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HANH CHINH MGT BAN HANH LINH VUC VIEC LAM THUQC PHAM VI
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s
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Danh muc thi tuc hanh chinh cap huyén

PHAN I. DANH MUC THU TUC HANH CHIiNH

Thati han giai

Thuc hién qua
dich vu buu

ox quyét . A R A S :
STT | Linh vuc/ tén TTHC Dia iilel'Tl tiep Thoi han giai quyéet Ciia cic co Phl,/l(; ch!Qh cong |<3h Gh,l
: nhan ho so Theo Sau cit quan sau cat giam phi Tiep | Tra chu
quy iAm nh@n ket
dinh g ho so | qua
Tin dung wu dii tao viéc lam
Vay von hd tro tao viée Ph ong gléo - Phong giao dich Ngan hanh
\ NN dich Ngan , . , . . X
lam, duy tri va mo rong | > chinh sach cac huyén, thanh pho:
hanh  chinh s 5 5 A A A
1 |viéc lam tor Quy quoc sach CAC 15 ngay | 15 ngay | 10 ngay Khong | Khong | Khong
gia vé viéc lam ddi véi . . - Uy ban nhan dan cédc huyén,
huyén, thanh . 'Y .
nguoi lao dong ph thanh pho: 05 ngay
Vay von ho tro tao viéc | Phong  giao - Phong giao dich Ngan hanh
lam, duy tri va mo rong | dich Ngan chinh sach cac huyén, thanh pho:
viéc lam tr Quy quoc | hanh  chinh s ... | 10 ngay A N N
2 gia vé viéc lam d01 voi | séch cac 15ngay | 15ngay | _ Uy ban nhén dén cac huyén, Khong | Khong | Khong
co s& san xuat kinh huyén, thanh thanh pho: 05 ngay
doanh pho

Ghi chu: Thoi han giai quyét TTHC la: ngay lam viéc.
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PHAN I. NOI DUNG CHI TIET THU TUC HANH CHINH

1. Thii tuc: “Vay von hd tro tao viéc 1am, duy tri va mé roéng viéc lam
tir Quy quoc gia ve viéc lam doi véi nguoi lao dong”

1.1. Trinh tu thwe hién:

- Budc 1: Nguoi lao dong ¢6 nhu cau vay von tir Quy lap hd so vay von
gtri Ngan hang Chinh sich xa hoi dia phuong noi thyc hién dy an.

- Budc 2: Trong thoi han 10 ngay lam viéc, lgé tur ngéy nhan duoc hd so
vay von, Ngan hang Chinh sach xéa hoi dia phuong t6 chirc thdm dinh, trinh Chu
tich Uy ban nhan dan cap huyén noi thuc hién du an phé duyét.

- Budc 3: Trong thoi han 05 ngdy lam viéc, ké tir ngay nhan dugc hd so
trinh duyét. Chu tich Uy ban nhan dan cép huyén noi thyc hién du 4n xem xét,
phé duyét. Néu khong ra quyét dinh phé duyét thi tra 101 bang vin ban va néu rd
1y do dé Ngan hang Chinh sach xa hoi dia phuong noi thuc hién dy 4n thong bao
cho nguoi vay.

1.2. Cach thirc thye hién: Nguoi lao dong ndp ho so truc tiép tai Ngan
hang Chinh sach xa hi dia phuong noi thyc hién dy an.

1.3. Thanh phan, s6 lweng ho so
- Thanh phdn hé so:

+ Gidy dé nghi vay vén €6 xac nhan cua Uy ban nhan din cp x3 vé noi
thuc hién duy an theo Mau s6 1 ban hanh kém theo Nghi dinh
s0 104/2022/ND-CP;

+ Ban sao cua mot trong cac loai gidy to: Gidy xac nhan thong tin vé cu
tra, Gidy thong bao s6 dinh danh ca nhan va thong tin cong dan trong Co so dir
lidu qubc gia vé dan cu trong truong hop Ngan hang Chinh sach xa hoi khong
thé khai thac dugc théng tin cu tri ca cong dan trong Co s dir liéu qubc gia vé
dan cu.

- S6 lwong hé so: 01 bd hd so.

1.4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan du ho so hop
1€ theo quy dinh.

1.5. Pdi twong thue hién: ca nhan (nguoi lao dong).

1.6. Co quan giai quyét thi tuc hanh chinh

- Ngéan hang Chinh sach xa hoi dia phuong (Chi nhanh Ngan hang Chinh
s&ch xa hoi hoac Phong Giao dich Ngan hang Chinh sach xa hoi);

- Uy ban nhan dan cip huyén.

1.7. Két qua thue hién thu tuc hanh chinh: Quyét dinh phé duyét Hb so
vay von hodc thong bao bang van ban doi voi truong hop khong du di€u kién
vay von.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx

1.8. Phi, 1€ phi: Khong.

1.9. Tén miu don, miu to kh~ai: (}iéy dé nghi vay von hd tro tao Viég
lam, duy tri va mo rong viéc lam (Mau s6 1 ban hanh kém theo Nghi dinh s6
104/2022/ND-CP).

1.10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

- Yéu cdu: Dy an thudc ngudn von do Uy ban nhan dan cdp tinh quan 1y.

- Diéu kién: ca nhan c6 nhu cau vay von dap ung cac diéu kién sau day:

+ C6 nang luc hanh vi dan su dﬁy du;

+ C6 nhu ciu vay von dé tu tao Viég lam hoac thu hut thém lao dong co
xac nhan cua co quan, to chirc ¢6 tham quyén noi thuc hién du an;

+ Cu tri hop phap tai dia phuong noi thyc hién du an.

1.11. Can cw phap ly cua thu tuc hanh chinh

- Luat Viéc lam ngay 16/11/2013;

- Nghi dinh s6 61/2015/ND-CP ngay 09 thang 7nam 2015 cua Chinh phu
quy dinh vé chinh sach hd tro tao viéc 1am va Quy qubc gia vé viéc lam;

- Nghi dinh sO 74/2019/ND-CP ngay 23 thang 9 ndm 2019 cua Chinh phu
vé sira d6i, bd sung mot so6 diéu cua Nghi dinh s0 61/2015/ND-CP ngay 09
thang 7 nim 2015 ctia Chinh phii quy dinh vé chinh sach hd tro tao viéc lam va
Quy qudc gia vé viéc lam;

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 caa Chinh
phu stra d6i, bd sung mot sd diéu cua cac nghi dinh lién quan dén viéc nop, xuat
trinh s6 ho khau, s6 tam tra gidy khi thuc hién thi tuc hanh chinh, cung cap dich
vu cong.


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-61-2015-nd-cp-chinh-sach-ho-tro-tao-viec-lam-quy-quoc-gia-ve-viec-lam-281864.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-74-2019-nd-cp-sua-doi-nghi-dinh-61-2015-nd-cp-quy-dinh-ve-chinh-sach-ho-tro-tao-viec-lam-408807.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-61-2015-nd-cp-chinh-sach-ho-tro-tao-viec-lam-quy-quoc-gia-ve-viec-lam-281864.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx

MAiu s6 1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI VAY VON HO TRQ TAO VIEC LAM, DUY TRI
VA MO RONG VIEC LAM

Kinh gtri: Ngan hang Chinh sach xa hoi .............
Hovatén:.........ooooiiiiiiiii Ngay, thang, nam sinh:..../.../ .
Dan toc:.....coviiiiii Gioitinh: ...
SO CCCD/CMND: ..t
NGAY CAP: e, NOTCAP: o
Noi thuong tri hodc noi tam 0

DN thoai: ...

Thudc d6i twong wu tién (néu co):

0 Nguoi khuyét tat theo Gidy xac nhan khuyet tat s6......................... do Uy
bannhandanxa ................ CAPNGAY vvvvvveeeennnnnnnnnn,
0 Ngudi dan tdc thi€u sO...........cooeevvinnni. dang sinh song tai vung c6 di€u

kién kinh t€ - xa héi dac biét khé khan
To1 ¢6 nhu cau vay von tr Quy qudc gia ve viéc lam dé thuc hién du an:

S6 nguoi lao dong dugc tao viéc lam, duy tri va mo rong viéc lam: ... nguoi.
trong do:

= Lao dONE NI (NEU COY. vt nguoi
- Lao dong 12 ngudi Khuyt tat (U CO):..evvn el nguoi

- Lao dong 13 ngudi dan toc thi€u s6 (08U cO):vnevvneveneieeieeieei nguoi
VOn thue hien du &n:. ..o, déng, trong do:
) T 10 T 1 dong

Pé nghi ngan hang cho vay O ti8N: .............oeeuuiiie e,

.
Bv h~
ARG CRTE: i e e e e e e e e et et et et et et e e e e e

thé nhu sau:



MUC PiCH SU DUNG VON

STT VAY

SO LUQNG| THANH TIEN (ddng)

Thoihanvay:....................... thang Tra goc: .....uveevveinn Tra lai:

To61 cam két st dung von vay dang muc dich, trd ng goc va 1ai dang thoi han,
néu sai t61 xin chiu trach nhi€m trudce phép luat.

XAC NHAN CUA UBND X4, ... , ngay... thang... nam...
PHUONG,THI TRAN ............ NGUOI PE NGHI VAY VON
ONE/DA: ..o (Ky va ghi 16 ho ten)
Co dw dan dwoc thuc hién tai dia
phuong.
ey NGAY... thang... nam...
TM. UY BAN NHAN DAN
CHU TICH

(Ky, dong ddu va ghi ré ho tén)
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2. Thii tuc: “Vay von hd tro tao viéc 1am, duy tri va mé rong viéc lam
tir Quy quoc gia veé viéc lam doi véi co sé san xuat, kinh doanh”

2.1. Trinh ty thuc hién

- Budc 1: Co sé san xuat, kinh doanh c6 nhu ciu vay vén 1ap hd so vay
von giri Ngan hang Chinh sach xa hoi dia phuong noi thyc hién du an:

- Budc 2: Trong thoi han 10 ngay lam viéc, lgé tur ngéy nhan duoc hd so
vay von. Ngan hang Chinh sach xd hoi dia phuong t6 chirc tham dinh, trinh Chu
tich Uy ban nhan dan cap huyén noi thuc hién du an phé duyét;

- Budc 3: Trong thoi han 05 ngdy lam viéc, ké tir ngay nhan dugc hd so
trinh duyét, Chu tich Uy ban nhan dan cép huyén noi thyc hién du 4n xem xét,
phé duyét. Néu khong ra quyét dinh phé duyét thi tra 1oi bang vin ban va néu rd
1y do dé Ngan hang Chinh sach xa hoi dia phuong noi thuc hién dy an thong bao
cho nguoi vay.

2.2. Cach thirc thue hién: Co sd san xuat, kinh doanh ndp ho so truc tiép
lai Ngan hang Chinh sach xa hdi dia phuong noi thyc hién du an.

2.3. Thanh phan, s6 lwong ho so
- Thanh phén hé so:

(1) Dy an vay V,(A’)Il ¢6 x4c nhan cia Uy ban nhan dan cap x4 vé noi thuc
hién dy dn theo Mau s6 2 ban hanh kém theo Nghi dinh s6 74/2019/ND-CP.

(2) Ban sao mét trong cac gidy to sau: Gidy ching nhén dang ky doanh
nghiép; gidy chimg nhan ding ky hop tac xa: hop dong hop tac; gidy ching
nhan dang ky ho kinh doanh.

(3) Gidy to ching minh co s& san xuat, kinh doanh st dung nhiéu lao
dong 1a nguoi khuyét tat, nguoi dan tde thiéu so, bao gom:

- P6i voi co so san xuét, kinh doanh sir dung tir 30% tong sb lao dong trd
1én 1a nguoi khuyét tat: Ban sao Quyét dinh vé viéc cong nhan co s& san XUAt,
kinh doanh sir dung tir 30% tong sd lao dong tré 18én 13 ngudi khuyét tat do SO
Lao dong - Thuong binh va X4 hoi cap.

- P6i voi co so san xuét, kinh doanh sir dung tir 30% tong sb lao dong trd
1€n 1a nguoi dan toc thi€u so:
+ Danh sach lao dong 1a nguoi dan toc thicu sé.

+ Ban sao hop dong lao dong hodc quyét dinh tuyén dung cta nhiing
nguoi lao dong trong danh sach.

+ Ban sao Chimg minh nhan dan hodc thé Cin cudc cong dan hodc gidy
khai sinh. Truong hop co s& san xuat kinh doanh ndp ban sao thé cin cudc cong
dan ciia ngudi lao dong 1a ngudi dan toc thiéu sé nhung Ngan hang Chinh sach
X3 hoi khong thé khai thac duoc thong tin cu trii cua cong dan trong Co s dir
lidu quéc gia vé& dan cu thi yéu ciu co s& san xuit kinh doanh ndp ban sao mot
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trong cac loai gidy to sau cua nhimg nguoi lao dong 1a nguoi dan toc thiéu so:
Gidy xac nhan thong tin vé cu tru, Glay thong bao s6 dinh danh c4 nhan va
thong tin cdng dan trong Co s dir liéu quéc gia vé dan cu.

- Bdi véi co so san xuat, kinh doanh sir dung tir 30% tong s6 lao dong trd
1€n 1a ngudi khuyét tat va ngudi dan toc thi€u so:

+ Danh sach lao dong 13 nguoi khuyét tit va nguoi dan tdc thiéu sb.

+ Ban sao gidy xac nhan khuyet tat cia nhiing nguoi lao dong 1a ngudi
khuyét tat do Uy ban nhan dan cap xa cap.

+ Ban sao hop dong lao dong hodc quyét dinh tuyén dung ctia nhung
nguoi lao dong trong danh séch.

+ Ban sao Chimg minh nhan dan hodc thé Cin cudc cong dan hodc gidy
khai sinh cta nhitng nguoi lao dong 13 nguoi dan toc thiéu sd. Trudng hop co sd
san xuat kinh doanh ndp ban sao thé cin cudc cong dan cia nguoi lao dong 1a
nguoi dan toc thiéu sb nhung Ngan hang Chinh sach xa hoi khong thé khai thac
dugc thong tin cu tra cua cong dan trong Co so dir liéu quoc gia vé dan cu thi
yéu cau co sé san xuat kinh doanh ndp ban sao moét trong cac loai gidy to sau
cua nhimg nguoi lao dong la nguoi dan toc thiéu sb: Gidy xac nhan thong tin vé
cu tra, Gidy thong bao s6 dinh danh ca nhan va thong tin cong dan trong Co s
dir liéu qudc gia vé dan cu.

- 86 lwong hé so: 01 bd ho so.

2.4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan da ho so hop
1€ theo quy dinh.

2.5. Poi twong thwe hién tha tuc hanh chinh: Co s¢ san xuét, kinh
doanh (doanh nghi€p nho va vira, hop tac xa, t6 hop tac, hg kinh doanh).

2.6. Co quan giai quyét thi tuc hanh chinh

- Ngan hang Chinh sach xa hoi dia phuong (Chi nhdnh Ngan hang Chinh
sach xa hoi hoac Phong Giao dich Ngan hang Chinh sach xa hoi).

- Uy ban nhan dan cip huyén.

2.7. Két qua thue hién tha tuc hanh chinh: Quyét dinh phé duyét Hb so
vay von hodc thong bao bang van ban doi voi truong hop khong du di€u kién
vay von.

2.8. Phi, I¢ phi: Khong.

2.9. Tén miu don, mau to khai: Dy 4n vay vbn hd tro tao viéc lam, duy
tri va md rong vigc lam theo Mau s6 2 ban hanh kém theo Nghi dinh
s0 74/2019/ND-CP .

2.10. Yéu céu, diéu kién thuc hién thi tuc

- Yéu cdu: Du an thudc ngudn vén do Uy ban nhan dan cip tinh quan 1y.


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-74-2019-nd-cp-sua-doi-nghi-dinh-61-2015-nd-cp-quy-dinh-ve-chinh-sach-ho-tro-tao-viec-lam-408807.aspx

- Diéu kién:
+ Co du 4n vay von kha thi tai dia phuong, phu hop véi nganh, nghé san
xudt kinh doanh, thu hut thém lao dong vao lam viéc 6n dinh.

+ Du 4n vay von c6 xac nhan cia co quan, to chirc c6 thim quyén noi
thuc hién du an.

+ C6 bao dam tién vay: Déi v6i muc vay tir 100 triéu ddng tré 1én, co s
san xuat, kinh doanh phai c6 tai san bdo dam tién vay theo quy dinh phap luat vé
giao dich bao dam.

2.11. Can cir phap ly cua thu tuc hanh chinh

- Luat Viéc lam ngay 16/11/2013,;

- Nghi dinh 56 61/2015/ND-CP ngay 09 thang 7 nam 2015 cua Chinh phu
quy dinh vé chinh sach hd tro tao viéc lam va Quy qubc gia vé viéc lam;

- Nghi dinh sb 74/2019/ND-CP ngay 23 thang 9 nim 2019 ctia Chinh phu
vé stra d6i, bd sung mot sd diéu cua Nghi dinh s6 61/2015/ND-CP ngay 09
thang 7 nam 2015 cuia Chinh phu quy dinh vé chinh sach hd tro tao viée lam va
Quy qudc gia vé viec lam;

- Nghi dinh 5O 104/2022/ND-CP ngay 21 thang 12 nam 2022 cua Chinh
phu sua doi, bd sung mot s6 dleu clia cac nghi dinh lién quan dén viéc nop, Xuat
trinh s6 ho khau, s tam tr gidy khi thyuc hién thi tuc hanh chinh, cung cap dich
vu cong.


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-61-2015-nd-cp-chinh-sach-ho-tro-tao-viec-lam-quy-quoc-gia-ve-viec-lam-281864.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-74-2019-nd-cp-sua-doi-nghi-dinh-61-2015-nd-cp-quy-dinh-ve-chinh-sach-ho-tro-tao-viec-lam-408807.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-61-2015-nd-cp-chinh-sach-ho-tro-tao-viec-lam-quy-quoc-gia-ve-viec-lam-281864.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx

Mau sb 2
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DU AN VAY VON
HO TRQ TAO VIEC LAM, DUY TRi VA MO RONG VIEC LAM
Kinh gui: Ngan hang Chinh sach xa hoi......

I. THONG TIN VE CO SO SAN XUAT, KINH DOANH
1. Tén Doanh nghiép/Hop tac xa/Td hop tac/Ho kinh doanh: .......................

4. Gidy chung nhan dang ky doanh nghiép/hop tac xa/ho kinh doanh sé:
NGAY CAP: e CO quan Cap: .........cueeevunenn..

dong

II. KET QUA SAN XUAT KINH DOANH VA TINH HINH SU DUNG
LAO PONG

1. Két qua san xuat kinh doanh ctia 02 nam trudc thoi di€ém vay von (n€u co)

Nam............. :



dong

Nam................ :

= TONG AOBNN TNUS et dong

III. THONG TIN VE DU AN VA NHU CAU VAY VON

L T AU AN oo
Noithuc hi€n du An: ...
2. No1 dung dy &an

a) Hién trang

- Véan phong/chi nhanh/ctra hang kinh doanh (dia chi, di¢n tich): ............

.............................................................................................

b) Dy 4n phat trién san xuat, kinh doanh

- M6 rdng, cai tao nha xudng, kho bai:

+ Dign tich MG rONg, CAT tA0: ...ovuiii i e
+ Chi phi mO 10N, CAL tA0: ...\ttt

- Pau tu trang thiét bi:

+ M4y moc, thiét bi (chiing loai, 6 lwong, gid tri): .........ovevvueeieeeiann....

+ Phuong tién (ching loai, s6 lugng, gid tri): ........oooveiieeiiieeieeeieeeen,
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- Pau tu von luu dong: Vat tu, nguyén, nhién liéu, hang héa, dich vu (chung
loai, SO TrQng, ZIA tr1): .oveii e

¢) Phuong an st dung lao dong.

TONE SO 180 AONE:  .ooeeee et
nguoi, trong do:

+ Lao AONE N (MU CO):v ettt nguoi
+ Lao dong 1a ngudi khuyét tat (08U €O):..ovvneeen e nguol
+ Lao dong 1a ngudi dan toc thidu s6 (Néu cO):...n.eveneie e nguol

- Tong doanh thu:..................... dong

- Tong chiphit.......ovvviieiinn.... dong

-Loinhudn:................... dong

d) Thoi diém bat dau thuc hién dy an: thang ... nam...................

3. Tong ngudn von thuc hién du An:.........oooeevieeieeieeinn.. déng, trong do:
VOM U €O dong
Dé nghi Ngan hang cho vay s6 tien:............coooveiiieiiiiiiieeein, dong

(BANG CRIE: .. oo oot e e e e e e e e et e e e e e et e e et )
dé dung vao viéc:
4. Thoit han vay: ... thang

5. Nguon tién tra ng ngan hang

- Khéu hao tai SAN 1 VON VAY: .. ... .eeeeeee e dong

- Khau hao tai san tir nguon vOn tr CO:.....neveeee e dong

- Loi nhuan tir du 4n va cac ngudn Khac:............cooooiiiiiieiiinin dong
- Dy kién téng sO tien tra no MmOt NAM 1&:. ... ooveee e, déng

6. TIA OC:. ..ol Tralaitheo:.........ooooviiiinnnn.

7. Tai san bao dam lién vay (n€u co)
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GIA TRI UOC TiNH| GIAY TO VE

STT | TEN TAI SAN | SO LUQNG (ddng) TAI SAN

T61 xin cam két st dung von vay dung muc dich, tra ng goc va 1ai ding thoi han,
néu sai t61 xin chiu trach nhiém trudc phap luat./.

XACNHAN CUA UBND XA, ... , ngay... thang... nam...
PHUONG, NGUOI PAI DIEN
THI TRAN ............ (Ky, dong dau va ghi ré ho tén)

Co6 du an duoc thuc hién tai dia
phuong./.

werr, NEAY... thdng... nam...
TM. UY BAN NHAN DAN
CHU TICH
(Ky, déng ddu va ghi ré ho tén)
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