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PHAN I1. NOI DUNG CU THE QUY TRINH NQI BQ GIAI QUYET TTHC

1. Giai quyét ché d6 tro cAp wu dii ddi véi than nhén liét si

1.1. Trudng hop chung (dé nghi cap gidy chimg nhan than nhan liét si va trg cap mot
1an khi bao tir; giai quyét tuat than nhan)

* Thoi han gidgi quyét: 15 ngay

Thie tu N o Donvica | 5
. 2 N@i dung cong viéc nhan thuc
cac bwéc . han
hién :
Thei han gidi quyét TTHC 15 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
ho so theo quy dinh; ban giao chuyén ho so dén CAong?chu?c
Buéc 1 | phong Nguoi ¢o cong. motcuacua | o g oay
. a2 So Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Ngudi ¢ cong phu trach cong
tac chuyén mon tiép nhan/ tham dinh, xur ly ho so:
. + Ho so day da hop 16 tham muu Xay dung dy thao | Chuyén vién N
Bude 2 quyét dinh tro cap trinh Lanh dao phong phong NCC 12 ngay
+ HO so chua day du hogc khang hop 1¢ thi xay
dung du thao van ban tra lai ho so néu ro 1y do
Lﬁnl:l dao phong Nguoi cé cong xem xét: Lanh dao
Buagc 3 | + Dong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 01 ngay
+ Khong dong y: tra lai chuyén vién tham muu co cong
Lanh dao S¢ xem xét noi dung, ky ban hanh quyét
dinh giai quyet tro cap hodc van ban tra lai ho so. Linh dao S& .
Budc 4 ) ) ) j 0,5 ngay
+ Trudong hop khong ddng y: tra lai Lanh dao | LP-TB&XH
phong NCC
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Bude 5 S¢, gan ket qua [én phan mém mat cua dign tar va | Chuyén vién 01 naa
chuyén tra cho Bo phan Mot ctra S¢ Lao dong - | phong NCC gay
TB&XH.
, Cong chuc
Budc 6 Bo phan Mot cura S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So Lao dong -
TB&XH
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1.2. Truong hop quy dinh tai cac diém d, & khoan 1 Piéu 26 Nghi dinh s
131/2021/ND-CP

* Thoi han gidi quyét: S¢ Lao dong — TB&XH: 10 ngay lam viéc; Héi dong gidm dinh
Y khoa: 60 ngay

Thie tu N o Donvilca |y
chc budc No6i dung cong viéc nhar)Athn.rc han
hién :
Thei han gidi quyét 10
ngay
Bo phan Mot cira S& Lao dong - TB&XH tiép nhan hd so | Céng chuc
theo quy dinh; ban giao chuyén hd so dén phong Ngudi ¢6 | mot cira cua 05
Budc 1 | cong. S¢ Lao R
- Truong hop ho so khong hop 18: Yéu cau b sung hd so | dong - noay
hoac tra lai ho so (néu 13 1y do) TB&XH
Chuyén vién phong Nguoi ¢ cong phu trach cong tac
chuy&n mén tiép nhan/ tham dinh, xi 1y hd so:
+ Ho so day du da diéu kién: tham muu du thao van ban
gidi thiéu sang Hoi dong giam dinh y khoa giam dinh trinh
Lanh dao phong
+ Ho so chua/khdng du diéu kién: tham muu du thao van Chuyén
. ) s 1 A N in \ 45
Budc 2 | ban tra lai ho so néu rd 1y do. vién phong .
Chuyén vién xtr Iy ho so nhan két qua tr Lanh dao So , NCC ngay
thuc hién:
+ Ho so du diéu kién: Chuyén vin ban kém cac giay to lién
quan dén HPGP Y Khoa tinh
+ Hb so khong du diéu kién: tra lai hd so kém vin ban néu
rd ly do cho B6 phan Mot cira
Buce 3 | Hoi dong gidm dinh y khoa té chire giam dinh va gui bién g;’rlndg;% 60
ban giam dinh y khoa dén S¢ Lao dong — TB&XH v khda ngay
Can ctr bién ban giam dinh Y khoa, chuyén vién phong .
R P Chuyén
Buéc 4 NCC tham muu du thap giai quyet vién, phong 3,5
+ Quyet dinh giai quyé'g tro cap (Truong hop du BK) N cc ngay
+ Van van ban tra lai ho so (Truong hgp khong du DK) ’
Lanh dao phong Ngudi cd cOng xem xét: Laﬁl} dao 0
Buéc 5 | + Pong ¥: trinh Lanh dao S¢ ky duyét pnong N
+ Khong dong y: tra lai chuyén vién tham muu Ngcléﬁlgco ngay
Lanh dao S& xem xét noi dung, ky ban hanh quyét dinh | Lanh dao
, £ X . e 1apea ris A ) 0,5
Budc 6 | giai quyét trg cap hoac van ban tra lai ho so So Lb- \
+ Trudng hop khong dong ¥: tra lai Lanh dao phong. TB&XH ngay
Chuyén vién xu ly th*) S0 gén két qua Ién phan mém mot | Chuyén 05
Budc 7 | ctra dién tir va chuyén tra két qua cho B phan Mot cira So | vién phong ng’ay
Lao dong - TB&XH. NCC




Bu6c8

B6 phan Mot ctra S¢ Lao dong - TB&XH tra két qua giai
quyét TTHC

Cong chac
mot ctra cua
So Lao
dong -
TB&XH
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1.3. Truong hop than nhan 1iét si da dugc giai quyét cac ché do wu dii nhung chua
dugc cap giay ching nhén than nhan liét sy
* Thoi han gidi quyet: 07 ngay

Thir tu N o Donvilca | .
. : Noi dung cong viéc nhéan thuc
cac buwéc . han
hién :
Thei han gidi quyét 07
ngay
Bo phan Mot cira S& Lao dong - TB&XH tiép nhan hod . ,
o pea L 2 . Cong chuc
so theo quy dinh; ban giao chuyén hoé so dén phong N
, e oA mot cua cua 0,5
Budéc 1 | Nguoi co cong. Sé Lao dond - | naa
- Trudng hop hd so khong hop 18: Yéu cau bd sung hd so ong g2y
e N A N TB&XH
hoac tra lai ho so (néu rd ly do)
Chuyén vién phong Nguoi ¢ cong phu trach céng tac
chuy&n mén tiép nhan/ tham dinh, xi 1y hé so:
, + Ho6 so day du hop 1é ghi day du thong tin vao Gidy | Chuyén vién .
Bude 2 chirng nhan than nhén liét sy trinh Lanh dao phong phong NCC 05 ngay
+ Ho so chua day du hoac khéng hop 1é thi xay dung du
thao van ban tra lai ho so néu 16 1y do
Lanh dao phong Nguoi cé cong xem xét: Linh dao 05
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi ng’ay
+ Khong ddng V: tra lai chuyén vién tham muu co cong
s | L 80X X101 g 5 a1 QYO0 | o | o
’ T ’ Lb-TB&XH ngay
+ Truong hop khong dong y: tra lai Lanh dao phong.
’ CAhuyerl Vle;n Xu?IyAho so nhar: ket qua Eu’ L?Ph ('%ao \Sor * | Chuyeén vién 05
Budc 5 | cap nhat ket qua Ién phan mém mét cira dign tir va tra hona NCC naa
cho B¢ phan Mot cira S¢ Lao dong - TB&XH. phong gay
Cong chac
Bugc 6 | BO Phan Mot cira So Lao dong - TB&XH tra két qua giai | mot cira cua
quyét TTHC S¢ Lao dong -

TB&XH
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2. Giai quyét ché do wu dai dbi véi vo hodc chong liét sildy chong hoic vo khac
2.1. Dbi véi trudng hop S¢ Lao dong - Thuong binh va X hoi noi thudng tra cua céa
nhan ddng thoi 13 S& Lao dong - Thuong binh va X4 hoi noi quan 1y hd so gbe 1iét si.

* Thoi han gidi quyét: 12 ngay

Thir ty N o Donwifed 1 rai
) i Noi dung cong viéc nhéan thuc
cac buéc . han
hién

Thei han gidi quyét TTHC 12 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so d@én| €ONg chuc

Budc 1 | phong Nguoi cd cong. rp(_)t Cu’aACua 0,5 ngay

. o So Lao dong -
- Truong hop ho so khong hop 1€: Yéu cau bo sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢6 cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xur ly ho so:
. + Ho so day du hop 16 tham muu x4y dung du thao | Chuyén vién .

Bude 2 quyét dinh tro cap trinh Lanh dao phong phong NCC 9.5 ngay
+ HO so chua day du hodic khong hop 16 thi xay
dung du thao van ban tra lai ho so néu ro 1y do
Linl‘l dao phong Ngudi ¢0 cOng xem Xxet: Lanh dao

Budc 3 | + DPong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 01 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S¢ xem xét noi dung, ky ban hanh quyet
dinh giai quyet tro cap hodc van ban tra lai ho so Linh dao S& .

Budc 4 N i . i 0,5 ngay
+ Trudng hop khoéng dong y: tra lai Lanh dao | LP-TB&XH
phong.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao

Busc 5 S6, gan ket qua [én phan mém maot cua dién tor va | Chuyén vién 0.5 nai
chuyén tra cho Bo phan Mot ctra S6 Lao dong - | phong NCC 0 NgaY
TB&XH

. Bo phan Mot cira So Lao dong - TB&XH tra két
Buoc 6

qua giai quyét TTHC
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2.2. DOi voi truong hgp S¢ Lao dong - Thuong binh va Xa hoi noi thuong tra cia ca
nhan khong phai la S¢ Lao dong - Thuong binh va Xa hoi noi quan ly ho so goc li€t si
* Thoi han gidi quyet: 17 ngay

- Pon vi/ca .
Thu tl:r Noi dung cong viéc nhéan thuc Thot
cac buéc : hia han
ién
Téng thoi hgn gidi quyét 17
ngay
Bo phan Mot cira S& Lao dong - TB&XH tiép nhan hod . ,
o pea L 2 . Cong chuc
so theo quy dinh; ban giao chuyén hoé so dén phong N
, e oA mot cua cua 0,5
Budéc 1 | Nguoi co cong. Sé Lao dona - | naa
- Trudng hop hd so khong hop 18: Yéu cau bd sung hd so >ng gy
AT Aoty TB&XH
hoac tra lai ho so (néu rd ly do)
Chuyén vién phong Nguoi c6 cong phu trach cong tac
chuy&n mon tiép nhan/ tham dinh, xu ly ho so:
Buse 2 :i- Hhétso d?y tdu EQIE)NIéhtgam rﬂuu xay dung du thao quyeét Chuyén vién 5 e
ud in ‘ ro cap rln‘ anh dao phong phong NCC gay
+ Ho0 so chua day du hoac khdng hop 1€ thi x&y dung du
thao van ban tra lai hd so néu rd 1y dothién hd so hoic
van ban tra lai ho so.
Lanh dao phong Ngudi cd cOng xem Xét: Linh dao 05
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi ng’ay
+ Khong ddng y: tra lai chuyén vién tham muu €0 cong
, Lfafh da(z So ern xetvnc_)lvdung, kykban hanxh quyet §1nh Lanh dao S6 05
Budc 4 | giai quyet tro cap hoac van ban dé nghi bo sung ho so \
s LDb-TB&XH ngay
hoac van ban tra lai ho so.
, CPuytin Vl?n Xur Iy‘A ho io nh%n kqet qua tu:’ Lfmh da? Sor: Chuyén vién 0.5
Budc 5 | gan ket qua 1én phan mém mot cira dién tir va chuyén tra hona NCC naa
cho Bo phan Mét cira So Lao dong - TB&XH. pnong gay
Cong chuac
Bugc 6 | BO Phan Mot cira So Lao dong - TB&XH tra két qua giai | mot cira cua
quyét TTHC S¢ Lao dong -

TB&XH
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3. Cong nhan thwong binh, ngwoi hwéng chinh sach nhw thwong binh
* Tong thoi han giai quyét: 104 ngay (Trong d6: S& Lao dong-TB&XH: 24 ngay, co
quan phdi hop giai quyét: 80 ngay)
* Quy trinh nay dugc thyc hién tir thoi diém S& Lao dong — TB&XH nhan dugc hd so
clia co quan c6 thim quyén cdp gidy chimg nhén bi thuvong: 84 ngay (Trong dé: SO
Lao dong-TB&XH: 24 ngay, Hoi ddng GDYK: 60 ngay)

Thir tw N6i duna cond viec Pon vi/ca nhan Thoi
cac buéc j g cong vie thwc hién han
Théi han gidgi quyét 84 ngay
B phan Mot cira So Lao dong - TB&XH tiée nhan\hé Cong chirc mot
so theo quy dinh; ban giao chuyén ho so dén phong o .
Buéc 1 | Ngudi ¢6 cong. cuacua So Lao | 0,5ngay
- Truong hop hd so khong hop 1&: yéu cu bd sung hs | dong - TB&XH
so hoac tra lai ho so (néu ro 1y do)
Chuyén vién phong Nguoi ¢6 cong phu trach cong tac
chuyén mon tiép nhan/ tham dinh, xtr ly ho so:
+ Ho SO day du hop I€ xay dung dy thdo cong van gi6i
thiéu den hoi dong giam dinh y khoa dé giam dinh
+ Ho so chua day du hodc khong hop 1€ thi xay dung
dy thao van ban tra lai ho so néu 16 1y do o .
Buéc?2 | . . . o o o Chuyén vién 11,5 ngay
Lanh dao phong Nguoi co cong trl_nh lanh dao So ky phong NCC
duyét ban hanh cong van gidi thiéu dén HDGDYK
hoac van ban tra lai ho so.
+ Truong hop gisi thiéu giam dinh: chuyén vién
chuyén van ban va ho so theo quy dinh dén Hb GBYK
+ Truong hop tra lai hd so: chuyén van ban tra lai kém
ho so den BP mot cira.
Hoi dong giam dinh y khoa t6 chirc giam dinh va gui T 60 N
. A . .. 3 ’ a
Budc 3 | phien ban giam dinh y khoa dén S& Lao dong — Hol dong giam 9y
TB&XH. dinh Y khoa
Can cu bién ban giam dinh Y khoa, chuyén vién, Lanh
Budc 4 dao phf‘)ng NCC tham mu’u tri,nh Lanh dao So: Chuyén vién 10 ngay
+ Quyeét dinh giai quyét tro cap (Truong hop du BK) phong NCC
+ Vin ban tra lai hd so ( Truong hop khong du PK)
Lanh dao phong Nguoi ¢6 cong xem xét: Lanh dao o1 na?
: \ : 5i ¢ nga
Buoc 5 | 4 Pong y: trinh Lanh dao S¢ ky duyét lg (}A)ls;lgNgHOI €O g2y
+ Khong dong y: tra lai chuyén vién tham muu
Buéc 6 Lanh dao So xem xét noi dung, ky ban hanh quyét | Lanh dao So LP- | 0,5 ngay

dinh giai quyét trg cap hogc vin ban tra lai ho so

TB&XH
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+ Truong hop khong dong V: tra lai Lanh dao phong.

Chuyén vién xt Iy hd so nhan két qua tir Lanh dao S¢

. A N \ . ) an vié 0,5 nga
Budc 7 | gén két qua 18n phan mém mot cira dién tir va chuyén CEgzeanCl? gay
tra cho B phan Mot cira S& Lao dong - TB&XH. phong
, Bo phan Mot cira So Lao dong - TB&XH tra két qua | Cong chic mot
Buoc 8 | giai quyét TTHC cira cia S¢ Lao

dong-TB&XH
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4. Kham giam dinh lai ty 1& ton thwong co thé d6i v6i trudmg hop con sét vét
thwong, con s6t manh kim khi hoiic ¢é ty 1¢ ton thwong co thé tam thoi hodc
kham giam dinh b6 sung vét thwong va diéu chinh ché do doi véi trwong hop
khong tai ngii, cong tac trong quan doi, cong an
* Thoi han gidi quyét: 84 ngay (Trong dé: S¢ Lao dong-TB&XH 24 ngay, co quan
phéi hop gidi quyét: 60 ngay)

Pon vi/ca :
Thie tu N o v Thoi
i i Noi dung cong viéc nhéan thuc
cac buéc on han
hién
Thei han gidi quyét 84 ngay
Bugc 1 | Bo phan Mot cira S& Lao dong - TB&XH tiép nhan ho | Cdng chic
so theo quy dinh; ban giao chuyén hd so dén phong | mét cira cia
Nguoi co cong. S¢ Lao dong - | 0,5 ngay
- Truong hop ho so khong hop 18: yéu cau b sung ho |  TB&XH
so hoic tra lai ho so (néu 13 1y do)
Chuyén vién phong Ngudi ¢ cong phu trach cong tac
chuyén mon tiép nhan/ tham dinh, xtr ly ho so:
+ Hd SO day du hop 1€ xay dung du thqéo cong van gidi
thiéu den hoi dong giam dinh y khoa dé giam dinh
+ Ho so chua day du hoac khong hop 1€ thi xéy dung
e du thao van ban tra lai ho so néu ro 1y do Chuyén vién 115
uoc Lanh dao phong Ngudi c6 cong trinh lanh dao S¢ ky phong NCC ngay
duyét ban hanh cong van gidi thi¢u dén HDGDYK hoac
van ban tra lai ho so.
+ Truong hop gidi thigu giam dinh: chuyén vién chuyen
van ban va ho so theo quy dinh dén Hb GBYK
+ Trudng hop tra lai hd so: chuyén vin ban tra lai kém
hd so dén BP mot cura.
Buéc 3 . . . .| Hoidon
Y92 Hoi ddng giam dinh y khoa té chic giam dinh va gii ial(;l d;th 50 o
bién ban giam dinh y khoa dén So Lao dong — TB&XH. | © v 9ay
Cin ctr bién ban giam dinh Y khoa, chuyén vién, Lanh 10 ngay
Budc 4 dao phong NCC tham muu trinh Lanh dao S¢: Chuyén vién
ud . . . \
+ Quyét dinh giai quyét trg cAp (Truong hop du PK) phong NCC
+ Vin ban tra lai hd so ( Truong hop khong du PK)
Lanh dao phong Nguoi b cong xem xét: Léanh dao 01 ngay
Bu6C S | 1 ping y: trinh Lanh dao Sé ky duyat phoflglfgw'
c6 cong

+ Khong dong y: tra lai chuyén vién tham muu
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Buse & Lﬁr;h dacA)tL:.(y xem r>]<é'E né[dl:)rlg,tky Iba_tr;] Danh quyét dinh Lanh dao S& 05
gial qEJye ro CapA Oackvan, anq ra. al~ 0 SO \ LD-TB&XH ngay
+ Truong hop khong dong y: tra lai Lanh dao phong.
Chuyén vién xur ly hd so gan két qua 1én phan mém mot .

, , y.A , \u Y ;O quga; © q ¢ Ap aﬂ eA f') Chuyén vién 0,5

Budc 7 | cira dién tir va chuyén tra két qua cho B phan Mot cira hona NCC .

S& Lao dong - TB&XH. phong gay
Cong chuc

Bubes B6 phan Mot ctra S Lao dong - TB&XH tra két qua | moét cira cua

giai quyét TTHC S¢ Lao dong-

TB&XH
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5. Giai quyét huéng thém mét ché dd tro cAp dbi véi thwong binh dong thoi 1a
bénh binh
5.1. Déi véi trwong hop hé so thuwong binh heu tai S6 Lao dong - Thiwong binh va Xa
héi thé hién day di thong tin: 12 ngay

Pon vi/ca

Thu’ tl;r Noi dung cong viéc nhéan thuc Tho
cac buéc . han
hién
Thoi hgn gidi quyét TTHC 12 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so d@én| CONg chuc
Buéc 1 | phong Ngudi ¢6 cong. motcuacua | g g oy
. ., So Lao dong -
- Truong hop ho so khong hop 1€: Yéu cau bod sung TB&XH
ho so hoac tra lai ho so (néu rd 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xt ly ho so:
, + Ho so day du hop 1é tham muu x4y dung du thao | Chuyén vién X
Bude 2 quyét dinh tro cap trinh Lanh dao phong phong NCC 9.5 ngay
+ Hd so chua day du hoic khong hop 1€ thi xay
dung du thao van ban tra lai ho so néu ro 1y do
Linl‘l dao phong Nguoi ¢ cOng xem xet: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong dong : tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét noi dung, ky ban hanh quyét
dinh giai quyét trg cap hodc vin ban tra lai ho so Lanh dao S& .
Budc 4 j 0,5 ngay
+ Trudng hop khoéng dong y: tra lai Lanh dao | LP-TB&XH
phong.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S¢, gan ket qua 1én phan mém mot cua dién tu va | Chuyén vién 01 nai
chuyén tra cho Bo phan Mot ctra S6 Lao dong - | phong NCC gay
TB&XH
’ Cong chtic
Buse 6 Bo phan Mot cua So Lao dong - TB&XH tra két | mot cira caa
qua giai quyet TTHC So¢ Lao dong -

TB&XH
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5.2. Déi véi truong hop ho S0 thwong binh dwoc cong nhdn tir trude ngdy 31/12/1994
bi that lac hodc thong tin vé ty Ié ton thwong khéng ré rang: 17 ngay.

Pon vi/ca

That . A . R Thoi
, N ? Noi dung cong viéc nhéan thuc ¢
cac buéc " han
hién
Thei hgn gidi quyét TTHC 12 ngay
BO phan Mot cira S Lao dong - TB&XH tiépnhan |
ho so theo quy dinh; ban giao chuyén ho so dén Cfmnghu:C
Buéc 1 | phong Ngudi co cong. motcuacua | o5 poay
) N S¢ Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢ cong phuy trach cong
tac chuyén mon tiép nhan/ tham dinh, xur ly ho so:
+‘H(‘3 so day du hop I€¢ tham muu du thao van ban
de nghi trich luc ho so giri co quan lam thu tuc
cong nhan Thuong binh an via
Budc 2 J 8 ) | Chuyenvien |, ooy
+ Hd so chua ddy dit hogc khong hop I¢ thi xay | Phong NCC
dung du thao van ban tra lai ho so néu ro 1y do
Lanh dao phong Nguoi 6 cong, Lanh dao S¢ xem
xét ndi dung, ky bcong van d€ nghi trich luc ho so
hoac van ban tra lai ho so
Budc 3 Co quan thiét 1ap hd so trich luc hd so thuong binh | Chuyén vién khéng
hién con luu trlr giri S6 Lao dong —TB&XH phong NCC | quy dinh
Cian cu két qua tra 10i cia co quan dé& nghi cong
nhan TB, chuyén vién phong NCC tham muu:
. + Ho so day du hop 16 tham muu x4y dung du thao | Chuyén vién s
Bude 4 quyét dinh trg cap trinh Lanh dao phong phong NCC 07 ngay
+ HO so chua day du hodic khong hop 18 thi xay
dung du thao van ban tra lai ho so néu ro 1y do
Lﬁnl‘1 dao phong Ngudi ¢0 cOng xem Xxet: Lanh dao
Budc 5 |+ Dong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 01 ngay
+ Khong dong : tra lai chuyén vién tham muu c0 cong
Lanh dao S& xem xét noi dung, ky ban hanh quyét
dinh giai quyet tro cap hodc van ban tra lai ho so Lanh dao S& .
Budc 6 . , ‘ 01 ngay
+ Trudng hop khong dong y: tra lai Lanh dao | LP-TB&XH

phong.
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Chuyén vién xir ly hd so nhan két qua tir Lanh dao
So, gan ket qua Ién phan mém mot cira dién tr va | Chuyén vién

Bude 7 chuyén tra cho Bo phan Mot cira S& Lao dong - | phong NCC 01 ngay
TB&XH
’ Cong chuc
Busc 8 Bo phan Mot cira S¢ Lao dong - TB&XH tra két | mot cira cua
qua giai quyet TTHC So Lao dong -

TB&XH
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6. Giai quyét ché do ddi véi thwong binh dang hwéng ché d§ mat sirc lao dong

6.1. Bdi vé6i truong hop hd so thuong binh dang huéng ché d6 mét strc lao dong luu tai
S¢ Lao dong - Thuong binh va Xa hoi
* Tthoi han gidi quyét: 12 ngay

Thi tu N o Donvifed | s
, i Noi dung cong viéc nhéan thuc
cac buéc " han
hién
Thei hgn gidi quyét TTHC 12 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
ho so theo quy dinh; ban giao chuyén ho so dén Cfmnghu:C
Buéc 1 | phong Ngudi co cong. motcuacua | g g oy
3 R S¢ Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu ré ly do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mén tiep nhan/ tham dinh, xa ly ho so:
+ Ho so day du hop I¢ thi tien hanh xu ly/giai
T o phong NCC ’
+ HO so chua déay du hoac khong hop 1€ thi xay
dung du thao van ban néu r6 ly do, ndi dung can bo
sung theo mau Phiéu yéu cau bo sung, hoan thién
ho so hodc van ban tra lai ho so.
. . . Lanh dao
. Lanh dao phong Nguoi cO cong xem Xxét, trinh . . 5
BuGC 3 | 1 anh dao So ky duyet phong Nguol | 01 ngay
c6 cbng
Lanh dao So xem xét noi dung, ky ban hanh quyét x .
, . p z . T TS .° 2 | Lanh dao S¢ .
Budc 4 | dinh giai quyét tro cap hoac van ban dé nghi bo 0,5 ngay
A . e il Lb-TB&XH
sung ho so hodc van ban tra lai ho so.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S6, gan ket qua [én phan mém maot cua dién tor va | Chuyén vién 0.5 nai
chuyén tra cho Bo phan Mot cira S¢ Lao dong - | phong NCC 0 Ngay
TB&XH.
, Cong chuc
Busc 6 Bo phan Mot cua S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So¢ Lao dong -

TB&XH
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6.2. P6i voi trudng hop hd so thuong binh dang hudng ché d6 mét stc lao dong ma
khéng c6 hd so luu & S Lao dong - Thuong binh va X3 hoi hodc hd so luu khéng con
giéy t& thé hién ty 16 ton thuong co thé do thuong tat
*Tong thoi han giai quyét: 24 ngay (Trong dé: S6 Lao dong-TB&XH 12 ngdy, co quan
phéi hop gidi quyét: 12 ngay)

Thi tu N o Donvifed 1 s
X i Noi dung cdng viéc nhan thuc
cac buéc . han
hién
Thei hagn gidi quyét TTHC 12 ngay
BO phan Mot cira S Lao dong - TB&XH tiépnhan |
ho so theo quy dinh; ban giao chuyén ho so dén Cfmnghu:C
Buéc 1 | phong Ngudi ¢6 cong. motcuacua | g g oy
. a2 So Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu rd 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiép nhan/ tham dinh, xur ly ho so:
+ Hb so d‘éy da hop 1é dy thao Cong van dé nghi
trich luc ho so guri co quan BHXH. o
Budc 2 5 Av di hodc khé 5 o | Chuyenvien o, 0
+ HoO so chu:a_l day du hoac khong hop 1¢ du thao phong NCC gay
van ban tra lai ho so néu 6 1y do
Lanh dao phong Nguoi ¢6 cong, Lanh dao S¢ xem
Xét noi dung, ky cong van dé nghi trich luc ho so
hoac van ban tra lai ho so
, Co quan BHXH thyc hién trich sao ho so giri S¢ co quan .
BudC 3 | 10 dong TB&XH BHXH 12 ngay
Cin ctr két qua tra 10i cua co quan dé nghi céng
nhan TB, chuyén vién phong NCC tham muru:
, + Ho so day du, hop & tham muu xay dung du thao | Chuyén vién .
Bude 4 quyét dinh trg cap trinh Lanh dao phong phong NCC 5,5 ngay
+ HO so chua day du hodic khong hop 18 thi xay
dung du thao van ban tra lai ho so néu ro 1y do
Lanh dao phong Nguoi ¢6 cong xem xét: Lanh dao
Budc 5 |+ Dong y: trinh Lanh dao Sé ky duyét phong Nguoi | 01 ngay
+ Khong dong y: tra lai chuyén vién tham muu co cong
Budc 6 gﬁlﬁ]hg?:?qsu(:/eﬁrrr:y )c(:itpnr?c:a(iu:a?n Eant?Z Paa:nhho(ll:ryet Lanh dao So 0,5 ngay
Lb-TB&XH '

+ Truong hop khong dong y: tra lai Lanh dao
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phong.
Chuyén vién xir Iy hd so nhan két qua tir Lanh dao
Busc 7 S¢, gan ket qua 1én phan mém mot cua dién tu va | Chuyén vién 0.5 nai
chuyén tra cho B phan Mot cira S Lao dong - | phong NCC > Ngay
TB&XH
’ Cong chuc
Busc 8 Bo phan Mot cua So Lao dong - TB&XH tra két | mot ctra cua
qua giai quyet TTHC S¢ Lao dong -

TB&XH
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7. Pua nguoi c6 cong ddi véi truong hep dang dwoce nudi dudng tai co sé' nudi
dudng, di€u dudng nguoi co cong do tinh quén ly vé nudi dudng tai gia dinh
* Tong thoi han giai quyét: 10 ngay lam viéc (trong d6: S& Lao dong-TB&XH: 05

ngay lam viéc, Trung tim diéu dudng NCC: 05 ngay lam viéc)

- Quy trinh nay 4p dung tir thoi diém S& Lao dong — TB&XH nhin duoc hd so dé
nghi: 05 ngay lam viéc

Thi tu N o Donvifed 1 s
, : N@i dung cong viéc nhan thuc
cac buéc . han
hién
Thei hen gidi quyét TTHC 05 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so d@én| COng chuc
Buéc 1 | phong Nguoi ¢é cong. mot cuacua | g g ngay
. ., So Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xu ly ho so:
, + Ho so day du hop 18 xay dung du thao quyét dinh |  Chuyén vién .
Bude 2 dua nguoi c6 céng Vé gia dinh. phong NCC 03 ngay
+ Ho so chua day du hodc khong hop 18 xay dung
du thao van ban tra lai ho so néu 1o 1y do.
Linl‘l dao phong Nguoi ¢ cOng xem xet: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét noi dung, ky ban hanh quyét
dinh dua nguoi cd cbng vé gia dinh hoac van ban Lanh dao Sa
: tra lai ho so anfl dao 5o :
Budc 4 . ‘ , . LD-TB&XH 0,5 ngay
+ Truong hop khong dong y: tra lai Lanh dao
phong NCC
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S6, gan ket qua [én phan mém mot cua dién tor va | Chuyén vién 0.5 nai
chuyén tra cho B9 phan Mot cua S Lao dong - | phong NCC 0 Ngay
TB&XH.
, Cong chuc
Busc 6 Bo phan Mot cua S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So¢ Lao dong -

TB&XH
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8. Cong nhin va giai quyét ché dd wu dii nguwoi hoat dong cach mang
8.1. Bdi véi ngudi hoat dong cach mang trudce ngay 01 thang 01 ndm 1945
* Tong thoi han giai quyet 37 ngay (Trong dé6: S& Lao dong-TB&XH 12 ngay, co
quan phdi hop giai quyét: 25 ngay)
- Quy trinh nay 4p dung tir thoi diém: S¢ Lao dong — TB&XH nhén dugce quyét dinh
cdng nhan kém ho so ngudi hoat dong cach mang: 12 ngay

Thir ty N N Donwifed 1 rai
) i N@i dung cong viéc nhan thuc
cac buéc . han
hién
Thei hen gidi quyét TTHC 12 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so dén| COng chic
Busc 1 | phong Ngudi cé cong. motcuacua | g ngay
. N A o a2 S¢ Lao dong - |
- Truong hop ho_ so khong hop 1€: Yéu cau bo sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xu ly ho so:
’ + Hb so day du hop 1€ xay dung du thao quyét Chuyén vién ‘
Budc 2 | dinh tro cap kém cép gidy chiing nhan ngudi hoat . 9,5 ngay
phong NCC
dong cach mang
+ Ho so chua day du hogic khong hop 18 xay dung
du thao tra lai ho so.
Lﬁl’l}‘l dao phong Nguoi cd cong xem xét: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét noi dung, ky ban hanh quyet
dinh giai quyet tro cap hodc van ban tra lai ho so Linh dao S& .
Budc 4 . i . j 01 ngay
+ Trudng hop khoéng dong y: tra lai Lanh dao | LP-TB&XH
phong NCC
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S6, gan ket qua [én phan mém mot cua dién tor va | Chuyén vién 0.5 naa
chuyén tra cho B9 phan Mot cua S Lao dong - | phong NCC > Ngay
TB&XH.
, Cong chuc
Busc 6 Bo phan Mot cua S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So¢ Lao dong -

TB&XH
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8.2. Pi voi ngudi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén ngay khai
nghia thang Tam nam 1945

* Tong thoi han giai quyet 37 ngay (Trong d6: S¢& Lao dong-TB&XH 12 ngay, co
quan phdi hop giai quyét: 25 ngay)

- Quy trinh nay 4p dung tir thoi diém: S¢ Lao dong — TB&XH nhén dugce quyét dinh
cong nhan kém ho so ngudi hoat dong cach mang: 12 ngay

Thi tu N o Donvifed | s
, i Noi dung cong viéc nhéan thuc
cac bwoc n han
hién
Théi han gidgi quyét TTHC 12 ngay
B6 phan Mot cira S¢ Lao dong - TB&XH tiép nhan . ,
)\ C b s . X A X Cong chtic
ho so theo quy dinh; ban giao chuyén ho so den N
, \ N mot cura cua .
Budc 1 | phong Nguoi co cong. \ A 0,5 ngay
. A A A /A A A So Lao dong -
- Truong hop ho so khong hop 1€: Yéu cau bo sung
A A 1o TB&XH
ho so hoac tra lai ho so (néu rd 1y do)
Chuyén vién phc‘mg Nguoi ¢o cong phu tréch cong
tac chuyén mon tiep nhan/ tham dinh, xu Iy ho so:
’ + Hb so day du hop 1€ xay dung dy thao quyét Chuyén vién \
Budc 2 | dinh trg cip va cap gidy chang nhan nguoi hoat . 9,5 ngay
phong NCC
dong cach mang
+ Ho so chua day du hodc khong hop 1€ xay dung
du thao van ban tra lai ho so.
Lanh dao phong Nguoi 6 cong xem xét: Lanh dao
Budc 3 | +Dong y: trinh Lanh dao S¢ Ky duyét phong Ngudoi | 01 ngay
+ Khong dong y: tra lai chuyén vién tham muu c6 cong
Lanh dao S¢ xem xét noi dung, ky ban hanh quyet
Budc 4 dinh giai quyet trg cap hoac van ban tra lai ho so Lanh dao So 0.5 naa
+ Truong hop khong dong y: tra lai Lanh dao | LD-TB&XH | - N9
phong NC
Chuyén vién xt Iy ho so nhén ket qua tir Lanh dao
Busc 5 S¢, gan ket qua Ién phan mém mot cua dién tu va | Chuyén vién 0.5 naa
chuyén tra cho Bo phan Mot ctra S6 Lao dong - | phong NCC 0 NgaY
TB&XH.
’ Cong chtic
Buse 6 B6 phan M¢t cira S¢ Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So¢ Lao dong -

TB&XH
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9. Giai quyét phu cip diic biét hing thang ddi véi thwong binh c6 ty 1é ton thwong

co thé tir 81% tré 1én, bénh binh cé ty 1¢ ton thwong co thé tir 81% tré 1én

* Thoi han gidi quyét: 12 ngay

Thir tur N o Donvifea 1
) i Noi dung cong viéc nhéan thuc
cac buéc . han
hién
Thei hgn gidi quyét TTHC 12 ngay
BO phan Mot cira S Lao dong - TB&XH tiépnhan |
ho so theo quy dinh; ban giao chuyén ho so dén Cfmquhu:C
Buéc 1 | phong Ngudi co cong. motcuacua | o 5 oay
3 R S¢ Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu rd 1y do)
Chuyén vién phong Nguoi ¢ cong phuy trach cong
tac chuyén mon tiép nhan/ tham dinh, xur ly ho so:
. + Ho so day du hop 1é tham muu x4y dung du thao | Chuyén vién X
Bude 2 quyét dinh tro cap trinh Lanh dao phong phong NCC 95 ngay
+ Hd so chua day du hoic khong hop 1€ thi xay
dung du thao van ban tra lai ho so néu ro 1y do
Lﬁnl:I dao phong Nguoi cé cong xem Xét: Lanh dao
Budgc 3 | + bong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 01 ngay
+ Khong dong y: tra lai chuyén vién tham muu co cong
Lanh dao S¢ xem xét noi dung, ky ban hanh quyét
dinh giai quyet trg cap hodc van ban tra lai ho so Lanh dao S& .
Budc 4 . , L j 0,5 ngay
+ Truong hop khong ddng y:tra lai Lanh dao | LP-TB&XH
phong NCC.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Bude 5 S&, gan ket qua [én phan mém mat cua dign tar va | Chuyén vién 0.5 naa
chuyén tra cho Bo phan Mot ctra S6 Lao dong - | phong NCC 0 NGay
TB&XH.
’ Cong chuc
Buse 6 Bo phan Mot cura So Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So Lao dong -

TB&XH
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10. Hwéng lai ché dg vu dai
* Thoi han giai quyét: 12 ngay

Thir ty N N Donwifed 1 rai
, : N@i dung cong viéc nhan thuc
cac buéc i han
hién
Thei hgn gidi quyét TTHC 12 ngay
BO phan Mot cira S Lao dong - TB&XH tiépnhan |
ho so theo quy dinh; ban giao chuyén ho so dén CAonquhqu
Buéc 1 | phong Nguoi ¢é cong. motcuacua | g ngay
. L, So Lao dong - ’
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hodc tra lai ho so (néu 16 1y do)
Chuyén vién phong Ngudi ¢ cong phu trach cong
tac chuyén mon tiép nhan/ tham dinh, xur ly ho so:
. + Ho so dy du hop 16 tham muu x4y dung du thao | Chuyén vién .
Budc 2 quyét dinh giai quyét trg cap phong NCC 9.5 ngay
+ Ho so chua day du hogc khang hop 18 thi xay
dung du thao van ban tra lai ho so néu ro 1y do
Lﬁnl:l dao phong Nguoi ¢ cong xem xet: Linh dao
Budc 3 | + Dong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 01 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S¢ xem xét noi dung, ky ban hanh quyet
dinh giai quyet tro cap hodc van ban tra lai ho so Linh dao S& .
Budc 4 N , . j 0,5 ngay
+ Truong hop khong ddng y: tra lai Lanh dao | LD-TB&XH
phong NCC.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Bude 5 S6, gan ket qua én phan mém mat cua dign tar va | Chuyén vién 0.5 naa
chuyén tra cho Bo phan Mot cira S¢ Lao dong - | phong NCC 0 Ngay
TB&XH.
, Cong chtic
Busc 6 Bo phan Mot cua S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So Lao dong -

TB&XH
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11. Sira doi, bd sung thong tin ca nhén trong hé so ngudi cé cong
* Thoi han giai quyét: 24 ngay

Thir ty N N Donwifed 1 rai
, : N@i dung cong viéc nhan thuc
cac buéc hien han
Thei hgn gidi quyét TTHC 24 ngay
BO phan Mot cira S Lao dong - TB&XH tiépnhan |
ho so theo quy dinh; ban giao chuyén ho so dén CPtnquhqu
' hong Ngudi ¢6 cong. mot cua Cua ;
Buéc 1 | phong Ng ‘ g o S& Lao dong - 0,5 ngay
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hodc tra lai ho so (néu 16 1y do)
Chuyén vién phong Ngudi ¢ cong phu trach cong
tac chuyén mon tiép nhan/ tham dinh, xur ly ho so:
+ Ho so day du hop ¢ dy thao Cong van dé nghi
kem ban sao giay to d€ nghi dugc stra doi, bo sung
Budc 2 théng tin giri co quan c¢6 tham quyen giai quyet Chuyén vién 115 ngs
uocC ) X . \ 0 Ngay
+ Hb so chua day dii hogc khong hop I¢ dy thao | Phong NCC
van ban tra lai ho so néu 15 ly do
Lanh dao phong Nguoi ¢6 ¢ong, Lanh dao S¢ xem
xét ndi dung, ky cong van de nghi hodc van ban tra
lai ho so
Cin ctr két qua tra 1oi cia co quan dé nghi cong
nhan TB, chuyén vién phong NCC tham muu:
+ H(f) so day du hop 1¢ tham muu xay dung du thao Chuvén vién
Budc 3 | quyét dinh stra doi, b6 sung théng tin ho so nguoi h(‘)g NCC 10 ngay
cé cong phong
+ Ho so khong du diéu kién thi xay dung du thao
van ban tra lai ho so néu 16 1y do
Lanh dao phong Ngudi cd cOng xem xét: Lanh dao
Budc 4 |+ Pong y: trinh Lanh dao S& ky duyét phong Nguoi | 01 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S¢ xem xét noi dung, ky ban hanh quyét
Bude 5 dinh giai quyet trg cap hodc van ban tra lai ho so Lanh dao S& 0.5 ng:
udc . ‘ 5 nga
+ Truong hop khong dong y: tra lai Lanh dao | LP-TB&XH td
phong.
’ Chuyén vién xir Iy ho so nhan két qua tir Lanh dao Chuyén vién \
BudC 6 | S, gén két qua Ién phan mém mot cira dién tir va | ppong NCC | 0 N9

chuyén tra cho Bo phan Mot ctra S¢ Lao dong -
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TB&XH.

Budc 7

BO phan Mot cira S¢ Lao dong - TB&XH tra két
qua giai quyet TTHC

Cong chuc
mot cura cua
So Lao dong -
TB&XH
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* Thoi han gidi quyét: 24 ngay (Trong do: So Lao dong-TB&XH noi quan Ly ho so 12
ngay, So Lao dong — TB&XH noi tiép nhan ho so 12 ngay)

- Quy trinh nay ap dung d6i véi S Lao dong — TB&XH quan Iy ho so: 12 ngay

Pon vi/ca

Th“ tl:r Noi dung cong viéc nhéan thuc Tho
cac buéc . han
hién
Thoi hgn gidi quyét TTHC 12 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so dén| COng chirc
Buéc 1 | phong Ngudi ¢6 cong. motcuacua | g ngay
. N A o a2 S¢ Lao dong - |
- Truong hop ho_ so khong hop 1€: Yeéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu rd 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xur ly ho so:
, + Ho so day dua hop 1¢ du thao phiéu béao di chuyén | Chuyén vién \
Bude 2 hé so phong NCC 9.5 ngay
+ Hb so chua diy du hodc khong hop ¢ xay dung
du thao van ban tra lai ho so.
Linl‘l dao phong Nguoi cé cong xem xét: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 01 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét noi dung, ky ban hanh phicu
bao di chuyén ho so hodc van ban tra lai ho so Linh dao S& .
Budc 4 . i . j 0,5 ngay
+ Trudng hop khoéng dong y: tra lai Lanh dao | LP-TB&XH
phong.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S¢, gan ket qua Ién phan mém mot cua dién tu va | Chuyén vién 0.5 naa
chuyén tra ket qua cho Bo phan Mot cra S¢ Lao | phong NCC 0 Ngay
dong - TB&XH.
’ Cong chtic
Buse 6 Bo phan Mot cia So Lao dong - TB&XH tra két | mot cira caa
qua giai quyet TTHC So¢ Lao dong -

TB&XH
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13. Cép trich luc hoic sao hé so ngudi cé cdng véi cich mang
* Thoi han giai quyét: 7 ngay

Thir ty N N Donwifed 1 rai
) i N@i dung cong viéc nhan thuc
cac buéc i han
hién
Thei hgn gidi quyét TTHC 7 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so dén| COng chirc
Buéc 1 | phong Ngudi ¢6 cong. rp(_)t cua cua 0,5 ngay
. s So Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢ cong phy trach cong
tac chuyén mon tiep nhan/ tham dinh, xur ly ho so:
. + Ho6 so day du hop & thuc hién tra ciu, phd t6 | Chuyén vién X
Bude 2 gidy to hd so can sao. phong NCC 4> ngay
+ Hb so chua day du hogdc khdng hop I¢€ xay dung
du thao van ban tra lai ho so.
A . s Lanh dao
. Lanh dao phong Nguoi cd cdng xem Xxet, trinh . T .
BudC 3 | 1 anh dao So ky duyet phong Nguol | 0,5 ngay
c6 cong
Busc 4 Lanh dao S& xem xét noi dung, ky sao ho so hoic | Lanh dao S¢ 0.5 naa
van ban tra lai hd so. LD-TB&XH | ~° 9%
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S6, gan ket qua [én phan mém maot cua dién tor va | Chuyén vién 01 naa
chuyén tra cho Bo phan Mot ctra S¢ Lao dong - | phong NCC gay
TB&XH.
, Cong chtic
Busc 6 B6 phan M¢t cira S¢ Lao dong - TB&XH tra ket | mot cua cua
qua giai quyet TTHC So¢ Lao dong -

TB&XH




29

14. Di chuyén hai cot liét si dang an tang tai nghia trang llet si di noi khac theo
nguyén vong cua dai dién than nhin hodc nguoi huéng tro cap tho cing ligt si
*Tong thoi han giai quyét: 10 ngay 1am viéc (Trong d6: S¢ Lao dong-TB&XH noi

quan 1y ho so 04 ngay lam viéc, co quan ph01 hop giai quyét: 06 ngay lam Vlec)

* Quy trinh nay 4p dung d6i voi: Viée cap gidy gidi thiéu di chuyén hai cdt liét si: 03
ngay lam viéc

b i/cé .
Thir ty N o onvilea |y
, ; N@i dung cong viéc nhan thuc
cac buéc . han
hién
Thoi hgn gidi quyét TTHC 3 ngay
BO phan Mot cira S Lao dong - TB&XH tiépnhan |
hd so theo quy dinh; ban giao chuyén hd so dén| €Ong chic
Buéc 1 | phong Nguoi ¢6 cong. motcuacua | g ngay
. o So Lao dong - '
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hodc tra lai ho so (néu ré ly do)
Chuyén vién phong Ngudoi ¢6 cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xur ly ho so:
, + Hd so day du hop 1¢ xay dung du thao Gidy gidi | Chuyén vién X
B 2 ; : s 4T N 01
e thiéu di chuyén hai cot liét si phong NCC ngay
+ Hb so chua day du hogc khdng hop I¢ xay dung
du thao van ban tra lai ho so.
Lﬁl’l}‘l dao phong Nguoi cd cong xem xét: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét noi dung, ky Gidy gidi thiéu
, di chuyén hai cot liét si hodc van ban tra lai hd so | Linh dao So .
Buéc 4 . & 0,5 ngay
+ Truong hop khong dong y: tra lai Lanh dao LD-TB&XH
phong.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Bude 5 S&, gan ket qua [én phan mém mat cua dign tar va | Chuyén vién 0.5 naa
chuyén tra cho Bo phan Mot ctra S¢ Lao dong - | phong NCC 0 Ngay
TB&XH.
, Cong chuc
Busc 6 Bo phan Mot cura S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So Lao dong -

TB&XH
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15. Di chuyén hai cot liét si dang an tang ngoai nghia trang liét si vé an tang tai
nghla trang liét si theo nguyén vong cua dai dién than nhan hodc ngudi huéng trg
cap tho cing liét si
* Tong thoi han giai quyét: 09 ngdy lam viéc (Trong dé: S¢ Lao dong-TB&XH noi

qudn 1y ho so 04 ngdy lam viéc, co quan phoz hop giai quyét: 05 ngay lam vzec)

* Quy trinh nay 4p dung d6i voi: Viée cap gidy gidi thiéu di chuyén hai cdt liét si: 03
ngay lam viéc

Thir ty N o Donwifed 1 rai
) i Noi dung cong viéc nhéan thuc
cac buéc . han
hién
Thei hen gidi quyét TTHC 03 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hé so theo quy dinh; ban giao chuyén hd so d¢én| ©Ong chirc
Buéc 1 | phong Ngudi cé cong. motcuacua | g ngay
. s So Laodong- |
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xu ly ho so:
, + Hd so day du hop 1¢ xay dung du thao Gidy gidi | Chuyén vién \
B 2 . . Db A e R 01
uoe thiéu di chuyén hai cot liét si phong NCC ngay
+ HO so chua day du hogic khdng hop 1¢ xay dung
du thao van ban tra lai ho so.
Lanh dao phong Nguoi ¢6 cbng xem xét: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét ndi dung, ky ban hanh Giay
gidi thiéu di chuyén hai cot liét si hodac van ban Liinh dao S¢
' tra lai ho so anh cas -0 :
Budc 4 alalnos ‘ ’ LD-TB&XH 0,5 ngay
+ Truong hop khong dong y: tra lai Lanh dao
phong.
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S¢, gan ket qua Ién phan mém mot cua dién tu va | Chuyén vién 0.5 naa
chuyén tra cho B9 phan Mot cua S Lao dong - | phong NCC > Ngay
TB&XH.
, Cong chuc
Budc 6 Bo phan Mot cura S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So Lao dong -

TB&XH
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16. Cap Bang “T6 qudc ghi cong” ddi véi nguwoi hy sinh nhwng chwa dwoe cip
Bing “T6 qudc ghi cong” ma than nhan di dwoc gidi quyét ché d§ wu dii tir ngay
31 thang 12 nim 1994 tré vé truée
16.1. Poi voi truong hop quy dinh tai diém a khoan 1 Diéu 21 Nghi dinh sé
131/2021/Nb-CP

* Thoi han giai quyét: 172 ngay (Trong do: So Lao déong-TB&XH:30 ngay, UBND
cdp xd: 57 ngay; co quan cdp gidy chirmg nhdn hy sinh: 20 ngay; UBND tinh: 05 ngdy
lam viée, Bo Lao dong — TB&XH; Van phong Chinh phu: 60 ngay)

Thir ty N o Donvifea | g
) i Noi dung cong viéc nhéan thuc
cac buéc . han
hién
: . . 172
Thoi han gidgi quyet TTHC .
ngay
Bo phan Mot cira So Lao dong - TB&XH tiép nhan ho A ,
TR 2 LA f X Cong chuc
so theo quy dinh; ban giao chuyén ho so dén phong N
. A mot cura cua 0,5
Buoc 1 | Nguol co cong.. o ‘ So Lao dong - | ngay
- Truong hop ho so khong hop 1€: Yéu cau bo sung ho so ong
C e RA AT TB&XH
hoac tra lai ho so (néu 1o ly do)
Chuyén vién phong Nguoi c6 cong phu trach cong tac
chuyén mon tiep nhan/ tham dinh, xu ly ho so:
+ Ho so day du hop 1€ tham muu du théo Vin ban gui
UBND cép xa noi than nhan huéng trg cap uu dai.
+ HO so chua day du hodc khong hop 1€ xay dung du
thao van ban tra lai ho so. Chuveén vien 105
Budc 2 | Lanh dao phong Nguoi c6 cdng xem Xét, trinh Lanh dao Y :
. LV, Ny i X phong NCC ngay
So ky duyét giai quyet: 7 ’ ‘
+ Truong ho so hop 1€: chuyén cong vin kem gidy to, ho
so theo quy dinh vé UBND cép xa noi than nhan huong
trocap vudai i
+ Truong hop ho so khong hop [é: chuyén cong van tra
lai kém ho so dé nghi dén bo phan MC cua so
UBND cép xa noi than nhan liét sy huong tro cap uu
dai co6 trach nhiém niém yeét cong khai tai thon, xa
lay y kién nhan dan, thong bao trén phuong tién
thong tin dai chung cua dia phuong va lap bién ban Chuyén vién,
ket qua niém yet cong khai. Lanh dao
Buoc 3 X 2 z UBND, Hoi o7
ud T6 churc hop Hoi dong xac nhan nguoi c6 cong cap 4ng xéc nﬁén ngay
xa dé xem xét doi vai cac truong hop khong co y NCC cép xa

kién khiéu nai, to céo caa nhan dan, 1ap bién ban hop
xét duyeét va co vian ban dé nghi kém bién ban két
qua niém yet cong khai va bién ban hop xet duyét
ciia Hoi dong xac nhan nguoi ¢6 cong cap xa giri So
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Lao dong - Thuong binh va Xa hoi.

, Can cir két qua, bién ban niém yét cia UBND cép x4 | Chuyénvién, | 05
Buéc4 | chuyén dén; S¢ Lao dong — TB&XH c6 van ban gui co | LD phong | ngay
quan c6 tham quyén cap gidy chirng nhan hy sinh NCC;LbSo | LV
Co quan c6 tham quyen cap glay ching nhan hy sinh |~ o quan cdp 20
Bugc 5 | €O trach nhiém kiém tra, cap gidy ching nhan hy gidy ching e
sinh chuyén dén S Lao dong - Thuong binh va Xa nhan hi sinh gay
hoi.
Budc 6 | Can ctr giéy chang nhan hy sinh do co quan ¢o6 tham
quyén chuyén den; Chuyén vién phong Ngudi ¢ cong
phu trach tham muu giai quyeét: o 35
A X 4 . n . . | Chuyén vién " ’é
+ Ho so day du hop 1€ xay dung du thao gii UBND cap phong NCC: gay
tinh LV
+ HO so chua day du hoac khong hop 1¢ xay dung du
thao van ban tra lai ho so.
Budc 7 | Lanh dao phong Nguoi ¢6 cdng xem xét: 05
N . L . Lanh dao N ’él
+ Dong y: trinh Lanh dao So ky duyét phong NCC EVy
+ Khong dong V: tra lai chuyén vién tham muu
Lanh dao S¢ xem xét noi dung, ky ban hanh cong van 0,5
Buéc 8 | @& nghi UBND tinh hoic vin ban tra lai hd so Lanh dao S¢ | ngay
+ Truong hop khong dong y: tra lai Lanh dao phong. LV
Chuyén vién phong NCC cap nhat tién do xir Iy hd
so Ién PM mét cua:
O 8 &n van ban ke 5 & Chuyén vién 0.5
Bugc 9 |- HO so hop & Chuyén vin ban kem ho so den VP uy ngay
UBND tinh phong NCC | "1\
- ‘H6 so khong hop 1¢: chuyén cong van tra lai kém
ho so den BPMC
Uy ban nhan dan cAp tinh c6 trach nhiém kiém tra va | Chuyénvién, | o
Buoc 10 | 9ui van ban kém theo cac giay to theo quy dinh de | LDVP; Lanh |-
nghi Bo Lao dong - Thuong binh va Xa hoi thim | dao UBND L\
dinh. tinh
BO Lao dong - Thuong binh va Xa hoi ké tr ngay
nhan da giay to, co trach nhiém tham dinh, 1ap to
trinh va danh séach [(ém theo ,tr‘lnh‘ Thu tuéng phinh B6 Lao dong —
Bugc 11 | Phu ban hanh quyét dinh cap Bang “To quoc ghi | TB&XH; Van 60
céng”. In bang TQGC, Chuyen Vién phong Chinh phonPgh(Ehlnh ngay
u

phu dong dau Bang “To quéc ghi cong” va chuyen
horso kém ban sao quyét dinh cap bang, Bang “To
quoc ghi cong” dén S Lao dong - Thuong binh va
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X& hoi.
Chuyén vién xu 1y hd so cap nhat thdng tin Quyét -
: s B n N A N Lanh dao
Buge 12 | dinh cap bang, bang TQGC Ién phan mem mat cua; phong Neuoi 0,5
tra ket qua cho Bo phan Mot ctra S& Lao dong - c6 cong ngay
TB&XH.
Bugc 13 | BO Phan Mot cira S¢ Lao dong - TB&XH tra ket qua | Lanh dao So
giai quyet TTHC Lb-TB&XH
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16.2. DPoi véi truong hop quy dinh tai diém b khoan 1 Diéu 21 Nghi dinh s
131/2021/NB-CP

* Thoi han giai quyét: 110 ngay (Trong dé: Sé Lao déng-TB&XH 25 ngay, co quan
cdp gidy chirng nhdn hy sinh: 20 ngdy; UBND tinh: 05 ngdy lam viéc; B6 Lao déng —

TB&XH; Van phong Chinh phu: 60 ngay)

, Pon vi/ca .
Thu’ tl’,r Noi dung cong viéc nhéan thuc Tho
cac buéc hien han
Thei han gidi quyét TTHC nlg7;y
B phan Mot cira So Lao dong - TB&XH tiép nhan ho Cong chiic
so theo quy dinh; ban giao chuyén ho so dén phong Mot oira cia 0.5
Buéc 1 | Nguoi cd cong. o .| S Laodong - | n g’ay
- Truong hop ho so khong hop 1€: Yéu cau bo sung ho TB&XH
so hoac tra lai ho so (néu ro ly do)
Chuyén vién phong Nguoi ¢6 cong phu trdch cong tac
chuy&n mon tiép nhan/ tham dinh, xi 1y hd so:
+ Ho so day du hop 18 tham muu du thao Vin ban guri
co quan c6 tham quyén cap gidy chung nhan hy sinh
theo quy dinh.
+ Ho so chua day da hoic khong hop 1é xay dung du
Buéc 2 théao van ban tra lai ho so. Chuyén vién 19,5
Lanh dao phong Ngudi c6 cong xem xet, trinh L&nh | phong NCC ngay
dao S& ky duyét giai quyét:
+ Trudng hd so hop 1¢: Chuyen cong van kém glay to,
ho so theo quy dinh Vé co quan c6 tham quyén cap
gidy ching nhan hy sinh
+ Truong hop hd so khong hop 1&: chuyén cong van tra
lai kém hd so dé nghi dén bo phan MC cua s
Co quan c¢6 tham quyén cap giay ching nhan hi | quan cip
Bugc 3 | Sinh ¢o trach nhiém kiem tra, cap giay chang nhan | gi4y ching 20
hy sinh chuyén dén S¢ Lao dong - Thuong binh va | hanhisinh | "9
X& hoi. '
Cén _clr glay chiung nhan hy sinh do co quan ¢ tham
quyén chuyén dén; Chuyén vién phong Nguoi ¢ céng
phu Frach tl‘lam muu giai quyét: Chuven vian 03
Budc4 |+ Hb so diy du hop 1& xay dung du thao gai UBND h(‘)r?/ NGe. | ngay
cép tinh PRONG LS 1 (v
+ Ho so chua day du hoic khdng hop 1é xay dung du
thao van ban tra lai ho so.
Lanh dao phong Ngudi ¢6 cong Xem xet: Linh dao 0,5
Bu¢c 5 | +Dong y: trinh Lanh dao S¢ ky duyét hona NCC ngay
+ Khong dong y: tra lai chuyén vién tham muu phong LV
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Lanh dao S xem xét noi dung, ky ban hanh cong van 0,5
Budc 6 | dé nghi UBND tinh hoic van ban tra lai hd so Lanh dao S¢ | ngay
+ Truong hop khong ddng V: tra lai Lanh dao phong. LV
Chuyén vién phong NCC cap nhat tién do xir Iy ho
so 1én PM mgt cua: 0
X . . X . A in D
Busc 7 | - HO so hop 1¢: Chuyén van ban kém ho so den VP | Chuyenvien
UBND tinh phong NCC | "\,
- !—l6 so khong hop ¢ chuyén cong van tra lai kém
ho so den BPMC
Uy ban nhan dan cép tinh ¢6 trach nhiém kiém tra | Chuyénvién, |
Bugc 8 | V& guri véin ban kém theo cac gidy to theo quy dinh | LDVP; Lanh ooy
de nghi Bo Lao dong - Thuong binh va Xa hoi dao UBND LV
tham dinh. tinh
Bo Lao dong - Thuong binh va Xa hoi ke tir ngay
nhan du giay to, co trach nhiém tham dinh, lap to
trinh va danh sach kem theo trinh Thu tuéng Chinh B5 A
, \ L 4 % Y A K .| Bo Lao dong -
phu ban hanh quyét dinh cap Bang “T6 quoc ghi | e xH: Van 60
Buoc 9 | cong”. In bang TQGC, chuyén Vin phong Chinh S ohf s
cong'. In bang , Chuyen Van phong Lhinh |\ phong chinh | ngay
phu dong dau Bang “To qudc ghi cong” va chuyén Phil
ho so kém ban sao quyét dinh cap bang, Bang “T6
quoc ghi cong” dén S¢ Lao dong - Thuong binh va
Xa hoi.
Chuyén vién xtr ly ho so cap nhat théng tin Quyét -
: Ly . . \ N N Lanh dao 05
Buéc 10 | dinh cap bang, bang TQGC lén phan mém mot | 640 Nguoi 3
ctra; tra két qua cho Bo phan M¢t cira S¢ Lao dong c6 cong ngay
- TB&XH.
Buse 11 Bo phén’ Mot ctra S Lao dong - TB&XH tra két qua | Lanh dao So
giai quyét TTHC LD-TB&XH
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16.3. DPoi véi truong hop quy dinh tai diém c¢ khoan 1 Diéu 21 Nghi dinh s
131/2021/Nb-CP
* Tong thoi han giai qyyé't.' 85 ngay (Trong do: So Lao dong-TB&XH: 20 ngay, co
quan phoi hop gidi quyét: 65 ngay)

b i/cé .
Thi tu N o onvifed
, . Noi dung cong viéc nhan thuc
cac buéc hien han
. L 85
Thot han gidgi quyéet TTHC ngay
BO phan Mot cira S¢ Lao dong - TB&XH tiép nhan ho Cona chitc
so theo quy dinh; ban giao chuyén ho so dén phong mat c?fra cia 05
Budc 1 | Nguoi co cong. S Lao dong - ng’ay
- Truong hop ho so khong hop 16: Yéu cau bo sung ho | TB&XH
so hoac tra lai ho so (néu ro 1y do)
Chuyén vién phong Ngudi ¢ cong phu trach cong tac
chuyén mon tiép nhan/ tham dinh, xtr ly ho so:
Busc2 |t Ho so diy da hop 16 tham muu dy thiao Vin ban Chgyén vién 1715
trinh UBND tinh phong NCC | ngay
+ Ho so chua day di hogc khong hop 18 xay dung du
thao van ban tra lai ho so
Lanh dao phong Nguoi ¢6 cong xem xét: Lanh dao o1
Bu6c 3 | + Pong ¥: trinh Lanh dao S ky duyét phong Nguoi ngay
. c6 con
+ Khoéng dong y: tra lai chuyén vién tham muu 9
Lanh dao So¢ xem xét noi dung, ky ban hanh vén ban
Budc 4 trinh UBND cap tinh hoac van ban tra lai ho so Lanh dao So 0,5
. R A ke 1ai T s \ LD-TB&XH | ngay
+ Truong hgp khong dong y: tra lai Lanh dao phong
NCC.
’ Chuyén vién xur Iy ho so cap nhat tien do giai quyetIén | chyyenvien | 05
Budc5 | phan mém mot cira dién tir; dong thoi chuyén ho so ohong NCC | ngay
kém van ban dén Van phong UBND tinh
, a2 . . . .| Chuyén vién,
’ Uy ban nhan dan cap tinh c6 trach nhiém kiém tra va | [ pyp: [ anh 05
Buéc6 | giri van ban kem theo cac gidy to theo quy dinh dé| 4,0 ugnD | "9
nghi Bo Lao dong - Thuong binh va Xa hoi thim dinh. " tinh LV
BO Lao dong - Thuong binh va Xa hoi ké tir ngay nhan | gg 1 a0 dong —
’ du giay to, co trach nhiém tham dinh, 1ap to trinh va | TR XH: Van | 60
BuGe 7| danh sach kém theo trinh Thu tuéng Chinh phu ban | pnong chinh | ngay
hanh quyét dinh cap Bang “T6 quoc ghi cong”. In bang Phu

TQGC, chuyén Vian phong Chinh phu déng diu Bang




37

“T(X),quéc ghi cong” va chuxén hfS so kém ban sao
quyet dinh cap bang, Bang “T6 quoc ghi cong” dén So
Lao dong - Thuong binh va Xa hoi

| Chuyén vién xir Iy hd so cap nhat thong tin Quyét dinh | Chuyénvien | o,
Budc 8 | cip bang, bang TQGC lén phin mém mot cua; tra két | phong Nguoi

S nga
qua cho B6 phan Mot cira S¢ Lao dong - TB&XH. Co cong day
Cong chuc
Bugc 9 | BO phan Mot cira S Lao dong - TB&XH tra két qua | Mot cua cua
giai quyet TTHC S¢ Lao dong -

TB&XH
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17. Cép Bing “Té qudc ghi cong” ddi véi nguoi hy sinh thude cac truwong hep quy
dinh tai Piéu 14 Phap lénh nhung chwa dwoc cip Bing “Té qudc ghi cong” ma than
nhin di dwoc giai quyét ché d9 wu dii tir ngay 01 thang 01 nim 1995 dén ngay 30
thang 9 nam 2006

*Tong thoi han giai quyét: 77 ngay (Trong dé: S¢ Lao dong-TB&XH: 12 ngay,
UBND tinh: 05 ngay lam viéc;, Bo Lao dong — TB&XH, Van phong Bo Lao dong —
TB&XH: 60 ngay)

Thir tyr . N Donvifea | g
) i Noi dung cong viéc nhéan thuc
cac buéc . han
hién
Thei han gidi quyét TTHC 77 ngay
Bo phan Mot cira S Lao dong - TB&XH tiép nhan X ,
ho so theo quy dinh; ban giao chuyén hd so dén Cpng?chu:?c
Busc 1 | phong Ngudi c6 cong. rr“?t cuacua | g ngay
. s So Lao dong -
- Truong hop ho so khong hop 1€: Yéu cau bo sung TB&XH
ho so hodc tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢ cong phuy trach cong
tac chuyén mén tiép nhan/ tham dinh, xi ly ho so:
. + Ho so day du hop & tham muu du thao Van ban | Chuyén vién X
BUSC 2 | trinh UBND tinh ohong NCc | 99 9%
+ Hb so chua day du hodc khdng hop 1€ xay dung
du thao van ban tra lai ho so.
Lanh dao phong Ngudi cd cOng xem xét: Lanh dao
Budc 3 |+ Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S¢ xem xét noi dung, ky cong van dé
nghi trinh UBND tinh hodc van ban tra lai ho so Lanh dao S¢ .
Budc 4 . i . j 0,5 ngay
+ Trudng hop khong dong y: tra lai Lanh dao | LP-TB&XH
phong.
Chuyén vién phong Ngudi c6 cdng cap nhat két Chuvan vién
Buéc 5 | qua lén phan mém MC; dong thoi gui cong van hoz NCC 0,5 ngay
kem hé so dén UBND tinh phong
Uy ban nhan dan cap tinh tir ngay nhan du giay -
td, ¢6 trach nhiém kiém tra va giri van ban kém Chuyén vién, \
Busc 6 PRV ST LDVP; Lanh | 05 ngay
uo theo cac giay to theo quy dinh d? nghi Bo Lao dao UBND | 1am viéc
dong - Thuong binh va Xa hoi tham dinh. tinh
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Bo Lao dong - Thuong binh va Xa hoi ke tir ngay
nhan du giay to, co trach nhiém tham dinh, lap to
trinh va danh sach kém theo trinh Thu tudng Chinh

phi ban hanh quyét dinh cip Biang “T6 quéc ghi Bo Lao dF)nq—

. A N 2 b \ ; TB&XH; Van .
Buéc 7 | cong”. In bang TQGC, chuyén Vin phong Chinh . . 60 ngay
 ar £ N o A £ s A ey s 2 phong chinh

phu dong dau Bang “T6 quoc ghi cong” va chuyén Phi
ho so kém ban sao quyet dinh cap bang, Bang “T6
quoc ghi cong” dén S¢ Lao dong - Thuong binh va
X& hoi.
Chuyén vién xu ly ho so cap nhat thdng tin Quyeét
. dinh c4p bang, bang TQGC Ién phan mém mot ctra; | Chuyén vién .
Bude8 |44 két qua cho Bo phan Mot cira S¢ Lao dong - | phong NCC 01 ngay
TB&XH.
, Cong chuc
Busc 9 Bo phan Mot cua So Lao dong - TB&XH tra ket | mot cua cua
qua giai quyet TTHC So Lao dong -

TB&XH
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18. Céap d6i Bang “Té quéc ghi cong”
* Tong thoi han giéi quyét: 129 ngay (Trong dé: UBND cdp xd: 57 ngay, S6 Lao
dong-TB&XH:22 ngay, Bé Lao dong — TB&XH, VP Chinh phu 50 ngay)

- Quy trinh nay thuc hién tir thoi diém: S¢ Lao déng — TB&XH nhdn hé so keém két
qud niém yét ciia UBND cdp xd: 67 ngay ( S¢ Lao déng — TB&XH 17 ngdy, B Lao
dong — TB&XH, VP Chinh phu 50 ngay)

Pon vi/ca

Thu i R . R Thoi
, n tl;r Noi dung cong viéc nhan thuc o
cac bwéc : : o han
hién
i . . 67
Thet han gidgi quyet TTHC N
ngay
Bo phan Mot cira S Lao dong - TB&XH tiép nhan X ,
ho so theo quy dinh; ban giao chuyén ho so dén C?nquhu:C
Budc 1 | phong Ngudi ¢é cong. mot cura cua 0’?
. \ n a rn A LA S& Lao dong - | ngay
- Truong hop ho_ so khong hop 1€: Yéu cau bo sung TB&XH
ho so hoac tra lai ho so (néu rd 1y do)
Chuyén vién phong Nguoi ¢ cong phuy trach cong
tac chuyén mon tiép nhan/ tham dinh, xur ly ho so:
+‘H6 so du diéu kién tham muu du théo Van ban Chuvan vien
Buoc 2 | d& nghi Bo Lao dong — TB&XH chp déi bing | =5 03 ngay
TQGC phong NCC
+ Ho so chua day du hodc khong hop 18 xay dung
du thao van ban tra lai ho so.
Lﬁl’l}‘l dao phong Nguoi cd cong xem xét: Lanh dao 05
Budc 3 | + Dong y: trinh Lanh dao So ky duyét phong Nguoi ng’ay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét ndi dung, ky cong vin dé
nghi Bo Lao dong — TB&XH hodc van ban tra lai B i
Budc 4 hd so Lanh dao So 0,5
N , Lb-TB&XH ngay
+ Truong hop khong dong y: tra lai Lanh dao
phong.
, Chuygn v[en x7u: I){ ho S0 nhain ketAqan tur LAanhqda(‘) Chuyén vién 0.5
Buéc 5 | S6, gan van ban Ién phan mém mot cura dién tu va hona NCC oA
chuyén cong van d& nghi Bo Lao dong-TB&XH. | PO gay
Bo Lao dong — TB&XH tiép nhan hd so, co trach | Yan phong Bo
, nhiém: Lao dong 50
Budc 6 e W E At A o 1 | TB&XHIBO | pgay
- Xem xét, tham dinh cong van kém danh sach de¢ Truéng Bo

nghi cap lai bang, trinh Thu tuéng Chinh phi ban

LDTBXH;
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hanh quyét dinh cap Bang “To quoc ghi cong”. Van phong
- In Chuyén,vén,phéng Chinh phu déng diu Bang Chinh pha
T6 quoc ghi cong”
+ Tra Bang “T6 qudc ghi cong”vé So Lao dong —
TB&XH.
, CAhuye.n \\/lenq XU£ ly h9 SO t1eE) nh%n quyet cwhnh,wbang Chuyén vién 12
Budc 7 | cap lai va tra két qua cho Bo phan Mot ctra S Lao hona NCC N
dong - TB&XH. phong ngay
’ Cong chuc
Budc 8 B6 phan M¢t cira S¢ Lao dong - TB&XH tra két | mot cura cua
qua giai quyet TTHC S¢ Lao dong -

TB&XH
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19. Kham giam dinh lai ty 1é ton thwong co thé ddi véi thwong binh khéng cong
tac trong quin ddi, cong an, ngwdi hwéng chinh sach nhw thwong binh cé vét
thwong dic biét tai phat va diéu chinh ché do
* Tong thoi han giai qbgyét.‘ 116 ngay (Trong do: So Lao dong-TB&XH: 36 ngay, co
quan phoi hop giai quyét: 80 ngay)

Pon vi/ca

Tha tw N . " . Thaoi
, . Noi dung cong viéc nhan thuc
cac buéc hien han
. . : 11
Thot han gidgi quyéet TTHC \6
ngay
Bo phan Mot cira S& Lao dong - TB&XH tiép nhan o ,
N s . LA X ong chuc
ho so theo quy dinh; ban giao chuyén ho so den Ay
, \ N mot cua cua \
Budc 1 | phong Nguoi co cong. Sé Lao dong - 0,5 ngay
- Trudng hop hé so khong hop 1&: Yéu caubé sung | TB&XH
ho so hodc tra lai ho so (néu 16 1y do)
Chuyén vién phong Ngudi ¢ cong phu trach cong
tac chuyén mén tiep nhan/ tham dinh, xa ly ho so:
+ Ho so day du hop I¢ xay dyng dy thao Van ban
de nghi Bo Lao dong - Thuong binh va Xa hoi
tham dinh.
+ HO so chua day du hogc khdng hop 1¢ thi xay
Buéce 2 dung du thao van ban tra lai ho so. CEgzean(lzecr:] 11,5 ngay
Lanh dao phong Ngudi c6 cong xem xét, trinh phong
Lanh dao So ky duyét:
- Vin ban d¢ nghi B Lao dong — TB&XH tham
dinh, dong thoi chuyén van ban kém ho so dén Bo
Lao dong — TB&XH
- Truong hop ky van ban tra lai thi chuyén vién
thuc hién tra két qua dén b phan mét cira
, Bo Lao dong - TB&XH tham dinh, thong béo ket | g4 1 40 dong - \
Budc 3 | qua kém ho so giri S¢ Lao dong - Thuong binh | TpexH | 20 N9ay
va Xa hoi
Can cu két qua tham dinh cia Bo Lao dong —
TB&XH; Chuyén vién phong Nguoi ¢d cong tham
muu lanh dao phong Nguoi c6 cong trinh Lanh dao
, So phé duyét: Chuyén vién X
Budc 4 phong NCC 12 ngay

+ Truong hop du diéu kién: Ky duyét cong van
gisi thiéu doi twong dén HDHD Y khoa dé giam
dinh. Chuyén cong van kém ho so dén HBDGD Y
khoa.
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+ Truong hop khong du dieu kign: ky ban hanh
van ban tra lai ho so. Tra két qua dén B6 phan MC

Hoi dong giam dinh y khoa c6 trach nhiém to

chitc kham giam dinh, ban hanh bién ban giam | Hoi dong \
Budc5 | dinh y khoa guri S¢ Lao dong - Thuong binh va | giamdinhy | 60 ngay
X& hoi. Truong hop chwa ban hanh bién ban khoa
phai c6 van ban thong bao va néu rd ly do.
Can cu két qua Hoi dong GPYK; Chuyén vién
phong Ngudi c6 cong tham muru thuc hién:
Busc6 |+ Truong hop du dieu kign: du thao quyét dinh | Chuyénvien | o .
giai quyét tro cap phong NCC
+ Truong hop khong du diéu kién: dy thao van
ban tra lai ho so.
Lanh dao phong Ngudi 6 cOng xem xét: Lanh dao
BuoC 7 | + Pdng ¥: trinh Lanh dao So ky duyét Phbf}g IA\Igu:(‘ri 01 ngay
. c6 con
+ Khong dong y: tra lai chuyén vién tham muu J
Lanh dao S¢ xem xét noi dung, ky ban hanh quyét
Busc 8 dinh giai quyeét tro cap hO?.C van ban tra lai ho so Iiglil_}gag))?g 01 ngay
+ Truong hop khong dong y: tra lai Lanh dao
phong.
Chuyén vién xir Iy ho so nhan két qua tor Lanh dao o
Busc 9 | S 9an két qua Ién phan mém mot cira dign tir va | Chuyenvien o, oo
cuyén tra cho Bo phan Mot ctra S¢ Lao dong - | Phong NCC
TB&XH.
Cong chuc
Buéc 10 | BO phan Mot cra S Lao dong - TB&XH tra két rf\@t cﬁ:aﬂcﬁa
qua giai quyét TTHC S¢ Lao dong -

TB&XH
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20. Xac dinh danh tinh hai cét liét si con thiéu thong tin bang phwong phap thuc

chirng

* Thoi han gidi quyét: 35 ngay (Trong do: So Lao dong-TB&XH: 5 ngay lam viéc, cac
quan phoi hop giai quyét: 30 ngay)
- Quy trinh nd1 b nay 4ap dung vé1 S& Lao dong — TB&XH noi quan 1y ho so goc ligt

s¥: 05 ngay lam viéc
Thit tu N o bonvifea | rpgi
. i Noi dung cong viéc nhéan thuc
cac buéc . han
hién
Thoi hgn gidi quyét TTHC 5 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so dén| COng chirc
Buéc 1 | phong Ngudi c6 cong. Mot Cuacua | g ¢ ngay
. a2 So6 Lao dong -
- Truong hop ho so khong hop 1€: Yéu cau bd sung TB&XH
ho so hoac tra lai ho so (néu rd 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xur ly ho so:
, + Ho so day da hop 18 thi tham muu xay dung dy | Chuyén vién X
Budce 2 thao van ban xac nhan trinh Lanh dao phong phong NCC 03 ngay
+ HO so chua day du hoic khong hop 1€ thi xay
dung du thao van ban tra lai ho so néu ré ly do
Linl‘l dao phong Nguoi ¢ cOng xem xet: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S& xem xét ndi dung, ky ban hanh vén
ban xac nhan hoac van ban tra lai ho so Linh dao S& .
Budc 4 . i i j 0,5 ngay
+ Truong hop khéng dong y: tra lai Linh dao | LP-TB&XH
phong.
Chuyén vién xir Iy hd so nhan két qua tir Lanh dao
Buse 5 S¢, gan ket qua 1én phan mém mot cura dién tu va | Chuyén vién 0.5 naa
chuyén tra cho Bo phan Mot ctra S6 Lao dong - | phong NCC 0 NgaY
TB&XH.
’ Cong chuc
Buse 6 Bo phan Mot cua So Lao dong - TB&XH tra két | mot ctra caa
qua giai quyet TTHC cho cong dan So¢ Lao dong -

TB&XH
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21. L4y miu dé giam dinh ADN xac dinh danh tinh hai cét liét si con thiéu thong

tin

* Tong thoi han giai quyét: 25 ngay (Trong d6: S¢ Lao dong-TB&XH quan 1y hd so: 5
ngay lam viéc, S6 Lao dong-TB&XH quan 1y m¢ liét s§: 20 ngay)
- Quy trinh ndi bd nay ap dung véi Sé Lao dong — TB&XH noi quan Iy hd so gdc liét
s¥: 05 ngay lam viéc

Thit tu Bonvifea | 1
) i Noi dung cong viéc nhan thuc
cac buéc . han
hi¢n

Thoi han gidi quyét TTHC 5 ngay
Bo phan Mot cira S Lao dong - TB&XH tiép nhan X ,
hd so theo quy dinh; ban giao chuyén hd so dén| €Ong chic

Buéc 1 | phong Nguai co cong. Srggl)fa((:)udaécrlllga- 0,5 ngay
- Truong hop hc‘? so khong hop 18: Yéu cau bo sung | TgXH
ho so hodc tra lai ho so (néu r6 1y do)
Chuyén vién phong Nguoi ¢d cdng phu trach cong tac
chuy&n mon tiép nhan/ tham dinh, xu ly ho so:
+ Hb so day du diéu kién tham muu Xay dung du Chuvén vien

Budc 2 | thao van ban thdng bao vé théng tin liét sy va than h(‘)z NCC 03 ngay
nhan li¢t sy trinh Lanh dao phong phong
+ Ho so chua day du hoic khf)ng hop 1€ tham muu
xay dung du thao van ban tra lai ho so.
Lﬁnl"l dao phong Nguoi c6 cOng xem xét: Lanh dao

Budc 3 | + Bong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 0,5 ngay
+ Khong ddng y: tra lai chuyén vién tham muu co cong
Lanh dao S¢ xem xét ndi dung, ky ban hanh vén ban Lanh dao S¢

Buéc 4 | thong bdo hodc van ban tra lai ho so ng-l)n-TB?‘ng 0,5 ngay
+ Truong hop khong dong y: tra lai Lanh dao phong.
Chuyeén vién xit Iy ho so nhan két qua tr Lanh dao

Buse 5 So, gan ket qua Ién phan mém mot cwra dién ta va | Chuyén vién 0.5 naa
chuyén tra cho Bo phan Mot cra S6 Lao dong - | phong NCC > Ngay
TB&XH

’ Cong chuc

Buoc 6 Bo phan Mot cira S¢ Lao dong - TB&XH tra ket qua | mot cua cua

giai quyet TTHC So Lao dong -

TB&XH
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22. Cap gidy xac nhin thong tin vé noi liét si hy sinh
* Thoi han giai quyét: 15 ngay

Ghi cha: &p dung khi nguwoi hy sinh thugc tham quyén qudn ly cia Sé Lao dong —

TB&XH
Thi tu N o Donvilca |
. i N@i dung cong viéc nhan thuc
cac buoc C han
hién :
Thoi han gidi quyét TTHC 15 ngay
B phan Mot cira S Lao dong - TB&XH tiép nhan A ,
hd so theo quy dinh; ban giao chuyén hd so d@én| €ONg chuc
Buéc 1 | phong Ngudi cé cong. r119t cuacua | g g ngay
. s 2 S¢ Lao dong -
- Truong hop ho so khong hop [€: Yéu cau b6 sung TB&XH
ho so hoac tra lai ho so (néu 16 1y do)
Chuyén vién phong Nguoi ¢ cong phu trach cong
tac chuyén mon tiep nhan/ tham dinh, xu ly ho so:
. + Ho so day di hop & du thao cong van xac nhan | Chuyén vién N
Budc 2 noi hy sinmh cua liét sy phong NCC 12 ngay
+ HO so chua day du hoac khong hop I¢ thi xay
dung du thao van ban tra lai ho so néu rd 1y do
Linl‘l dao phong Ngudi ¢O cOng xem Xet: Lanh dao
Budc 3 | + Pong y: trinh Lanh dao S¢ ky duyét phong Nguoi | 01 ngay
+ Khong dong y: tra lai chuyén vién tham muu co cong
Lanh dao S xem xét noi dung, ky ban gidy xéac
nhan noi hy sinh cua liét sy hodc van ban tra lai ho B i
Buc 4 | 5O Lanh da0 3G | ¢ 5 g
- , LD-TB&XH | 7"
+ Truong hop khong dong y: tra lai Lanh dao
phong NCC
Chuyén vién xir Iy ho so nhan két qua tir Lanh dao
Busc 5 S6, gan ket qua [én phan mém maot cua dién tor va | Chuyén vién 01 naa
chuyén tra cho Bo phan Mot ctra S¢ Lao dong - | phong NCC gay
TB&XH.
, Cong chuc
Busc 6 Bo phan Mot cua S Lao dong - TB&XH tra két | mot cua cua
qua giai quyet TTHC So¢ Lao dong -

TB&XH




		quyennt_sldtbxh@bacgiang.gov.vn
	2022-07-08T14:36:45+0700


		2022-07-08T15:30:58+0700


		2022-07-08T15:31:15+0700


		so_ldtbxh_vt@bacgiang.gov.vn
	2022-07-08T15:31:39+0700




