N PHU LUC
HNOQI BQ GIAI QUYET THU TUC HANH CHINH THUQC
AM QUYEN QUYET PINH CUA SO NOQI VU
“henl theo Quyét dinh sd405/0D-SNV ngay 14 thang 7 ndam 2022
ciia Gidm déc S¢ Néi vu tinh Bic Giang)

PHAN 1. DANH MUC THU TUC HANH CHIiNH

TT

Tén Thu tuc hanh chinh

Thoi gian giai quyét
(Pon vi tinh: ngay)

Ghi cha

Linh vue Cong chire, vién chire

Thu tuc thim dinh dé an vi tri viée

1 lam (don vi sy nghép cong 13p) 25
Thii tyc tham dinh diéu chinh vi
2 | tri viéc lam (don vi sy nghép cong 15

lap)

Thoi  gian  giai
quyét trudc uy
quyén la 40 ngay

Thoi gian giai
quy€t trudc uy
quyén la 25 ngay




PHAN I1. NOI DUNG QUY TRINH NQI BQ GIAI QUYET

THU TUC HANH CHINH

LLINHVUCCCVC
1. Thi tuc tham dinh deé an vi tri viéc lam (don vi sw nghiép cong lap)

DPon
Thir ty Noi dung cong viéc vilca Thoi
cac buéc : g cong vie nhan han
thwc hién
- Kiém tra, huéng dan, tiep nhan ho so, giri phiéu hen
tra két qua cho ca nhén, to chuc.
- So hod hd so, quét (scan) chuyen hé so trén phan B phan Yy oA
Busc 1 mém Mot cira dién tir va chuyén ho so gidy dén | Motcia 2ngay
Phong chuyén mon (trir truong hop hd so nop tryc | (To nhan
tuyén); ho s0)
- Chuyén ho so cho Trudéng phong CCVC
Bugc 2 | Truong phong CCVC nhan hd so ban giao tir Bo : 1 ngay
A Ay L A A . Truong
phan Mot ctra sau d6 giao cho Chuyén vién phu trach A
_ phong
linh vuc
Chuyén vién kiem tra, xt Iy ho so
- Truong hop d€ an VTVL cua don vi su nghiép
Buée 3 khong dam bao thi cé van bén tra lai, yéu cau chinh | Chuyén 18 na:
U0C S | sira (Thong qua Trung tam PVHCC). vién ngay
- Trudong hop dé &n VTVL cia don vi sy nghiép dam
bao: trinh Truong phong
Buéc 4 | Truong phong xem’xét, trinh l&nh dao S¢ ky van ban | Truong 2 ngay
tham dinh, cho y kién Bé an VTVL phong
Buse 5 | Lanh dao So kg vin ban thim dinh, cho y kién D& an | Lanh dao 2 ngay
VTVL So
. Phong Cong chic vién chirc chuyén két qua Bo phan | Chuyén .
BudC 6 |\t cira ciia So Noi v tai Trung tam PVHCC. vien | L1hoay
Bo phan Mot ctra cua So Noi vu tai Trung tdm | Bo phan 1 o
Buéc 7 PVHCC cung Phong CCVC tra két qua; ket thic quy | Mot cura 2 hgay
trinh va tra ket qua cho to chirc, ca nhan theo quy | (T6 nhan
dinh hd so)
Téng thoi gian giai quyét 25 ngay




2. Thii tuc thAm dinh diéu chinh vi tri viéc 1am (don vi sw nghép cong lap)

DPon
Thir tw N o vilca Thoi
cac buéc Noi dung cong vigc nhan han
thuc hién
- Kié;n tra, huong dan, ticp nhan ho so, gri phiéu hen
tra ket qua cho ca nhan, to chac. ‘
- S0 hoa ho so, quét (scan) chuyén ho so trén phéan B phan 15 nad
Buse 1 | MM Mot cua dién tr va chuyén hd so gidy dén| Mot cua gay
Phong chuyén mon (trir truong hop ho so nop truc | (T0 nhan
tuyen); ho so)
- Chuyén ho so cho Truéng phong CCVC
Bugc 2 | Truong phong CCVC nhan hd so ban giao tir Bo \ 1 ngay
A Ay L A A . Truong
phan Mot ctra sau d6 giao cho Chuyén vién phu trach A
_ phong
linh vuc
Chuyén vién kiém tra, xu Iy ho so
- Truong hop ho so dieu chinh Bé &n VTVL cua don .
Buge 3 Vi su nghiép khong dam bao thi c6 van ban tra lai, | Chuyén 8 ngay
U0C S | vay cau chinh sira (Thong qua Trung tim PVHCC). vién
- Trudng hop hd so diéu chinh P& an VTVL cua don
vi sy nghiép dam bao: trinh Trudéng phong
. . \ e e < . L s . 2 ngay
Budc 4 | Truong phong xem xét, trinh Lanh dao S¢ ky van | Truong
ban tham dinh, cho y kién dieéu chinh B¢ &n VTVL phong
Buge 5 | Lanh dao So ky van ban thim dinh, cho ¥ Kién diéu | Lanh dao 2 ngay
chinh Bé an VTVL So
Phong Cong chirc vién chirc chuyén két qua Bo phan | Chuyén | 1 N9y
Busc 6 ong Cong churc vién chirc chuyén ket qua Bo pha uy
MGt cua cua S& NGI vu tal Trung tam PVHCC. Vién
Bo phan Mot ctra cua So Noi vu tai Trung tdm | Bo phan L o
Buéc 7 PVHCC cung Phong CCVC tra ket qua; ket thic quy | Mot cua 2 hgay
trinh va tra ket qua cho t6 chuc, ca nhan theo quy | (T6 nhan
dinh hd s0)
Téng thoi gian giai quyét 15 ngay
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