ban giéi thigu
tom tat cac hoat dong chu yéu cua chiic sac, nha tu hanh 1a nguoi nwdc ngoai; van ban
ching minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

TM. TO CHU'C
(Ky, ghi ro ho tén, chirc vu)

W Pja danh noi dit tru so cta tb chirec duge cép chimg nhén ddng ky hoat dong ton gigo.

@ Co quan quan Iy nha nude vé tin ngudng, ton giao ¢ trung uong dbi véi treong hop moi chirc séc,
nha tu hanh la nguoi nudc ngoai giang dao cho t6 chic dugc cap ching nhén dang ky hoat dong t6n
gi4o co dia ban hoat déng & nhiéu tinh; Uy ban nhén dan cap tinh di véi truong hop moi chuc séc, nha
tu hanh 1a nguoi nude ngoai giang dao cho td chirc dwoc cip ching nhan diang ky hoat dong ton gido c6
dia ban hoat dong ¢ mét tinh.

®Tén to chirc dugc cip ching nhén dang ky hoat dong ton gido moi chirc sdc, nha tu hanh.

® Truc tlep hoac truc tuyen két hop ca truc tlep va truc tuyen
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12. THU TUC PE NGHI THAY POI TEN CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRU'C THUQC CO PIA BAN HOAT PONG
O MOT TINH

a) Trinh ty thyc hién:

- Bué6c 1: Trudce khi thay d6i tén cua to chire ton gido, to chire ton gido truc
thudc c6 dia ban hoat dong & mot tinh, to6 chirc ton gido co6 trach nhiém giri ho so
dé nghi dén S& Noi vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc vin ban cho to chitc dé bo sung, hoan thién ho so. Trudng hop tir
chéi tiép nhan, giai quyét hd so phai néu 16 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vai cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can clr To trinh cua SO Noi vu chap thuan hoic
khong chap thuan vé viéc thay doi tén cua to chirc ton gido, to chure ton giao truc
thugc co dia ban hoat dong ¢ mét tinh va guri két qua giai quyet vé Trung tam
Hanh chinh cong cua tinh hoac Bo phan Tlep nhén va tra két qua cua S& Noi vu
dé tra cho to chtrc. Truong hop khong chap thuan phai tra 101 bang vin ban va néu
ro ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhan t6 chire ton gido cua co quan nha nudc co
tham quyén doi voi trudong hop thay doi tén cua to chirc ton gido;

+ Ban sao van ban chép thuan thanh 1ap, chia, tach, sap nhap, hop nhét to chirc
ton giao truc thudc hodc van ban xac nhan cua co quan nha nudc ¢6 tham quyeén;

+ Ban sao van ban thanh lap, chia, tach, sap nhap, hop nhat to chirc ton giao
truc thudc cua to chire ton gido hodc to chire ton gido truc thudc quan 1y tryc tiép doi
v6i truong hop thay doi tén cia td chire ton gido truc thude.
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- Sb lwong ho so: 01 (bd).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Pdi twong thuc hién thi tuc hanh chinh: Té chirc ton gido, t6 chirc
t6n gido truc thudc cd dia ban hoat dong & mot tinh thay ddi tén cta to chuc.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thye hién thii tuc hanh chinh: Vin ban tra 10i chap thuan hoic
khong chap thuan vé viéc thay doi tén cua td chire ton gido, to chirc ton gido truc
thudc co dia ban hoat dong & mot tinh.

h) L¢ phi: Khdng co.
i) Tén miu don, mau to khai:

N pé nghi thay ddi tén cua to chire ton gido hodc t6 ghl'rc ton gido truc thude
(Mau B11, Phu luc ban hanh kem theo Nghi dinh s0 95/2023/ND-CP ngay
29/12/2023 cua Chinh pht).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:
- Yéu cau:
+ T6 chtic ton gido, t6 chic ton gido tryc thude phai co tén bang tiéng Viét.

7 + Tén cua té chtrc ton gido, to chic ton gido truc thudc khong trung vdi tén
t6 chirc ton gido, t6 chirc ton gido truc thude khac hodc té chirc khac da dugc cap
ching nhan dang ky hoat dong ton giao, tén to6 churc chinh tri, to chirc chinh tri -
xa hoi hoac tén danh nhéan, anh hung dan tdc.

- biéu kiér}: Té chue ton gido, t6 chure ton gido truc thude cé dia ban hoat dong
& mot tinh thay doi tén phai duoc Uy ban nhan dan cap tinh chap thuén.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phil quy dinh
chi ti€t mgt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.
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Mau B11

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi tén caa to chirc ton giao hoac to chirc ton gido truc thujc

Kinh gui:.......... @

Tén t6 chirc ton gido (chir in hoa): ...
Tru s6 cua t6 chirc ton Bl . e
Nguoi dai dién:

- HO VAN . s e ———————-
- Tén goi trong ton ZI40 (U CO):...v'eeven e e,
= SO CMTND/CCCD: ... e
- Chire vu, pham Vi (DU CO):..vvn et v,

Dé nghi vé viéc thay doi tén cia to chike ...% ... véi cac ndi dung sau:

Ly do thay Q00 e
Tén ciia t0 chire true khi thay dOI®):....oooooooooieie
Tén giao dich quéc té trude khi thay d6i (Néu CO): w.vvevvneeneieeeeeeian,
Tén cua to chuc sau khi thay AOID e e
Tén giao dich quoc té sau khi thay d6i (Néu O): ...ovvvveneeeeiieeieeinn,
Dy kién thoi diém thay dOIi....c..eveeee e

Vién ban kém theo gom Ban sao quyét dinh cong nhan t6 chtrc ton giao cua co
quan nha nuée c6 thim quyén di véi truong hop thay doi tén cia to chtrc ton gido; ban
sao vin ban chap thuan thanh lap, chia, tach, sép nhap, hop nhat t6 chirc ton gido truc
thudc hodc vin ban xac nhin ciia co quan nha nudc c¢6 thim quyén; ban sao vin ban
thanh 14p, chia, tach, sap nhap, hop nhét to chirc ton gido tric thude ctia t6 chirc ton gido
hoic t6 chirc ton gido truc thudc quan 1y truc tiép ddi véi trudng hop thay doi tén cua to
churc ton gido truc thude.

TM. TO CHUC
(Chit ky, ddu)

@) Pia danh noi ¢o tru s¢ cua to chirc ton gido hodc td chirc ton gido truc thudc.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong ddi voi viée dé nghi thay
ddi tén cua td chirc ton gido hodc t6 churc ton gido tryc thudc c6 dia ban hoat dong & nhiéu tinh;
Uy ban nhan dan cap tinh d6i vi viéc dé nghi thay d6i tén cia to chirc ton gido hodc to chirc
ton gido tryc thude co6 dia ban hoat dong & mat tinh.

©) Tén t6 chirc ton giao hoac td chirc ton giao truc thudc.
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13. THU TUC PE NGHI THAY POI TRU SO CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

- Bué6c 1: Trude khi thay ddi tru so, to chic ton gido, td chirc ton gido truc
thudc c6 trach nhiém guri ho so dé nghi dén S& Noi vu noi ¢6 tru sé mai.

- Budc 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chwa day du,
hop 18, S& Noi vu hudng dan tryuc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc vin ban cho t6 chitc dé bd sung, hoan thién hd so. Truong hop tir
chéi tiép nhan, giai quyét hd so phai néu 1d 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Buéc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chap thuan vé viéc thay ddi try so cia to chiic ton gido, to chirc ton gido
truc thude va guri két qua giai quyét vé Trung tim Hanh chinh cong cia tinh hoic
Bo phan Tiép nhan va tra két qua ctia S& Noi vu dé tra cho to chtc. Trudng hop
khong chap thuan phai tra 151 bang vian ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong ctia tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhén t6 chtrc ton gido ddi véi truong hop thay
d6i tru s cta to chic ton gido dén dia ban tinh khac hodc ban sao van ban chap
thuan thanh lap, chia, tach, sap nhap, hop nhat t6 chic ton gido truc thudc cua co
quan nha nudce co tham quyén va van ban thanh 1ap, chia, tach, sap nhap, hop nhat
t6 chirc ton giao tryc thude cua t6 chirc ton gido hodc to chtrc ton giao tryc thudc
quan ly truc tiép ddi voi trudng hop thay doi tru sé cia to chire ton gido truc thudce
dén dja ban tinh khac;

+ Van ban chép thuén cta to chirc ton gido hoac t6 chire ton gido truc thude
quan 1y truc tiép to chirc ton gido truc thudc vé viéc thay doi dia diém;

+ Gidy to chtirng minh c6 dia diém hop phap dé dit tru s& moi.
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- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Péi twong thye hién thu tuc hanh chinh: T chuc tén gido, to chirc
ton giao truc thudc thay doi tru so cua to chuec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thye hién thii tuc hanh chinh: Vian ban tra 10i chap thuan hoic

khong chép thuén vé viéc thay ddi tru s cia to chirc ton gido, td chirc ton giao
truc thuoc.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:

Dé~nghi thay ddi tru sé cua td chic tén giao hoég td chuc ton giao truc
thugc (Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

Yéu cau: Cham nhét 10 ngay ké tir ngdy chuyén dén try s mai, to chirc ton
gido, to chirc ton gido tryc thudc c6 trach nhiém thong bao bang van ban vé viéc
thay doi tru so den co quan quan ly nha nudc vé tin ngudng, tén giao ¢ trung
wong. Pbi vai to chic ton gido, to chuc ton giao tryc thuge c6 dia ban hoat dong
& nhiéu tinh con co trach nhiém thong bao bang van ban vé viéc thay doi tru s
dén Uy ban nhan dan cp tinh noi dit tru so cil.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh
chi tiét mgt s6 di€u va bién phdp thi hanh Luat tin ngudng, ton gido.
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Mau B12

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi tru sé cua téo chirc ton gidao hoac to chirc ton gido trwe thude

Tén to chuc (chit in hoa)................ )
P et (o3 G BT G VTS PP RPR
- HO VAN . o s e ——————
- Tén goi trong ton ZIA0 (NEU CO):...v'eiven e e,

- S CMTND{CCCD.
- Chlrc v, pham Vi (NEU CO):uvnvvveiiiiie e e e e e

Pé nghi thay d6i tru sé cia to chic ... ...véi cac ndi dung sau:

Tru so cua to chtrc trude khi thay dOi:........o.oeveee i
Tru s& cta to chire sau khi thay dOi:.........eveveeeie el
Du kién thoi diém thay d01: ......ovveeeeeeee el
LY dO thay @O0 .. oveeeeeeee e,

Vin ban kém theo gdm: Vin ban chap thuan ciia to chirc ton gido hoic to chic ton
gido truc thude quan 1y truc tiép td chirc ton gido truc thude vé viée thay doi dia diém;
ban sao quyét dinh cong nhan t6 chic ton gido d6i véi truong hop thay d6i tru sé cua to
chtic ton gido dén dia ban tinh khac hodc ban sao van ban chap thuan thanh 1ap, chia,
tach, sap nhap, hop nhat t6 chuc ton gido truc thude cia co quan nha nudc co tham
quyen va van ban thanh 1ap, chia, tach, sap nhap, hop nhat t chirc ton giao tryc thude
ctia t6 chirc ton gido hodc to chirc ton gido truc thude quan 1y truc tiép ddi voi truong
hop thay doi try s clia to chirc ton gido truc thudc dén dia ban tinh khac; gidy to ching
minh c6 dia diém hop phap dé dit tru sé méi.

TM. TO CHIIC @)
(Chiv ky, ddu)

(1) Pia danh noi c6 try s& cua td chuc ton gido hodc t6 chuc ton giao truc thudc.
@ Uy ban nhén déan cap tinh noi dat try s moi.
®) T6 chirc ton gido hodc to chuc ton giao truc thudc.
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14. THU TYC THONG BAO VE VIEC THAY POI TRU SO CUA TO
CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO DPIA BAN
HOAT DONG O NHIEU TINH (thudc tham quyén tiép nhin ciia 02 co quan)

a) Trinh ty thyc hién:

- Bude 1: Ké tir ngay chuyén dén tru s& méi, t6 chirc t6n gido, td chirc ton
gido truc thudc cd dia ban hoat dong & nhiéu tinh c6 trach nhiém guri van ban
thong bao vé viéc thay doi tru so dén Ban Tén gido Chinh phu va S Noi vu noi
dat tru sé cii.

- Budc 2: Ban Ton giao Chinh phu va S& Noi vu xem xét, tiép nhan van ban
thong bao, trudng hop vin ban thong bao chua day du, hop 18, Ban Ton gido Chinh
pht va S& Noi vu hudng dan truc tiép hodc théng bao qua thu dién ti, tin nhan dién
thoai hodc van ban cho t6 chirc dé bo sung, hoan thién. Truong hop tir chdi tiép
nhan phai néu 10 1y do.

b) Cach thirc thuc hién:

- Nop ho so tryuc tiép tai BO phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu va Trung tam Hanh chinh cong cua tinh (hodc Bo phan Tiép nhan va
tra két qua cta S& Noi vu); qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, c4 nhan hodc iy quyén theo quy dinh cua phap luat hodc qua Cong
dich vu céng truc tuyén.

Ban Ton gido Chinh phu, S Noi vu tiép nhdn van ban thdng bao va co Gidy
tiép nhan. Néu giri qua duong buu chinh, ngay tiép nhan van ban théng bao duogc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Van ban thong bao néu rd tén to chirc ton gido hodc to chirc ton gido truc
thudc; ho va tén nguoi dai dién cua to chuc; 1y do, thoi diém thay doi; tru sé cua
t0 chure trude va sau khi thay doi;

+ Ban sao ¢6 chung thyc vin ban chip thuin ctia Uy ban nhan dan cép tinh
noi dat try s¢ moi.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thii tuc hanh chinh: T6 chic t6n gido, t6 chirc ton gido
truc thudc co6 dia ban hoat dong & nhiéu tinh thay doi tru s¢ ctia to churc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Ban Tén gido Chinh phu, Uy ban
nhan dan cap tinh.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Tén giao Chinh phu,
Sé Noi1 vu.
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g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

. Ban Ton gido Chinh phu va Uy ban nhan dan cap tinh noi dat tru so ¢t luu
ho so dé thuc hién cong tac tham muu, cong tdc quan ly nha nudc ve tin ngudng,
ton gido.

h) Lé phi: Khong co.

i) Tén m‘fiu don, miu to khai: Noi dung van ban thong béo theo quy dinh
tai khoan 5 Piéu 10 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu.

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

~ Cham nhét 1a 10 ngay ké tir ngdy chuyén dén try s6 méi, t0 chirc ton gido,
to chﬁ:c ton gido truc thudc co diaobém hoat dff)ﬂg 0 nhiéu tinh co6 trach nhiém? thong
bao bang van ban v¢ viéc thay doi try s6 dén Ban Ton giao Chinh phu va Uy ban
nhan dan cap tinh noi dat tru s cil.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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15. THU TUC PE NGHI CAP PANG KY PHAP NHAN PHI
THUONG MAI CHO TO CHUC TON GIAO TRU'C THUQC CO PIA BAN
HOAT PONG O MOQT TINH

a) Trinh ty thyc hién:

- Buégc 1: T6 chie tdn gido dé nghi cap ding ky phap nhan phi thuong mai
cho t6 chirc ton giao truc thudc c¢6 dia ban hoat dong & mdt tinh cé trach nhi€ém
gui ho so de nghi dén So Noi vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc vin ban cho to chitc dé bo sung, hoan thién ho so. Trudng hop tir
chéi tiép nhan, giai quyét hd so phai néu 16 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vai cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dén cap tinh cin ctr To trinh cia S Noi vu chap thuan hoic
khong chap thuan vé viéc cap dang ky phap nhan phi thuong mai cho to chirc ton
gido truc thudc co dia ban hoat dong & mot tinh va guri két qua giai quyét vé Trung
tam Hanh chinh c6ng cua tinh hodc Bo phan Tiép nhén va tra két qua cuia S& Noi
vu dé tra cho t6 chirc. Trudng hop khong chap thuan phai tra 101 bang van ban va
néu ro ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghi¢p, ca nhan hoac uy quyén theo quy dinh cta phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Ban tom tat qua trinh hoat dong ton gido ciia to chirc t6n gido truc thudc
tur khi dugce thanh 14p, chia, tach, sdp nhap, hop nhat;

~ + Danh sich, so yéu Iy lich, phiéu 1y lich tw phap (cip trude thoi diém nop

ho6 so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhitng nguoi 1anh dao cta to chire ton giao truc thudc;

+ Ban ké khai va gidy to chang minh tai san hop phap cua to chirc ton giao
truc thuoc;
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+ Hién chuong, diéu 1& hodc cc van ban c6 nodi dung tuong tu cua t6 churc
ton giao truc thudc.
- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Péi twong thuc hién thi tuc hanh chinh: T4 chuc tén gido dé nghi cap
dang ky phép nhan phi thuong mai cho t6 churc ton gido truc thudce co dia ban hoat
dong & mat tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thyre hién thi tuc hanh chinh: Van ban tra 161 chap thuan hodc
khéng chap thudn vé viéc cap dang ky phap nhan phi thurong mai cho to chirc t6n
giao truc thudc.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:

- Df: nghi cap dang ky phap nhan phi thuong mai cho t6 churc ton gido truc
thuoc (Mau B15, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

- Quyét dinh vé viée cap dang ky phap nhan phi thuong mai cho t6 churc
ton gido truc thudéc (Mau A3, Phu luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

T6 chic tpn g1do truc thudc c6 dia ban hoat dong & mot tinh dé duoc td
chure ton gido dé nghi cap dang ky phap nhan phi thuwong mai phai dap tmg cac
diéu kién sau day:

- C6 co cu to chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chic khac va tu chiu trach nhiém bang
tai san cua minh.

- Nhan danh t chizc tham gia quan hé phap luat mot cach doc 1ap.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mgt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

’ PENGHI
Cap dang ky phap nhan phi thwong mai cho to chirc ton giao truc thugc

Kinh gui: .......... @

Tén t6 chirc t6n gido (chit in hoa): ........ccovveieeeiie i

Pé nghi cap ding ky phap nhan phi thwong mai
cho to chiic ton giao truc thudc véi cac ndi dung sau:

Co cau to chirc cta to chuc ton giao truc thudc: ......oooevviiiiiiiinn..

S6 lugng tin do, chirc sac, chirc viéc, nha tu hanh cta t6 chire ton gido truc thude
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Vin ban kém theo gdm: Ban tom tat qua trinh hoat dong ton gido cua to chirc ton
gido truc thudc tir khi duoc thanh l4p, chia, tich, sap nhip, hop nhit; danh sach, so yéu
Iy lich, phiéu 1y lich tu phap, ban tom tit qua trinh hoat dong ton gido cua ngudi dai dién
va nhitng nguoi lanh dao cua t6 chirc ton gido truc thudc; ban ké khai va gidy to ching
minh tai san hop phap cua to chic t6n giao truc thudce; hién chuwong, diéu 16 hodc cac
vin ban c6 ndi dung twong tu cia to chire ton gido truc thudc.

TM. TO CHUC TON GIAO
(Chit ky, dau)

@) Pia danh noi ¢6 tru s¢ ciia to chirc ton gido dé nghi cap ding ky phap nhan phi thuong
mai ddi véi to chire ton gido tryc thude.

@ Co quan quan 1y nha nu6c vé tin ngudng, ton gido & trung wong ddi véi dé nghi cap
dang ky phap nhan phi thwong mai cho t6 chirc ton  giao tryce thude co dia ban hoat dong & nhiéu
tinh; Uy ban nhan dén cap tinh d6i v6i dé nghi cap dang ky phap nhan phi thuong mai chotd
chtrc ton giao tryc thude co dia ban hoat dong & mot tinh.
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Mau A3

--------- M CONG HOA XA HQI CHU NGHIA VIET NAM
Sb:....../QD- ....... @ Doc 1ap - Tw do - Hanh phiic

‘ QUYET PINH
Vé viéc cap dang ky phap nhan phi thwong mai
cho to chirc ton gido trwe thugc

Can cit Piéu 30 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cir Piéu 11 ciia Nghi dinh so 95/2023/ND-CP ngay 29 thang 12
nam 2023 ciia Chinh phit quy dinh chi tiét mét sé diéu va bién phép thi hanh Ludt
tin nguong, ton gido;

COR CU v O

Theo dé nghz cud..

QUYET PINH:

Piéu 1. Cép ding ky phap nhan phi thwong mai cho .....®. . ..............

Thudc t6 Chirc tON IA0: ... eee et

TrusO cla ... O

Dia ban hoat dong ton gio . L,

Piéu 2. ....9. .. duoc hoat dong ton gido theo quy dinh ctia phap luat Viét Nam va
hién chu’orng clia to chu’cdu’oc co quan nha nude co tham quyen chap thuan.

Piéu 3. (Hiéu luc cua Quyet dinh; ghi tén co quan, t6 chitc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noimhgn: @ oo
- Nhu biéu 3; ~ 7 14
- Luu: VT, ..... (Chir ky, dau)

W Co quan quan ly nha nudc vé tin ngudng, ton gido & trung wong ddi véi viee cap dang ky phap nhan
phi thuong mai cho t6 chirc ton gido truc thude co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cap
tinh d6i voi viée cap dang ky phap nhan phi thuong mai cho t6 chire ton gido tryc thudc co dia ban hoat
dong & mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

®)Pja danh noi ban hanh Quyét dinh.

“)Thu trwong co quan nha nude ¢6 thim quyén ban hanh Quyét dinh.

®OVin ban quy dinh chirc nang, nhiém vy, quyén han va co cau t chitc ctia co' quan ban hanh Quyét dinh.

® Tén t6 chirc t6n gido truc thude dugc cap ding ky phap nhan phi thuong mai.
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16. THU TUC PE NGHI TU GIAI THE CUA TO CHUC TON GIAO
CO PIA BAN HOAT PONG O MOQT TINH THEO QUY PINH CUA HIEN
CHUONG

a) Trinh ty thyc hién:

- Buégc 1: To chirc ton gido co dia ban hoat dong ¢ mot tinh tu giai thé theo
quy dinh cta hién chuong cua t6 chirc c6 trach nhiém gui ho so d¢ nghi dén Sé
No1 vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No6i vu hudng dan tryc tiép hodc thong bao qua thu dié€n tu, tin nhan
dién thoai hoac van ban cho t6 chirc d€ b6 sung, hoan thi¢n ho so. Truong hop tir
choi tiép nhan, giai quyét ho so phai néu r0 1y do. Thot gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vai cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ctr TO trinh cua S Noi vu chap thuan hodc
khong chap thuan vé viéc tu giai the theo quy dinh ctia hién chuong cua to chirc
ton gido va giri két qua giai quyét vé Trung tdm Hanh chinh .cong cua tinh hodc

B phan T1ep nhan va tra két qua cua S6 Noi vu dé tra cho t6 chtrc. Truong hop
khong chap thuan phai tra 151 bang vian ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai tai san, tai chinh;
~ + Phuong thue xur 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach td chirc ton gido truc thudc.
- S6 lugng ho so: 01 (bo).
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d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac
khoan ng (néu co) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chirc
ma khong c6 khiéu nai.

d) Poi twong thyc hi¢n thu tuc hanh chinh: T6 chirc ton gido c6 dia ban
hoat dong ¢ mot tinh d€ nghi ty giai the t6 chirc ton gido theo quy dinh cua hién
chuong cua to chuec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thye hién thi tuc hanh chinh: Van ban tra loi chap thuén hoac
khong chap thuan vé viéc tu giai thé theo quy dinh cua hién chuong cua to chuce
ton giao.

h) L¢ phi: Khdng co.

i) Tén miu don, miu to khai:

- Pé nghi giai thé to chure ton giao hodc t6 chire ton gido tryc thude theo
quy dinh cua hién chuong cta to chirc ton giao (Mau B16, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét diqh vé viéc chép thuan cho t6 chure ton giéo hodc to chirc t6~n gido
truc thudc giai thé theo quy dinh cua hién chuong cua t6 chure ton giao (Mau A6,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thwce hién thii tuc hanh chinh:

- T chic ton gido co dia ban hoat dong & mdt tinh tu giai thé theo quy dinh
cua hién chuong c6 trach nhiém dang thong bao thoi han thanh toan cac khoan ng
(néu co) cho cac t6 chirc, ca nhén co lién quan theo quy dinh cua phap luat trén 05

(nam) sd lién tiép ctia bao in ra hang ngay hoic 05 ngay lién tiép trén bao dién tir
¢ dia phuong.

- Thoi diém ij ban nhan dan cap tinh quyét dinh chap thuan cho t6 chirc
ton glao tur giai thé 1a thoi diém t6 chirc phai nop lai ban chinh quyet dinh cong
nhan t6 chirc t6n gido; gidy chimg nhan clia co quan cong an vé viée to chic di
ndp, hily con déu theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phii quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton giao.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Gial theé to chire ton gido hoac to chirc ton giao truc thudc
theo quy dinh ctia hién chwong ciia to chirc ton gido

Kinh gui: .......... @

Nguoi dai dién:
HoO VA tn: . o s
Tén goi trong ton gido (néu co) ....................................................
S6 CMTND/CCCD: .
Chtic vu, pham vi (neu co) ..........................................................
Pé nghi chap thuin cho giai thé td chirc ton gido
hoiic to chirc ton gido true thudc theo quy dinh ciia hién chuong
ciia to chirc ton gido véi cac ndi dung sau:
Tén t6 chuc ton gido hodc to chire ton gido truc thude dé nghi duoc giai thé:......
Tru SG CUA O CRUC: .. e e :
Nguoi dai dién:
-HO VAN . e
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) ........................................................
CO CAU O CHTIC ..o
Ly do giai B e,
Du kién thoi diém gidi thé:. .. ...,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xtr 1y tai san,
tai chinh va thoi han thanh toan cac khoan ng (n€u ¢06); danh sach t6 chirc ton gido truc
thudc.

TM. TO CHUC ©®
(Chit ky, déu)

W Pia danh noi cé tru so ciia to chire tén gido hodc t6 chirc tén gido truec thuc de nghi giai the

@ Co quan quan ly nha nudc Vé tin nguéng, ton gido ¢ frung wong doi véi dé nghi gidi thé 6 chire ton
gido, 16 chirc ton gido tryc thugc co dia ban hoat dong o nhiéu tinh; Uy ban nhdn din cdp tinh doi voi dé
nghi giai thé 16 chire ton gido, 16 chikc t6n gido truec thude cé dia ban hoat déng & mét tinh.

®) 6 chike ton gido hodc t6 chire ton gido triee thude dé nghi.
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Mau A6
......... W CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic
SH: ... /Qb-.....@ O ngay..... thang..... nam.....
QUYET PINH

Vé viéc chap thuin cho to chirc ton gido hoic to chirc ton gido true thudc
gidi thé theo quy dinh cia hién chwong cia to chirc ton gido

(4)

Can cur Biéy 31 cua Ludt tin ngudng, ton gido ngay 18 thang 11 nam 2016;
Can cvr Dieu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam 2023
cua Chinh phu quy dinh chi tiet mot so6 diéu va bién phap thi hanh Ludt tin nguong,

ton giéo;
CANCLE v oo eeeee e e e e e et ettt et :
Theo dé nghz o 7 SRS
QUYET DINH:
Picu 1. Chap thudn cho ............cccooeeeeinnnn..n, ©) e
5 T P PTTRRPPRRRR

CO CAU TO CHTIC oot eee e en e ee e eeennenean

Dia ban hoat dONng tOn GIA0: .....ccocvviiiiiiiieie e

Puoc giai thé theo hién chuong cua to chirc tir ngdy....thang..... nam .....

Piéu 2. ....® ¢6 trach nhiém thyc hién viéc giai thé to chirc theo hd
so dé nghi giai the ngay... thang... ndm.... cua t6 chrc.

Piéu 3. Quyét dinh nay duoc cong bd cong khai trén

Piéu 4. (Hiéu luc cuia Quyét dinh; ghi tén co quan, to chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu Diéu 4;. (Chft’ k)}, ddu)
-Luu: VT,

@ Co quan quan ly nha nudc vé tin ngudng, tHn gido & trung uong doi voi viée chép thuan giai thé té chtre ton
giép hodgc 6 chue ton gido true thude c6 dia ban hoat dong ¢ nhi€u tinh; Uy ban nhén dan cap tinh doi voi viée
chap thuan giai the t6 chirc ton gido hodc t6 chirc ton gido truc thudc cé dia ban hoat dong ¢ mdt tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pja danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc c¢d tham quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc ning, nhiém vy, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc t6 chirc ton gido truc thudc.

™ Cong hodc Trang thong tin dién tir ciia co quan ra quyét dinh; 01 sb bao in hodc bao dién tir & trung wong hoic
dia phuong noi t6 chirc ton giao hodc t6 chirc ton giao truc thude co tru so.
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17. THU TUC PE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO PIA BAN HOAT PONG O MOT TINH THEO QUY DINH
CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Budgc 1: TH chirc ton gido, to chirc ton gido truc thudc giai thé td chic ton
gido truc thude co dia ban hoat dong & mdt tinh theo quy dinh ctia hién chuong
cua to chirc ¢6 trach nhiém guri ho so dé nghi dén Sé Noi vu.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No6i vu hudng dan tryc ti€p hodc thong bado qua thu di¢n t, tin nhan
dién thoai hoac van ban cho t6 chirc d€ b6 sung, hoan thi¢n ho so. Truong hop tir
choi tiép nhan, giai quyét ho so phai néu rd 1y do. Thot gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vdi cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Qy ban nhép dan cép tin}l qén cu To trinh cia S& Noi vu, chép thuan hoac
khong chap thuén vé viéc giai the t6 chire ton gido truc thude co dia ban hoat dong
¢ mot tinh theo quy dinh ctia hién chuong cta t6 chuc va gui két qua giai quyet
vé Trung tdm Hanh chinh .cong cua tinh hodc Bo phan Tlep nhan va tra két qua
ctia S& Noi vu dé tra cho to chirc. Trudng hop khong chap thuan phai tra 1oi bang
van ban va néu r6 ly do.

b) Cach thirc thue hién:

~ Nop hd so truc tiép tai Trung tdm Hanh chinh cong cta tinh hoic B phan
Tiép nhan va tra két qua cua SO Noi vu; qua dich vu buu chinh cong ich; qua thue

dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai tai san, tai chinh;
 + Phuong thire xur Iy tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach to chirc ton gido truc thudc.
- S6 lugng ho so: 01 (bo).
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d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac
khoan no (néu c6) va thanh Iy tai san, tai chinh ghi trong thong béo cta t6 chirc
ma khéng c6 khiéu nai.

d) Pdi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc giai thé t6 chtrc ton gido truc thude co6 dia ban hoat dong & mot
tinh theo quy dinh cua hién chuwong cua t6 chc.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S Noi vu.

g) Két qua thure hién thi tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chép thuan Ve viéc giai thé to churc ton gido tryc thudc theo quy dinh cta
hién chuong cta t6 chuc.

h) L¢ phi: Khdng co.
i) Tén miu don, miu to khai:

- Pé nghi giai thé to chure ton giao hodc t6 chire ton gido tryc thude theo
quy dinh cua hién chuong cta to chirc ton giao (Mau B16, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc chép thuén cho t6 chirc ton €140 hoac t6 chirc ton gido
tryc thudc giai thé theo quy dinh cua hién chuwong cua t6 chiic ton gido (Mau A6,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thwce hién thii tuc hanh chinh:

- T6 chire ton gido truc thudc co dia ban hoat dong & mat tinh bi gidi thé theo
quy dinh cua hién chuong cta to chirc c¢6 trach nhiém ding thong bao thoi han
thanh toan céc khoan ng (néu c6) cho cac to chirc, ca nhan c6 lién quan theo quy
dinh ctia phap luét trén 05 (ndm) sd lién tiép cua bao in ra hang ngay hoic 05 ngay
lién tiép trén bao dién tir & dia phuong.

- Cham nhat 05 ngay lam viéc ké tir ngay Uy ban nhan dén cép tinh chép
thuan viéc giai thé, td chuc tén giao hodc td chuc ton gido truc thudc co trach
nhiém giai thé t6 chirc ton giao truc thudc va ndp lai cho Uy ban nhan dan cép
tinh cac van ban sau day:

+ Ban chinh vin ban chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat to
chtrc ton gido tryc thudce ctia co quan nha nudc cd tham quyén.

+ Ban chinh vén ban thanh 1ap, chia, tach, sap nhap, hop nhat t6 chirc ton
gido tryc thudc cua t6 churc ton gido hodc to chirc ton gido truc thudc quan ly
truc tlep

+ Danh séach to chirc ton gido truc thudc thudc t6 chuc ton gido truc thudc
bi giai the.
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+ Gidy ching nhan hoic van ban xac nhén cua co quan cong an vé viée to
chtrc ton gido truc thudc giai thé da ndp, huy con dau theo quy dinh.
I) Can cir phap ly cia thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh pht quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Gial theé to chire ton gido hoac to chirc ton gido true thujc
theo quy dinh ctia hién chwong ciia to chirc ton gido

Kinh gui: .......... @

Nguoi dai dién:
HoO VA tn: . o s
Tén goi trong ton gido (néu co) ....................................................

S6 CMTND/CCCD: .
Chtic vu, pham vi (neu co) ..........................................................

Pé nghi chap thuin cho giai thé td chirc ton gido
hoiic to chirc ton gido true thudc theo quy dinh ciia hién chwong
ciia to chirc ton gido véi cac ndi dung sau:
Tén t6 chuc ton gido hodc to chire ton gido truc thude dé nghi duoc giai thé:......
Tru SG CUA O CRUC: .. e e :
Nguoi dai dién:
HO VAN e s
Tén goi trong ton gido (néu co) ....................................................
S6 CMTND/CCCD: .
Churc vu, pharn Vi (neu co) ..........................................................
CO CAU O CHTIC ..o
Ly do giai B e,
Du kién thoi diém gidi thé:. .. ...,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xtr 1y tai san,
tai chinh va thoi han thanh toan cac khoan ng (n€u ¢06); danh sach t6 chirc ton gido truc
thudc.

TM. TO CHl’fC ©)
(Chit ky, déu)

W Pia danh noi cé tru so ciia td chire tén gido hodc t6 chirc tén gido truee thudc dé nghi giai thé

@ Co quan quan ly nha nudc Vé tin ngudng, ton gido ¢ trung wong doi véi dé nghi gidi thé t6 chire ton
gido, 16 chirc ton gido tryc thugc co dia ban hoat dong o nhiéu tinh; Uy ban nhdn ddn cdp tinh doi voi dé
nghi giai thé 16 chire ton gido, 16 chike t6n gido truec thudc cé dia ban hoat déng & mét tinh.

®) 76 chike ton gido hodc t6 chire ton gido triee thude dé nghi.
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Mau A6

......... @ CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Sb: ... /QP-......0 O ..., ngay..... thang..... nam.....

QUYET PINH
Ve viéc chap thuan cho to chire ton giao hoac to chire ton gido truc thugc
gidi thé theo quy dinh cia hién chwong cia to chirc ton gido

(4)

Can cur Diéy 31 cua Ludt tin ngudng, ton gido ngay 18 thang 11 nam 2016;
Can cir Dieu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam 2023
cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt tin nguong,

ton giéo;
CANCLE v oo eeeeeeeeeee e e ettt et :
Theo dé nghz o 7 ST
QUYET PINH:
Picu 1. Chap thuin cho .........coeovvviieeein., ©) e,
5 TS U

CO CAU O CHTIC oot ee et en e en s en s eeeean

Dia ban hoat dONng ton @IA0: ......occvvieiiiiiiiii e

Puoc giai thé theo hién chuong cua to chirc tir ngdy....thang..... nam .....

Piéu 2. ... ¢6 trach nhiém thyc hién viéc giai thé to chirc theo hd
so dé nghi giai the ngay... thang... ndm.... cua t6 chuc.

Picu 3. Quyét dinh nay dugc cong bd cong khai trén

Piéu 4. (Hiéu luc cuia Quyét dinh; ghi tén co quan, to chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu Dieu 4;. (Chft’ k)f, ddu)
-Luu: VT,

O Co quan quan ly nha nudce vé tin ngudng, tHn gido & trung uong ddi véi viée chip thusn giai thé t chuc ton
glao hoic 6 chirc ton gido tryc thude c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dén cap tinh ddi voi viée
chap thuén giai thé t6 chirc ton giao hodc t6 chirc ton gido truc thudce co dia ban hoat dong & mét tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pja danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d tham quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc ning, nhiém vy, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc t6 chirc ton gido truc thudc.

™ Cong hodc Trang thong tin dién tir ciia co quan ra quyét dinh; 01 sb bao in hodc bao dién tir & trung wong hoic
dia phuong noi t6 chirc ton giao hodc t6 chirc ton giao truc thude co tru so.



77

_18. THU TUC THONG BAO VE VIEC PA GIAI THE TO CHUC
TON GIAO TRUC TOHU(:)C’ CO DIA BAN HOAT DPONG O MOT TINH
THEO QUY DPINH CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 20 ngay ké tir ngay to chirc ton giao tryc thudc co dia
b?ln hoat dong & mot tiph bi giai thé theo quy dinh cia hién chqong cua to chue,
t6 chirc ton gido hodc t6 chirc ton gido trye thude quan 1y truc tiép co trach nhiém
gui van ban thong bao dén So Noi vu.

- Budc 2: S6 Noi vu xem xét, tiép nhan vin ban thong bao, truong hop vén
ban thong bao chua dé}{ dua, hop 1€, S& No1 vu huong dﬁnq truc tiépvhogflc thong bao
qua thu di¢n tu, tin nhép dién thoai hoac van ban cho t6 chirc dé bé sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

- Budc 3: S6' Noi vu bao cao Uy ban nhan dan cap tinh vé viéc tiép nhan thong
bao da giai :[hé to churc ton giéo truc thude cé dia ban hoat dong & mot tinh theo quy
dinh cta hién chuong cta to chirc.

b) Cach thirc thuc hién:

Nop van ban thong béao truc tiép tai Trung tim Hanh chinh cong cia tinh
hozc Bo phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu cta doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thyc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc giai thé to chirc ton gido truc thude c6 dia ban hoat dong & mot
tinh theo quy dinh cua hién chuong cua to chuec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc Iuu tai Uy ban nhan dan cap tinh dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) Lé phi: Khdng co.
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i) Tén mau don, mau to khai:

Thong bé’o vé viée da giai thé t6 chirc ton gi4o truc thuoc (Mau B17, Phu
luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 20 ngay }(é tir ngdy to chuc ton giao tryc thude co dia ban hoat
dong ¢ mot tinh bi giai thé theo quy dinh cua hién chuong cua to chuc, t6 chirc
ton gido hodc t6 chirc ton gido tryc thudc quan ly truc tiép co trach nhiém thong
bao vé viéc da giai thé to chuc ton gido truc thudc.

I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

THONG BAO
Ve viéc da giai theé to chirc ton gido truc thudc

Kinh gui: .......... @
Tén t6 chirc ton giao hoac to6 chirc ton gido truc thudc cod trach nhiém thong
bdo (chitinhoa): ........cccovvvvviiiniininn B
Tru SO CUATO ChUC . ..o ot :

Nguoi dai dién:

.................................................................................

Can cir van badn so....ngady....thang....nam.....cua.....0 ... vé viéc chap
thud@n cho to chire ton gido gidi thé té chic ton giao truc thuoc;
Can cwrvan ban so.....ngay....thdang....nam.....cua toé chirc ton gido vé viéc gidi

thé t6 churc ton gido truc thugce.

..............................

.................................................................................

Thot diém @iai the:. . ...,
TM. TO CHUC ©®
(Chit ky, dau)

D) Pja danh noi c6 tru sé cua td chire ton gido hoac t6 chirc ton gido truc thude dé nghi giai thé
td chire ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi voi thong bao giai thétd
chtrc ton gido truc thudc coé dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh ddi véi
thong bao giai thé t6 chirc ton gido truc thudce c6 dia ban hoat dong & mat tinh.

®) Tén cua t chirc ¢6 trach nhiém thong bao viée giai thé.

) Tén ctia to chirc ton gido truc thudc bi giai thé.
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19. THU TUC THONG BAO TO CHUC QUYEN GOP PE THUC
HIEN HOAT PONG TiN NGUONG, HOAT PONG TON GIAO DOI VOI
TRUONG HQP QUYEN GOP KHONG THUQC QUY PINH TAI PIEM A
VA PIEM B KHOAN 3 PIEU 25 CUA NGHI PINH SO 95/2023/NDP-CP

a) Trinh ty thuc hién:

- Bude 1: Trude khi to chic quyén gop 15 ngay, nguoi dai dién hodc ban
quan 1y co sé tin ngudng, to chirc ton gido, to chirc ton gido truc thude to chirc
quyén gop dé thuc hién hoat dong tin ngudng, hoat dong ton gido d6i voi truong
hop khong thudc quy dinh tai dlem a, dlem b khoan 3 Piéu 25 ciia Nghi dinh s
95/2023/ND-CP quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat tin
ngudng, ton gido c6 trach nhiém gri van ban thong bao dén S& Noi vu noi t6 chirc
quyén gop.

- Budc 2: So Noi vu xem xét, tiép nhan vin ban thong béo, trudng hop vin
ban thong bao chua day di, hop 18, S& Noi vu hudng dan tryc tiép hoic thong béao
qua thu dién tu, tin nhén dién thoai hodc van ban cho nguoi dai dién hodc ban quan
ly co sé tin ngudng, t6 chic t6n giao, t6 chirc ton gido truc thudc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

- Budc 3: SO Noi vu béo cao Uy ban nhan dan cap tinh vé viéc tiép nhan thong
béao quyén gop.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhén va tra két qua ciia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cta doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat hodc
qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) l?éi twgng thuc hién tha tuc hanh chinh: Nguoi dai dién co so tin
ngudng, to chuc ton gido, o chire ton gido truc thuge to chire quyén gop khong
thudc quy dinh tai diém a, di€ém b khoan 3 Diéu 25 cua Nghi dinh s6 95/2023/Nb-
CP.

e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
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g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap tinh dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido va kiém tra viéc thyc hién cac noi
dung trong vin ban thong bao cua co s tin ngudng, t6 chic ton gido, to chirc ton
gido truc thudc.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao vé viée to chitc quyén gop (Mau B49, Phu lyc Nghi dinh s6
95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- Trude khi t6 chic quyén gop 15 ngay, nguoi dai dién hodc ban quan ly co
sO tin ngudng; to chiic ton giao, t6 chirc ton gido truc thudc to chiic quyén gop
khong thudc quy dinh tai diém a, diém b khoan 3 Piédu 25 cua Nghi dinh s6
95/2023/ND-CP c6 trach nhiém thong bdo bang van ban dén S& Noi vy noi to
chirc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chirc tén gido, to chuc tén
giao truc thude phai co so sach thu, chi bao dam cong khai, minh bach. Tai san
dugc quyén gdp phai duoc quan ly, str dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khong duoc loi dung danh nghia co s6 tin ngudng, t6 chirc ton gido, to chuc
ton giao truc thudc dé quyén gdp nham truc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co so tin ngudng; to chirc ton gido, to chirc
ton giao tryc thude thyc hién hoat dong quyén gop khong dung quy dinh tai Piéu 25
ctia Nghi dinh sb 95/2023/ND- CP thi co' quan nha nudce ¢6 tham quyén tiép nhan thong
bao quyén gdp c6 vin ban yéu cau dimg tiép nhan, sir dung tai san dugc quyén gop va
xtr ly theo quy dinh cua phap luat.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pha quy dinh
chi tiét mot so di€u va bi¢n phap thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): ............coocovvvnnn.. RPN
DA Chi o
NguoT dal di€n:. . ..o
- HO VAN . e e e ———————-
- Tén goi trong ton ZI40 (NEU CO):...v.eeeen e,
- S6 CMTND/CCCD: .

- Chtic vu, pham vi (neu co) ........................................................

Thong bao vé viéc to chirc quyén gop voi cac ndi dung sau:

Muc dich quyen 500 o PR
Dia ban t6 Chlic QUYEN GOP:. e cvevneee et
CAch thlrc qUYEN gOP:. .. v e e
Thot gian thuc hi€n qUYEn gOp:.....vvveeii i e
Phuong thirc quéan 1y va sir dung tai san dugc quyén gop:........c.venn....

...............................................................................................

...............................................................................................

NGUOI PAI DIEN ©
(Chir ky, dau)

@ Pia danh noi ¢c6 co s¢ tin ngudng, t6 chirc t6n gido hoac 6 churc ton giao truc thuac.

@ Uy ban nhan dan cap tinh d6i voi trudng hop t6 chirc quyén gop vugt ra ngoai dia ban mot huyén; Uy
ban nhan dan cap huyén ddi véi truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong dia
ban mot huyén, quén, thi xa, thanh phd thugc tinh, thanh phé thude thanh phd truc thude trung wong;
Uy ban nhan dén cép xa d6i voi truong hop t6 chirc quyén gop trong dia ban mot xd.

®) Co s6 tin ngudng, to chirc ton gido hodc t6 chirc ton giao tryc thuge. Déi voi to chire ton gido, to chirc
t6n gido truc thude, ngudi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc trre tuyén; két hop ca truc tiép va truc tuyén.
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20. THU TUC PE NGHI CAP CHUNG NHAN DANG KY HOAT PONG
TON GIAO CHO TO CHUC CO DIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

-Bude 1: TH chire ¢6 dia ban hoat dong ton gido & mot tinh co du diéu kién
theo quy dinh tai Di€u 18 cua Luat tin ngudng, ton gido gui h6 so d€ nghi cap
ching nhan dang ky hoat dong ton gido dén S& Noi vu.

- Budc 2: S6 No1 vu Xem xét h?) so dé nghi, trudong hop hd so chua dﬁy d}i,
hop 1¢, S& Noi vu hudng dénq truc tiég hgéc thong bao qua thu dién tir, tin nhan
dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién ho so. Truong hop tur
choi ti€p nhan, giai quyét phai néu 16 ly do. Thoi gian hoan thién ho6 so khong tinh
vao thoi han giai quyeét.

- Budce 3: S¢ Noi vu phéi hop voi cac co quan lién quan thém dinh ho so
(néu can). Sau khi tham dinh ho 50, SO Noi vu cap hodc khong cap chung nhan
dang ky hoat dong t6n gido cho t6 chirc va gui két qua gial quyét vé Trung tam
Hanh chinh c6ng cua tinh hodc B¢ phan T}Gp nhan va tra két qua ctua So Noi vu
dé tra cho t6 chuc. Truong hop tur choi cap chimg nhéan dang ky hoat dong ton
giao phai tra 101 bang van ban va néu ro ly do.

b) Cach thirc thwe hién:

~ Nop ho so truc tiép tai Trung tdm Hanh chinh cong cia tinh hodc B phan
Tiép nhan va tra ket qua cua SO Noi vu; qua dich vu buu chinh cong ich; qua thué

dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat;
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban ding ky (theo mau);

~ + Danh sich, so yéu ly lich, phiéu 1y lich tw phap (cap trude thoi diém nop
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhiing nguoi du kién 1anh dao t6 chuc;

+ Ban tom tat gido 1y, gido luat, 1& nghi;

+ Quy ché hoat dong cua to chirc;

+ Gidy to chtirng minh c6 dia diém hop phap dé dit tru so.

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da ho so dé nghi hop 18.
d) Poi twong thuc hién thi tuc hanh chinh:



84
T6 chirc ¢6 dia ban hoat dong ton gido ¢ mot tinh ¢ du diéu kién theo quy
dinh tai Diéu 18 cua Luat tin ngudng, ton gido.
e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thye hién thi tuc hanh chinh: Gjéy ching nhén dang ky hoat
dong ton gido hodc van ban tra 161 vé viéc khong cap Gidy chiing nhan dang ky
hoat dong ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

- Bang ky cap chimg nhan hoat dong ton gido (Mau B8, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

- Giy chimg nhén déing ky hoat dong ton gido (Mau Al, Phy luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

T chirc duge cap chimg nhin ding ky hoat dong ton gido khi dap img du
cac diéu kién sau day:

- C6 gido ly, gido luat, 1€ nghi.

- C6 t6n chi, muc dich, quy ché hoat dong khong trai véi quy dinh ciia phap luat.

~ -Téncua t6 chirc khong tring véi tén to chure ton gido hodc t6 chuc da dugc
cap ching nhan dang ky hoat dong ton gido, tén to chirc chinh tri, to chirc chinh
tri - xa hd1 hoac tén danh nhan, anh hung dan tdc.

- Nguoi dai dién, ngudi 13nh dao t6 g:hfrc la cong dan Viét Nam thuong tra
tai Viét Nam, c6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap dung
bién phap xur Iy hanh chinh trong linh vuc tin ngudng, tén giao; khdng co an tich
hoac khong phai 1a ngudi dang bi budc td1 theo quy dinh cia phap luat vé to tung
hinh su.

- C6 dia diém hop phap dé dit try s6.

- No6i dung hoat dong ton gido khong thudc truong hop quy dinh tai Diéu 5
ctua Luat tin ngudng, ton gido.

I) Cin c&r phap ly cua thia tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.
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Mau B8
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ciap chirng nhin hoat dong ton gizo
Kinh gui: .......... @
TON O CHIC: ..o e,
Ho va tén nguoi dai dién:.............o
bang ky cap chirng nhan hoat dong ton giao véi cac ngi dung sau:
Tén to chuc (chlt inhoa):..........ooooiii
Tén giao dich qUOC t& (NEU CO):. vt
Tén ton glao ..............................................................................................
TIU SG CUA L0 CRTICT ... oot e
Nguoi dai dién:
-HO VAN . e -
- Tén goi trong ton G40 (NEU COY:...nvven et
- S6 CMTND/CCCD: .
- Churce vy, pham vi (neu CO) .....................................................................
Ngudn gbc hinh thanh, qua trinh phat trién ¢ Viét Nam: ...................
Ton chi, muc dich:.........coiii
NOIAUNG hoat AONG:. .. .o e,
Piaban hoat dOng:.........coooiii i,
S6 lugng nguoi tin theot.............o
CO CAULO CHTIC: . ...,
Dia diem du Kién dat tru SO .....oovieiee i

Vin ban kém theo gdm: Danh séch, so yéu Iy lich, phiéu Iy lich tu phap, ban tom tit
qua trinh hoat dong ton gido ciia ngudi dai dién va nhitng nguoi du kién lanh dao to chuc;
ban tom tat gido 1y, gido luat, 1& nghi; quy ché hoat dong cua to chic; gidy to chimg minh
c6 dia diém hop phap dé dat tru so.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@ Pja danh noi du kién c6 tru SO cua t6 chirc.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton giao & trung wong ddi véi t6 chire ¢6 dia ban
hoat déng ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di véi to chire
c6 dia ban hoat dong & mat tinh.
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Mau Al
~~~~~~~~~ M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
S6:...... /CN- ....... @) L , ngay......thang......nam......
GIAY CHUNG NHAN

Dang ky hoat dong ton gido

................................................................

CO CAU O CHTC: .ot

DPuogc hoat dong ton giéo theo quy dinh cua phép luat Viét Nam va theo no1
dung dang ky da dugc chap thuan ké tir ngay duoc cap chirng nhan dang ky hoat
dong ton gido./.

Noinhgn: )
T ; Chir ky, d A
- Luu: VT,... ( v ky au)

@) Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong ddi véi t6 chirc cé dia ban
hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, tén giao cip tinh dbi voi té chirc
co dia ban hoat dong & mot tinh.

@) Viét tit tén co quan cip chig nhan dang ky hoat dong ton gido.

®)Pja danh noi cip chimg nhan ding ky hoat dong ton gido.

@) Thi truong co quan nha nudce co tham quyén cip ching nhan diang ky hoat dong ton gio.
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21. THU TUC THONG BAO NGUOI PUQC PHONG PHAM HOAC
SUY CU'LAM CHUC SAC POI VOI CAC TRUONG HQP QUY DINH TAI
KHOAN 2 DPIEU 33 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Bu6c 1: Cham nhat 1a 20 ngay ké tir ngay phong pham hoic suy cir chire
sdc d01 v6i cac truong hop quy dinh tai khoan 2 Diéu 33 cua Ludt tin ngudng, ton
gido, t6 chirc ton gido co trach nhiém gui vin ban thong bao dén S& Noi vu noi
chire sdc cu tri va hoat dong ton gido.

- Budc 2: S¢ Noi vu xem Xét, tiép nhan vian ban théng béo, truong hop van
ban thong bao chua déy dua, hop 1€, S& No1 vu huong dan truc tiép hodc thong bao
qua thu dién tu, tin nhén dién thoai hodc van ban cho t6 chic ton giao dé bd sung,
hoan thién. Truong hop tir chéi tiép nhan phai néu 13 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong béao truc tiép tai Trung tAm Hanh chinh cong cta tinh
hozc Bo phan Tiép nhan va tra két qua ctia S¢ Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Tém tat qué trinh hoat dong ton gido; so yéu 1y lich, phiéu 1y lich tu phap
(cap trude thot diém ndp ho so khong qua 06 thang) cta churc sac.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi tuwgng thyc hién thi tuc hanh chinh: T6 chirc ton gido phong pham
hodc suy ctr chtc sic ddi véi cac truong hop quy dinh tai khoan 2 Diéu 33 cua
Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.
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i) Tén mau don, mau to khai:

Thong bao ngudi dugce phong phérp hodc suy cir 1am chirc sic (Mau B18,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Yéu cau: Cham nhat 13 20 ngay ké tir ngay phong pham hoic suy cu, to
chtrc ton gido c6 trach nhiém théng bao bang van ban vé ngudi dugc phong pham
hodc suy ct.

- DBiéu kién: Nguoi dugc phong pham hoac suy cur lam chue sac phai dap
ung cac diéu kién sau:
+ C6 nang lyc hanh vi dan sy day du.

+ Khong trong thoi gian bi ap dung bién phap xir Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

+ Khong c6 an tich hoac khong phai la nguoi dang bi bude tdi theo quy dinh
cua phap luat ve to tung hinh su.

I) Can ctr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B18

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO ,
Ngwoi dwge phong pham hoac suy cir lam chire sac

Kinh gti: .......... @

Tén t6 chirc ton gido (chit in hoa): ...,

U SO e e
Thong bao viéc phong pham hoic suy cir chirc sac véi cac ndi dung sau:

Pham vi Dia ban hoat
R . trudc va sau dong ton gido
TT | Ho va 12 tTen gt({l Nim | Noi khi duoc trwéce va sau khi
ovatén trongton G o | g phong phim  dwge phong
glao hodc suy cir | pham hodc suy cir

Truwoc | Sau Truoc Sau
1
2
n

Vin ban kém theo gdm: Tém tit qua trinh hoat dong ton gido; so yéu 1y lich, phiéu

1y lich tu phap ctia chirc sic.

TM. TO CHUC TON GIAO
(Chit ky, ddu)

(1) Pia danh noi c6 tru sé cia td chic ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gido & trung wong ddi véi truong hop phong
pham hoic suy cir pham vi theo quy dinh tai khoan 1 Diéu 33 cua Luat tin ngudng, ton giao; co
quan chuyén mén vé tin ngudng, ton giao cap tinh d6i v6i truong hop phong pham hoic suy cir

pham vi theo quy dinh tai khoan 2 Piéu 33 cta Lut tin ngudng, ton gido.
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22. THU TUC THONG BAO HUY KET QUA PHONG PHAM HOAC
SUY QU CHUC SACO POI VOI CAC TR}TO’N G HOP QUY DINH TAI
KHOAN 2 DPIEU 33 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

7 - Budc 1: Trong thoi han 20 ngay ké tir ngay nhén dugc van ban yéu cau,
t6 churc ton gid0 co trach nhiém gui van ban thong bao dén So Noi vu ve viée huy
két qua nguoi duoc phong pham hodc suy cu lam chire sac quy dinh tai khoan 2
Diéu 33 cua Luét tin ngudng, ton giao trong truong hop khong dap img di€u kién
quy dinh tai khoan 2 Pi¢u 32 cua Luat tin ngudng, ton gido.

- Budc 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vén
ban thong bao chua day dua, hop 1¢, S& No1 vu huong dan truc tiép hoic thong bao
qua thu dién tu, tin nhén dién ,thoa,}l hodc van béan cho td chirc ton giao dé bd sung,
hoan thién. Trudong hop tir choi ti€p nhan phai néu ro 1y do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Trung tdm Hanh chinh céng cua tinh
hodc B0 phén Ti€p nhén va tra ket qua cua S6 No1 vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so: Vin ban thong bao va céc tai liéu kém theo (néu co).
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Péi twong thuce hién thi tuc hanh chinh: T6 chire t6n gi4o huy két qua
phong pham hoic suy ctr chirc sic d6i voi truong hop quy dinh tai khoan 2 Piéu
33 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong béo dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai: Noi dung van ban théng béo theo quy dinh
tai khoan 4 Di€u 33 cia Luat tin ngudng, ton gido.
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k) Yéu ciu, diéu kién thwe hién tha tuc hanh chinh: Trong thoi han 20
ngay ké tir ngdy nhan duogc van ban yéu cau t6 chtrc ton gido co trach nhiém huy
két qua phong pham hodc suy cur chirc sdc va c6 trach nhiém thong bao bang vin
ban vé viéc hity két qua dén So Noi vu.

1) Can cir phap ly cia tha tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh pht quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
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_ 23.THU TUC PANG KY NGUOI PUQC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY DINH TAI
KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Bude 1: TH chirc ton gido, td chirc ton giao truc thudc trudce khi thuc hién
viéc bé nhi¢ém, bau ctr, suy ctr chire viéc theo quy dinh tai khoan 2 Diéu 34 cua
Luét tin ngudng, ton gido co6 trach nhiém giri ho so dang ky dén S& Noi vu.

- Budc 2: SO Noi vu xem xét hd so diang ky, truong hop ho so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc vin ban cho t6 chitc dé bd sung, hoan thién hd so. Trudng hop tir
chéi tiép nhén, giai quyét hd so phai néu 1d 1y do. Thoi gian hoan thién hd so
khéng tinh vao thoi han giai quyét.

- Budc 3: S¢ Noi vu phdi hop véi cac co quan lién quan tham dinh hd so
(néu can). Sau khi tham dinh ho so, So N6i vu chap thuan hoic khong chap thuan
ve€ viéc dang ky nguoi duoc bd nhiém, bau cu, suy cir lam chuic viéc va gui két
qua giai quyét vé Trung tim Hanh chinh cong cua tinh hoac B phan Tlep nhan
va tra két qua cua SO Noi vu dé tra cho to chirc. Truong hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Hanh chinh cong ctia tinh hodc Bo phan
Tiép nhan va tra két qua ctia S¢ Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phéap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, ¢6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban ding ky (theo miu);

+ So yéu Iy lich, phiéu Iy lich tu phap (cap truge thoi diém ndp ho so khong
qua 06 thang) ctia nguoi dugc du kién bo nhiém, bau cu, suy cu;

+ Ban tom tdt qua trinh hoat dong ton gido cua nguoi duge du kién bd
nhiém, bau cu, suy cu.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Pdi twong thuwe hién thi tuc hanh chinh: T6 chirc tdn gido, to chirc
ton giao tryc thudc bd nhiém, bau cur, suy cur chtrc viéc theo quy dinh tai khoéan 2
Dicu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 tham quyén quyét dinh: So Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

o) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 101 chip thuan hoic
khong chap thuan vé viéc boé nhi¢m, bau cir, suy cir churc viéc.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Ping ky nguoi duge bd nhiém, bﬁ}u ctr, suy cur lam chuc viéc (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

Nguoi dugce boé nhi¢m, bau cur, suy cir lam chirc viéc phai dap ung cac dieu
kién sau:

- C6 nang lyc hanh vi dan sy day du.

- Khong trong thoi gian bi ap dung bién phép xir Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khong c6 an tich hodc khong phai 1a nguoi dang bi budc i theo quy dinh
cua phap luat ve to tung hinh su.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéc
Kinh gti: .......... @
Tén to chic (chit in hoa) : ............ )
U SO et e
Ping ky nguoi dwgc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

s on Chire vu Dia ban phu

Ho va tén LS . Lo
n lt‘O’l duoc | Tén soi trudc va sau | trach trudce va
strol Curot &9 Nam | Noicuw z . | Kkhidwgcbo sau khi dwgc

TT | dukién bo trong . . Pham vi A A Z g en "
o 4 N sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | tOn giao . . s .,
cit suy cir cu, suy cu cu, suy cu
’ Truoe | Sau | Trude | Sau
1
2

Vin ban kém theo gém: So yéu 1y lich, phiéu 1y lich tu phap ctia nguoi duoc du
kién b6 nhiém, bau ct, suy cu; ban tom tat qua trinh hoat dong ton gido cua nguoi dugc

du kién bd nhiém, bau cu, suy cu.

TM. TO CHUC ®

(Chit ky, ddu)

@) Pia danh noi c6 tru s& cua to chire ton gi4o, to chirc ton gido truc thude hodc to chire duge cap ching

nhén déng ky hoat dong ton gido.

@ Co quan quéan 1y nha nude vé tin ngudng, ton gido & trung vong ddi véi trudng hop bd nhiém, bau ctr,
suy ctr chirc viée theo quy dinh tai khoan 1 Diéu 34 cuia Luat tin ngudng, ton gido; co quan chuyén mon
v€ tin ngudng, ton giao cap tinh d6i véi truong hop bo nhiém, bau cir, suy cur chue viée theo quy dinh
tai khoan 2 Diéu 34 cua Lut tin ngudng, t6n gido; co quan nha nudc c6 tham quyén quy dinh tai khoan
3 Piéu 19 cua Luit tin ngudng, ton gido d6i voi truong hop bd nhiém, bau cir, suy cir chic viée theo

quy dinh tai khoan 3 Dleu 34 cua Luat tin ngudng, ton giao.

®) T4 chirc ton gido, t6 chirc ton gido tryc thude hodc t6 chirc dugc cap ching nhan dang ky hoat dong
ton giao. Dbi voi td chire ton gido, t chirc ton gido truc thude ngudi thay mit to chirc phai ky tén va

dong dau.
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_ 24.THU TUC PANG KY NGUOI PUGC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN
DPANG KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG OMOQT
TINH

a) Trinh ty thyc hién:

- Buée 1: T6 chirc dugc cap chimg nhén ding ky hoat dong ton gido c6 dia
ban hoat dong & mot tinh trudce khi thuc hién viée bo nhiém, bau ctr, suy cur chirc
viéc ¢ trach nhiém giri hd so dang ky dén So Noi vu.

- Budc 2: S Noi vu xem xét hd so diang ky, truong hop ho so chua day du,
hop 1€, S& Noi1 vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc vin ban cho t6 chitc dé bd sung, hoan thién hd so. Truong hop tir
chéi tiép nhan, giai quyét phai néu 1 1y do. Thoi gian hoan thién ho so khéng tinh
vao thoi han giai quyét.

- Budc 3: S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so
(néu can). Sau khi tham dinh ho so, So N6i vu chap thuan hoic khong chap thuan
ve€ viée dang ky nguoi duoc bd nhiém, bau cu, suy cir lam chtic viéc va gui két
qua giai quyét vé Trung tim Hanh chinh cong cua tinh hoac B phan Tlep nhan
va tra két qua cua SO Noi vu dé tra cho to chirc. Truong hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cta phap luat
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so dang ky, ¢6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén dau cong vin dén.

c) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban ding ky (theo miu);

+ So yéu Iy lich, phiéu Iy lich tu phap (cap truge thoi diém ndp ho so khong
qua 06 thang) ctia nguoi dugc du kién bo nhiém, bau cu, suy cur;

+ Ban tom tat qua trinh hoat dong t6n gido cua ngudi dugc dy kién bd
nhiém, bau cu, suy ctr.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: T chic duoc cap ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bd nhiém, bau
cu, suy cur churc viéc.
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e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S¢ Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 101 chip thuan hoic
khong chap thuan vé viéc boé nhi¢m, bau ctr, suy cir churc viéc.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Ping ky nguoi dugc bo nhiém, b?}u ctr, suy cir Iam chuc viéc (Mau B19,
Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Nguoi dugce boé nhi¢m, bau cur, suy cir lam chirc viéc phai dap ung cac dieu
kién sau:

- C6 nang luc hanh vi dan sy day du.

- Khong trong thoi gian bi ap dung bién phép xir Iy hanh chinh trong linh
vuc tin ngudng, ton giao.

- Khong ¢6 an tich hodc khong phai 1a nguoi dang bi budc toi theo quy dinh
cua phap luat ve to tung hinh su.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéc
Kinh gti: .......... @
Tén to chic (chit in hoa) : ............ )
U SO et e
Ping ky nguoi dwgc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

s on Chire vu Dia ban phu

Ho va tén L . Ly
n lt‘O’l duoc | Tén voi trudc va sau | trach trudc va
strol Curot &9 Nam | Noicuw z . | khidwgebo sau khi dwgc

TT | dukién bo trong . . Pham vi A A Z g en "
o 4 N sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | tOn giao . . s .,
cit suy cir cu, suy cu cu, suy cu
’ Truoe | Sau | Trude | Sau
1
2

Vin ban kém theo gém: So yéu 1y lich, phiéu 1y lich tu phap ctia nguoi duoc du
kién bo nhiém, bau ci, suy cu; ban tom tat qua trinh hoat dong ton giao cua nguoi dugce

du kién bd nhiém, bau cu, suy cu.

TM. TO CHUC ®

(Chit ky, ddu)

@) Pia danh noi c6 tru s& cua to chire ton gi4o, to chirc ton gido truc thude hodc to chire duge cap ching

nhén déng ky hoat dong ton gido.

@ Co quan quéan 1y nha nude vé tin ngudng, ton gido & trung vong ddi véi trudng hop bd nhiém, bau ctr,
suy ctr chirc viée theo quy dinh tai khoan 1 Diéu 34 cuia Luat tin ngudng, ton gido; co quan chuyén mon
v€ tin ngudng, ton giao cap tinh d6i véi truong hop bo nhiém, bau cir, suy cur chue viée theo quy dinh
tai khoan 2 Diéu 34 cua Lut tin ngudng, t6n gido; co quan nha nudc c6 tham quyén quy dinh tai khoan
3 Piéu 19 cua Luit tin ngudng, ton gido d6i voi truong hop bd nhiém, bau cir, suy cir chic viée theo

quy dinh tai khoan 3 Dleu 34 cua Luat tin ngudng, ton giao.

®) T4 chirc ton gido, t6 chirc ton gido tryc thude hodc t6 chirc dugc cap ching nhan dang ky hoat dong
ton giao. Dbi voi td chire ton gido, t chirc ton gido truc thude ngudi thay mit to chirc phai ky tén va

dong dau.
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_ 25. THU TUC THONG BAO VE NGUOI BPUQC BO NHIEM, BAU
CU, SUY CU LAM CHUC VIEQ POI VOI CAC Tl}UO’N G HQP QUY
DINH TAI KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Bude 1: Cham nhat 1a 20 ngay ké tir ngay b6 nhiém, bau cu, suy cu, to
chﬁc ton giao, t67 churc ton giéo truc thudc cé trach nhi€ém giri van ban thong bao
Ve pguc‘ri dugc bd nhiém, bau cu, suy cu ’lélm chtrc viéc theo quy dinh tai khoan 2
biéu 34 ctua Luat tin ngudng, ton gido dén S Noi vu.

- Budc 2: S6 Noi vu xem xét, tiép nhan vin ban thong bao, truong hop vén
ban thong bao chua dé}{ dua, hop 1€, S& No1 vu huong dﬁnvtru’c tiépvhoglc thong bao
qua thu di¢n tu, tin nhép di@n thoai hoac van ban cho t6 chirc dé bo sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Trung tdm Hanh chinh céng cta tinh
hodc B0 phén Ti€p nhén va tra ket qua cua S6 No1 vu; qua dich vu buu chinh cong

ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thyc hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc
ton giao tryc thudc bd nhiém, bau cu, suy cur chirc viéc theo quy dinh tai khoéan 2
Dicu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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_ Théng bao két qua nguoi duoc bd nhiém, bau ctr, suy cu lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

T6 churc ton giéo,‘t(;) chtrc ton gido truc thude giri vin ban théng bao vé
ngl‘rb’i dugc bd nhiém, bau cur, suy cu lam chﬁ;c viéc theo quy dinh tai }(hoén 2
Diéu 34 cua Luat tin ngudng, ton gido cham nhat la 20 ngay k¢ tir ngay bo nhiém,
bau cu, suy cu.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéc

Théong bao két qua nguwoi dwoce bo nhiém, bau cir, suy cir
lam chirc viéc v6i cac ndi dung sau:

Ho va tén Tén oi Chirc vu Pia ban
nguoi dugce bo 8% | Nim | Noeicwr | Phim dugc bo :
TT A x ., [trongton| . , . ‘A A phu
nhi¢m, bau ctr, ! sinh tru vi nhi¢ém, bau .
- giao - - trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, déu)

@ Pja danh noi c6 tru s& clia t6 chirc ton gido, to chire ton gido truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong dbi v6i truong hop bd nhiém, bau ctr,
suy ctr chirc viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén moén
v€ tin ngudng, ton gido cap tinh dbi véi truong hop bd nhiém, bau ctr, suy ctr chirc viée theo quy dinh
tai khoan 2 Diéu 34 cua Lut tin ngudng, t6n gido; co quan nha nudc c6 thAm quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo
quy dinh tai khoan 3 Piéu 34 ciia Luat tin ngudng, ton gio.

@ Tén cta td chirc ton giao, td chirc ton giao tryc thudc hodc td chirc duge cép chirng nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, t6 chirc ton gido truc thudc nguoi thay mit to chirc phai ky tén
va dong dau.
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26. THU TUC THONG BAO VE NGUOI BO NHIEM, BAU CU,
SUY CU’V LAM ,CHUC VIEC CUA TO ,CHU,C DU(_)"C CAP CHUNG
NHAN DPANG KY HOAT DPONG TON GIAO CO DIA BAN HOAT PONG
O MOT TINH

a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1a 20 ngay ké tir ngay bo nhiém, bau cw, suy cu, to
chirc dugc cap chimg nhén dang ky hoat dong ton gido co dia ban hoat dong ¢
mot tinh ¢6 trach nhiém glri van ban thong bao vé ngudi duoc bé nhiém, bau cu,
suy cu lam chtrc viéc dén S& Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vin ban thdng bao, truong hop vén
ban thong bao chua day dua, hop 1¢, S& No1 vu huong dan truc tlep hodc thong bao
qua thu di¢n tu, tin nhap dl?Il thoai hodc van ban cho to chic dé bod sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu ro 1y do.

b) Cach thirc thwe hién:

Nop vén ban thong béo tryc tiép tai Trung tdm Hanh chinh céng cua tinh
hodc Bo phan Ti€p nhén va tra két qua cua S Noi vu; qua dich vy buu chinh cong

ich; qua thué dich vu ctua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh ciia
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thdng bao va c6 Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thdng b4o duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chtc dugce cip ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bd nhi¢m, bau
cu, suy cur churc viéc.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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Thong béo két qua nguodi dugc b6 nhiém, bau ct, suy cur lam chirc viéc
(Mau B20, Phy luc ban hanh kém theo Nghi dinh s 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh: T4 chirc dugc cp
ching nhan déng ky hoat dong ton giao co dia ban hoat dong ¢ mot tinh c6 trach
nhiém giri van ban thong bao vé ngudi duge bd nhiém, bau ctr, suy cir lam chirc
viéc chim nhét 1a 20 ngay ké tir ngay b nhiém, bau cu, suy ct.

1) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Thong bao két qua nguwdi dwoc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

Ho va tén Tén oi Chirc vu Pia ban
nguoi dugce bo 8% | Nim | Noeicwr | Phim dugc bo :
TT A x ., [trongton| . , . ‘A A phu
nhi¢m, bau ctr, ! sinh tru vi nhi¢ém, bau .
- giao - - trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, déu)

@ Pja danh noi c6 tru s& clia t6 chirc ton gido, to chire ton gido truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau ctr,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cta Luat tin ngudng, ton gido; co quan chuyén mén
v€ tin ngudng, ton gido cap tinh dbi véi truong hop bd nhiém, bau ctr, suy ctr chirc vi€e theo quy dinh
tai khoan 2 Diéu 34 cua Ludt tin ngudng, t6n gido; co quan nha nudc c6 tham quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido d6i v6i truong hop bd nhiém, bau ct, suy cir chire viée theo
quy dinh tai khoan 3 Piéu 34 ciia Luat tin ngudng, ton gio.

@ Tén cta td chirc ton giao, t chirc ton giao truc thudc hodc td chirc duge cép chirng nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, t6 chirc ton gido truc thudc nguoi thay mit to chirc phai ky tén
va dong dau.
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_27.THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUO:I LANH PAO TO CHUC CUA TO (;HU’C ,DU(,)'C CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO DPIA BAN
HOAT B(:)NG,O' M(:)T~TINH THEO QUY DINH TAI KHOAN 7 PIEU 34
CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budce 1: Cham nhat 1a 20 ngay ké tir ngay bd nhiém, bau ct, suy cir dbi
voi nguoi du kién 1anh dao cua t6 chure dugce cap chung nhan dang ky }}oat dong
ton giao co dia ban hoat d@qg 0 mot tinh theo quy dinh tai khoan 7 Bi€u 34 cua
Luat tin ngudng, ton giao, to chirc dugc cap chimg nhén dang ky hoat dong ton
gi&o co trach nhiém g van ban thong bao dén S Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vén
ban thong bao chua day dua, hop 1€, S& Noi vu hudng dan truc tlep hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc dé bd sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

Nop vin ban thong béao truc tiép tai Trung thm Hanh chinh céng cua tinh
hozc Bo phan Tiép nhan va tra két qua ctia S¢ Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu ctia doanh nghi€p, ca nhan hoac uy quyén theo quy dinh ctia
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwc hién thi tuc hanh chinh: T chic dugc cap chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bo nhiém, bau
ctr, suy cir nhitng nguoi lanh dao t6 chirc theo quy dinh tai khoan 7 Piéu 34 cia
Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khéng quy dinh.

Vién ban thong bao dugc luu tai S& No1 vu dé thuc hién cong tdc tham muu
quan 1y nha nudc vé tin ngudng, ton gido.
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h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:

N Thong bao két qua nguoi dugc bd nhiém, bau CQT, suy cur lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh ph).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham phét la 20 ngay ké tur ngay bd nhiém, bau ctr, suy cu chtrc viée, to
chue duge cap chimg nhan dang ky hoat dong ton gido co dia ban hoat dong ¢
mot tinh c6 trach nhiém gui van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau ctr, suy ctr lam chire viéce

Thong bao két qua nguwdoi dwgc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

Hovatén | o ooi Chicvu | b ban
nguoi dugce bo 8% | Nim | Noeicwr | Phim dugc bo :
TT oA x ., [trongton| . , . ‘A 2 phu
nhi¢m, bau ctr, ! sinh tru vi nhi¢ém, bau .
) giao X R trach
suy cur cir, suy cur
1
2
n
TM. TO CHUC ®

(Chit ky, déu)

@ Pja danh noi c6 tru s& clia t6 chirc ton gido, to chire ton gido truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau ctr,
suy ctr chirc viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén moén
v€ tin ngudng, ton gido cap tinh dbi véi truong hop bd nhiém, bau ctr, suy ctr chirc vi€e theo quy dinh
tai khoan 2 Diéu 34 cua Lut tin ngudng, t6n gido; co quan nha nudc c6 thAm quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo
quy dinh tai khoan 3 Diéu 34 cta Luat tin ngudng, ton gio.

@) Tén cua té chuc tén gido, t6 chirc ton gido tryc thudc hodc t6 chirc duoc cap chimg nhan dang ky hoat
dong ton gido. Déi vai to chirc ton gido, t6 chirc ton gido truc thude nguoi thay mit to chirc phai ky tén
va dong dau.
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28. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON
GIAO CO DIA BAN HOAT PONG O MQT TINH THEO QUY DINH TAI
KHOAN 7 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budce 1: Cham nhat 13 20 ngay ké tir ngay bd nhiém, bau cir, suy cir nhirng
nguol du klen lanh dao t6 chirc theo quy dinh tai Diéu 22 cta Luit tin ngudng,
tén gido, t chirc ton gido cd trach nhiém giri van ban thong bao dén So Noi vu.

- Budc 2: S¢ Noi vu xem Xét, tiép nhan vian ban théng béo, truong hop van
ban thong bao chua déy dua, hop 1€, S& No1 vu huong dan truc tiép hodc thong bao
qua thu di¢n tu, tin nhin dién thoai hodc van ban cho t6 chic dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop van ban thong béao truc tiép tai Trung tim Hanh chinh cong cta tinh
hozc Bo phan Tiép nhan va tra két qua cua S¢ Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chiic ton gido c6 dia ban
hoat dong & mdt tinh boé nhiém, bau ctr, suy ctir nhiing nguoi 1anh dao t6 chue theo
quy dinh tai khoan 7 Di€éu 34 cia Luat tin ngudng, ton gido.

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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_ Théng bao két qua nguoi duoc bd nhiém, bau ctr, suy cu lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 1 20 ngay ké tir ngy bd nhiém, bau cir, suy ctr nhiing nguoi lanh
dao t6 chirc theo quy dinh tai Piéu 22 ctia Luét tin ngudng, ton gido, to chic ton gido
c6 dia ban hoat dong & mot tinh c6 trach nhi¢m giri van ban thong bao.

1) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau ctr, suy ctr lam chire viéce

Thong bao két qua nguwdi dwoc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

Ho va tén Tén oi Chirc vu Pia ban
nguoi dugce bo 8% | Nim | Noeicwr | Phim dugc bo :
TT A x ., [trongton| . , . ‘A A phu
nhi¢m, bau ctr, ! sinh tru vi nhi¢ém, bau .
- giao - - trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, déu)

@ Pja danh noi c6 tru s& clia t6 chirc ton gido, to chire ton gido truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau ctr,
suy ctr chirc viée theo quy dinh tai khoan 1 Diéu 34 ciia Luat tin ngudng, ton gido; co quan chuyén moén
v€ tin ngudng, ton gido cap tinh dbi véi truong hop bd nhiém, bau ctr, suy ctr chirc viée theo quy dinh
tai khoan 2 Diéu 34 cua Lut tin ngudng, t6n gido; co quan nha nudc c6 tham quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo
quy dinh tai khoan 3 Piéu 34 ciia Luat tin ngudng, ton gio.

@ Tén cta td chirc ton giao, t chirc ton giao truc thude hodc td chirc duge cép chirng nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, t6 chirc ton gido truc thudc nguoi thay mit to chirc phai ky tén
va dong dau.
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_29. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG NGUOI LANH PAO TO CHUC Dpl VOI "l:() CHUC TON GIAO
TRUC THpQC CO DIA BAN HOAT DPONG O’~M(:)T TINH THEO QUY DINH
TAI KHOAN 7 DIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Bude 1: Cham Ilhé,'[ 13 20 ngay ké tir ngay bd nhiém, bau cir, suy ctr nhirng
nguoi du kién 1anh dao t6 chirc ‘Eén gido truc thude co dia ban hoat d(:)ng 0 mot
tinh theo quy dinh tai khoan 7 Di€u 34 cua Luat tin ngudng, ton giao, to chirc ton
gido tryc thudc co trach nhi€ém guri van ban thong bao dén S& Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vin ban thdng bao, truong hop vén
ban thong bao chua day dua, hop 1¢, S& No1 vu huong dan truc tlep hodc thong bao
qua thu di¢n tu, tin nhap dl?Il thoai hodc van ban cho to chic dé bod sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu ro 1y do.

b) Cach thirc thwe hién:

Nop vén ban thong béo tryc tiép tai Trung tdm Hanh chinh céng cua tinh
hodc Bo phan Ti€p nhén va tra két qua cua S Noi vu; qua dich vy buu chinh cong

ich; qua thué dich vu ctua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh ciia
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thdng bao va c6 Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thdng b4o duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thuc hién thii tuc hanh chinh: T6 chirc ton gido truc thudc c6 dia
ban hoat dong & mot tinh bé nhiém, bau ctr, suy ctr nhitng nguoi 1anh dao t6 chire theo
quy dinh tai khoan 7 Biéu 34 ctia Luat tin ngudng, ton gido.

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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_ Théng bao két qua nguoi duoc bd nhiém, bau ctr, suy cu lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 1a 20 ngay ké tir ngdy bd nhiém, bau ctr, suy cir nhitng ngudi
lanh dao t6 chire, t6 chure ton gido tryc thudc co6 dia ban hoat dong & mdt tinh co
trach nhi€ém gui van ban thong bdo dén S& Noi vu.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau ctr, suy ctr lam chire viéc

Thong bao két qua nguwdi dwoc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

Ho va tén Tén oi Chirc vu Pia ban
nguoi dugce bo 8% | Nim | Noeicwr | Phim dugc bo :
TT A x ., [trongton| . , . ‘A A phu
nhi¢m, bau ctr, ! sinh tru vi nhi¢ém, bau .
- giao - - trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, déu)

@ Pja danh noi c6 tru s& clia t6 chirc ton gido, to chire ton gido truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong dbi v6i truong hop bd nhiém, bau ctr,
suy ctr chirc viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén moén
v€ tin ngudng, ton gido cap tinh dbi véi truong hop bd nhiém, bau ctr, suy ctr chirc viée theo quy dinh
tai khoan 2 Diéu 34 cua Lut tin ngudng, t6n gido; co quan nha nudc c6 thAm quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido d6i v6i truong hop bd nhiém, bau ctr, suy cir chire viée theo
quy dinh tai khoan 3 Piéu 34 ciia Luat tin ngudng, ton gio.

@ Tén cta td chirc ton giao, td chirc ton giao tryc thudc hodc td chirc duge cép chirng nhan dang ky hoat
dong ton gido. Dbi véi to chirc ton gido, t6 chirc ton gido truc thudc nguoi thay mit to chirc phai ky tén
va dong dau.
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30. THU TUC THONG BAO THUYEN CHUYEN CHUC SAC,
CHUC VIEC, NHA TU HANH

a) Trinh ty thyc hién:

- Bude 1: Cham nhat 1a 20 ngay trude khi thuyén chuyén chuc sic, chuc
viéc, nha tu hanh, to chue ton gido, 0 chuc tén gie}O truc thudc co trach nhiém guri
van ban thong bao dén S& Noi vu noi di va noi deén.

- Budc 2: S¢ Noi vu xem Xét, tiép nhan vin ban thdng bao, truong hop van
ban thong bao chua day da, hop 1€, S& Noi vu hudng dan truc tlep hodc thong bao

qua thu di¢n tu, tin nhén dién thoai hodc vin ban cho td chirc dé bd sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu ro 1y do.

b) Cach thirc thwe hién:

Nop van ban thong béo truc tiép tai Trung tim Hanh chinh cong cta tinh
hodc Bo phan Tiép nhan va tra két qua ctia S& Noi vu; qua dich vy buu chinh cong
ich; qua thué dich vu ctua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thdng bao va c6 Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thdng bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chtc ton gido, to chic
ton giao truc thude co6 chirc sac, chirc viéc, nha tu hanh thuyén chuyén.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Van ban théqg bao duoc luu tai S& Noi vu dé thuc hién cong tdc tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:

Thong béo thuyén chuyén chic sac, chic viéc, nha tu hanh (MAu B21,
Phu luc ban hanh kém heo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).
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k) Yéu céu, diéu kién thwe hién thii tuc hanh chinh: Cham nhat 1 20
ngay trude khi thuyén chuyén chure sac, chirc viéc, nha tu hanh.
I) Can cir phap ly cia tha tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh pht quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B21

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Thuyén chuyén chire sac, chirc viéc, nha tu hanh

Kinh gui: .......... @

Tén t6 chirc (chit in hoa):................. O
U SO e

Thong bao thuyén chuyén chire siac, chirc viéc, nha tu hanh
v6i cac ngi dung sau:

Nguoi dugc thuyén chuyén:

= HO VA BN s
- Tén goi trong ton Giao (NEU CO): .. .evvvneeee el
= SO CMTND/CCCD: ...
- Chuc vy, phamV1 (DU CO):n vt e,
LY do thuyen ChUYBI: . .......oeeio e,

................................................................................................
................................................................................................
................................................................................................

................................................................................................

Dia ban hoat dong ton giao sau khi duoc thuyén chuyén dén:............ ...
Du kién thoi diém thuyén chuy@n: ...........co.ooeeiieeeiiiiiieeeieeei

TM. TO CHI’IC 3
(Chit ky, ddu)

M Pia danh noi c6 try s¢ cua to chire ton gido hodic t6 chirc ton gido tryc thudc.

@ Co quan chuyén moén vé tin ngudng, t6n gido cap tinh noi thuyén chuyén di va noi thuyén
chuyen dén.

®) T4 chire ton gido hoac td chure ton giao truc thude.
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_31. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC SAC,
CHUC VIEC POI VOI CAC TRUONG HQP QUY DPINH TAI KHOAN 2 DPIEU
33 VA KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 14 20 ngay ké tir ngay c6 vin ban vé viéc cach chic,
bai nhiém chire sic, chic viée theo quy dinh tai khoan 2 Diéu 33 va khoan 2 Piéu
34 cua Ludt tin ngudng, ton gido, to chirc ton gido, td chic ton giao truc thudc co
trach nhi€ém gui van ban thong bao dén dén So Noi vu.

- Budc 2: S6 Noi vu xem xét, tiép nhan van ban thdng béo, trudng hop vin
ban thong bao chua déy dua, hop 1€, S& No1 vu huong dan truc tiép hodc thong bao
qua thu di¢n tu, tin nhin dién thoai hodc van ban cho t6 chic dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop van ban thong béo truc tiép tai Trung tim Hanh chinh cong cta tinh
hodc Bo phan Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu ctua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thdng bao va c6 Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thdng bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so:

+ Vin ban thong bao (theo mau);

+ Vian ban cta to chuc ton gido, t6 chirc tén gido truc thudc vé viéc cach
chirc, bai nhiém.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh:

T chuc t6n gido, t6 chuc tén giao truc thudc cach chirc, bai nhiém chirc
sac, chuc vi¢e doi voi cac truong hop quy dinh tai khoan 2 Dicu 33 va khoan 2
Dicu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.
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h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:

Thong bao cach chuc, bﬁi,nhiém chure sic, chire viée (Mau B23, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhit 13 20 ngay ké tir ngay c6 vin ban vé viéc cach chirc, bai nhiém
chtrc sac, chuc viée theo quy dinh tai khoan 2 Piéu 33 va khoan 2 Diéu 34 cua

Luat tin ngudng, ton gido, t6 chirc ton gido, t6 chirc ton gido truc thudc co trach
nhiém gui van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi ti€t mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Cach chirc, bai nhiém chire sac, chire viéc

Kinh gui: .......... @

Tén to chirc (chit in hoa):........ocevveevvnenn... ),
U SO e e

Thong bao vé viéc cach chirc, bai nhiém chire sac, chire viéc
véi cac ni dung sau:

Nguoi bi cach chuce, bai nhiém:

= HO VA BN e
- Tén goi trong ton A0 (AU COY:...vneeven e
= S& CMTND/CCCD: ..o
- Chtrc vu, pham ! (neu [0 ) LN
Ly do cach chlrc, bainhi€m: ...... ...t e,

...........................................................................................

...........................................................................................

Thoi diém cach chirC, DAT NRIBM: ..vveieeeeeeeeeeeeee e,

Vién ban kém theo gom: Van béan cua t6 chirc ton gido, td chirc ton gido truc thudc
ve viéc cach chirc, bai nhiém.

TM. TO CHUC @
(Chit ky, ddu)

@ Pia danh noi ¢6 tru sé cua td chic ton giao, td chirc ton giao tryc thude hoac td chirc duoc cép ching
nhén dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi véi viée cach chirc, bii nhiém
chue sic, chirc viée theo quy dinh tai khoan 1 Diéu 33, khoan 1 Diéu 34 ctia Luat tin ngudng, ton giao
va ddi véi viéc cach chire, bai nhiém chirc viée cua to chu’c dugc cap ching nhén dang ky hoat dong ton
gi4o co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh déi véi
viéc cach chirc, bai nhiém chire sic, chic viée theo quy dinh tai khoan 2 Piéu 33, khoan 2 Piéu 34 cua
Luat tin ngudng, ton gido va dbi véi viée cach chire, bii nhiém chirc viée cua td chirc duge cip ching
nhan dang ky hoat dong ton gido co dia ban hoat dong ¢ mot tinh.

@) T chirc ton gido, to chirc ton gido tryc thudc hodc to chirc duge cap chimg nhan ding ky hoat dong
ton gido.



119

32. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
VIEC CUA TO CHUC PUQC CAP CHUNG NHAN DPANG KY HOAT
PONG TON GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Buge 1: Cham nhat 13 20 ngay ké tir ngay ¢ van ban vé viéc cach chrc,
bai nhiém chirc viée, to chirc dugc cip chting nhan dang ky hoat dong ton gido co
dia ban hoat dong & mot tinh c6 trach nhiém giri van ban thong bao dén S Noi
VUL

- Budc 2: S& NO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 16, S& Noi vu hudng dan truc tiép hodc thong bao
qua thu di¢n tu, tin nhin dién thoai hodc vin ban cho t6 chirc dé bd sung, hoan
thién. Truong hop tir chéi tiép nhan phai néu rd 1y do.

b) Céch thirc thuc hién: Nop vian ban théng bao truc tiép tai Trung tim
Hanh chinh cong ciia tinh hodc B phan Tiép nhan va tra két qua ctua S& Noi vu;
qua dich vu buu chinh cong ich; qua thué dich vu cia doanh nghiép, c4 nhan hoac
uy quyén theo quy dinh cta phap luat hodc qua Céng dich vu cong truc tuyén. S&
Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. NNéu gui qua duong
buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, sb luong ho so:

- Thanh phéan ho so:

+ Vin ban thong bao (theo mau);

+ Vin ban cua t6 chic duoc cip chimg nhan ding ky hoat dong ton gido vé
viéc cach chirc, bai nhiém.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Péi tuong thyc hién tha tyc hanh chinh: T chtrc duge cip ching nhan
dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh cach churc, bai nhiém
churc viéc.

¢) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N1 vu.
g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao duogc luu tai S& No1 vu dé thuc hién cong tdc tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.
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1) Tén ~m§1u don, mau t& khai: Thong bao cach chic, bﬁj nhiém chure sic,
chtrc vi¢e (Mau B23, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/Nb-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thu tuc hanh chinh: Chdm nhat 13 20 ngay
ké tir ngay c6 van ban vé viéc cach chirc, bii nhiém chire viée, to chire duge cap
chirng nhan dang ky hoat dong :[01’1 gido c6 dia ban hoat dong & mot tinh co6 trach
nhiém gui van ban thong bdo dén S& Noi vu.

1) Can ctr phap ly cta thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Cach chirc, bai nhiém chire sac, chire viéc

Kinh gui: .......... @

Tén to chire (chit in hoa):........ooeevvueienenn... B,
U SO ot e

Thong bao vé viéc cach chirc, bai nhiém chire sac, chire viéc
v6i cac ndi dung sau:

Nguoi bi cach chirc, bai nhiém:

= HO VA TN s
- Tén goi trong t0n G40 (AU COY:..vvneeven e
= S6 CMTND/CCCD: ...ttt
- Chirc Vi, PhAm Vi (N8U CO):....vuvvreereerereeereiee e e e
Ly do cach chltc, bainhi€m: ...... ...,

...........................................................................................

Thoi diém cach chiC, AT NNIEM: ..ot

Vian ban kém theo gdom: Vian ban cua t6 chirc ton gido, to chuc ton giao tryc thude
vé viéc cach chirc, bai nhiém.
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TM. TO CHUC ©
(Chit ky, dau)

@ Pja danh noi c6 tru s& clia t6 chirc ton gido, to chire ton gido truc thude hodc td chirc duge cip ching
nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nu6c vé tin ngudng, ton gido ¢ trung wong dbi voi viée cach chire, bai nhiém
chire sac, chirc viée theo quy dinh tai khoan 1 Piéu 33, khoan 1 Dleu 34 cua Luat tin ngudng, ton gido
va ddi voi viée cach chire, bai nhiém chirc viée ctia to chire duoc cap ching nhén dang ky hoat dong ton
gi&o c6 dia ban hoat dong & nh1eu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh dbi voi
viéc cach chirc, bdi nhiém chire sic, chirc viée theo quy dinh tai khoan 2 Piéu 33, khoan 2 Diéu 34 cua
Luat tin ngudng, ton gido va dbi véi viée cach chire, bai nhiém chuc viée caa té chte duoc cép chimg
nhan dang ky hoat dong t6n gido co dia ban hoat dong 6 mot tinh.

@) T6 chirc ton gido, to chic ton gido truc thude hodc t6 chire dugce cap ching nhan ding ky hoat dong
ton giao.

33. THU TUC PANG KY MO LOP BOI DUONG VE TON GIAO
CHO NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh ty thuc hién:

- Budc 1: T6 chirc ton gido, to chirc ton gido truc thudc mad 16p boi dudng
vé ton gido cho nguoi chuyén hoat dong ton gido co trach nhiém giri van ban ding
ky dén S& Noi vu noi mo 16p.

- Buoc 2: S0 Noi vy xem xét van ban dang ky, truong hop van ban dang ky
chua day du, hop 1&, S& Noi vu hudng dan truc tlep hodc thong bao qua thu di¢n
ttr, tin nhan dién thoai hodc van ban cho td chirc dé bd sung, hoan thién. Truong
hop tir chdi tiép nhén, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban
dang ky khong tinh vao thoi han giai quyét.

- Budc 3: S6 Noi vy phéi hop véi cac co quan lién quan tham dinh vin ban
dang ky (néu can). Sau khi tham dinh, So Noi vu chap thuan hodc khong chap
thuan vé viéc dang ky mo 16p b01 dudng vé ton gido cho ngudi chuyén hoat dong
ton gido va giri két qua giai quyét vé Trung tdm Hanh chinh .cong cua tinh hodc
B phan T1ep nhan va tra két qua cua S6 Noi vu dé tra cho t6 chtrc. Trudong hop
khong chap thuan phai tra 101 bang van ban va néu rd Iy do.

b) Cach thirc thuc hién:

NoOp van ban dang ky truc tiép tai Trung tim Hanh chinh cong cua tinh hodc
Bo phéan Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich;
qua thu¢ dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cta
phap luat hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tlep nhan vin ban dang ky, c6 Gidy tiép nhan van ban dang ky
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban
dang ky dugc tinh theo ngdy ghi trén ddu cong vin dén.

¢) Thanh phan, 50 lwgng hd so:
- Thanh phéan ho so:
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+ Vin ban ding ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du vin ban ding ky hop 16.

d) Pdi twong thuc hi¢n thu tuc hanh chinh: T4 chire t6n gido, t6 chic
ton gido truc thuoc mé 16p boéi dudng vé ton gido cho nhitng nguoi chuyén hoat
dong ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thye hién thi tuc hanh chinh: Van ban tra loi chép thuan hoic
khéng chép thuin vé viéc md 16p bdi dudng vé ton gido cho ngudi chuyén hoat
dong ton gido.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:

bang ky mo 16p bdi dudng vé ton gido cho nguoi chuyén hoat dong ton
giao (Mau B27, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Mé 16p boi dudng vé ton gido cho nguoi chuyén hoat dong ton gido

Kinh gui: .......... @

Tén to chire (chit in hoa):.............c.c...... ©) e,
U SO et

Ping ky mé 16p boi dudng vé ton giso
cho nguwoi chuyén hoat dong ton gido véi cac ndi dung sau:

)T 1 o
Pia diem mo 10p:....ocovveeieieieiieees )
Ly domd 0P . o e :
Thot glan hoc: ...
No6i dung hoc: .................

Thanh phan, s6 luong tham dur:..........ooovee e
Hinh thitc md 16p bO1 dUSNE®) ..o,

Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CHI:J’C 3
(Chit ky, déu)

@ Pia danh noi c6 tru s& cua to chirc ton gido hodc td chirc ton gido truc thude.
@ Co quan chuyén mén vé tin ngudng, tén gido cap tinh noi mé 16p.

@) T4 chuc ton gido hogc to chirc tn gigo tryc thugc.

@ Pbi vdi cac 16p hoc truc tlep tai noi dién ra hoat dong boi dudng.

® Tryuc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~ 34.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO DPIA BAN HOAT PONG TON GIAO O NHIEU
HUYEN THUQC MOT TINH

a) Trinh ty thyc hién:

- Bude 1: Cham nhat 1a 30 ngay ké tir ngdy duoc ~cong nhan, chap thuan
hodc dugc cap ching nhén dang ky hoat dong ton giao, td churc ton gido, to chuc
t6n gido truc thudc, to chirc duge cip chimg nhan ding ky hoat dong ton gido co
dia ban hoat dong ton gido ¢ nhiéu huyén thudc mét tinh c6 trach nhi€ém gui van
ban thong bao vé danh muc hoat dong ton gido dién ra hiang nim dén S& Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vén
ban thong bao chua day dua, hop 1¢, S& No1 vu huong dan truc tlep hodc thong bao
qua thu di¢n tu, tin nhén dién thoai hodc vin ban cho td chirc dé bd sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong béao truc tiép tai Trung thm Hanh chinh céng cua tinh
hozc Bo phan Tiép nhan va tra két qua cua S¢ Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu ctua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thuc hién thi tuc hanh chinh: T chirc ton gido, to chic
ton gido truc thudce, t6 chirc dugc cap chimg nhan dang ky hoat dong ton gido cod
dia ban hoat dong ton gido ¢ nhi€u huyén thudc mot tinh.

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai So Noi vu dé thuc hién cong tac quan ly
nha nudc veé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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Thong bao danh muc hoat dong ton giao hing nam hodc danh muyc hoat
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhét 14 30 ngay ké tir ngay dugc cong nhan, chap thuan hodc duoc cap
chimg nhén dang ky hoat dong ton gido, t6 chire tn gido, t6 chirc ton gido truc thudc, to
chiic duogc cap chimg nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido &
nhiéu huyén thudc mot tinh co trach nhiém giri van ban thong bao danh muc hoat dong
ton gi4o dién ra hang nam dén S& Noi vu.

- Cham nhat la 30 ngay ké tir ngay Luat tin ngudng, ton giao co hitu luc,
t6 chuc tén gido, to chic ton giao truc thudce, t6 chuc di duoc cap chung nhan
dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu huyén thudc
mot tinh trude ngay Luat ¢6 hiéu luc co trach nhiém thong bdo danh muc hoat
dong ton gido dién ra hang nam dén So Nbi vu.

- Viéc thong bao danh muc hoat dong ton gido dién ra hang nam chi thyc
hién mot lan.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/20186).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

T Tén cdc hqg}t dong Thxm gian Dia dlAem dJen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pja danh noi c6 tru s& cua td chirc ton giao, td chic ton giao truc thude hodc t chire duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéc vé tin nguong ton gido ¢ trung uong d6i vaiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;

co quan chuyén mon vé tin ngudng, ton giao cap tinh ddi vé6i viée thong bao danh muc hoat dong ton
giao (hodc hoat dong ton gido bd sung) cuatd chirc ¢6 dia ban hoat dong ton giao ¢ nhiéu huyén thugc
mét tinh; Uy ban nh4n dan cap huyén dbi voi viéc théng bao danh muc hoat dong ton gido (hodc hoat
dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gi4o & nhidu xa thuéc mot huyén; Uy ban
nhan dan cap xa dbi vai viée thong bao danh muyc hoat dong ton giao (hodc hoat dong tén gido bd sung)
ctia t chuc co dia ban hoat dong tén giao & mot Xa.

@) T4 chirc ton giao, td chuc ton gi4o truc thude hodc td chirc duoc cip chimg nhan dang ky hoat dong
ton giao.

) Hoat dong ton gido hing nam hodc hoat dong ton gido bd sung.
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~ 35.THU TUC THONG BAO DANH MUC HOAT DONG TON GIAO
BO SUNG POI VOI TO CHUC CO DIA BAN HOAT DPONG TON GIAO O
NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 13 20 ngay trudc khi dién ra hoat dong ton giao khong
c6 trong danh muc da thong bao, nguoi dai dién cta t6 chirc ton gido, to chirc ton
gido truc thudc, t6 chuc du’qq cap chirng nhan dang ky hoat dong ton gido cé dia
ban hoat dél}g ton gig’lo ¢ nhiéu huyén thudc mét tinh co6 trach nhi¢m giri van ban
thong bao bo sung dén S& Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vén
ban thong bao chua day dua, hop 1¢, S& No1 vu huong dan truc tlep hodc thong bao
qua thu di¢n tu, tin nhap dlg:n thoai hodc van ban cho to chuc dé bd sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Trung tdm Hanh chinh céng cua tinh
hodc B0 phén Ti€p nhén va tra ket qua cua S6 No1 vu; qua dich vu buu chinh cong

ich; qua thué dich vu ctua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién cia to chic
ton giao, t6 chirc ton gido truc thudc, to chirc duoc cap chirng nhan dang ky hoat
dong ton gido thong bao danh muyc hoat dong ton gido bd sung.

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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Thong bao danh muc hoat dong ton giao hing nam hodc danh muyc hoat
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 13 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh myc da dugc thong bao, nguoi dai dién cua t6 churc t6n gido, to chirc ton
gido tryc thudc, t6 chirc duoc cAp ching nhan ding ky hoat dong tén gido c6 dia
ban hoat dong ton gido & nhiéu huyén thudoc mot tinh cé trach nhiém gui van ban
thong bao bo sung dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

T Tén cdc hqg}t dong Thxm gian Dia dlAem dJen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pja danh noi c6 tru s& cua td chirc ton giao, td chic ton giao truc thude hodc t chire duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéc vé tin nguong ton gido ¢ trung uong ddi véiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;

co quan chuyén mon vé tin ngudng, ton giao cap tinh ddi vé6i viée thong bao danh muc hoat dong ton
giao (hodc hoat dong ton gido bd sung) cuia to chirc c6 dia ban hoat dong ton gido & nhiéu huyén thuoc
mét tinh; Uy ban nh4n dan cap huyén dbi voi viéc théng bao danh muc hoat dong ton gido (hodc hoat
dong ton gido bd sung) cua td chirc co dia ban hoat dong ton giao & nhidu xa thuéc mot huyén; Uy ban
nhan dan cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hoic hoat dong tén giao bd sung)
ctia to chuc co dia ban hoat dong tén giao & mot Xa.

@) T4 chirc ton giao, td chuc ton gi4o truc thude hodc td chirc duoc cip chimg nhan dang ky hoat dong
ton giao.

) Hoat dong ton gido hing nam hodc hoat dong ton gido bd sung.
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_ 36. THU TUC THONG BAO TO CHUC HOI NGHI THUONG NIEN
CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
PIA BAN HOAT PONG O NHIEU HUYEN THUQC MOQT TINH

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 1 20 ngay trudc ngdy to chic hoi nghi, to chic ton
gido, td chic ton gido truc thudc co dia ban hoat dong ton gido & nhiéu huyén
thudéc mot tinh co6 trach nhi€ém guri van ban thong bao vé viéc to chirc hoi nghi
thuong nién dén S& Nbi vu.

- Budc 2: S6 Noi vu xem xét, tiép nhan van ban thdng béo, trudng hop vin
ban thong bao chua déy dua, hop 1€, S& No1 vu huong dan truc tiép hodc thong bao
qua thu di¢n tu, tin nhin dién thoai hodc van ban cho t6 chic dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop van ban thong béo truc tiép tai Trung tim Hanh chinh cong cta tinh
hoic Bo phan Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy dinh cia
phap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thdng bao va c6 Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thdng bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Dy kién thanh phan, sb luong ngudi tham du; chuong trinh t6 chirc hoi
nghi thuong nién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thuc hién thi tuc hanh chinh: T chirc ton gido, to chirc
ton gido truc thude co dia ban hoat dong ton gido & nhi€u huyén thugc mot tinh t6
chtrc hoi nghi thuong nién.

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.
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i) Tén mau don, mau to khai:

Thong béolté chirc hoi nghi thuong nién (Mau B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 1a 20 ngdy trudc ngay t6 chire hoi nghi, t6 chire ton gido, to chirc
ton gido truc thudc co dia ban hoat d@ng ton gie:lo & nhi€u huyén thuoc mot tir}h
c6 trach nhiém g1 van ban thong bao vé viéc t6 churc hdi nghi thuong nién dén
S& Noi vu.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pht quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
To chirc hgi nghi thuwong nién

Kinh gui: .......... @ .

Tén t6 chirc (chit in hoa): .........cooovvivviie @,
5 4 T

Thong bao vé viéc to chire hgi nghi thwdong nién véi cac ngi dung sau:

NOL AUN: i e e
ThOT IAN: L. e
DA GIIM: .o,
Hinh thirc t6 chire: «.o.vvvveeeeeeeeeeeeeeeed® e,

Vin ban kém theo gém: Du kién thanh phan, sé luong ngudi tham di; chuong
trinh t0 chire hdi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

@) Pia danh noi 0 tru s& cua t6 chirc ton gido hodc to chuc tén giao truc thudc.

@Co quan quan ly nha nudc vé tin ngudng, ton giao & trung uong dol Vai Viéc t6 chiic hoi nghi thudng
nién cua to chirc ton gido, to chirc ton gido truc thude, to chirc dugce cap chimg nhan dang ky hoat dong
ton gido co dia ban hoat dong & nhiéu tinh; o quan chuyén mon vé tin ngudng, ton giao cap tinh déi
Vo vige t6 chirc hoi nghi thuong nién cua t6 chirc ton gido, to chirc ton gido truc thudc, to chirc duoc
cap chimg nhén dang ky hoat dong t6n gido co dia ban hoat dong & nhleu huyén thudc mot tinh; Uy ban
nhén dén cip huyén ddi vé6i viée t6 chirc hoi nghi thudng nién ciia to chirc ton gido truc thude co dia
ban hoat dong & mdt huyén.

@) T4 chic ton gi4o, t6 chuc ton giao truc thude hodc to chirc dugc cip ching nhan diang ky
hoat dong ton gido.

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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37. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHU'C TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO DIA BAN
HOAT PONG O NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thuc hién:

- Budc 1: To chire ton gido, td chirc ton gido truc thudc, td chtrc duoc cép
chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thudc
mdt tinh trude khi to chie dai hoi ¢ trach nhiém giri ho so dé nghi dén So Noi
VUL

- Budc 2: S N§1 vu xem xét ho so dé nghi, truong hop hd so chua day du,
hop 1€, S& Noi1 vu hudng dan truc tlep hozc thong bao qua thu dién tir, tin nhin
dién thoai hodc vin ban cho t6 chitc dé bo sung, hoan thién ho so. Trudong hop tir
chéi tiép nhan, giai quyét phai néu 1 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Budce 3: S6 No1 vu phéi hop voi cac co quan lién quan tham dinh ho so
(neu can) Sau khi tham dinh ho so, S Noi vu chap thuan hodc khong chap thuan
vé viéc vé viée to chirc dai hoi va giri két qua giai quyét vé Trung tam Hanh chinh

cong cua tinh hoac B) phan Tlep nhan va tra két qua cua SO Noi vu dé tra cho to
chtrc. Truong hop khong chap thuan phai tra 1oi bang vin ban va néu rd Iy do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vy cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap luat
hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, ¢6 Giéy tiép nhan ho so va hen ngay tra
két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb luong nguoi tham du;
+ Bao céo tong két hoat dong cua t6 chic;

+ Du thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Péi twong thuc hién thi tuc hanh chinh: Té chirc ton gido, to chirc
ton gido truc thudce, t6 chirc dugc cap ching nhan dang ky hoat dong ton gido co
dia ban hoat dong & nhiéu huyén thudc mot tinh té chire dai hoi.
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e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 101 chip thuan hoic
khong chap thuan vé vi¢ce td chure dai hoi.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Pé nghi vé viéc to chic dai hoi (MAu B33, Phu luc Nghi dinh sb
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ PENGHI
To chire dai héi............

Kinh gui: .......... @

Tén t6 chirc (chitin hoa): ...............cccceeenin. @
5 4 T

Pé nghi t6 chire dai hdi voi cac ndi dung sau:

LY O t0 CRUC: ..ol
ThOT IAN: L. e
Dia dim: .....ooiiiiiii s
TRAND PRAN: ...t
NOT AUN: i e s

Hinh thic t0 ChiC: .. ovneeeeee e B,

Vin ban kém theo gém: Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb
lugng nguoi tham du; bao cao tong ket hoat dong cua to chirc; du thao hién chuong hoac
hién chuong stra doi (néu co).

TM. TO CHUC @
(Ky, ghi r6 ho tén, dau)

1) Pia danh noi c6 tru s& cua td chirc ton giao, t6 chirc ton giao truc thudc hodc to chire duge
cap chimg nhan ding ky hoat dong ton gido.

@ Co “quan quan ly nha nugc ve tin ngudng, ton gi4o ¢ trung uwong dbi véi viéc t6 chire dai hoi
clia to chtrc t6n gido, to chirc ton gido truc thudc, t6 chirc duoc cap ching nhén dang ky hoat
dong ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido
cap tinh dbi véi viée td chirc dai hoi ctia to chire ton gido, to chirc ton gido truc thudc, to chirc
duoc cip ching nhan dang ky hoat dong t6n gido c6 dia ban hoat dong ¢ nhiéu huyén thudc
mot tinh; Uy ban nhan dan cdp huyén ddi véi viée t6 chire dai hoi cua td chuc t6n gido truc
thudc cé dia ban hoat dong & mot huyén.

® T4 chire ton gido, to chirc ton giao truc thudc hodc to chirc duoc cdp chimg nhan ding ky
hoat dong ton gido.

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.



136

~38. THU TUC PE NGHI TO CHU'C CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
NHIEU HUYEN THUOQOC MOT TINH HOAC O NHIEU TINH

a) Trinh ty thuc hién:

- Bude 1: Trudce khi t6 chirc cudce 18 ngoai co sé tén gido, dia diém ‘hop phép
da dang ky c6 quy mé t chtrc & nhidu huyén thuéc mot tinh hodc & nhiéu tinh, t6
chure ton gido, to chire ton gido tryc thudce, to chire dugce cap chung nhan dang ky
hoat dong t6n gido co trach nhiém gui van ban dé nghi dén S¢ Noi vu noi du kién
t6 chirc.

- Budc 2: S Noi vy xem xét van ban dé nghi, truong hop van ban dé nghi
chua day du, hop 1&, S& Noi vu hudng dan truc tlep hodc thong bao qua thu dién
tir, tin nhan dién thoai hodc van ban cho t6 chirc de bd sung, hoan thién vin ban
dé nghi. Truong hop tir chdi tiép nhan, giai quyét phai néu 18 1y do. Thoi gian
hoan thién vin ban dé nghi khong tinh vao thoi han giai quyét.

- Budc 3: S¢ Noi vu phdi hop véi cac co quan lién quan tham dinh van ban dé
nghi (néu can) Sau khi tham dinh vin ban dé nghi, S6 Noi vu chap thuan hoic khong
chap thuan vé viéc to churc cuge 1& ngoai co sd ton gio, dia diém hop phap da diang ky
va gui két qua giai quyét vé Trung tim Hanh chinh cong cua tinh hodc Bo phén Tiép
nhén va tra két qua cia So Noi vu dé tra cho t6 chire. Truong hop khong chap thuan
phai tra 10i bang van ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop vin ban dé nghi truc tiép tai Trung tim Hanh chinh cong cta tinh hodc
Bo phén Tiép nhan va tra két qua cua S& Noi vy; qua dich vu buu chinh cong ich;

qua thu¢ dich vu cua doanh nghi€p, ca nhan hodac uy quyén theo quy dinh cua
phap luat hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vin ban dé nghi, c6 Gidy tiép nhan van ban dé nghi va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban dé
nghi duoc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh t6 chure cudc 1&; du kién thanh phﬁn tham du cudc 1&.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Péi twong thye hién thu tuc hanh chinh: Té chire t6n gido, to churc
t6n gido truc thude, t6 chirc duogc cp ching nhén dang ky hoat dong ton giao to
chtrc cude 18 ngoai co sé ton gido, dia diém hop phap déa dang ky c6 quy mé t6
chitc & nhiéu huyén thudc mot tinh hodc & nhiéu tinh.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

9) Két qua thue hién thi tuc hanh chinh: Vén ban tra 16i chép thudn hodc
khong chap thuan vé viéc to chirc cudce 1€ ngoai co so ton giao, dia diém hop phap
da dang ky.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Pé nghi t6 chirc cudc 18 ngoai co s tén gido hodc dia Qiém hop phép da
dang ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

] ) PE NGHI
To chirc cugc I€ ngoai co sé ton gidao hoic dia diem hgp phap da dang ky

Kinh gui: .......... @

Tén t6 chirc (chitin hoa): .................cooeeetn. @
U SO e e ——

Dé nghi vé viéc to chirc cude 1€ ...™... v6i cac ndi dung sau:

TN CUOC L8: e
NEUOT ChU ;. e e e
Thot gianthuc hi€n: ... e
Dia diém thue RIEN: ... ov e
N AUN g e e

QUY 10 o e e e
HINh thiEC t0 ChTC® oo e e oo,

Vin ban kém theo gom: Chuong trinh t6 chitc cudc 18; du kién thanh phan tham
du cudc 18.

TM. TO CHUC ®
(Chit ky, ddu)

@) Pija danh noi ¢ tru sé cua to chire ton giao, té chic tén giao truc thudc hodc td chirc duoc
cap ching nhan ding ky hoat dong ton giao.

@ Co quan chuyén mén vé tin ngudng, tén giao cap tinh noi du kién t6 chic cudc 18 ddi voi
cudc 18 co quy md td chic & nhiéu huyén thuoc maot tinh hoic & nhiéu tinh; Uy ban nhan dan
cap huyén dbi vai cuoc 18 co quy mo to chirc & mot huyén.

@) T6 chuc ton gio, to chirc ton giao truc thudce hodc t6 chirc duoc cip ching nhan diang ky
hoat dong ton gido. Pdi véi td chire ton gido, to chirc ton gido truc thudc, ngudi thay mit to
chue phai ky tén va dong dau.

@ Tén cudc 18 ngoai co sO ton gido hodc dia dlem hop phap da dang ky.

®) Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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39. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP PA DANG KY CO
QUY MO TO CHUC O NHIEU HUYEN THUQC MQT TINH HOAC O
NHIEU TINH

a) Trinh ty thuc hién:

- Bude 1: Trude khi giang dao ngoai dia ban phu trach, co so ton gido, dia
diém hop phap da dang ky c6 quy mo t6 chirc ¢ nhiéu huyén thudc mot tinh hoic
& nhiéu tinh, chirc sac, chirc viéc, nha tu hanh cé trach nhiém gui vin ban dé nghi
dén S& Noi vu.

- Bude 2: S¢ Noi vu xem xét vin ban dé nghi, trudng hop van ban dé nghi chua
day du, hop 18, So Noi vu hudng dan tryc tiép hodc thong bao qua thu dién tir, tin nhin
dién thoai hodc van ban cho chure séc churc viéc, nha tu hanh dé bd sung, hoan thién vin
ban dé nghi. Truong hop tur chdi tiép nhan, giai quyét phai néu r6 ly do. Thoi gian hoan
thién van ban dé nghi khong tinh vao thoi han giai quyét.

- Bude 3: S0 Noi vu phdi hop véi cac co quan lién quan tham dinh vin ban
dé nghi (néu cﬁn). Sau khi tham dinh van ban dé nghi, S& No1 vu chép thuan hoac
khong chap thuan vé viéc giang dao ngoai dia ban phuy trach, co s& ton gido, dia
diém hop phap di dang ky va giri két qua giai quyét vé Trung tam Hanh chinh
cong cua tinh hodac B phan Tiép nhéan va tra két qua cua S& NoO1 vu dé tra cho
chue sic, chirc viéc, nha tu hanh. Truong hop khong chap thuan phai tra 10i bang
van ban va néu r6 ly do.

b) Cach thirc thue hién:

Nop vin ban dé nghi truc tiép tai Trung tim Hanh chinh cong cta tinh hodc
Bo phén Tiép nhan va tra két qua cua S& Noi vy; qua dich vu buu chinh cong ich;

qua thu¢ dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta
phap luat hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vin ban dé nghi, c6 Giy tiép nhan vin ban dé nghi va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay ti€p nhan van ban dé
nghi dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; nodi dung; thanh phﬁn tham du.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) P6i twong thue hién thi tuc hanh chinh: Chuc sic, chtrc viéc, nha tu
hanh giang dao ngoai dia ban phu trach, co so tén giao, dia di€ém hop phap da
dang ky.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: S& Noi vu.
- Co quan truc tiép thyc hién tha tuc hanh chinh: S& Noi vu.

g) Két qua thure hién thi tuc hanh chinh: Van ban tra 101 chép thuan hoic
khong chép thuan vé viéc giang dao ngoai dia ban phu trach, co so ton gido, dia
diém hop phap da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Pé nghi giang dao ngoai dia ban phuy trach, co s6 ton giao hodc dia dién}
hop phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

O ngay.....thang.....nam......

PE NGHI
Giing dao ngoai dia ban phu trach, co s¢ ton gido
hoac dia diem hop phap da dang ky

Kinh gUii.....cccceverene. @

Ho va tén ngu:0’1 A8 NENT e
CRUC VI, PRAIN VIt
Dia ban phu 132 To] 1 PSSR
Thudc t6 chic ......... PP

Ding ky giang dao ...“... véi cac ndi dung sau:

I o [0 O
ThOT IaN: L.
Dia diém thuc hien: ...........cooooiiii i
Hinh thirc t0 chle: ..o e

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

D Pja danh noi chuc séc, chie viée, nha tu hanh hoat dong ton gio.

@ Co quan chuyén mén vé tin nguong, t6n giao cap tinh noi du kién giang dao d6i vai viée
giang dao c6 quy mo t6 chtc & nhiéu huyén thuoc mot tinh hodc o nhiéu tinh; Uy ban nhan dan
cap huyén ddi véi viée giang dao c6 quy mo t6 chuc & mot huyén.

®) T4 chuc ton giao, to chic tén giao truc thude hodc to chic dugce cip chimg nhan ding ky
hoat dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton giao hodc dia dlem hop phap da dang ky.

®) Tryc tiép hoidc tryc tuyén; két hop ca truc tiép va truc tuyén.
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40. THU TUC THONG BAO VE VIEC TIEP NHAN TAI TRQ CUA TO
CHUC, CA NHAN NUOC NGOAI PE HO TRQ HOAT PONG PAO TAO, BOI
DUONG VE TON GIAO CHO NGUOI CHUYEN HOAT PONG TON GIAO;
SUA CHUA, CAI TAO, NANG CAP, XAY DUNG MOI CO SO TON GIAO; TO
CHUC CAC NGHI LE TON GIAO HOAC CUQC LE TON GIAO; XUAT BAN,
NHAP KHAU KINH SACH, VAN HOA PHAM TON GIAO, PO DUNG TON
GIAO CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: 20 ngay trude khi tiép nhan tai tro cua td chic, ca nhan nudce
ngoai dé hd tro hoat dong dao tao, boi dudng vé ton gido cho ngudi chuyén hoat
dong ton gido; sua chira, cai tao, ndng cap, xay dung moi co so ton gido; t6 chirc
cac nghi 1€ ton giao hodc cudc 1é ton giao; xut ban, nhap khau kinh sach, vin hoa
pham tén gido, d6 dung ton gi&o, to chirc ton gido, to chirc ton giao truc thudc CO
dia ban hoat dong & mot tinh c6 trach nhiém guri van ban thong bao vé viéc tlep
nhan tai trg dén S& Noi vu noi dat try so.

- Budc 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vén
ban thong bao chua day dua, hop 1€, S& Noi vu hudng dan truc tlep hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc dé bd sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thue hién:

Nop van ban thong béao truc tiép tai Trung tim Hanh chinh cong cta tinh
hoic Bo phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vu buu chinh cong
ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta
phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s0 lwgng hd so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Ban cam két cua to6 chuc, cd nhan nudc ngoai tai trg vé ngudn goc cac
khoan tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh cia phap luat
cua nudc so tai trude khi thuce hién hoat dong tai trg.

- S6 lwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc co dia ban hoat dong & mdt tinh khi tiép nhan tai trg cua to
churc, ca nhan nudc ngoai.

e) Co quan thye hién thi tuc hanh chinh:
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- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
o) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao duogc luu tai S& No1 vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Thong béo vé viéc tiép nhan tai tro cﬁq td chtrc, c4 nhan nuéc ngoai (Mau
B50, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu);

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- T6 chtc ton gido, t6 chirc ton gido truc thude tiép nhan va quan 1y cac
khoan tai tro cua to chirc, ca nhan nudc ngoai dé hd trg hoat dong dao tao, boi
dudng vé ton gido cho nguoi chuyén hoat dong ton giao; sura chira, cai tao, nng
cap, xay dung moi co so ton gido; t6 chirc cac nghi 18 ton gido hodc cudc 1€ ton
gido; xuat ban, nhap khau kinh sach, vin hoa pham ton gido, d6 dung ton gido
phai cong khai, minh bach, dang muc dich, thuc hién theo quy dinh cua phép luat
c6 lién quan. T6 chire ton gido, to chirc ton gido truc thudc chiu trach nhiém trude
phap luat d6i voi viée tiép nhan, quan 1y cac khoan tai trg.

- Sau khi két thac viéc tiép nhén tai tro (d6i v6i hién vat) va sir dung céc
khoan tai tro (d6i voi khoan tai trg bang tién), trong thoi han 20 ngay, t6 chtc ton
giao, t6 chirc ton gido truc thude tiép nhan tai trg co trach nhi€ém guri bao cdo két
qué st dung céc khoan tai trg cho co quan nha nudc c6 thim quyén quy dinh tai
khoan 2 Diéu 26 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Lut tin ngudng, t6n gido. Bao
c4o néu rd cac khoan da chi, thoi gian chi (d6i voi cac khoan tai tro bang tién) va
cac nodi dung duoc quy dinh trong vin ban thong bao quy dinh tai khoan 3 Piéu 26
Nghi dinh s6 95/2023/ND-CP. Déi v6i cac khoan tai tro tiép nhan, st dung c6 thoi
han qué 12 thang ké tir ngay tiép nhan thi to chirc ton gido, to chic ton gido truc
thudc giri bao cdo tién do sir dung hang nim dén co quan nha nudc c6 tham quyén
quy dinh tai khoan 2 Piéu 26 Nghi dinh s6 95/2023/ND-CP.

- T6 chirc ton gido, to chirc ton gido truc thude tiép nhan, quan 1y, st dung
cac khoan tai tro khong ding quy dinh tai Diéu nay va cac quy dinh cua phap luat
co lién quan thi co quan nha nudc co tham quyén tiép nhan thong bao tai trg co
vian ban yéu cau to chirc dirng tiép nhan, quan 1y, sir dung cac khoan tai tro va xur
1y theo quy dinh cua phap luat.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gio.
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Mau B50

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

W ngay....... thang...... nam.....

THONG BAO
Ve viéc tiep nhan tai trg' ctia to chire, ca Nhan nwéc ngoai

Nguoi dai dién:
e 5 (oI T2 TR 1<) o LT
- Tén goi trong ton G40 (NEU CO): .uvvreeeeeeeeeeeeieseeeeseseees e ee s eee s
= SO CMTND/CCCD: ...ceouvirrineieeseeeeessssessseses st
- Chttc Vi, PhAM Vi (NEU CO): wevoeeeeeeeeeesee et

Théong bao vé viéc tiép nhan tai tro ciia to chiic,
ca nhan nwéc ngoai voi cac noi dung sau:

Tén cuia to chirc, ca nhan nudc ngoai tai tro (chirin hoa): .........................

Nguoi dai dién:

S HOO VA N oo
AP 10 S0 51 o
- Tén goi trong ton Zid0 (NEU CO): .. .ovvveveveereeeeireeseereeessseseesessessene s
QU IO ettt
= SO NO CRICU: ..ottt
Muc dich tiép NHAN TA1 TTQ7 1uiiiiii i e e e e e e sanaee s
Thoi gian thuc hién iép NhaN 1 07 .. .......oueeee e e
Céch thirc thuc hién tiép nhan tai tror ...........oooiiiriie e
Hinh thirc tai tro (tién hay hin VAt): ........oooiiii e,
Gt BT IO O e e
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Phuong thirc quan 1y va str dung cac khodn tai tro: ........ceevvivviiiiiiiiicee e

Thong tin ti Khoan P NhAN: ........vuee e,
T NAN ANG: . ...\ e
Hinh thire t6 chtrc ©) ...

Van ban kém theo gom: Ban cam két ctia to chuirc, ca nhan nudc ngoai tai trg vé ngudn
goc céc khoan tai trg da hoan thanh nghia vy vé thué va tuan thu quy dinh cua phap luét
cua nudc so tai trudc khi thyc hién hoat dong tai tro.

NGUOI PAI DIEN ©
(Chit ky, diu)

@) Pia danh noi ¢6 t6 chirc ton giao hodc t6 chtrc ton gido truc thudc.

@ Co ' quan quan 1y nha nude ve tin ngudng, tén gido ¢ trung uvong d6i voi viée tlep nhan tai trg
clia to chire ton gido, t6 chirc t6n giao tryc thuge co6 dia ban hoat dong ¢ nhleu tinh; co quan
chuyén mon vé tin ngudng, ton gido cap tinh dbi v4i viéc tiép nhén tai tro ciia t6 chirc ton gido,
td chire ton gido truc thude co dia ban hoat dong & mot tinh.

®) T4 chirc ton gido hodc to chirc ton gido truc thudce tiép nhan tai tro.

® Pon vi tinh Viét Nam dong.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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A. THU TUC HANH CHiNH CAP HUYEN

1. THU TUC THONG BAO MO LGP BOI DUONG VE TON GIAO
THEO QUY PINH TAI KHOAN 2 DIEU 41 CUA LUAT TiN NGUONG,
TON GIAO

a) Trinh ty thyc hién:

- Budc 1: Cham nhéat 13 20 ngay trudc ngay khai giang, t chuc ton gido, t6
chtrc ton gido tryc thudc mé 16p bodi dudng vé ton gido theo quy dinh tai khoan 2
Piéu 41 cta Luat tin ngudng, ton gido co trach nhiém giri vin ban thong bao dén
Phong No6i vu huyén noi mo 16p.

- Budc 2: Phong NoOi vu Xem xét, tiép nhan vin ban thdng bao, truong hop
van ban thong bao chua day dﬁ,, hop 1€, Phong No61 vu huéng c}ﬁn truc Wtiép hoac
thong bao qua thu dién tur, tin phﬁr} dién thoai hodc van ban cho t6 chirc dé b sung,
hoan thién. Trudong hop tir choi ti€p nhan phai néu ro 1y do.

- Budc 3: Phong Noi vu bao cao Uy ban nhan dan cép huyén vé viéc tiép
nhan thong béo.

b) Cach thirc thuc hién:

Nop van ban théqg bao truc 7tiép tai Trung tém’Hémh chinh cong hoac Bo
phan Tiép nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo
quy dinh cta phap ludt hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va cé Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan vin ban thdng b4o duoc tinh theo ngay ghi
trén dau céng vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Van ban thong bao néu 0 tén lop, dia diém, 1y do, thoi
gian hoc, nd1 dung, chuong trinh, thanh phan tham dy, danh sach giang vién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chiic ton gido, to chirc
ton gido truc thuoc mé 16p boi dudng ve ton gido theo quy dinh tai khoan 2 Diéu
41 cua Lut tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong No6i vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao duoc luu tai ny ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khdng co.
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i) Tén mau don, mau to khai: Noi dung van ban thong béo theo quy dinh
tai khoan 2 Di€u 41 cua Luat tin ngudng, ton gido.
k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:
7 - Cham nhég 1a 20 ngay trudc ngay khai giang 16p bodi dudng vé ton gido,
t6 chirc ton gido, t6 chirc ton gido truc thudc cod trach nhiém thong bao.
- Truong hop viéc mé 16p boi dudng vé ton gido c6 hanh vi quy dinh tai
B1eu 5 cua Luat tin ngudng, ton gido, Uy ban nhéan dan cap huyén c6 van ban yéu
cdu t6 chirc ton gido, to chire ton gido truc thudc khong td chire hodc dimg viée
ma 16p boi dudng.
1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luét s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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2. THU TYC THONG BAO DANH MUC HOAT PQNG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O NHIEU
XA THUQC MOT HUYEN

a) Trinh ty thyc hién:

- Bude 1: TH chirc ton gido, td chirc ton gido truc thudc, t6 chirc dqu cép
ching nhén dang ky hoat dong ton gido co6 dia ban hoat dong ton gido ¢ nhiéu xa
thudéc mot huyén 5:(’) trach nhiém glri van ban thong bao vé danh muc hoat dong
ton gido dien ra hang nam dén Phong N6i vu huyén.

- Budc 2: Phong NoOi vu xem xét, tiép nhan vin ban thdng bao, trudng hop
van ban thong bao chua day dﬁ,, hop 1€, Phong No61 vu huéng c}ﬁn truc }iép hoac
thong bdo qua thu dién tir, tin glhér} dién thoai hodc van ban cho t6 chirc dé bo sung,
hoan thién. Trudng hop ttr choi ti€p nhan phai néu ro 1y do.

- Budc 3: Phong Noi vu bao cao Uy ban nhan dan cép huyén vé viée tiép
nhan thong béo.

b) Cach thirc thuc hién:

Nop van ban théqg bao truc 7tiép tai Trung tém’Hémh chinh cong hoac Bo
phan Tiép nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo
quy dinh ctia phap ludt hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va cé Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan vin ban thdng b&o duogc tinh theo ngay ghi
trén dau céng vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thuc hién thi tuc hanh chinh: T chirc ton gido, to chic
ton gido truc thudc, t6 chirc dugc cap chung nhan dang ky hoat dong ton giao co
dia ban hoat dong ton gido ¢ nhi€u xa thudc mdt huyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao duoc luu tai ny ban nhan dan cép huyén dé thyuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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Thong bao danh muc hoat dong ton giao hing nam hodc danh muyc hoat
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhat 14 30 ngay ké tir ngay dugc cong nhan, chap thuan hodc duoc cip
chimg nhén dang ky hoat dong ton giao, to chre t6n gido, tO chire ton gido truc thudc,
t6 chire duge cip chimg nhén ding ky hoat dong ton gido c6 dia ban hoat dong ton gido
& nhiéu x3 thudc mot huyén co trach nhiém gui van ban thong bao danh muc hoat dong
ton gi4o dién ra hang nam dén Phong Noi vu.

- Cham nhat la 30 ngay ké tir ngay Luat tin ngudng, ton giao co hidu luc,
t6 chirc ton gido, to chic ton gi4o tryc thudc, to chirc da duoc cap chung nhén
dang ky hoat dong ton giao co6 dia ban hoat dong ton gido & nhiéu xa thudc mot
huyén trude ngay Luat co hi¢u lyc co6 trach nhiém thong bao danh muc hoat dong
ton gido dién ra hang nam dén Phong Noi vu.

- Viéc thong bao danh muc hoat dong ton gido dién ra hang nam chi thyc
hién mot 1an.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh pht quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

T Tén cdc hqg}t dong Thxm gian Dia dlAem dJen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pja danh noi c6 tru s& cua td chirc ton giao, td chic ton giao truc thude hodc t chire duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéc vé tin nguong ton gido ¢ trung uong ddi véiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;

co quan chuyén mon vé tin ngudng, ton giao cap tinh ddi vé6i viée thong bao danh muc hoat dong ton
giao (hodc hoat dong ton gido bd sung) cuatd chirc ¢6 dia ban hoat dong ton giao ¢ nhiéu huyén thuoc
mot tinh; Uy ban nhan dan cap huyén d6i véi viée thong bao danh muc hoat dong ton giao (hogc hoat
dong ton gido bd sung) cua td chirc co dia ban hoat dong ton giao & nhidu xa thuéc mot huyén; Uy ban
nhan dan cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong tén giao bd sung)
ctia to chuc co dia ban hoat dong tén giao & mot Xa.

@) T4 chirc ton giao, td chuc ton gi4o truc thude hodc td chirc duoc cip chimg nhan dang ky hoat dong
ton gido.

) Hoat dong ton gido hing nam hodc hoat dong ton gido bd sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
NHIEU XA THUQC MOQT HUYEN

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 1a 20 ngay trude khi dién ra hoat dong t6n giao khong
¢6 trong danh myc da dugc thong béI,O, nguoi dai dién cta to chirc ton gido, to chirc
ton giao tryc thudc, to chirc duge cap chimg nhan dang ky hoat dong ton gido co
dia ban hoatqd(f)ng t61} giao & nhiéu xa thudc mot huyén c6 trach nhiém gui van ban
thong bao bo sung dén Phong No6i vu huyén.

- Bude 2: Phong Noi vu Xem Xét, tiép nhan vin ban thdng bao, truong hop
van ban thong bao chua déy du, hop 1¢, Phong Noi vu hudng dan tryc tiép hor;icqthf)ng
be}o qua thu dién tr, tin nhan dién thoai ho§1c van ban cho nguoi dai dién cua to chirc
de€ bo sung, hoan thién. Truong hop tir chdi ti€p nhan phai néu ro 1y do.

- Budc 3: Phong Nbi vu bao cao Uy ban nhan dan cip huyén vé viéc tiép
nhan thong béo.

b) Cach thirc thuc hién:

Nop van ban théqg bao truc 7tiép tai Trung tém’Hémh chinh cong hoac Bo
phan Tiép nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo
quy dinh cta phap ludt hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va cé Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan vin ban thdng b4o duoc tinh theo ngay ghi
trén dau céng vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S lwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: Nguoi dai dién cua to chirc
ton gido, to chirc ton gido truc thudce, to chirc dugc cap chirng nhan dang ky hoat
dong ton gido thong bdo danh muc hoat dong ton gido bo sung.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan truc tiép thuc hién tht tuc hanh chinh: Phong No6i vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao duoc luu tai ny ban nhan dan cép huyén dé thyuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khdng co.
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i) Tén mau don, mau to khai:

Thong béoﬂ danh muc~hoat dong ton gido héng nam hodc danh muc hoa}
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 14 20 ngay trudc khi dién ra hoat dong ton gido khong co trong
danh muc hoat dong ton gido da dugc thong béq, nguoi dai dién cua to chirc ton
gido, o chure ton gido truc thudc, t6 chirc duge cap chimng nhan dang ky hoat dong
tbn giao co dia ban hoat dong ton gido ¢ nhi€u xa thudc mot huyén c6 trach nhiém
guri van ban thong bao bo sung dén Phong Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

T Tén cdc hqg}t dong Thxm gian Dia dlAem dJen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pja danh noi c6 tru s& cua td chirc ton giao, td chic ton giao truc thude hodc t chire duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéc vé tin nguong ton gido ¢ trung uong ddi véiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;

co quan chuyén mon vé tin ngudng, ton giao cap tinh ddi vé6i viée thong bao danh muc hoat dong ton
giao (hodc hoat dong ton gido bd sung) cuatd chirc ¢6 dia ban hoat dong ton giao ¢ nhiéu huyén thugc
mot tinh; Uy ban nhan dan cap huyén d6i véi viée thong bao danh muc hoat dong ton gido (hogc hoat
dong ton gido bd sung) cua td chirc co dia ban hoat dong ton giao & nhidu xa thuéc mot huyén; Uy ban
nhan dan cap xa dbi vai viée théng bao danh myc hoat dong ton giao (hodc hoat dong tén gido bd sung)
ctia t chuc co dia ban hoat dong tén giao & mot Xa.

@) T4 chirc ton giao, td chuc ton giao truc thudc hodc td chirc duoc cip chimg nhan dang ky hoat dong
ton gido.

) Hoat dong ton gido hing nam hodc hoat dong ton gido bd sung.
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4. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA T‘O CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
PIA BAN HOAT PONG O MOT HUYEN

a) Trinh ty thyc hién:

- Bude 1: Cham nhét 1a 20 ngay trudc ngay to chire hoi nghi, to chire ton
gido, t0 chuc ton gido truc thude C(’)‘ dia béﬂl’l hoat dong ton gido & mot huyén co
trach nhiém giri van ban thong bao vé viéc to chirc hoi nghi thudong nién dén Phong
Noi vu.

- Budc 2: Phong NoOi vu xem xét, tiép nhan vin ban thdng bao, trudng hop
van ban thong bao chua day dﬁ,, hop 1€, Phong No61 vu huéng giﬁn truc }iép hoac
thong bdo qua thu dién tir, tin glhér} dién thoai hodc van ban cho t6 chirc dé bo sung,
hoan thién. Trudng hop ttr choi ti€p nhan phai néu ro 1y do.

- Budc 3: Phong Noi vu bao cao Uy ban nhan dan cép huyén vé viée tiép
nhan thong béo.

b) Cach thirc thuc hién:

Nop van ban théqg bao truc 7tiép tai Trung tém’Hémh chinh cong hoac Bo
phan Tiép nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thu€ dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo
quy dinh ctia phap ludt hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban thong bao va cé Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan vin ban thdng b&o duogc tinh theo ngay ghi
trén dau céng vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Dy kién thanh phan, s6 luong nguoi tham dy; chuong trinh t6 chic hoi
nghi thuong nién.

- S lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T chuce ton gido, t6 chuc
tﬁ[l gido truc thudc cé dia ban hoat dong ton gido & mdt huyén té chire hdi nghi thuong
nien.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Nai vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao duoc luu tai ny ban nhan dan cép huyén dé thyuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.
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h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Thong béq t6 churc hoi nghi thuong nién (Mau B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh ph).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 13 20 ngay trudc ngay to chac hoi nghi, t6 chire ton gido, to chirc
ton giao truc thude cg') dia bé{n hoat dong ton gido & mdt huyén c6 trach nhiém gui
van ban thong bao vé vi¢c to chirc hoi nghi thuong nién dén Phong No6i vu.

1) Can cwr phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
To chirc hgi nghi thuwong nién

Kinh gui: .......... @ .

Tén t6 chirc (chit in hoa): .........cooovvivviie @,
5 4 T

Thong bao vé viéc to chire hgi nghi thwdong nién véi cac ngi dung sau:

NOL AUN: i e e
ThOT IAN: L. e
DA I .o,
Hinh thirc t6 chire: «.o.vvvveeeeeeeeeeeeeeeed® e,

Vin ban kém theo gém: Du kién thanh phan, sé luong ngudi tham di; chuong
trinh t0 chire hdi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

@) Pia danh noi 0 tru s& cua t6 chirc ton gido hodc to chuc tén giao truc thudc.

@Co quan quan ly nha nudc vé tin ngudng, ton giao & trung uong dol Vai Viéc t6 chiic hoi nghi thudng
nién cua to chirc ton gido, to chirc ton gido truc thude, to chirc dugce cap chimg nhén dang ky hoat dong
ton gido co dia ban hoat dong & nhiéu tinh; o quan chuyén mon vé tin ngudng, ton giao cap tinh déi
Vo vige t6 chirc hoi nghi thuong nién cua t6 chirc ton gido, to chirc ton gido truc thudc, to chirc duoc
cap chimg nhén dang ky hoat dong ton gido co dia ban hoat dong & nhleu huyén thudc mot tinh; Uy ban
nhén dén cip huyén ddi véi viée t6 chirc hoi nghi thudng nién ciia td chirc ton gido truc thude co dia
ban hoat dong & mdt huyén.

®) T4 chic ton gi4o, t6 chic ton giao truc thude hodc to chirc duge cdp ching nhan diang ky
hoat dong ton gido.

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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5. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT HUYEN

a) Trinh ty thyc hién:

- Budc 1: To chire ton gido, td chirc ton gido truc thudc, td chtrc duoc cép
chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot huyén trude
khi t6 chirc dai hoi c6 trach nhi€ém gui ho so dé nghi dén Phong Noi vu.

- Bu6c 2: Phong Noi vu xem xét hd so dé nghi, trudng hop ho so chua day
du, hop 1€, Phong No6i vu hudng dan truc tiép hodc thong bao qua thu di¢n tu, tin
nhén dién thoai hodc van ban cho td chirc dé bd sung, hoan thi¢n ho so. Truong
hop tir chdi tiép nhén, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Buéc 3: Phong Noi vu phdi hop véi cac co quan lién quan tham dinh ho
so (néu can). Sau khi tham dinh ho so, Phong Noi vu trinh Uy ban nhan dan cap
huyén chép thuén hogc khong chéap thuan veé viéc to chirc dai hoi va gui két qua
gidi quyet vé Trung tam Hanh chinh cong hodc B phén Tiép nhan va tra két qua
ctia Uy ban nhan dan c4p huyén dé tra cho t6 chirc. Truong hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tam Hanh chinh cong hodc B phan Tiép nhan
va tra két qua cua Uy ban nhan dan cap huyén; qua dich vy buu chinh cong ich;
qua thu¢ dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy dinh cia
phap luat hoic qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan hd so dé nghi, ¢6 Glay tiép nhan ho so va hen ngay
tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb luong nguoi tham du;
+ Bao céo tong két hoat dong cua t6 chic;

+ Du thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan di hd so dé nghi hop 16.

d) Péi twong thuc hién thi tuc hanh chinh: Té chirc ton gido, to chirc
ton giao truc thudce, to chirc dugc cap ching nhan dang ky hoat dong tén giao co
dia ban hoat dong & mdt huyén t6 chuc dai hoi.
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e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong No6i vu.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 101 chip thuan hoic
khong chap thuan vé viéc t6 chirc dai hoi.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Dé nghi vé viéc to chuc dai hoi (Mau B33, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mgt so di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.



159

Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ PENGHI
To chire dai héi............

Kinh gui: .......... @

Tén t6 chirc (chitin hoa): ...............cccceeenin. @
5 4 T

Pé nghi t6 chire dai hdi voi cac ndi dung sau:

LY O t0 CRUC: ..ol
ThOT IAN: o e e e e e e
Dia diem: .....ooiiiii s
Thanhphan ..................................................................................................
NOT AUN: e e e
Hinh thirc t6 chire: ....oovoevieeiieeiiee® e,

Vin ban kém theo gém: Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb
lugng nguoi tham du; bao cao tong ket hoat dong cua to chirc; du thao hién chuong hoac
hién chuong stra doi (néu co).

TM. TO CHUC @
(Ky, ghi r6 ho tén, dau)

1) Pia danh noi c6 tru s& cua td chirc ton giao, t6 chirc ton giao truc thudc hodc to chire duge
cap chimg nhan ding ky hoat dong ton gido.

@ Co “quan quan ly nha nugc ve tin ngudng, ton gi4o ¢ trung uwong dbi véi viéc t6 chire dai hoi
clia to chtrc t6n gido, to chirc ton gido truc thudc, t6 chirc duoc cap ching nhén dang ky hoat
dong ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido
cap tinh dbi v6i viée to chirc dai hoi ctia to chire ton gido, to chirc ton gido truc thudc, to chic
duoc cip ching nhan dang ky hoat dong t6n gido c6 dia ban hoat dong ¢ nhiéu huyén thudc
mot tinh; Uy ban nhan dan cdp huyén ddi véi viée t6 chire dai hoi cua td chuc t6n gido triuc
thudc cé dia ban hoat dong & mot huyén.

® T4 chire ton gido, to chirc ton giao truc thudc hodc to chirc duoc cdp chimg nhan ding ky
hoat dong ton gido.

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
MOT HUYEN

a) Trinh ty thyc hién:

- Budc 1: Trudc khi td chic cude 18 ngoai co s¢ ton gido, dia diém hop
phap da dang ky co quy md to chtrc & mot huyén, to chiic ton gido, to chirc ton
gido truc thudce, to chirc duge cap ching nhan dang ky hoat dong ton gido O trach
nhiém guri van ban dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét van ban dé nghi, truong hop vin ban dé
nghi chua day du, hop 1¢, Phong No6i vu huéng din truc tiép hodc thong bao qua
thu dién t, tin nhdn dién thoai hodc van ban cho to chuc dé bd sung, hoan thién
van ban dé nghi. Truong hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi
gian hoan thién van ban dé nghj khong tinh vao thoi han giai quyét.

- Bué6c 3: Phong Noi vu phéi hop voi cac co quan lién quan tham dinh vian
ban dé nghi (néu can). Sau khi tham dinh vin ban dé nghi, Phong Noi vuy trinh Uy
ban nhan dan cip huyén chap thuan hodc khong chap thuan vé viéc to chirc cudc
le ngodi co s& ton gido, dia diém hop phap da dang ky va gui két qua giai quyét
vé Trung tam Hanh chinh cong hodc Bo phan Tiép nhén va tra két qua cua Uy ban
nhan dan cap huyén dé tra cho t6 chirc. Trudng hop khong chap thuan phai tra 10
bang van ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop vin ban dé nghi truc tiép tai Trung tim Hanh chinh cong hodc Bo phan
Tiép nhan va tra két qua ctia Uy ban nhan dan cip huyén; qua dich vu buu chinh
cong ich; qua thu¢ dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy
dinh cua phap luat hoidc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan vin ban dé nghi, c6 Gidy tiép nhén van ban dé nghi
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban dé
nghi duoc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh t6 chuc cudc 1&; du kién thanh phén tham du cudc 1é.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Péi twong thye hién thu tuc hanh chinh: Té chire t6n gido, to churc
t6n gido truc thudc, to chirc dugc cap ching nhén dang ky hoat dong ton giao t6
chtrc cudce 18 ngoai co so ton gido, dja diém hop phap da ding ky.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cdp huyén.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong No6i vu.

9) Két qua thuc hién thi tuc hanh chinh: Vén ban tra 16i chép thudn hodc
khong chap thuan ve viéc to chirc cudce 1€ ngoai co so ton giao, dia diém hop phap
da dang ky.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Pé nghi t6 chirc cudc 18 ngoai co s tén gido hodc dia (,iiém hop phap da
dang ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NDb-CP
ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi ti€t mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

] ) PE NGHI
To chirc cugc I€ ngoai co sé ton gidao hoic dia diem hgp phap da dang ky

Kinh gui: .......... @

Tén to chirc (chitin hoa): .................cooeinin. @
U SO e e ——

Dé nghi vé viéc to chirc cude 1€ ...™... v6i cac ndi dung sau:

TN CUOC L8: e
NEUOT ChU ;. e e e
Thot gianthuc hi€n: ... e
Dia diém thue RIEN: ... ov e
N AUN g e e

QUY 10 o e e e
HINh thiEC t0 ChTC® oo e e oo,

Vin ban kém theo gom: Chuong trinh t6 chitc cudc 18; du kién thanh phan tham
du cudc 18.

TM. TO CHUC ®
(Chit ky, ddu)

@ Pia danh noi o tru s& cua t6 chirc t6n giao, to chirc ton giao truc thudc hodc t6 chirc dugc
cap ching nhan ding ky hoat dong ton giao.

@ Co quan chuyén mén vé tin ngudng, tén giao cap tinh noi du kién t6 chic cudc 18 ddi voi
cudc 1€ co quy md td chic & nhidu huyén thuoc maot tinh hoic & nhiéu tinh; Uy ban nhan dan
cap huyén dbi vai cudc 18 co quy mo to chirc & mot huyén.

@) T chirc ton giao, to chuc ton gi4o truc thudc hodc t chirc duoc cdp chimg nhan ding ky
hoat dong ton gido. Pdi véi t6 chire ton gido, to chirc ton gido truc thudc, ngudi thay mit to
chue phai ky tén va dong dau.

@ Tén cudc 18 ngoai co sO ton gido hodc dia dlem hop phap da dang ky.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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7. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO
QUY MO TO CHUC O MOT HUYEN

a) Trinh ty thuc hién:

- Budc 1: Trude khi giang dao ngoai dia ban phu trach, co so ton giao, dia
diém hop phap da dang ky c6 quy mé t6 chire & mot huyén, chirc sic, chirc viée,
nha tu hanh c6 trach nhiém gui vin ban dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét van ban dé nghi, truong hop vin ban dé
nghi chua day du, hop 1¢, Phong No6i vu huéng dan truc tiép hodc thong bao qua
thu dién ti, tin nhin dién thoai hodc vin ban cho chirc sic, chirc viéc, nha tu hanh
dé bo sung, hoan thién va ban dé nghi. Truong hop tir chdi tiép nhén, giai quyét
phai néu 13 1y do. Thoi gian hoan thién van ban dé nghi khong tinh vao thoi han
giai quyét.

- Bué6c 3: Phong Noi vu phéi hop véi cac co quan lién quan tham dinh van
ban dé nghi (néu cén) Sau khi tham dinh vin ban, Phbng Noi vy trinh Uy ban nhan
dan cp huyén chap thuan hodc khong chap thuan vé viéc giang dao ngoai dia ban
phu trach, co so ton gido, dia diém hop phap da dang ky va giri két qua giai quyét
vé Trung tdim Hanh chinh c6ng hoidc Bo phan Tiép nhan va tra két qua ctia Uy ban
nhan dan cap huyén dé tra cho chirc séc, chirc viéc, nha tu hanh. Truong hop khong
chap thudn phai tra 161 bang vin ban va néu rd Iy do.

b) Cach thirc thue hién:

Nop vin ban dé nghi truc tiép tai Trung tim Hanh chinh cong hodc Bo phan
Tiép nhan va tra két qua ctia Uy ban nhan dan cip huyén; qua dich vu buu chinh
cong ich; qua thué dich vy ctia doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Nbi vu tiép nhan van ban dé nghi, c6 Giay tlep nhan van ban va hen
ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan vin ban dé nghi
dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; nodi dung; thanh phﬁn tham du.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thue hién thii tuc hanh chinh: Chirc sic, chiic viéc, nha tu
hanh giang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém hop phap da
dang ky c6 quy mo t6 chic & mot huyén.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhéan dan cap huyén.
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- Co quan tryc tiép thyc hién thi tuc hanh chinh: Phong Nbi vu.

o) Két qua thure hién thi tuc hanh chinh: Van ban tra 101 chép thuan hoic
khong chép thuén vé viéc giang dao ngoai dia ban phu trach, co s& ton gido, dia
diém hop phap da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

pé nghi giang dao ngoéti dia ban phu trach, co s& ton gido hodc dia diém
hop phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh so
95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi ti€t mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

O ngay.....thang.....nam......

PE NGHI
Giing dao ngoai dia ban phu trach, co s¢ ton gido
hoac dia diem hop phap da dang ky

Kinh gUii.....cccceverene. @

Ho va tén ngu:0’1 A8 NGRS e
CRUC VI, PRAIN VISt
Dia ban phu EEACKH: . e s
Thudc t6 chic ......... PP

Ding ky giang dao ...“... véi cac ndi dung sau:

I o [0 O
ThOT IaN: oo e
Dia diém thuc hien: ...........cooooiiii i
Hinh thirc t0 chlC:..v v e

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

) Pja danh noi chire sic, chic viée, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, tén giao cip tinh noi du kién giang dao ddi voi viée
giang dao c6 quy mod t6 chirc & nhiéu huyén thuoc mét tinh hoac ¢ nhiéu tinh; Uy ban nhan dan
cap huyén dbi vai viée giang dao co quy mo t6 chuc & mot huyén.

@ T4 chic ton gi4o, t6 chuc ton giao truc thude hodc t6 chire duoc cip chimg nhan dang ky
hoat dong ton gido.

@ Giang dao ngoai dia ban phu trach, co's¢ ton giao hoac dia dlem hop phap da dang ky.

®) Tryc tiép hoidc truc tuyén; két hop ca truc tiép va truc tuyén.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA
BAN MOT XA NHUNG TRONG DIA BAN MOQT HUYEN, QUAN, THI XA,
THANH PHO THUQC TINH, THANH PHO THUQC THANH PHO TRU'C
THUQC TRUNG UONG CUA CO SO TiN NGUONG, TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thuc hién:

- Budc 1: Trude khi t chirc quyén gop 10 ngay, nguoi dai dién hodc ban
quan Iy co s tin ngudng; to chuc tén gido, té chirc ton gido truc thude t6 chirc
quyén gop ngoai dia ban mot xd nhung trong dia ban mgt huyén, quan, thi xa,
thanh pho thugc tinh, thanh pho thugc thanh pho trye thuge trung wong €0 trach
nhiém thong bao bang van ban dén Phong NoO1 vu noi t6 chirc quyén gop.

- Bugc 2: Phong NoOi vu Xem xét, tiép nhan vin ban thdng bao, truong hop
van ban thong bao chua day du, hop 1¢, Phong Noi vu hudng dan truc tiép hoac
thong bao qua thu dién tir, tin nh§m dién thoai hoeftcvvén ban cho nguoi dai dién h?oe_”lg
ban quan ly co so tin ngudng; to chirc ton giao, to chirc ton giao truc thude dé bd
sung, hoan thién. Trudng hop tir choi ti€p nhan phai néu rd 1y do.

- Budc 3: Phong Noi vu bao cao Uy ban nhan dan cap huyén vé viéc tiép
nhan thong béo.

b) Cach thirc thue hién:

Nop van ban théqg bao truc vtiép tai Trung tém’Hémh chinh cong hoac Bo
phén Ti€p nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo
quy dinh cta phap luit hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va co Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhén van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thue hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
ly co sé tin ngudng; td chirc ton gido, t6 chirc ton gido truc thudc td chirc quyén
gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan, thi xa, thanh phé
thugc tinh, thanh phé thudc thanh phé truc thude trung wong.

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cip huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong N§i vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.
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Vin ban théng bao dugc luu tai Uy ban nhan dan cap huyén dé thuc hién
cong tac quan Iy nha nude vé tin ngudng, ton gido va kiém tra viée thuc hién cac
ndi dung trong vin ban thong bao ctia co s tin ngudng, t6 chirc ton gido, td chirc
ton giao tryc thudc.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao vé viée td chirc quyén gop (Mau B49, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Trudc khi t6 chtrc quyén gop 10 ngay, nguoi dai dién hoac ban quan Iy co
s¢ tin ngudng; t6 chic ton giao, t6 chirc ton giao truc thude t6 chirc quyén gop
ngoai dia ban modt xa nhung trong dia ban mot huyén, quan, thi xa, thanh phé
thugc tinh, thanh pho thugc thanh phd truc thudc trung wong cé trach nhiém théng
béo bang vin ban dén Phong Noi vu noi to chirc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chirc ton gido, té chirc tbn
giao truc thude phai co so sach thu, chi bao dam cong khai, minh bach. Tai san
dugc quyén gdp phai duoc quan ly, str dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton giao.

- Khong dugc lg1 dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chuc
ton giao truc thudc dé quyén gép nham truc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sé tin ngudng; t6 chirc ton gido, to chirc
ton giao trye thudc thyc hién hoat dong quyén gop khong ding quy dinh thi co quan
nha nude ¢ tham quyén tiép nhan théng bao quyén gop ¢ vin ban yéu cau dimg tiép
nhan, str dung tai san dugc quyén gop va xur ly theo quy dinh ctia phép luat.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phil quy dinh
chi tiét mot so di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): .........ccoevvvninien... )
Dia Chiie. .
NguOT dal di€N:. ...t e
- HO VAN s
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: .

- Chtic vu, pham vi (neu co) ........................................................

Thong bao vé viéc to6 chirc quyén gop vai cac ndi dung sau:

Muc dich quyen gop:..........ocoiiiiii
Dia ban td ChTC QUYEN COP:. .. vv et
CAch thlrc qUYEN gOP:. ... vi i e
Thot gian thuc hi€n qUYEn gOp:......vveeiivii e,
Phuong thirc quan 1y va st dung tai san dugc quyén gop:..........oonn.....

...............................................................................................

...............................................................................................

NGUOI PAI DIEN ©
(Chir ky, dau)

@ Dia danh noi c6 co s0 tin ngudng, t6 chirc ton gido hogc t6 chure ton giao tryc thudc.

@ Uy ban nhan dan cip tinh dbi voi truong hop t6 chire quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cap huyén dbi v6i truong hop to chirc quyén gop ngoai dia ban mot xa
nhung trong dia ban mot huyén, quan, thi x4, thanh phé thudc tinh, thanh phé thudc thanh ph
tryc thudc trung wong; Uy ban nhan dan cip xa d6i v6i truong hop to chirc quyén gop trong dia
ban mdt xa.

® Co SO tin ngudng, t6 chirc ton gido hodc to chuc ton gido tryc thude. Poi véi to chie t6n
gido, t6 chue ton giao truc thude, ngudi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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C. THU TUC HANH CHINH CAP XA

1. THU TUC PANG KY HOAT PONG TIN NGUONG

a) Trinh ty thuc hién:

- Bude 1: Cham nhét 1a 30 ngay trude ngdy co sd tin ngudng bat dau hoat dong
tin ngudng, nguoi dai dién hodc ban quan Iy co so tin ngudng c6 trach nhiém gui van
ban dang ky dén Uy ban nhan dan cap Xa noi cd co sé tin ngudong.

- Buoc 2: Uy ban nhan dan cap xa xem xet van ban dang ky, truong hop
van ban chua day du, hop 1¢, Uy ban nhéan dan cap xa hudng dan tryc ti€p hoac
thong bdo qua thu dién tu, tin nhan djénvthoai hodc van ban cho nguoi dai diép
hodc ban quan Iy co so tin ngudng dé bo sung, hoan thién. Truong hop tir choi
tiép nhan, giai quyet phai néu rd Iy do. Thoi gian hoan thién van ban dang ky
khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh van ban dang ky, Uy ban nhéan déan cip X& chap
thuan hodc khong chap thuén vé viéc dang ky hoat dong tin ngudng va guri ket qua
giai quyet vé Bo phan Ti€p nhén va tra két qua cua Uy ban nhan dan cap xa dé tra
cho nguoi dai dién hodc ban quan ly co so tin ngudng. Truong hop khong chép
thuan phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

NoOp van ban dang ky truc tiép tai BO phan Tiép nhan va tra két qua ctua Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich
vu cOng truc tuyeén.

Uy ban nhéan dan cip xa tiép nhan vin ban ding ky, c6 Glay tiép nhan ho

so va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky dugc tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban dang ky (theo miu).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban dang ky hop 16.

d) Doi tuwgng thuc hién tha tuc hanh chinh: Nguoi dai dién hoac ban
quan 1y co sé tin ngudng.

e) Co quan thye hién thia tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép xa.

2) Ket qua thyce hién thu tuc hanh chinh: Van ban tra 161 chép thuan hoic
khong chap thuan vé vi¢c dang ky hoat dong tin ngudng.

h) Lé phi: Khdng cé.
i) Tén mau don, mau to khai:
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Dang ky hoat dong tin ngudng hang nam hoc hoat dong tin ngudng b6
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi dai dién hodc ban quan ly co so tin ngudng co trach nhiém gui van
ban dang ky hoat dong tin ngudng hang nam cham nhat la 30 ngay trudc ngay co
s& tin ngudng bat dau hoat dong tin ngudng.

- Péi voi co s6 tin ngu:ong da thong bao hoat dong tin ngudng héng nam
trude ngdy Ludt tin ngudng, ton gido c6 hiéu lyc, chadm nhat 14 30 ngay ké tir ngay
Luat c6 hiéu luc co trach nhiém giri van ban dang ky dén Uy ban nhan dan cép xa
noi ¢o co sé tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thuc hién mot 1an.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Hoat dong tin nguwong hang nam hoic hoat dong tin nguwdng bo sung

Kinh gtri: .......... @
Tén co so tin ngudng (chitinhoa):.........ccoooviiiiiiiii
Dia chic. o
Nguoi dai dién ©@:

S H O VA . o e
= SO CMTNDICCCD: .. oo e,

Ding ky hoat djng tin ngudng ...“... véi cac ndi dung sau:

TT Tefl hoat:iqng N§i dung Quy mod Thoi gian | Pia diém | Ghi chu
tin nguong
1
2
3
n
NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

) Pia danh noi c6 co so tin ngudng.

@ Uy ban nhan dan cip x4 noi c6 co so tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan ly thi nguoi thay mét ban quan 1y ky ban dang ky.
) Hoat dong tin ngudng hing nim hodc hoat dong tin ngudng bd sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1 20 ngay trudc ngay dién ra hoat dong tin ngudng
khong c6 trong van ban da duoc dang ky, nguoi dai dién hodc ban quan ly co s¢
tin ngudng c6 trach nhiém giri vin ban dang ky bo sung hoat dong tin ngudng dén
Uy ban nhan dan c4p X noi ¢ co s& tin ngudng.

- Buéc 2: Uy ban nhan dan cap Xa xem xet van ban dang ky, truong hop
van ban dang ky chwa day du, hop ¢, Uy ban nhan dan cap xa hudng dan tryc tiép
hodc thong bao qua thu dién tu, tin nhéin dién thoai hodc vin ban cho nguoi dai
dién hodc ban quan 1y co sé tin ngudng dé bd sung, hoan thién. Trudng hop tir
chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban dang ky
khéng tinh vao thoi han giai quyét.

- Budc 3: Sau khi thim dinh van ban dang ky, Uy ban nhan dan cap xa chap
thuan hodc khong chap thuan vé viéc dang ky bo sung hoat dong tin ngudng va guri
két qua giai quyét vé Bo phan Tiép nhan va tra két qua ciia Uy ban nhan dan cap
x4 dé tra cho ngudi dai dién hodc ban quan 1y co sé tin ngudng. Truong hop khong
chap thuan phai tra 10 bﬁng van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop van ban ding ky truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu ctia doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cta phap lut hodc qua Cong dich
vu cong truc tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban dang ky, c6 Glay tiép nhan hd
so va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky dugc tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Van ban ding ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban dang ky hop 16.

d) Doi twong thuc hién tha tuc hanh chinh: Nguoi dai dién hoac ban
quan 1y co sé tin ngudng.

e) Co quan thye hién thia tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép xa.

2) Ket qua thyce hién thu tuc hanh chinh: Van ban tra 161 chép thuan hoic
khong chap thuan vé viéc dang ky hoat dong tin ngudng bo sung.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:
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Dang ky hoat dong tin ngudng hang nam hoic hoat dong tin ngudng b6
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 20 ngdy trudc ngay dién ra hoat dong tin ngudng khéng co trong
van ban da dugc dang ky, nguoi dai dién hodc ban quan ly co s tin ngudng co
trach nhi€ém gui van ban dang ky bo sung hoat dong tin ngudng.

[) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Hoat dong tin nguwong hang nam hoic hoat dong tin nguwdng bo sung

Kinh gtri: .......... @
Tén co so tin ngudng (chitinhoa):.........ccoooviiiiiiiii
Dia chic. o
Nguoi dai dién ©@:

S H O VA . o e
= SO CMTNDICCCD: .. oo e,

Ding ky hoat djng tin ngudng ...“... véi cac ndi dung sau:

TT Tep hoat:iqng N§i dung Quy mod Thoi gian | Pia diém | Ghi chu
tin nguwong
1
2
3
n
NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

@) Pia danh noi cb co so tin ngudng.

@ Uy ban nhan dan cip x4 noi c6 co sd tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan ly thi nguoi thay mét ban quan 1y ky ban dang ky.
) Hoat dong tin ngudng hing nim hodc hoat dong tin ngudng bd sung.




175

3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thyc hién:

- Budc 1: TH chirc ton gido, to chirc dugc cap ching nhan dang ky hoat
dong ton gido hoic ngudi dai dién cuia nhdm nguoi theo ton gido dbi véi truong
hop quy dinh tai khoan 2 Piéu 16 cua Lut tin ngudng, ton giao gtri hd so ding
ky sinh hoat ton gido tap trung dén Uy ban nhan dan cap X3 noi c6 dia diém hop
phap dé sinh hoat ton giao.

- Budc 2: Uy ban nhan dan cap xa xem xet hé so dang ky, truong hop ho
so chua day du, hop 1, Uy ban nhan dan cip xa hudng din tryc tiép hoic thong
bao qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung,
hoan thién hd so. Truong hop tur chéi tiép nhan, giai quyet phai néu 1o 1y do. Thot
gian hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan hodc
khong chap thudn vé viéc ding ky sinh hoat t6n _glao tap trung va guri két qua giai
quyet vé BO phan Tiép nhan va tra két qua ciia Uy ban nhan dan cip x4 dé tra cho
cac to chirc hodc tra cho nguoi dai dién nhom sinh hoat ton gido tap trung quy dinh
tai khoan 2 Piéu 16 cta Luat tin ngudng, ton giao. Trudong hop khong chap thuan
phai tra 161 bang vin ban va néu r6 Iy do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua ctia Uy ban nhan
dan cip x3; qua dich vu buu chinh cdng ich; qua thué dich vu cua doanh nghiép,
ca nhan hoac uy quyén theo quy dinh ctia phap luat hoic qua Cong dich vu cong
truc tuyen

Uy ban nhén dan cip x4 tiép nhan hd so ding ky va c6 Giéy tiép nhan ho
so va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap dé lam noi sinh hoat tn gi4o;

+ So yéu 1y lich, phiéu 1y lich tu phéap (cp trude thoi diém ndp ho so khong
qua 06 thang) cta nguoi dai dién nhom sinh hoat ton giao tap trung;

+ Ban tom tat gido 1y, gido luat ddi véi viéc dang ky quy dinh tai khoan 2
Dicu 16 cua Luat tin ngudng, ton gido.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dang ky hop 1.
d) Doi twong thuc hién thi tuc hanh chinh:
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T6 chire ton gido, t chire dugc cap chimg nhan ding ky hoat dong ton giao
theo quy dinh tai khoan 1 Diéu 16 cua Ludt tin ngudng, ton giao hoac nguoi Qai
dién ctia nhdém nguoi theo ton gido doi vai truong hop quy dinh tai khoan 2 Dicu
16 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

7 Co quan co t}}ém quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa.

g) Két qua thyre hién thi tuc hanh chinh: Van ban tra 16 chap thuan hoic
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai: Dang ky sinh hoat ton gido tap trung (Mau
B35, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cta Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

-To6 churc ton gido dang ky sinh hoat ton gido tap trung cho tin do tai nhing
noi chua du diéu kién thanh 1ap t6 chirc ton gido truc thudc; td6 chac duoc cap
ching nhan dang ky hoat dong ton gido dang ky sinh hoat ton giao tap trung cho
nhitng nguoi thudc to chire khi dap ing du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan Viét
Nam thuong tra tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong
thoi gian bi ap dung bién phap xu Iy hanh chinh trong linh vuc tin ngudng, ton
giao; khong co an tich hoac khong phai 1a nguoi dang bi budc toi theo quy dinh
cua phép luat vé to tung hinh sy.

+ Noi dung sinh hoat ton giao khong thudc truong hop quy dinh tai Pidu 5
cua Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thudc truong hop quy dinh tai khoan 1
Di€u 16 cua Luat tin ngudng, ton giao duge dang ky sinh hoat tén gido tap trung
khi dap ing du cac diéu kién néu trén va cac diéu kién sau day:

+ C6 gido ly, giao luit.

+ Tén cua nhom sinh hoat ton gi4o tap trung khong trung vdi tén t6 chure ton
gido hodc t0 churc da duge cap chung nhan dang ky hoat dong ton gido, tén to chirc
chinh tri, t6 chure chinh tri - xa hdi hoac tén danh nhan, anh hung dan tdc.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Sinh hoat ton gido tap trung

Kinh gui: .......... @

Tén to chiic t6n gido; t6 chirc dugc cap ching nhan ding ky hoat dong ton
giao hodc nguoi dai dién nhoém sinh hoat ton giao tap trung (chi in

TN EON GIA0. . o e
Dang ky sinh hoat ton gido tap trung véi cac ngi dung sau:

Tén nhém sinh hoat ton giao tap trung: ........ooooviiiiiiiii e,
Nguoi dai dién ctia nhom:

No6i dung sinh hoat tOn g140: ........coviiiiiii e
Dia diém sinh hoat ton g@ido @: ... ... ...

Hinh thirc thue hien ©): L. oo

Vin ban kém theo gdm: Gidy t& chimg minh c6 dia diém hop phap dé lam noi sinh
hoat ton gido; so yéu 1y lich ctia nguoi dai dién nhom sinh hoat t6n gido tap trung; ban tom
tat giao 1y, gido ludt d6i véi viée dang ky ciia nhom sinh hoat ton gido tap trung theo quy
dinh tai khoan 2 Piéu 16 cua Lut tin ngudng, ton gio.

NGUOI PAI DIEN ©
(Chir ky, dau, ghi ré ho tén)
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@ Pia danh noi c¢6 tru sé cua td chic ton gido; to chire duge cip chimg nhan ding ky hoat dong
t6n gido hodc noi du kién c6 dia diém hop phap dé sinh hoat t6n gido tap trung dbi v6i nhom
sinh hoat t6n gido tap trung theo quy dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton gio.
@ Uy ban nhan dan cap xa noi co dia dlem hop phap dé sinh hoat ton gido.

@) T4 chirc ton gido hodc t6 chirc dugc cip chimg nhan dang ky hoat dong ton gido.

“) Pia chi noi sinh hoat ton gido tip trung (ghi rd s nha, duong phd, thanh phd, x6m, thon, x4,
huyén, tinh).

®) Tryc tiép hodc truc tuyen két hop ca truc tiép va truc tuyen

®) Nguoi dai dién cua t chic ton gido, t6 chic duoc cap ching nhan dang ky hoat dong ton
gido hodc nguoi dai dién ctia nhém sinh hoat ton gido tip trung d6i v6i nhom sinh hoat t6n gido
tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. Déi véi ngudi dai
dién cua to chirc ton gido phai ky tén va dong diu cua td chic.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO DOI
VOI TO CHUC CO BIA BAN HOAT PONG TON GIAO O MOT XA

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 1a 30 ngay ké tir ngdy dugc chap thuan, to chuc ton
gido tryc thudc co dia ban hoat dong ton gido i)‘ mot >§5 co trélch, nhjém gl van
ban thong bao danh muc hoat dong ton gido dién ra hang ndm dén Uy ban nhan
dan cap xa.

- Budc 2: Uy ban nhan dan cép xa Xem Xet, tiép nhan van ban thdng bao,
truong hop véan ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa hudng
dﬁn truc tjépqhozic thong bao qua thu dién tir, tin n,hén,dién thoai hoac van ban cho
to chirc dé bo sung, hoan thién. Truong hop tir chdi ti€ép nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

Nop vén ban thong bao truc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua diqh vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu
cong tryc tuyén.

Uy ban nhan dén cap x3 tiép nhan vén ban thdng bao va c6 Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng bdo dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thii tuc hanh chinh: T6 chiic ton gido truc thudc
c6 dia ban hoat dong ton giao & mot xa.

e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép xa.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan déan cp xi dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.
i) Tén mau don, mau to khai:

Thong bao danh muc hoat dong ton giao hing nam hodc danh muyc hoat
dong ton gido bd sung (Mau B30, Phy luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu Kién thye hién thi tuc hanh chinh:
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- Cham nhét 1 30 ngay ké tir ngay duoc chap thuan, to chirc ton gido truc
thugc co6 dia ban hoat dong ton giao & mot xa co trach nhiém gui van ban thong
bao danh muc hoat dong tn gido dién ra hang nim dén Uy ban nhan dan cap xa.

7 - Cham nhét 13 30 ngay ké tir ngdy Luat tin ngudng, ton gido co hiéu luc,
to chirc ton giao truc thudc co dia ban hoat dong ton gido & mot xa trudc ngay
L}lélt co hiél} lug co trach nhiém théng bdo danh muc hoat dong ton gido di€n ra
hang ndm dén Uy ban nhan dan cap xa.

- Vi‘éc thong bao danh muyc hoat dong ton gido dién ra h::ing nam chi thuc
hién mot 1an.
1) Can cwr phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

T Tén cdc hqg}t dong Thxm gian Dia dlAem dJen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pja danh noi c6 tru s& cua td chirc ton giao, td chic ton giao truc thude hodc t chire duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéc vé tin nguong ton gido ¢ trung uong ddi véiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;

co quan chuyén mon vé tin ngudng, ton giao cap tinh ddi vé6i viée thong bao danh muc hoat dong ton
giao (hodc hoat dong ton gido bd sung) cuatd chirc ¢6 dia ban hoat dong ton giao ¢ nhiéu huyén thugc
mot tinh; Uy ban nhan dan cap huyén d6i véi viée thong bao danh muc hoat dong ton gido (hogc hoat
dong ton gido bd sung) cua td chirc co dia ban hoat dong ton giao & nhidu xa thuéc mot huyén; Uy ban
nhan dan cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong tén giao bd sung)
ctia to chuc co dia ban hoat dong tén giao & mot Xa.

@) T4 chirc ton giao, td chuc ton giao truc thudc hodc td chirc duoc cip chimg nhan dang ky hoat dong
ton gido.

) Hoat dong ton gido hing nam hodc hoat dong ton gido bd sung.
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5. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG DPOI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
MOT XA

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 1a 20 ngay trudce khi dién ra hoat dong ton giao khong
c6 trong danh muc da duoc thong bao hang nam, nguoi dai dién cta to chirc ton
gido tryc thudc co dia ban hoat dong ton giég O mot ;(5 vcc') trach nhiém gfl:i van
ban thong bao danh muc hoat dong ton gido bo sung dén Uy ban nhan dan cap xa.

- Bu6c 2: Uy ban nhan dan cé}p Xd Xem xet, tiép nhan vin ban thdng bao,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa huong
dan truc tiép hoac th@ng bao qua thu dién ttr, tin nhan dién thoai hoac \{én l?én cho
nguoi dai dién cua td chirc dé bo sung, hoan thién. Truong hgp tir chdi ti€p nhan
phai néu 10 1y do.

b) Céach thirc thye hién:

Nop vén ban thong bao truc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua diqh vu buu chinh cong ich; qua thué dich vy cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu
cong tryc tuyén.

Uy ban nhan dén cép x3 tiép nhan véin ban thdng bao va c6 Gidy tiép nhén.
Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng bdo dugc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phin, so lwong ho so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwre hién thi tuc hanh chinh: Nguoi dai dién cua t6 chirc
ton gido truc thudc co6 dia ban hoat dong ton gido & mot xa bod sung hoat dong ton
giao khong c6 trong danh muc hoat dong ton gido hang nam da dugc thdng bao.

e) Co quan thue hién thua tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép xa.

g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duogc luu tai Uy ban nhan déan cip xi dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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Thoéng béoq danh muc~hoat dong ton giao héng nam hoac danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 13 20 ngay trudc khi dién ra hoat dong ton gido khong co trong
danh muc hoat dong ton gido hang nam da dugc thong bao, ngudi dai di¢n cua to
chtrc ton gido truc thu(f)cq co dia bén hoat dong ton giéQ 0 mot xa co trach nhiém
guri van ban thong béo bo sung dén Uy ban nhan dan cap xa.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

T Tén cdc hqg}t dong Thxm gian Dia dlAem dJen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pja danh noi c6 tru s& cua td chirc ton giao, td chic ton giao truc thude hodc t chire duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéc vé tin nguong ton gido ¢ trung uong ddi véiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;

co quan chuyén mon vé tin ngudng, ton giao cap tinh ddi vé6i viée thong bao danh muc hoat dong ton
giao (hodc hoat dong ton gido bd sung) cuatd chirc ¢6 dia ban hoat dong ton giao ¢ nhiéu huyén thuoc
mot tinh; Uy ban nhan dan cap huyén d6i véi viée thong bao danh muc hoat dong ton giao (hogc hoat
dong ton gido bd sung) cua td chirc co dia ban hoat dong ton giao & nhidu xa thuéc mot huyén; Uy ban
nhan dan cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong tén giao bd sung)
ctia to chuc co dia ban hoat dong tén giao & mot Xa.

@) T4 chirc ton giao, td chuc ton gi4o truc thude hodc td chirc duoc cip chimg nhan dang ky hoat dong
ton gido.

) Hoat dong ton gido hing nam hodc hoat dong ton gido bd sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thuc hién:

- Buoc 1: Truée khi‘thay doi nguoi dai qdién, nhém sinh hgat }Gn gido tap
trung co trach nhiém gui ho so dang ky thay doi ngudi dai dién dén Uy ban nhén
dan cap xa noi c6 dia diém sinh hoat ton giao tap trung

- Budc 2 Uy ban nhan dan cap Xa xem xét ho so dang ky, truong hop hé so chua
day du, hop 18, Uy ban nhan dan cdp x& huéng dan truc tiép hodc thong bao qua thu
dién tir, tin nhan dién thoai hodc van ban cho nhoém sinh hoat ton gido tép trung dé bo

sung, hoan thién. Trudng hop tir chdi tiép nhan, giai quyét phai néu 5 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Budce 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan hoic
khong chap thuan vé viéc ding ky thay dm nguoi dai dién cia nhém sinh hoat ton
gido tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua
Uy ban nhéan dén cip x4 dé tra cho nhom sinh hoat ton gido tap trung. Trudng hop
khong chap thuan phai tra 1oi bang van ban va néu rg ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai B phan Tiép nhan va tra két qua cua Uy ban nhan
dan cép xa; qua dich vu buu chinh c¢ong ich; qua thué dich vu ctia doanh nghiép,
c4 nhan hoic uy quyén theo quy dinh ctia phap luat hodc qua Cong dich vy cong
truc tuyén.

Uy ban nhan déan cép x4 tiép nhan ho so dang ky, ¢ Giay tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ So yéu ly lich ctia nguoi dai dién méi;

+ Vin ban chap thuan cia t6 chirc ton gido hodc to chie duge cip chimg

nhan diang ky hoat dong t6n gido vé viéc thay doi nguoi dai dién d6i v6i nhom sinh
hoat ton gido tap trung do to chirc dang ky;

+ Bién ban cudc hop bau, cir ngudi dai dién moi (néu co).
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 15 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Poi twong thue hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi ngudi dai dién ciia nhom.

e) Co quan thuc hién thi tuc hanh chinh:



186

Co quan c6 tham quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép xa.

g) Két qua thyre hién thi tuc hanh chinh: Van ban tra 101 chap thuan hoic
khong chap thuan vé viéc dang ky thay ddi ngudi dai dién ctia nhom sinh hoat t6n
gido tap trung.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Dang ky thay~déi nguoi dai dién cua nhom sinh hoat ton gido tap trung la
nguoi Viét Nam (Mau B6, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong.
I) Can cir phap ly ctia tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phil quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PANG KY
Thay doi nguoi dai dién
cua nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Kinh gui: .......... @
Tén nhom sinh hoat ton giao tap trung: ........oovviiiiiiiiiiie e,

Tén to chire ton gido hodc t6 chirc duoc cip chimg nhan diang ky hoat dong
170) 18 < E2 T R
Ping ky thay d6i ngwoi dai dién véi cac ndi dung sau:
Nguoi dai dién cli cua nhom:

- Chirc v, pham Vi (NEU CO)...couvvveeeiiieeeeieeeeeeee et e
Nguoi dai dién méi cua nhom:

= SO CMTNDICCCD: .. eneeeee e e
s N OL U T oo e e e e e e e e te e et e e et e e ee e eer e e re e e e
- Churc vu, phérn Vi (néu CO)anntrteeeeeeiteeeeeeeeette e e e e e e tareeeeeeettabeeeeeeenarraeaeeaans
LY dO thay @O0 ....veeeee e,

Du kién thoi diém thay d0i: ......oooeieee e e,

Vin ban kém theo gdm: So yéu 1y lich ctia nguoi dai dién méi; van ban chap thuan
ctia tO chire ton gido hodc t6 chiic duge cap ching nhan dang ky hoat dong ton gido vé
viéc thay doi nguoi dai di¢n ddi v&i nhém sinh hoat ton gido tap trung do td chirc dang
ky; bién ban cudc hop bau, cir nguoi dai dién méi (néu co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

M Pja danh noi co dia diém sinh hoat ton gido tap trung.

@ Uy ban nhan dan cap x4 noi c6 dija diém sinh hoat ton gi4o tap trung.
©) Nguoi dai dién méi ciia nhom sinh hoat tén gido tip trung.

“) Ghi r5 sb nha, duong phé, x6m, thon, xa, huyén, tinh.
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7. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOT XA

a) Trinh ty thuc hién:

- Budc 1: Trude khi thay dbi dija diém sinh hoat ton gido tip trung, nguoi dai
dién cua nhom sinh hoat ton gido tap trung c6 trach nhiém giri ho so dé nghi thay
doi dia diém sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhan dan cap xa xem xét hd so dé nghi, trudng hop ho so
chua ddy du, hop 18, Uy ban nhén déan cip xa hudéng dan truc tiép hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho ngudi dai dién nhom sinh
hoat ton giao tap trung dé bo sung, hoan thién ho so. Truong hop tu chdi tiép
nhan, giai quyet phai néu 6 1y do. Thoi gian hoan thién ho so khong tinh vao thoi
han giai quyét.

- Budc 3: Sau khi tham dinh ho so, ij ban nhan déan cap xa chap thuan hodc
khong chap thuan vé viéc ding ky thay doi dia dlem sinh hoat ton giao cua nhom
sinh hoat ton gido tap trung va giri két qua giai quyét vé Bo phan Tiép nhan va tra
két qua ctia Uy ban nhan dan cap xa dé tra cho nguoi dai dién nhém sinh hoat ton
gido tap trung. Truong hop khong chap thuan phai tra 1oi bang vin ban va néu rd
ly do.

b) Cach thirc thwe hién:

Nop ho so tryc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan
dan cép xa; qua dich vy buu chinh cong ich; qua thué dich vu ctia doanh nghiép,
c4 nhan hoic uy quyén theo quy dinh ctia phap luat hodc qua Cong dich vy cong
truc tuyén.

Uy ban nhan dan cép x4 tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc
tinh theo ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Van ban dé nghi (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap méi dé lam noi sinh hoat ton
giao tap trung;

+ Vin ban chap thuan cta to chirc ton gido hoic to chitc dugc cap ching
nhdn dang ky hoat dong ton gido vé viéc thay doi dia di€ém do1 véi nhom sinh hoat
ton giao do t0 chirc dang ky.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dé nghi hop 16.

d) P6i twong thue hién thi tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia diém sinh hoat ton gido trong dia ban mdt xa.

e) Co quan thuc hién thi tuc hanh chinh:
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Co quan co tham quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép x4 noi ¢ dia diém sinh hoat ton gio tap trung.
g) Két qua thuwe hién thii tuc hanh chinh:

Vin ban tra 101 chap thuan hodc khong chip thuan vé viéc dé nghi thay d6i
dia di€m sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Dé nghi thay dbi dia diém sinh hoat t6n gido tap trung cua nhoém sinh hoat
ton gido tap trung la nguoi Viét Nam (Mau B7, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

Cham nhat 1a 10 ngay ké tir ngdy dugc chp thuan dia diém mdi, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diem ct va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
cia nhom sinh hoat ton giao tap trung la nguoi Viét Nam
Kinh gui: .......... @
Tén nhom sinh hoat tOn giao tap trung:.........c.ooviiiii i,
Tén ton gido:........covvviennnee, S P PP PP PP PP PP
Tén t6 chirc ton gido hodc to chirc dugce cap ching nhan dang ky hoat dong
1101 o4 10 S

Nguoi dai dién:
-Ho va tén ........................................................................
- Tén got trong ton giao (NEU CO):uueuvueiuiiciiiciiiciicices
= SO CMTND/CCCD:.....iiiiiiiieiie st

Pé nghi thay d6i dia diém sinh hoat tén giao tap trung
v6i cac ndi dung sau:

Vin ban kém theo gdm: Gidy t& ching minh c6 dia diém hop phap méi dé lam noi
sinh hoat ton gido; van ban chap thudn ctia to chirc ton gido hoic to chirc duoc cip ching
nhan dang ky hoat dong ton gido vé viéc thay doi dia diém d6i voi nhom sinh hoat ton
gido do to chtrc dang ky. D6i véi viée thay do6i dja diém sinh hoat t6n gido tap trung dén
dia ban xa khéc, nguoi dai dién con c6 trach nhiém giri kem theo ban sao van ban chép
thuan dang ky sinh hoat ton gido tap trung ciua Uy ban nhan dan cp xa noi ¢6 dia diém
sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Pia danh noi co dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat ton gido tip trung moi.
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8. THU TUC PE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG PEN PIA BAN XA KHAC

a) Trinh ty thuc hién:

- Budc 1: Trude khi thay d6i dia diém sinh hoat ton gido tp trung dén dia
ban xa khac, nguoi dai dién cua nhom sinh hoat ton giao tap trung cé trach nhiém
giri ho so de nghi thay d6i dia diém sinh hoat ton gido tap trung dén dia ban xa
khac dén Uy ban nhan dan cip xa noi du kién c6 dia diém méi.

- Budc 2: Uy ban nhan dan cap xa xem xét hd so dé nghi, trudng hop ho so
chua day du, hop 18, Uy ban nhan dan cap xa hudng dan truc tiép hoic théng bao
qua thu dién ti, tin nhan dién thoai hodc van ban cho ngudi dai dién nhom sinh
hoat ton gido tap trung dé bo sung, hoan thién ho so. Truong hop tu chdi tiép
nhan, g1a1 quyet phai néu 18 1y do. Thoi gian hoan thién hd so khong tinh vao thoi
han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan hoac
khong chap thudn vé viéc dang ky thay d01 dia diém sinh hoat t6n giao tap trung dén dia
ban x& khaC va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua ctia Uy ban
nhan dan cap xa dé tra cho ngudi dai dién nhém sinh hoat t6n gido tap trung. Truong
hop khong chap thuan phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan
dan cép xa; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hoic uy quyén theo quy dinh ctia phap luat hodc qua Cong dich vy cong
truc tuyén.

Uy ban nhan dan cép x4 tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc
tinh theo ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat t6n
giao tap trung;

+ Van ban chép thudn cia t6 chirc ton gido hodc to chic duoc cip ching
nhdn dang ky hoat dong ton gido vé viéc thay doi dia di€ém do1 véi nhom sinh hoat
ton gido do to churc dang ky;

+ Ban sao van ban chap thuan dang ky sinh hoat ton gido tap trung cua Uy
ban nhan dan cap x3 noi c6 dia diém sinh hoat ton gido tap trung lan dau.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan di ho so dé nghi hop 16.
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d) Pdi twong thuc hién thi tuc hanh chinh: Nguoi dai dién nhém sinh
hoat ton gido tap trung thay doi dia diém sinh hoat ton gido tap trung dén dia ban
xa khéc.

e) Co quan thue hién thi tuc hanh chinh:

7 Co quan co t}}ém quyén quyé;t dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa noi du kién c0 dia diém mai.

2) Két qua thyce hién thu tuc hanh chinh: Vin ban tra 16 chép thuan hoic
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung.

h) L¢ phi: Khdng co.

i) Tén miu don, mau to khai:

Pé nghi thay doi dia diém sinh hoat ton gido tip trung (Mau B7, Phu lyc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 1a 10 ngay ké t}‘r ngay duoc chép thuan dia diém mérj, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cu va co
trach nhiém thong b4o bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém
sinh hoat ton gido tap trung cii.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
cia nhom sinh hoat ton giao tap trung la nguoi Viét Nam
Kinh gui: .......... @
Tén nhom sinh hoat tOn giao tap trung:.........coovviiiii i,
Tén ton gido:........covvviennnee, S P PP PP PP PP PP
Tén t6 chirc ton gido hodc to chirc dugce cap ching nhan dang ky hoat dong
11001 o4 10 S

Nguoi dai dién:
-Ho va tén ........................................................................
- Tén go1 trong ton giao (NEU CO):uueuvueiiciiiiiiciiiciicies
= SO CMTIND/CCCD ...ttt e

Pé nghi thay d6i dia diém sinh hoat tén giao tap trung
v6i cac ndi dung sau:

Vin ban kém theo gdm: Gidy t& ching minh c6 dia diém hop phap méi dé lam noi
sinh hoat ton gido; van ban chap thun cta to chirc ton gido hodc to chirc duge cip ching
nhan dang ky hoat dong ton gido vé viéc thay doi dia diém d6i voi nhom sinh hoat ton
gido do to chtrc dang ky. D6i véi viée thay d6i dja diém sinh hoat t6n gido tap trung dén
dia ban xa khéc, nguoi dai dién con c6 trach nhiém guri kém theo ban sao van ban chép
thuan dang ky sinh hoat ton gido tap trung cua Uy ban nhan dan cap xa noi ¢6 dia diém
sinh hoat ton gido tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Pia danh noi co dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat ton gido tip trung moi.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 1a 10 ngay ké tir ngay duoc chap thuan dia diém méi,
nhém sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém
cili va ¢ trach nhiém giri van ban thong b&o dén Uy ban nhan dan cap xa noi co
dia di€ém sinh hoat ton gido tap trung cii.

- Bu6c 2: Uy ban nhan dan cip xa Xem Xét, tiép nhan vin ban thdng béo,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa huong
dan truc tiép hoac thong bdo qua thu dién tir, tin nhan dién thoai hodc van ban cho
nhom sinh hoat ton gido tap trung dé bo sung, hoan thién. Truong hop tir choi ti€p
nhan phai néu 10 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong béo tryc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat hodc qua Cong dich vu
cong tryc tuyen.

Uy ban nhan déan cap x3 tiép nhan vén ban thdng bao va c6 Gidy tiép nhan.

Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

Vin ban théng bao néu rd tén to chire ton gido hodc to chitc duoc cap chimg
nhan dang ky hoat dong ton gido; tén nhoém; ho va tén nguoi dai dién cua nhoém;
thot diém thay doi; dia diém sinh hoat ton gido tap trung méi; thot di€ém cham duat
sinh hoat ton gido tai dia di€m cii.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia diém sinh hoat ton gido.

e) Co quan thue hién thia tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép x4 noi ¢ dia diém sinh hoat ton gido tap trung cil.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cap x4 dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) Lé phi: Khdng co.
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i) Tén mflu don, miu to khai: Noi dung van ban thong bdo theo quy dinh
tai khoan 5 Picu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cham nhit 13 10 ngay ké tr ngay dugc chép thuan dia diém mdi, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong bao bang van ban dén Uy ban nhéan dan cap xa noi c6 dia diém
sinh hoat ton gido tap trung cii.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phil quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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_ 10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG DIA
BAN MOT XA CUA CO SO TiIN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRU'C THUQC

a) Trinh ty thuc hién:

- Budc 1: Trudce khi to chirc quyén gop 05 ngay lam viéc, nguoi dai dién
hodc ban quan ly co s¢ tin ngudng; t6 chiic tén gido, to chirc ton gido truc thudc
t6 chirc quyén gop trong dia ban mot xa c6 trach nhiém gui van ban thong bao
dén Uy ban nhan dan cip x4 noi to chac quyén gop.

- Buéc 2: Uy ban nhan dan cap xa xem Xét, tiép nhan vin ban théng béo,
truong hop van ban thong bao chua diy du, hop 16, Uy ban nhan dan cip xi hudng
dan truc tiép hodc thong bao qua thu dién tir, tin nhén dién thoai hodc van ban cho
ngudi dai dién hodc ban quan 1y co so tin ngudng; to chuc tén gido, t6 chirc ton
gido truc thudc dé bod sung, hoan thién. Truong hop tir chéi tiép nhan phai néu rd
ly do.

b) Cach thirc thwe hién:

Nop vin ban théng béo truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép x4; qua dich vu buu chinh cong ich; qua thué dich vu ctia doanh
nghiép, ca nhan hodc oy quyén theo quy dinh ctia phép luat hodc qua Cong dich vu
cong truc tuyén.

Uy ban nhan dén cép x4 tiép nhan véin ban thdng bao va c6 Gidy tiép nhén.
Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo
ngay ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai liéu kém theo
(n€u o).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Doi twong thwe hién thi tuc hanh chinh: Nguoi dai dién hoic ban
quan ly co sé tin ngudng, to chirc ton gido, t0 chirc ton gido truc thudc to chirc
quyén gop trong dia ban mot xa.

e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyén quyet dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhén dan cép x4 noi to chirc quyén gop.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido va kiém tra viéc thuc hién cac noi
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dung trong vin ban thong bao cta co sé tin ngudng, to chic ton gido, to chirc ton
gido truc thudc.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao vé viée td chtrc quyén gop (Mau B49, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Trudc khi to chirc quyén gop 05 ngay lam viéc, ngudi dai dién hodce ban quan
ly co s¢ tin ngudng; 0 chire ton gido, t6 chirc ton gido tryc thude co trach nhigm thong
bao bang van ban dén Uy ban nhan dan cap xa noi to chiic quyén gop.

- Hoat d0ng quyén gop cua co s¢ tin ngudng, t6 chtrc ton gido, té chuc ton
giao truc thudc phai c6 so sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gop phai duoc quan ly, str dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton giao.

- Khong dugc 191 dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chuc
ton giao truc thudc dé quyén gop nham truc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sd tin ngudng; t6 chirc ton gido, to chiic
ton giao tryc thude thyc hién hoat dong quyén gop khong ding quy dinh thi co quan
nha nudc co tham quyén tiép nhan thong bao quyén gop cd van ban yéu cau dung ti€p
nhan, sir dung tai san dugc quyén gop va xu Iy theo quy dinh cua phép luat.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.



198

Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén goép

Kinh gui: .......... @

Tén (chitinhoa): ...........coovvveinin... )
Dia Chiie. .
NguOT dal di€N:. ... e
- HO VAN s
- Tén goi trong ton ZIA0 (NEU CO):...v eeeen e,
- S6 CMTND/CCCD: .
- Chtre vy, pham vi (neu co) ........................................................

Thong bao veé viéc to chirc quyén gop vai cac ndi dung sau:
Muc dich qQUYEN gOP ... .
Dia ban td ChTC QUYEN COP:. ... et e
CAch thlrc qQUYEN gOP:. .. v e
Thot gian thuc hi€n qUYen gOp:......ovvviiiii e,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:...........o.......

...............................................................................................

...............................................................................................

NGUOI PAI DIEN @
(Chit ky, ddu)

@ Pia danh noi c6 co sd tin ngudng, t6 chirc ton gido hogc t6 chac ton giao truc thudc.

@ Uy ban nhan dan cap tinh d6i voi truong hop t6 chie quyén gop vuot ra ngoai dia ban mét
huyén; Uy ban nhan dan cap huyén ddi voi trudong hop t6 chirc quyén gop ngoai dia ban mot xa
nhung trong dia ban mot huyén, quan, thi x4, thanh phd thudce tinh, thanh phd thudc thanh phd
trye thudce trung wong; Uy ban nhan dan cip xa d6i v6i trudng hop t6 chire quyén gop trong dia
ban mdt xa.

® Co sO tin ngudng, t6 chuc t6n gido hodc to chirc ton gido truc thudc. DS v6i to chie ton
gido, to chue ton gido tryc thude, ngudi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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