PHAN I. DANH MUC THU TUC HANH CHINH

PHU LUC III

I. DANH MUC THU TUC HANH CHINH PUQC CHUAN HOA

STUC HANH CHINH PUQC CHUAN HOA, BI BAI BO TRONG LINH VU'C CONG CHUNG
{UYC THAM QUYEN GIAI QUYET CUA SO TU PHAP TINH BAC GIANG
yeidinh s01395 /OD-UBND ngay 08 /7/2021 cua Chu tich UBND tinh Bac Giang)

Stt

Linh vuc/Thi tuc hanh chinh

Co ché
giai
quyét

Thoti han giai
quyét

Thai han giai quyét
cua cac co quan
(Sau cat giam)

Theo

quy
dinh

Sau cit
giam

So

Co quan
phéi hop
giai quyét

Phi, 1¢
phi
(VND)

Thuc hién qua
dich vu buu chinh
cong ich

Tiép
nhan ho
SO

Tra két

qua

Ghi chu

Ping ky tap su hanh nghé cong
ching

MC

7 ngay

7 ngay

7 ngay

X

Ping ky tap su lai hanh nghé cong
chtng sau khi cham dut tap su hanh
nghé cong ching

MC

7 ngay

7 ngay

7 ngay

Thay d6i noi tap su hanh nghé cong
chung tir t6 chic hanh nghé cong
chuang nay sang t6 chirc hanh nghé
céng chung khéc trong cung mot
tinh, thanh phé tryc thuoc Trung
wong.

MC

5 ngay

5 ngay

5 ngay

Thay d6i noi tap sy tir t6 chic hanh
nghé cdng chung tai tinh, thanh phé
tryc thudc Trung wong nay sang to
chac hanh nghé cong chung tai
tinh, thanh phé tryc thugc Trung
uong khac.

MC

5 ngay

5 ngay

5 ngay

Truong
hop
DKTS
sau khi
thay doi
noi da




DKTS: 7

ngay
5 | Cham dut tap sy hanh nghé cong MC 5ngay | 5ngay 5 ngay Khong
chung
3.500.00
6 bang ky tham (‘111’ ’!(Iém tra ket qua MC 15 ngay 15 ngay 15 ngay . 0 .
tap suw hanh nghé cong chung dong/ho
SO
chung vién d/ho so
100.000
8 | C4p lai th¢ cong chang vien MC 5ngay | 5ngay 5 ngay dong/ho
SO
X6a dang ky hanh nghé cua cong
chung vién va thu hoi thé cong \ \ \ )
9 | ching vién trong truong hop cong | MC 5ngay | 5ngay 5 ngay Khdng
chung vién khong con hanh nghé
tai to chirc hanh nghé cong ching
-UBND
5 5 s tinh: 8 nga A
10 | Thanh lap Vian phong cong ching MCLT | 20 ngay | 20 ngay 8 ngay S Noi g\]/uy Khdng
4 ngay
1.000.00
Ding ky hoat dong Vin phon 5 5 5 0
11 g Xy hoat dong phong MC 10 ngay | 10 nga 10 nga S X
Cong ching N i o dong/ho
so
. o 500.000
12 | Thay dd1 ndi dung dang ky hoat MC 7ngdy | 7ngay 7 ngay ddng/hd
dong cua Van phong Cong chiing g
~UBND
tinh 11
13 | Hop nhét Van phong Cong chiing MCLT |35ngay | 20ngay | 15ngay | ngay Khdng
- S& Noi vu

4 ngay




1.000.00
14 | Dang ky hoat dong Van phong| \c | 10ngay | 10ngay | 10 ngay O
Cong chirng hop nhat dong/tru
ong hop
- UBND
tinh 11
15 | sap nhap Van phong Cong ching MCLT |35ngay | 20ngay | 15ngay | ngay Khong X X
- S& Noi vu
4 ngay
Thay d6i noéi dung ding ky hoat 500.000
16 | dong cua Van phong Céng ching | MC 7ngay | 7ngay 7 ngay dong/tru X X
nhan sap nhap ong hop
- UBND
: o . tinh 11
17 | Chuyén nhuong Van phong Cong | McLT |35ngay | 20ngay | 15ngay | ngay Khong X X
ching - 56 Ngi vu
4 ngay
Thay d6i ndi dung Pang ky hoat 500.000
18 | dong ciia Van phong cong ching| MC | 7ngay | 7ngay | 7ngay dong/hd X X
dugc chuyén nhugng SO
- UBND
tinh: 11
19 | Thanh lap Hoi cong ching vién MCLT |45ngay | 30ngay | 15ngay | ngay Khong X X
S Noi vu:
4 ngay
* Ghi chu:

- Thoi han giai quyet dugc tinh bang ngay lam viéc;

- Noi tlep nhan ho so: Trung tim Phuc vy hanh chinh cong tinh Bic Giang Dia chi: Tru s¢ Lién co quan, Quang truong 3/2, Thanh phd Bic
Giang, tinh Bic Giang, Website: http://hcc.bacgiang.gov.vn; S6 dién thoai 18 tan/tong dai: (0204) 3531.111 — (0204) 3831.818;

(1) Co ché giai quyét: MCLT: Thyc hién theo co ché mot ctra lién thong; MC: Thyc hién theo co ché mét cira.




I1. DANH MUC THU TUC HANH CHINH BI BAI BO

M4 s6 . , ) ] Pi cong bod tai Quyét | Vin ban/ly do bai
STT TTHC Tén thi tuc hanh chinh Linh vuc dinh bé
1 1.001234 | Tam ngimg tap su hanh nghé cong chimg
2 2 000775 Cha‘m duat hogitt dQPg V:an phong cong ching
(truong hop tir cham dirt)
3 2 000771 Th}l h01AQuyet ,dmh cho phép thanh 1ap Van
phong cong chimg
4 1003191 C}luyen ’d01 Y?n pl‘long cong chung do mot
cong chirng vién thanh lap
. 005138 dDang kg/ hoatddorig zan plﬁong cong cﬁung ’ ’ Thong tr 01/2021/TT-
' d‘“’" ‘; uyen h‘“ v a“ﬂl: 01?% cong chimg Quyét dinh sé 110/QD- | BTP ngay 03/02/2021
o mﬁf‘l’lngc it vién thanh lap —— Cona chin UBND ngay 17/01/2021 cua | cua B Tu phap quy dinh
1111’ ChO} hum;% an talfl Su (lzhruiong 1op 10 g g Cha tich UBND tinh Béc | chi tiét mot sé diéu va
6 | 1.001450 | ©'YCNanh NgHe CONg CAUng KLOng €O cong Giang bién phap thi hanh Luat
ching vién khéac du diéu kién hudong dan con ,
- g ching.
tap su)
bang ky tdp sy hanh nghé cong ching
truong hop nguoi tap sy thay doi noi tap sy
! 1.001190 sang t0 chirc hanh nghe cong chuing tai tinh,
thanh pho truc thugc Trung wong khéc
Thay do6i cong ching vién hudéng dg:m tap
8 1.001453 | sy trong trudng hop nguoi tép sy d€ nghi
thay doi
9 1.003088 | Cong chung ban dich
* Ghi cha:

- Thoi han giai quyét dugc tinh bang ngay lam viéc;

- Noi tiép nhan hé so: Trung tim Phuc vu hanh chinh cong tinh Bic Giang Dia chi: Tru s¢ Lién co quan, Quang truong 3/2, Thanh phd Bic
Giang, tinh Bic Giang, Website: http://hcc.bacgiang.gov.vn; S dién thoai 1& tin/tong dai: (0204) 3531.111 — (0204) 3831.818;

(1) Co ché giai quyét: MCLT: Thyc hién theo co ché mét cira lién thong; MC: Thuc hién theo co ché mot cira.
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PHAN II ) )
NQI DUNG CU THE CUA THU TUC HANH CHINH
(Theo Quyer dinh so 991/0D-BTP ngay 11/6/2021 cua Bé Tu phap)

1. Ping ky tap sw hanh nghé cong ching

Trinh tu thuc hién:

- Ngudi yéu cau tap sy hanh nghé cdng ching nop ho so dang ky tap sy hanh
nghé cong ching tai S& Tu phap noi c6 t6 chirc hanh nghé cong ching nhan tap su

- S6 Tu phép ghi tén nguoi dang ky tap sy vao Danh sach Nguoi tap sy hanh
nghé cong ching caa S& Tu phap; truong hop tir choi phai thong bao bang van ban
co néu rd ly do.

Céch thirc thuc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Gidy dang ky tap sy hanh nghé cong chiing theo Mau TP-TSCC-01 ban hanh
kém theo Thong tu s6 04/2015/TT-BTPngay 15/4/2015 cua B¢ truong Bo Tu phap
hudng dan tap sy hanh nghé cong chang;

- Gidy chimg nhan tét nghiép khoa dao tao nghé cong chimng hoc gidy ching
nhan hoan thanh khéa bo6i dudng nghé cong ching (ban sao co ching thyc hoac ban
chup kem theo ban chinh dé doi chicu).

S6 lwgng hd so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan da ho
so hop 1€, S6 Tu phép ghi tén ngudi dang ky tap sy vao Danh sach Nguoi tap su hanh
nghé cbng chung cta S& Tu phap; truong hop tir choi phai thong bang van ban cé
néu ro ly do.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwc hién thi tuc hanh chinh:Théng bao vé viéc da ghi tén vao
Danh sach Nguoi tap su cia S Tu phap.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

-Ngudi yéu cau tap sy hanh nghé cong ching thu¢c truong hop khong duoc bd
nhiém cong chirng vién theo quy dinh tai Pi¢u 13 cta Luat Cong ching:

+ Nguoi dang bi truy ciu trach nhiém hinh sy, da bi két toi bang ban an da co
hiéu luc phap ,Iuét cua Toa an vé toi pham do vo y ma chua dugc x6a an tich hoac vé
toi pham do co y;

+ Nguoi dang bi ap dung bién phap xur Iy hanh chinh theo quy dinh cua phap
luat vé xtr ly vi pham hanh chinh;
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+ Ngudi bi mat hoac bi han ché nang luc hanh vi dan sy;

+ Can bo bi ky luat bang hinh thic bai nhiém, cdng chuc, vién chic bi ky luat
bang hinh thac budc thdi viéc hoic sy quan, quan nhan chuyén nghiép, cdng nhan,
vién chuc trong co quan, don vi thudc Quan ddi nhan dén, sy quan, ha sy quan, cong
nhan, vién chuc trong don vi thuoc Cong an nhan dan bi ky luat bang hinh thirc tudc
danh hiéu quan nhan, danh hiéu Céng an nhan dan hoac dua ra khéi nganh;

+ Nguoi b thu hdi chang chi hanh nghé lut su do bi xt Iy ky luat bang hinh
thirc x6a tén khoi danh sach cua Poan ludt su, nguoi bi tudc quyen st dung ching chi
hanh ngh€ lut su ma chua het thoi han 03 nam ké tir ngay quyet dinh thu hoi chung
chi hanh nghe luat su c6 hiéu luc hodc ké tir ngay chap hanh xong quyet dinh tudc
quyen st dung chang chi hanh nghé luat su;

- Nguoi dang la can bg, cong chire, vién chire (trir vién chire lam viée tai Phong
cong ching), sy quan, quan nhan chuyén nghiép, cong nhan quoc phong trong co
quan, don vi thuoc Quan doi1 nhan dan; sy quan, ha sy quan, cong nhan trong co quan,
don vi thuoc Cong an nhan dan.

Mau don, miu té khai: Mau TP-TSCC-01 ban hanh kém theo Thong tu sé
04/2015/TT-BTPngay 15/4/2015 cuaB¢ truéng Bo Tu phap quy dinh chi tiet mt so
dicu va bién phép thi hanh Luat Cong chung.

Can cw phap ly:

- Luat Céng chitng s6 53/2014/QH13;

- Thong tu sO 04/2015/TT-BTP ngay 15/4/2015 ctia B truong B Tu phap
hudng dan tap su hanh nghé céng ching.



(TP-TSCC-01)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG

(Ban hanh kém theo Théng tur sé 04/2015/TT-BTP ngdy 15 thdng 04 nim 2015)

Kinh giri: S& Tu phap .....cccooevvriennnnne
TN 0T L1 ottt bbbt
SINhNQAY: .o, Nam/NT: e
Ching minh nhéan dan sé/Cei,n CUGC CONG AN SO! wovvveeeeeeeeeeeeeeee e, Ngay
cap:........ I [vieeeieeaannn, NOT CAP: ettt e e
Noi dang ky thuong trd (Nogc tam tri): ......cooovveiie e
CHO & NN NAY: ..ttt ettt ettt s s sttt sttt

.................................................................................................

T6i dd hoan thanh khoa dao tao nghé cong ching va dugc cap Gidy chiing nhan tét
nghiép khoa dao tao nghé cong chung/Toi di hoan thanh khoa boi dudng nghé cong
chimg va duoc cap Gidy chung nhan hoan thanh khéa boi dudng nghé cong ching

(1) SOueuen.. ngay..... thang..... nam........ do Hoc vién tu phap cap. Toi da ty lién hé
tap su/To6i di dugc S6 Tu phap bd tri tap su(2) tai Phong cong
ching.................. /Van phong cong chliiNg.........cccovvvviiveneenenninenn,

s )T 0} I (T SRS

Thoi gian tap su dy kién bat dau tir ngay ... thang ... nam .......

T6i xin cam doan chap hanh ding cac quy dinh phap luat va thuc hién day du céc
nghia vu ciia ngudi tap su hanh nghé cong ching.
(Tinh, thanh phd), ngay ... thang ... ndm ...
Nguoi dé nghi
(ky va ghi rd ho tén)

Cha thich:

- (1) Néu hoan thanh khoa dao tao nghé cong chitng thi chon phuong an truéc dau “/”; néu
hoan thanh khéa bdi dudng nghé cong chang thi chon phuong 4n sau dau “/”.

- (2) Néu ty lién hé tap sy thi chon phuong an truéce dau “/”; néu duoc So Tu phap b tri tap



su thi chon phwong an sau dau *“/”.
_ 2. Ding ky tap su lai hanh nghé cong chiing sau khi cham dit tap sw hanh

nghe cong chirng

Trinh ty thwc hién:

-Ngudi ding ky tap su lai hanh nghé cong chiing nop ho so dang ky tap su lai
tai S& Tu phap noi c6 to chirc hanh nghé cdng chirng nhan tap su

- S0 Tu phdp ghi tén ngudi ding ky tap s lai vao Danh sach Nguoi tap su
hanh nghée cong churng cua S¢ Tu phap; truong hop tir choi phai théng bang van ban
cd néu rd ly do.

Céch thirc thwc hién: Nop truc tiép hoic gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Gidy dang ky tap su hanh nghé cong chiing theo Mau TP-TSCC-01 ban hanh
kém theo Thong tu s6 04/2015/TT-BTPngay 15/4/2015 cua B¢ trusng B Tu phdp
hudng dan tap su hanh nghé céng chang;

- Gidy chimg nhan tét nghiép khoa dao tao nghé cong chimng hodc gidy ching
nhan hoan thanh khéa boi dudng nghé cong ching (ban sao co ching thyc hoac ban
chup kem theo ban chinh dé doi chicu).

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan da ho
so hop 1€, S& Tu phép ghi t€n nguoi dang ky tap s lai vao Danh sach Nguoi tap sy
hanh nghé cong chung cua S& Tu phap; truong hop tir choi phai thdng bang van ban
co néu rd ly do.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwc hién thii tuc hanh chinh:Thong béo vé viéc da ghi tén vaoDanh
sach Nguoi tap su cia So Tu phap.

Phi, 1€ phi: Khong.
Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi cham dat tap su hanh nghé cong chimg duoc xem xét dang ky tap su
laikhi du diéu kién ding ky tap su theo quy dinh cua Thong tu s6 04/2015/TT-BTP va
thugc mot trong cac truong hopquy dinh tai khoan 3 Piéu 6 cua Thong tu sd
04/2015/TT-BTP:

- Ly do cham dut tap sy quy dinh tai cac diém a, b, c, e va h khoan 1 Dicu 6
cta Thong tu so6 04/2015/TT-BTP khong con;

- B chap hanh xong ban an, trir trudng hop bi két an vé toi pham do ¢6 v;
- Pa chap hanh xong bién phap xtr Iy hanh chinh theo quy dinh cua phép luat
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vé xir Iy vi pham hanh chinh;

- Sau thoi han 02 ndm, ké tir ngay quyét dinh cua S Tu phéap vé viéc xa tén
Nguoi tap sy khoi Danh sach Nguoi tap sy theo quy dinh tai khoan 1 bicu 30 cua
Thong tu s6 04/2015/TT-BTP c6 hiéu luc.

Méu don, miu to khai: Mau TP-TSCC-01 ban hanh kém theo Thong tu s
04/2015/TT-BTPngay 15/4/2015 cuaBo trusng Bo Tu phap quy dinh chi tict mot so
dieu va bién phéap thi hanh Luat Céng chung.

Cin cw phap ly:

- Luét Cong chirng s6 53/2014/QH13;

- Thong tu sO 04/2015/TT-BTP ngay 15/4/2015 ctua B truong Bo Tu phap
hudng dan tap su hanh nghé céng ching.
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(TP-TSCC-01)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG

(Ban hanh kém theo Théng tur sé 04/2015/TT-BTP ngdy 15 thdng 04 nim 2015)

Kinh gti: S6 Tu phap ...ocoveeeveeveenee.
TN 0T L1 ottt bbbt
SINhNQAY: .o, Nam/NT: e
Ching minh nhéan dan sé/Cei,n CUGC CONG AN SO! wovvveeeeeeeeeeeeeeee e, Ngay
cap:........ I [vieeeieeaannn, NOT CAP: ettt e e
Noi dang ky thuong trd (Nogc tam tri): .....cccooovviiii e
ChO & NN NAY: ..ttt s e en s s s e

.................................................................................................

T6i dd hoan thanh khoa dao tao nghé cong ching va dugc cap Gidy chiing nhan tét
nghiép khoa dao tao nghé cong chung/Toi di hoan thanh khoa boi dudng nghé cong
chimg va duoc cap Gidy chung nhan hoan thanh khoa boi dudng nghé cong chiing

(1) SOueuen.. ngay..... thang..... nam........ do Hoc vién tu phap cap. Toi da ty lién hé
tap su/To6i di dugc S6 Tu phap bd tri tap su(2) tai Phong cong
ching.................. /Van phong cong chliiNg........ccccovvvvviveieeneernennn,

s )T 0} I (T SRS

Thoi gian tap su dy kién bat dau tir ngay ... thang ... nam .......

T6i xin cam doan chap hanh ding cac quy dinh phap luat va thuc hién day du céc
nghia vu ciia ngudi tap su hanh nghé cong ching.
(Tinh, thanh phd), ngay ... thang ... ndam ...
Nguoi dé nghi
(ky va ghi 15 ho tén)

Cha thich:

- (1) Néu hoan thanh khoa dao tao nghé cdng chung thi chon phwong an trudc dau “/”; néu hoan
thanh khoa boi dudng nghé cong ching thi chon phuong an sau dau /.

- (2) Néu ty lién hé tap sy thi chon phwong an trudc dau “/”; néu dugc S¢ Tu phap bé tri tap su thi
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chon phuong an sau dau /.

3. Thay déi noi tap sw hanh nghé cdng ching tir té chic hanh nghé cong
chieng nay sang té chirc hanh nghé cong chieng khéc trong cting mét tinh, thanh
phé truc thudc Trung wong

Trinh tw thuc hién:

- Trudng hop Nguoi tap su thay d6i noi tap su sang té chirc hanh nghé cong
chting khac trong cling mét tinh, thanh phé truc thuée Trung wong thi Ngudi tap su
guri ho so dé nghi thay d6i noi tap su dén So Tu phéap noi ding ky tap su;

- S& Tu phap thong bao bang van ban cho Ngudi tap su, to chic hanh nghé
cong chang nhan tap su va té chac hanh nghé cong ching ma Nguoi tap su xin
chuyén dén vé viéc thay doi noi tap su; trudong hop tir chdi thi phai théng bao bang
van ban c06 néu ro ly do.

Céach thirc thuc hién: Nop tryuc tiép hoic gui qua hé théng buu chinh dén S
Tu phap.

Thanh phan hé so:Giay dé nghi thay ddi noi tap su.

S6 lwong ho so: 01 bo.

Thai han giai quyét: Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan da hd
so hop 18, S& Tu phép théng béo bang van ban cho Nguoi tap su, t6 chic hanh nghé
cong chang nhan tap su va té chac hanh nghé cong ching ma Nguoi tap su xin
chuyén dén vé viéc thay d6i noi tap su; truong hop tir chdi thi phai théng bao bang
van ban c6 néu ro ly do.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién tha tuc hanh chinh: Théng bao vé viéc thay doi noi tap
su.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi tap su dugce thay dbi noi tap su hanh nghé cong ching trong cac truong
hop quy dinh tai khoan 1 Diéu 4 ctia Thong tu s6 04/2015/TT-BTP, gom:

- T6 chirc hanh nghe cong chimg nhan tap sy tam ngung hoat dong, cham dut
hoat dong hodc chuyén doi, giai thé theo quy dinh cua Luat Cong chimg va cac vin
ban hudng dan thi hanh;

- T6 chie hanh nghé cong chimg nhan tip su khong con du cac diéu kién nhan
tap su theo quy dinh tai khoan 2 Piéu 11 cta Luat Cong chung;

- Cong chimg vién hudng dan tap su chét, vi Iy do strc khoe hodc 1y do khach
quan khac ma khong thé tiép tuc hudng dan tap sy hodc cong chimg vién huéng dan
tap su khong thuc hién dﬁy du trach nhi€ém quy dinh tai Piéu 10 cua Thong tu )
04/2015/TT-BTP va t6 chtrc hanh nghé céng chimg khong co cong ching vién khac
du diéu kién hudéng dan tap su.

Miu don, miu t& khai: Khong.

Cin cw phap ly:

- Luét Cong ching s6 53/2014/QH13;



13

- Thong tu sO 04/2015/TT-BTP ngay 15/4/2015 cia B¢ truong Bo Tu phéap
hudng dan tap su hanh nghé cong chang.

4. Thay doi noi tap sy hanh nghé cdng chiing tir to chirc hanh nghé cong
ching tai tinh, thanh pho truc thuge Trung wong nay sang to chic hanh nghé
cdng chikng tai tinh, thanh phé truc thugc Trung wong khac

Trinh tu thuc hién:

- Truong hop Nguoi tap sy thay doi noi tap su sang to chac hanh nghé cong
chung tai tinh, thanh pho truc thudc Trung wong khéac thi Nguoi tap sy gui giay dé
nghi thay do6i noi tap sy den S¢ Tu phap noi da dang ky tap su. S6 Tu phap noi da
dang ky tap sw thong bao bang van ban cho t6 chirc hanh nghée cong chiing nhan tap su
va Nguoi tap su ve viée rat tén nguoi tap sy khoi Danh sach Nguoi tap sy cua So Tu
phap, dong thoi xac nhan thoi gian tap su, noi tap su va so lan tam ngung tap su (néu
cd) cua Nguoi tap su tai dia phwong minh;

- Sau khi nhan duoc thong béo bang vin ban caa So Tu phépnoi da dang ky tap
su, Nguoi tap sy nop ho so ding ky tap su dén S& Tu phéap noi c6 to chic hanh nghé
cong chimg ma Nguoi tap su chuyén dén tap su.So Tu phap ghi t€n nguoi dang ky tap
su vao Danh sach Nguoi tap sy hanh nghé céng chang cia S¢ Tu phap.

Déi véi cac trinh ty trén, truong hop tir chdi thi phai théng bao bang vin ban co
néu rd ly do.

Cach thic thuc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Gidy de nghi thay doi noi tap sy khi dé nghi thay doi noi tap sw sang to chuc
hanh nghé cong chung tai tinh, thanh pho truc thudc Trung wong khac noi da dang ky
tap su;

- Gidy dang ky tap su hanh nghé cong chiing theo Mau TP-TSCC-01 ban hanh
kém theo Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cia B¢ truong Bo Tu phap
hudng dan tap sy hanh nghé céng chiang;

- Gidy chimg nhan tét nghiép khoa dao tao nghé cong chimg hodc gidy ching
nhan hoan thanh khéa bo6i dudng nghe cong ching (ban sao cd ching thyc hoac ban
chup kém theo ban chinh dé doi chicu);

-Thong bao bang van ban cia S¢ Tu phap noi Nguoi tap sy da dang ky tap su
truge do ve vige rit tén nguoi tap su khoi Danh sach Nguoi tap su cua S Tu phap,
xac nhan thoi gian tap su, noi tap su va so lan tam ngung tap su.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét:

- Ddi véi truong hop: Nguoi tap sy thay doi noi tap sy sang to chic hanh nghé
cong chang tai tinh, thanh pho truc thugc Trung wong khac: Trong thoi han 05 ngay
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lam viéc, ké tir ngay nhan du ho so hop 1€, S¢ Tu phap noi da dang ky tap su thong
bao bang van ban cho t6 chiic hanh nghé cdng chiing nhan tap sy va Nguoi tap su ve
viéc rat t€n nguoi tap s khoi Danh sach Nguoi tap sy cua S¢ Tu phap, ddng thoi xac
nhan thoi gian tap su, noi tap su va so lan tam ngung tap su (néu c6) cua Nguoi tap su
tai dia phuong minh;

- Doi voi truong hop dang ky tap su sau khi thay doi noi da ding ky tap su:
Trong thoi han 07 ngay lam viéc, ké tor ngay nhan du ho so hop 1€, S6 Tu phéap ghi
tén nguoi dang ky tap su vao Danh sach Nguoi tap su hanh nghé céng chang cua So
Tu phap.

Trudng hop tir chéi thi phai thdng bao bang van ban ¢6 néu rd Iy do.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwc hién thi tuc hanh chinh:

- Théng b&o bang vin ban vé viéc rat tén ngudi tap su khoi Danh sach Nguoi
tap su cua So Tu phap;

- Théng béo vé viéc di ghi tén vao Danh sach Ngudi tap sy cta S¢ Tu phap.

Trudng hop tir chéi thi phai thdng bao bang van ban ¢6 néu rd Iy do.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Doi véi truong hop Nguoi tap sy thay doi noi tap sy sang to chiic hanh nghé
cong chung tai tinh, thanh pho truc thudc Trung wong khac thiNguoi tap sy dugc
thay doi noi tap sy hanh nghé cong chimg trong cac truong hgpsau:

+ T6 chure héml} ngl}é cong cl}irng nhan tap su tam ngung hoat dong, cham dut
hoat dong hodc chuyén doi, giai thé theo quy dinh cua Luét Cong chimg va cac van
ban hudng dan thi hanh;

+ Tb chtrc hanh nghé cong chuing nhan tap su khong con du cac diéu kién nhan
tap su theo quy dinh tai khoan 2 Biéu 11 cua Luat Cong chiing;

+ Cong chirng vién hudng dan tap su chét, vi 1y do strc khoe hoic 1y do khach
quan khac ma khong thé tiép tuc huong dan tap sy hodc cong chimg vién huéng dan
tap sy khong thyc hién day du trach nhiém quy dinh tai Diéu 10 cua Thong tu s6
04/2015/TT-BTP va t6 chirc hanh nghé cong chimg khong c6 cong ching vién khac
du di€u kién hudng dan tap su;

+ Nguoi tap su thay d6i noi cu tra sang tinh, thanh phd tryc thudc Trung uong
khac

- Péi véi truong hopdiang ky tap su sau khi thay doi noi da dang ky tap su:
Khéng.

Mau don, miu to khai:
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- Ddi véi treong hop Ngudi tp sy thay doi noi tp su sang to chic hanh nghe
cong chung tai tinh, thanh pho truc thuoc Trung wong khac: Khong;

- Doi véi truong hopdang ky tap sw sau khi thay doi thay doi noi da dang ky tap
suw: Mau TP-TSCC-01 ban hanh kém theo Thong tu so 04/2015/TT-BTPngay
03/02/2021 cuaB6 truedng Bo Tu phap quy dinh chi tiet mot so diéu va bién phap thi
hanh Luat Céng chirng.

Can cir phép ly:

- Luét Cong chirng s6 53/2014/QH13;

-Thong tu 5O 04/2015/TT-BTP ngay 15/4/2015 cua Bo truong Bo Tu phép
hudng dan tap su hanh nghé céng ching.
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(TP-TSCC-01)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw sé 04/2015/TT-BTP ngay 15 thang 04 nam 2015)

Kinh gti: S6 Tu phap ...ocoveevveevienene,
LI 0 0 - S
SINNNQAY: oo NaM/NT: o
Ching minh nhéan dan sé/Cai,n CudC €ONG QAN SO ovvvveeeeeieeeeeeeen, Ngay
cap:........ [ oeeeeceveannn. NOT CAP: ettt e et eaee e
Noi dang ky thuong trd (NOGC tam tri): ....cevveece e
(01T N AT 1T TR

T6i dd hoan thanh khoa dao tao nghé cong ching va dugc cap Gidy chimng nhan tét
nghiép khoa dao tao nghé cong chung/Toi di hoan thanh khoa bdi dudng nghé cong
chimg va duoc cip Gidy chung nhan hoan thanh khéa bdi dudng nghé cong ching

R — ngay..... thang..... nam........ do Hoc vién tu phap cap. Téi da tu lién hé
tap sw/T6i di dugc S Tu phap bd tri tap su(2) tai Phong céng
chung................ /Van phong cong Ching........ccocvevvevveenenieennnn.

DA ChI ITU SO. it e e s bae e e s aree s

Thai gian tap su du kién bat dau tir ngay ... thang ....nam .......

T6i xin cam doan chap hanh ding cac quy dinh phap luat va thuc hién day du céc
nghia vu cta ngudi tap su hanh nghé cdng ching.

(Tinh, thanh phd), ngay ... thang ... ndm ...
Nguoi dé nghi
(ky va ghi rd ho tén)
Chu thich:
- (1) Néu hoan thanh khoa dao tao nghé cdng chung thi chon phuong an trugc dau “/”; néu hoan
thanh khoa boi dudng nghé cong ching thi chon phuong an sau dau /.
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- (2) Néu ty lién hé tap sy thi chon phwong an trudc dau “/”; néu duge S& Tu phap bé tri tap su thi
chon phuong an sau dau /.

5. Cham dirt tap sw hanh nghé cong chitng
Trinh ty thwc hién:

- Trong thoi han 05 ngay lam viéce, ké tir ngdy Nguoi tap su chdm dut tip su
trong cac truong hop quy dinh tai céac diém a, b, ¢, d, d, e va h khoan 1 Diéu 6 cua
Thong tu sb 04/2015/TT-BTP, t6 chirc hanh nghé cong ching nhan tap su phai bao
c40 S& Tu phap bang vin ban, trong d6 néu rd 1y do cham dut tap su;

- S¢ Tu phap ra quyét dinh cham dut tap sy, dong thoi x6a tén Ngudi tip su
khéi Danh sach Nguoi tap sy cua S& Tu phap;

Céch thirc thuc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:Bao c4o bang van ban vé viéc cham dut tap sy hanh nghé
cong chung.

S6 lwgng hd so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc
bao céo cua t6 chirc hanh nghé cong chung; So Tu phap ra quyét dinh cham dat tap
su, dong thoi x6a tén Nguoi tap sy khoi Danh sach ngudi tap su cia So Tu phap.

Poi twong thuc hién thii tuc hanh chinh: T6 chac hanh nghé cong chuang.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién tha tuc hanh chinh:Quyét dinh chdm dut tap sy hanh
nghé céng chuang.

Phi, 1€ phi: Khong.

Yéu ciu, diéu kién thuc hién thia tuc hanh chinh:

Ngudi tap sy cham dut tap su khi thuoc mot trong céc truong hop sau day:

- Tu cham dut tap su;

- Puoc tuyén dung 13 can bd, cong chirc, vién chire (trir vién chic 1am viée tai
Phong cong chimg), s§ quan, quan nhan chuyén nghiép, cong nhan quéc phong trong
co quan, don vi thuoc Quan doi nhan dan; sy quan, ha sy quan, cong nhan trong co
quan, don vi thugc Cong an nhan dan;

- Khong con thuong tra tai Viét Nam;

- Bi két 4n va ban an da co hiéu luc phap luat;

- Bi ap dung bién phap xir Iy hanh chinh theo quy dinh cta phap luat vé xir 1y
vi pham hanh chinh;

- Tam ngung tap su qua s6 1an quy dinh hodc da hét thoi han tam ngimg tap su
theo quy dinh tai khoan 2 Diéu 5 ctia Thong tu s6 04/2015/TT-BTP ma khong tiép tuc
tap su;

- Thudc trudng hop khong duoc ding ky tip sy hanh nghé cong ching tai thoi
diém dang ky tap su.

Méu don, miu t& khai: Khong.

Cin cw phap ly:
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- Luat Cong chuang s6 53/2014/TT-BTP;
- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua B truong Bo Tuw phap
hudng dan tap sy hanh nghé cong ching.

6. Ping ky tham dw kiém tra két qua tap sw hanh nghé céng chirng

Trinh tu thuc hién:

- Nguoi tap su dang ky tham du kiém tra két qua tdp su hanh nghé cong chimg
tai S& Tu phép noi dang ky tap su;

- S& Tu phap thong bao bang van ban cho Ngudi dang ky vé viée ghi tén nguoi
d6 vao danh sach dé nghi B6 Tu phap cho tham du kiém tra két qua tap su; truong
hop tir chéi thi phai thong béo bang vian ban c6 néu rd Iy do.

Céch thirc thuc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Giay ding ky tham du kiém tra két qua tap su hanh nghé cong chang theo
Mau TP-TSCC-02 ban hanh kém theo Thong tu s6 04/2015/TT-BTPngay 15/4/2015
cua Bo truong Bo Tu phap hudng dan tap su hanh nghé cong ching;

- B4o c4o két qua tap sy hanh nghé céng chuang.

S6 lwong hd so: 01 bo.

Thoi han giai quyet Trong thoi han 15 ngay, ké tur ngay nhan du hé so hop 18,
S¢ Tu phap thong bao bang van ban cho Ngudi dang ky v€ viéc ghi tén nguoi d6 vao
danh sach dé nghi B6 Tu phap cho tham dy kiém tra két qua tap su; truong hop tir
chdi thi phai thong bao bang van ban c6 néu rd 1y do.

Poi twong thuwe hién thii tuc hanh chinh: C4 nhan.

Co quangiai quyét thi tuc hanh chinh: Sé Tu phap.

Két qua thyc hién tha tuc hanh chinh:S¢ Tu phéap ghi t€n Ngudi dang ky
tham dy Kiém tra vao danh sach dé nghi Bo Tu phép cho tham du kiém tra két qua
tap su va théng béo bang vian ban cho ngudi dang ky biét.

Phi: 3.500.000 d6ng/hd so.

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh:

- Nguoi da hoan thanh thoi gian tap su va cac nghia vu cua Nguoi tap su theo
quy dinh cia Luat Cong chang va Thong tu sé 04/2015/TT-BTPngay 15/4/2015 cua
Bo truong Bo Tu phap hudng dan tap su hanh nghé cong ching;

- Nguoi khong dat yéu cau trong ky kiém tra két qua tap sy trude (ngudi khong
dat yéu cau trong ba ky kiém tra két qua tap su trude thi khong duge ding ky tham du
kiém tra va phai tap su lai).

Mau don, miu to khai: Mau TP-TSCC-02 ban hanh kém theo Thong tu sb
04/2015/TT-BTPngay 15/4/2015 cua Bo trusng Bo Tu phap huéng dan tap sy hanh
nghé cong ching.

Cian cw phap ly:

-Luat Céng chiing s6 53/2014/QH13;

- Thong tu sé 04/2015/TT-BTP ngay 15/4/2015 cua Bo truong B Tu phap
hudng dan tap sy hanh nghé céng ching;
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- Théong tu sé 257/2016/TT-BTC ngay 11/11/2016 cia B¢ truong Bo Tai chinh
quy dinh muc thu, ché do thu, nop, quan ly, sir dung phi cdng chang; phi ching thyc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cdng chang; phi tham dinh diéu kién hoat
dong Van phong cong ching; 1é phi cap thé cong ching vién, duoc stra doi, bd sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua Bo truong Bo Tai chinh.
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(TP-TSCC-02)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY PANG KY THAM DU
KIEM TRA KET QUA TAP SU'HANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw sé 0412015/TT-BTP ngdy 15 thdng 04 nidm 2015)

Kinh gti: S6 Tu phap ...ooovveeveevieiee.
LI 0 0 - SR
SINN NQAY: oo s NAM/NT:
Ching minh nhéan dan sé/Cai,n CudC €ONG GAN SO ovvvveeeeeeeeeeeeeen, Ngay
cap:........ [ oeeeeceveannn. NOT CAP. ittt
Noi dang ky thuong trd (NOGC tam tri): ....cveeeeieee e
01T I AT 1T T

T6i da hoan thanh thoi gian va nghia vu cua nguoi tap su tai Phong cong
chung...........coooiiiiiii, /T61 da hoan thanh thoi gian va nghia vy cua nguoi
tap su tai Van phong cong chling..............ccocvvvevveeeciieeeecveeeeeennn(1)

DA ChI ITU SO. vt earaeas

Thoi gian tap sy bat dau tir ngay .... thang .... ndm ....... va két thuc vao ngay ....
thang ....ndm .......

T6i xin cam doan chap hanh ding cac quy dinh phap luat va thuc hién day du céac
nghia vy cia thi sinh tham dy kiém tra.

Xé&c nhan caa (Tinh, thanh phd), ngay ... thang ... nam ...
Truwéng Phong/Trwéng Vian phong Nguoi dé nghi
(xac nhdn cac thong tin nguoi tap su (ky va ghi rd ho tén)

cung cap, ky, ghi rd ho tén va dong
ddu cua té chirc)

Cha thich:
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(1). Néu hoan thanh thoi gian va nghia vu cta ngudi tap su tai Phong cdng ching thi chon phuong
an truéc dau “/”; néu hoan thanh thoi gian va nghia vu cia nguoi tap sy tai Van phong cong ching
thi chon phuong an sau dau /.

7. Piang ky hanh nghéva ciAp Thé cong chieng vién

Trinh ty thwc hién:

- T6 chuc hanh nghé cong chimg ndp hd so ding ky hanh nghé va cip Theé
cong chung vién dén S¢ Tu phap noi dang ky hoat dong;

- S6 Tu phap ra quyét dinh dang ky hanh nghé va cip Thé cong chung vién;
truong hop tur choi phai thong bao bang van ban ¢6 néu ro 1y do.

Céch thirc thuc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Gidy d¢ nghi dang ky hanh nghé va cap Thé cong chang vién theo Mau TP-CC-
06ban hanh kem theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong
Bo Tu phap quy dinh chi tict mot so diéu va bién phap thi hanh Luat Cong chang;

- Quyét dinh b6 nhiém hogc bo nhiém lai cong chimg vién (ban sao c6 chiing thyc
hoac ban chup kem theo ban chinh dé doi chieu);

- 01 anh chan dung c& 2cm x 3cm cua cong ching vién duge dé nghi dang ky
hanh ngh¢ va cap Thé (anh chup khong qua 06 thang trudc ngay nop ho so);

- Giay to chiing minh cong ching vién 1a hoi vién Hoi cong chiing vién tai dia
phuong hoac hoi vién Hiép hoi cong ching vién Viét Nam;

- Gidy to chimg minh noi cu tra cua ¢dng ching Vién tai tinh, thanh phé tryc
thudc Trung wong noi to6 chic hanh nghé cong ching dang ky hoat dong;

- Quyet dinh thu hoi Ching chi hanh nghe luat su, Chimg chi hanh nghé dau
gia, quyet dinh mien nhiém Thura phat lai, giay to chung minh da cham dut cong viéc
thuong xuyén khac; giay to ching minh da duwoc S¢ Tw phap x6a dang ky hanh nghée
¢ t6 chuc hanh nghé cong chung truge d6 hoac van ban cam ket chua dang ky hanh
nghé cong ching ké tir khi dugc bo nhiém, bo nhiém lai cdng ching vién.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay Iam viéc, ké tir ngay nhan di ho
so hop I€, S& Tu phap ra quyet dinh dang ky hanh nghe va cap Thé cong chung vién;
trrong hop tr choi phai thong bao bang van ban cd néu rd ly do.

Poi twgng thuc hién thii tuc hanh chinh: T6 chac hanh nghé cong chang.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh dang ky hanh nghé va cap
Thé cong chung vién.

Lé phi: 100.000 ¢ong/hd so.
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Y&u ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng.

Méu don, miu t& khai: Mau TP-CC-06 ban hanh kém theo Thong tu s
01/2021/TT-BTP ngay 03/02/2021 cua B¢ truéng Bo Tu phép quy dinh chi tict mot
so diéu va bién phap thi hanh Luat Cong chung.

Cin cw phap ly:

- Luét Cong chirng s6 53/2014/QH13;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong Bo Tu phap
quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Cong chung;

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cua Bo truwong Bo Tai chinh
quy dinh muc thu, che do thu, nop, quan ly, st dung phi cong chung; phi ching thuc;
phi tham dinh tiéu chuan, dieu kién hanh nghe cong ching; phi tham dinh dicu kién hoat
dong Van phong cong chung; 1€ phi cap thé cdng ching vién, dugc stra doi, bo sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua Bo truong Bo Tai chinh.
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TP-CC-06
(Ban hanh kém theo Théng tw sé 01/2021/TT-BTP)
C()NG HOA XA H()I CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

DA Chl trU SO o,

Pé nghi S¢ Tu phap ding ky hanh nghé va cip Thé cong chang vién cho cac cong
chung vién sau day:

S6, ngay, thang, | Coéng chirng
nim cia Quyét vién hop
o dinh bd danh/Céng L
STT|  Hovaten nhiém/bo nhiém | chitng vién lam Chir ky
lai cong chitng | viéc theo ché dd
vién hop dong (1)
Tinh (thanh phé)...., ngay.......thang......nam......
Trwéng Phong cong chirng/Trwéng Van phong cong chirng
(ky, ghi rd ho tén va déng dau) (2)
Ghi chu:

(1) Trudng hop td chirc dang ky 1a Phong cong chirng thi bo tréng cot nay.

(2) Truong hop ding ky hanh nghé va cip Thé céng ching vién cling thi tuc ding ky hoat dong cua
Van phong cong chung thi chi ky va ghi r6 ho tén cta Truong Van phong cong chirng.
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8. Cap lai Thé cdng chitng vién

Trinh tu thuc hién:

- Cong chtmg vién d& nghi cap lai Thé cong ching viénnop hd so dén S¢ Tu
phap noi minh ding ky hanh nghé;

- S& Tu phap xem xét, cap lai Thé cho cdng chung vién; trudng hop tir chdi
phai thdng b&o bang van ban ¢é néu rd Iy do.

Céch thiec thuc hién: Nop truc tiép hoic gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hd so:

- Gidy dé nghi cép lai Thé cdng chiing vién theo Mau TP-CC-07 ban hanh kém
theo Thong tu sé 01/2021/TT-BTP ngay 03/02/2021 cua B truong Bo Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Cong chung:

- 01 anh chéan dung c& 2cm x 3cm (anh chup khong qua 06 thang trudc ngay
nop ho so):

- Thé cong chung vién dang str dung (trong truong hop Thé bi hong).

S6 lwgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan da ho
so hop 18, S& Tu phéap cap lai Thé cho cong ching vién; truong hop tir chdi phai
thong béo bang van ban c6 néu rd ly do.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh:Thé cong ching vién.

L¢ phi: 100.000 dong/hd so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cong chung vién duoc cap lai Thé cdng ching vién trong trudng hop Thé da
duoc cap bi mat, bi hong.

Mau don, miu to khai: Mau TP-CC-07 ban hanh kém theo Thong tu sb
01/2021/TT-BTP ngay 03/02/2021 cua Bé truéng Bo Tu phap quy dinh chi tiét mot
sb diéu va bién phép thi hanh Luat Céng chung.

Can cw phap ly:

- Luat Cong chiing s6 53/2014/QH13;

- Théng tu sé 01/2021/TT-BTP ngay 03/02/2021 cia Bo truéng Bo Tu phap
quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Cong ching;

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cua Bo trudong Bo Tai chinh
quy dinh muc thu, ché do thu, nop, quan ly, sir dung phi cdng chang; phi ching thyc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong chang; phi tham dinh diéu kién hoat
dong Vin phong cong ching; 1é phi cap thé cong chimg vién, duoc stra doi, bd sung boi
Théng tu s 111/2017/TT-BTC ngay 20/10/2017 cua Bo truong Bo Tai chinh.
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TP-CC-07
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN

Kinh gui: So Tu phap tinh (thanh phd) ........................
Téntoila: .cooveveeeeeee Nam, nit: ..o, Sinh ngay: ....... [oiiid........
Chutng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ..c.veeveecveveeeeeeeeeeean,
Ngay cap: .......... T fuveeeeeernene. NOT CAP: v

Hién dang hanh nghé cong ching tai Phong cong ching/Vin phong cong chang

DA ChI MU SO. it e e e s re e e srrae s

D3 dugc cAp The CONG ChTUNG VIBN SO: ...veeeeeeeeeees e

T6i xin chiu trach nhiém vé nhiing noi dung néu trén va cam doan tudn tha Cac
nguyén tac hanh nghé cong chang, thuc hién day du cac quyén, nghia vu ctaa cong
chung vién theo quy dinh cua phép luat.

Tinh (thanh phd)...., ngdy......thdng......ndm......
Xac nhan ciaa Truéng Phong cong Nguoi dé nghi
ching/Trwéng Van phong cong (ky va ghi rd ho tén)

chirng vé viéc cong chimng vién dang
hanh nghé tai té chac minh
(ky, ghi rd ho tén va déng dau)
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9. Xéa ding ky hanh nghé va thu hdi Thé cong ching vién truwong hop
cdng chitng vién khdng con hanh nghé tai té chirc hanh nghé cong chikng

Trinh tu thuc hién:

- T6 chirc hanh nghé cong chang thdng b4o cho S& Tu phap dé xoa dang ky
hanh nghé céng chang khi céng chang vién khdng con hanh nghé tai té chirc do.;

- S Tu phap raquyét dinh x6a dang ky hanh nghéva thu hdi Thé cdng chiing
vién; truong hop tir chdi phai tir chdi bang van ban ¢ néu r6 Iy do.

Céach thirc thuc hién: Nop truc tiép hoic gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so: Thong bao.

Thoi han giai quyét:

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc théng bao cua t6 chirc
hanh nghé cong chiing, So Tu phap noi cong chung vién ding ky hanh nghé ra quyét
dinh x6a dang ky hanh nghé va thu hoi Thé cdng ching vién; truong hop tir chéi phai
thong bao bang van ban c6 néu rd ly do.

Poi twgng thuc hién thii tuc hanh chinh: T6 chac hanh nghé cong chang.
Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh:Quyét dinh x6a dang ky hanh nghé va
thu hoi Thé cong chang vién.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng.
Mau don, mau té khai: Khong.

Cian cw phap ly:

- Luat Cong chiing s6 53/2014/QH13;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ trusng Bo Tu phap
quy dinh chi tiet mét so dieu va bién phap thi hanh Luat Céng chung.
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10. Thanh 1ap Van phong cong chirng
Trinh tu thuc hién:

- Cac cong chimg vién thanh lap Van phong cong chimg nop hd so dé nghi
thanh 13p Van phong cong chung gtri Uy ban nhan dan cap tinh;

- Uy ban nhan déan cp tinh xem xét, quyét dinh cho phép thanh lap Van phong
céng chung; truong hop tir choi phai théng bao bang van ban va néu rd ly do.

Céch thic thuc hién: Nop truc tiép hodc guri qua hé thdng buu chinh dén
UBND cép tinh.

Thanh phan hé so:

- Pon dé nghi thanh Iap Vin phong cong ching theo Mau TP-CC-08 ban hanh
kém theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua Bo trusng BO Tu phap
quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Cong chung;

- Pé 4n thanh 1ap Vian phong cong ching;

- Ban sao quyét dinh bo nhiém cong ching vién tham gia thanh 1ap Vin phong
cong ching.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 20 ngay, ké tr ngdy nhan du ho so dé
nghi thanh Iap Van phong cong chung, Uy ban nhan dan cap tinh xem xét, quyét dinh
cho phép thanh lap Van phong cong chung; truong hop tir choi phai thong bao bang
van ban va néu ro ly do.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cap tinh.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho phép thanh lap Vin
phong céng chung.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

_ Van phong cong chimg dugce thanh lap khi dap tmg cac diéu kién quy dinh tai
Dicu 22 cua Luat Cong chiing, cu thé:

- Van phong cong ching phai co tir hai cong chung vién hop danh tr¢ 1én va
khong c6 thanh vién gop von;

- Truong Van phong cong chimg phai la cong chung vién hop danh cua Van
phong cong ching va da hanh nghé cong ching tir 02 ndm trd 1€n;

- Tén goi ctia Vian phong cong chimg phai bao gdm cum tir “Vin phong cong
chuing” kém theo ho tén cua Truong Van phong hodc ho tén ctia mot cong chung vién
hop danh khac cua Van phong cong chimg do cac cong ching vién hop danh thoa
thuan, khong duogc trung hodc gdy nham lan véi tén cta to chirc hanh nghé cong
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chimg khéc, khong dugc vi pham truyén théng lich str, van hod, dao dirc va thuan
phong my tuc cua dan tdc;

- Try 8¢ cua Van phong cong ching phai c6 dia chi cu thé, c¢6 noi lam viéc cho
cong ching vién va nguoi lao dong voi dién tich t6i thiéu theo quy dinh cua phap luat

ve tiéu chuan dinh muc sir dung tru s& lam viéc tai cac don vi su nghiép, co noi tiép
ngudi yéu cau cong ching va noi luu trit hd so cong chimg.

Méu don, mau to khai: Mau TP-CC-08 ban hanh kém theo Thong tu s0
01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong Bo Tu phap quy dinh chi tict mot
so diéu va bién phap thi hanh Luat Cong chung.

Can cir phép ly:

- Luat Cong chiing s6 53/2014/QH13;

- Nghi dinh s6 29/2015/Nb-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tict va huéng dan thi hanh mot s6 diéu cua Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngdy 03/02/2021 cua B truong Bo Tu phép
quy dinh chi tiet mot so dicu va bién phap thi hanh Luat Cong chung.
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TP-CC-08
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dan tinh (thanh phé)...........cccccevveeunn...

Chung tdi gom céc cong chimg vién co tén sau day:

[=)1]
Qq

STT | Ho va tén S0, ngay thang nim Ch

cia Quyét dinh bd

nhiém/bo nhiém lai
cong chirng vién

hién nay

dé nghi cho phép thanh 1ap Vian phong cong chiing véi cac noi dung sau day:

Chung t6i cam doan thyc hién day du cac nghia vu ddi véi viéc thanh lap Van phong
cong chung theo quy dinh caa phap luat.
Tinh (thanh pho)...., ngay......thdng.......nam.........
Ngudi dé nghi
(ky va ghi r6 ho tén nhitng ngwoi dé nghi)
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11. Piang ky hoat dong Vian phong cong chirng

Trinh tu thuc hién:

- Véan phong cong ching nop hé so dang ky hoat dong tai S¢ Tu phap ¢ dia
phuong da ra quyét dinh cho phép thanh lap;

- S6 Tu phap xem xet, cap gidy dang ky hoat dong cua Vian phong cong
chimg;truong hop tir choi phai thong bao bang van ban c6 néu 16 1y do.

Céch thic thuc hién: Nop truc tiép hoic gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Pon déang ky hoat dong Van phong cong chirng theo MAau TP-CC-09ban hanh
kem theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ trusng Bo Tu phap
quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Cong chung;

- Giay to ching minh vé tru sO clia Van phong cong chimg phu hop véi noi
dung da néu trong d€ an thanh lﬁp,

- HO so dang ky hanh nghe cua cac cong chimg vién hop danh, cong ching
vién 1am viéc theo ché d6 hop dong lao dong tai Vin phong cong chimg (néu cb).

S6 lwong hd so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di ho
so dang ky hoat dong, S¢ Tu phap cap giﬁy dang ky hoat dong cua Van phong cong
chung; truong hop tir choi phai théng bao bang van ban ¢6 néu ré ly do.

Poi twong thuc hién thi tuc hanh chinh:Té chic hanh nghé cong ching.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién tha tuc hanh chinh:Gidy ding ky hoat dong cia Vin
phong céng chung.

Phi: 1.000.000 d6ng/hd so.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Trong thoi han 90 ngay ké tir ngay nhan duoc quyét dinh cho phép thanh lap,
Van phong cong ching phai dang ky hoat dong tai So Tu phap ¢ dia phwong noi da
ra quyét dinh cho phép thanh lap.

Méu don, miu to khai: Mau TP-CC-09 ban hanh kém theo Thong tu s0
01/2021/TT-BTP ngay 03/02/2021 cita Bo truong B Tu phap quy dinh chi tiét mot
so dicu va bién phap thi hanh Luat Cong ching.

Cian cw phap ly:

- Luat Cong chiing s6 53/2014/QH13;

- Thong tu sb 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiet mot so dicu va bién phap thi hanh Luat Cong chung.

- Thong tu sd 257/2016/TT-BTC ngay 11/11/2016 cua BS trusng B Tai chinh
quy dinh muc thu, ché do thu, nop, quan ly, sir dung phi cdng chung; phi ching thuc;
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phi tham dinh tiéu chuan, diéu kién hanh nghé cdng ching; phi tham dinh diéu kién hoat
dong Van phong cong chung; I€ phi cap the cdng chumg vién, duoc stra doi, bo sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua Bo truong Bo Tai chinh.



TP-CC-09
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh phd)

2. Quyét dinh cho phép thanh lap Vin phong cong ching SO6: ..o,
.................................. NZAY evveeoieee et
3. DIA ChItIU SO oo e (1)
bién thoai:...........c.......... Fax (NéU CO): ...o.vvveernee. Email (Néu cO): ....cvvveeeenee,
WEDSIEE (NEU CO): vttt ettt
4. Truong Van phong cong chung:
Ho Vatén:.......cooeviieiicineenne, Nam/Nir................ Sinh ngay........ [, i
Chutng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ..eveeveeceeeeeeeeeeeeeean,
Ngay Cap:............ T [, NOT CAP v,
Noi dang k¥ ho KNAU thuONQ TrU: ....eveceeeeceeee et
(01T I AT 1T T
SO, ngay, thang, nim cua Quyét dinh bo nhiém/bo nhiém lai céng ching
7 (0
5. Danh séch cong chtng vién (khdng bao gdmTruong Vian phong cong ching):
S6, ngay, Cong chirng

thang, nam vién hop

ciia Quyét danh/Céng
STT| Hovatén dinh bd chieng vién Chir ky

nhiém/bd lam viéc theo

nhiém lai cong | ché dé hep
chieng vién dong
1
2
Tinh (thanh pho)...., ngay......thang......nam.........

Ghi chu:

Trwéng Van phong cong chirng
(ky, ghi rd ho tén)

(1) Ghi cy thé sb nha, duong/phd, phuong/xa, quan/huyén, tinh/thanh phé; trudong hop khong cé
s6 nha, duong/phd thi ghi dén don vi hanh chinh nho nhit cua tru s (thdn, dp, khu d6

thi...).
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12. Thay d6i ndi dung diing ky hoat dong ciia Vin phong cong chimg

Trinh tu thuc hién:

- Vian phong cong changnop hd so dén S& Tu phap noi Vian phong cong chiing
dang ky hoat dong;

- S& Tu phap xem xét cép lai gidy dang ky hoat dong cho Vin phong cong
chung trong truong hop thay doi tén g01 dia chi try so; Truong Van phong cong
chang hoic ghi nhan noi dung thay doi vao gidy diang ky hoat dong ciia Vin phong
codng ching trong trudng hop Van phong cong chung thay doi danh sach cong chung
vién hop danh hogc cong ching vién lam viéc theo che d6 hop dong; truong hop tur
choi thi phai thdng bao bang van ban va néu rd ly do.

Céch thirc thuc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

-G~i€iy dé nghi thay d6i noi dung ding ky hoat dong cua Van phong cong ching
theo Mau TP-CC-10 ban hanh kem theo Thong tu so 01/2021/TT-BTP ngay
03/02/2021 cua B trudng BO Tu phap quy dinh chi tiét mot so6 di€u va bién phép thi
hanh Luat Céng ching;

-Ban chinh gidy ding ky hoat dong ctia Vin phong cong ching;

- Mot 5O giéyq td sau day tuy thudc vao ndi dung ding ky hoat dong duoc dé
nghi thay doi. Cu thé nhu sau:

+ Trudng hop thay ddi tén goi ctia Vian phong cong chimg: Vin ban thoa thuan
ctia cac thanh vién hop danh vé viéc thay doi tén goi cia Vian phong cong ching;

+ Truong hop thay d6i dia chi tru s& cua Van phong cong chimg: Gidy to
chirng minh vé tru s& méi;

+ Truong hop Vin phong cong ching thay ddi Trudong Vin phong: Gidy to
chting minh cong chieng vién du kién 13 Truong Vin phong cong ching da hanh nghé
cdng ching tir 02 nam tré 18n, kém theo thoa thuan bang van ban cua cac thanh vién
hop danh vé viéc thay d6i Truong Van phong;

+ Truong hop Vin phong cong chitng bd sung cdng chimg vién: Van ban chap
thuan cua cac cong ching vién hop danh trong truong hop bd sung cong ching vién
hop danh hoic hop dong lao dong trong trudng hop bd sung cdng ching vién 1am
viéc theo ché do hop dong lao dong kém theo hd so dang ky hanh nghé va cap Thé
cho cong ching vién;

+ Truong hop Van phong cong chung giam sd lu:ong cong ching vién: Van
ban chap thuan cua cac cong chung vién hop danh va van ban théng bao Vvé Viéc
Cham dut tu cach thanh vién hop danh theo quy dinh tai khoan 2 Dleu 18 cua Théng

tu s6 01/2021/TT-BTP hoic gidy t& chitng minh céng ching Vvién cham dut tu cach
thanh vién hop danh trong cac truong hop theo quy dinh tai diém b khoan 1 Biéu 18
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cua Thong tu sb 01/2021/TT-BTPngay03/02/2021 cua Bé truéng Bo Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Cong ching hoic quyet dinh
mién nhiém cong chung Vvién hodc van ban cham dut hop dong lao dong véi cong
chtng vién 1am viéc theo ché do hO‘p ddng.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du hd so,
S& Tu phap xem xét cap lai giay dang ky hoat dong cho Vian phong cong chung trong
truong hop thay doi tén goi, dia chi try so, Trudng Van phong cong chu:ng hoac ghi
nhan ndi dung thay ddi vao gidy dang ky hoat dong cua Van phong cong chung trong
truong hop Van phong cong chu’ng thay d6i danh sach cong chuang vién hop danh
hodc cong chung vién lam viéc theo ché d6 hop dong; truong hop tir chéi thi phai
thong bao bang vian ban va néu rd ly do.

Poi twong thuc hién thi tuc hanh chinh:Té chic hanh nghé cong ching.
Co quan giai quyét thi tuc hanh chinh: So Tu phap.

Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong Van phong
cong ching duoc cap lai hodc gidy dang ky hoat dong Van phong cong chtng dugc
ghi nhan noi dung thay doi.

Phi:
- 500.000 dong/hd soddi véi trudng hop cap lai Gidy ding ky hoat dong khi
thay d6i tén goi, dia chi tru so, Trudéng Vin phong cong ching;

- Khong thu ph1 d6i voi truong hop ghi nhan nd1 dung thay d6i dang ky hoat
dong khi thay d6i cong chimg vién hgp danh hodc cong chig vién lam viéc theo ché
do hop dong

Yéu cau, diéu kién thuc hién thu tuc hanh chinh:Khéng.

MAu don, mau to khai: Mau TP-CC-10 ban hanh kém theo Thoéng tu s6
01/2021/TT-BTP ngay 03/02/2021 cua Bo truong Bo Tu phap quy dinh chi tiét mot
sb diéu va bién phap thi hanh Luat Cong chu:ng

Can cw phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Nghi dinh s6 29/2015/NDB-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot sb diéu cua Luat Cong chung;

- Thong tu sO 01/2021/TT-BTP ngay03/02/2021 cua Bo truéng Bo Tu phap
quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Cong chu:ng,

- Thong tu 6 257/2016/TT-BTC ngay 11/11/2016 cua Bo truéng Bo Tai chinh
quy dinh muc thu, che do thu, nop, quan ly, sir dung phi cong chung phi chung thuc;
phi tham dinh tiéu chuén, didu kién hanh nghe cong chung; phi tham dinh dleU kién hoat
dong Van phong cong chung; Ié phl cap the cong chimg vién, duoc stra ddi, bd sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua Bo truong Bo Tai chinh.
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TP-CC-10
(Ban hanh kém theo Théng tw sé6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gti: SO Tu phap tinh (thanh pho).......cceevveveeveveeereee,

1. Tén Vin phong cong chitng (ghi bang chiz in h0a): .......ccvvveeeeveeeeeeeeeeeeeeas

2 O 1= W 0} 1 1 0T 2SR

Dién thoai: .......cccovvueueee. Fax (Néu CO): .....oeeveve. Email (Néu cO): ....cvvveeenee.

3. Gidy dang ky hoat d0Ng SO ...vvvevvveeveeeeeeeeeeeans Ngay Cap ....../ueeeeid oo,

4. Ho va tén Truong Van phong cOng chlNg: ........ccccevviiiiiiiiiie i

Pé nghi thay d6i noi dung dang ky hoat dong cua Vian phong cong chimg nhu sau
():

................................................................................................

Tinh (thanh phd)...., ngay.....thang......ndam......
Trwéng Vian phong cong chirng (2)

(ky, ghi rd ho, tén va déng dau)
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13. Hop nhit Vin phong céng ching

Trinh tyw thwc hién:

- Cac Vin phong cong ching hop nhéat ndp ho so tai S& Tu phap noi dang ky
hoat dong;

- S& Tu phap 14y ¥ kién cua to chtrc x3 hoi - r;ghé nghi¢p cua cong chiing vién
(6 nhitng noi da thanh 13p), trinh Uy ban nhan déan cap tinh;

- Uy ban nhén dan cip tinh xem xét, quyét dinh cho phép hop nhat Vian phong
cong chimg;truong hop tir chdi phai thong bao bang van ban ¢ néu rd 1y do.

Céch thirc thuc hién: Nop truc tiép hoic gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Hop dong hop nhat Vian phong cong chung;

- K& khai thué, béo cdo tai chinh trong 03 (ba) ndm gan nhat da duoc kiém
toan cua cac Van phong cong chung dugc hop nhat tinh dén ngay dé nghi hop nhat;

- Bién ban kiém ké céc ho so cong ching va bién ban kiém ke tai san hién cd
cua cac Van phong cong chirng duoc hop nhat;

- Danh sach cac cong chiing vién hop danh va cong chiing vién lam viéc theo
ché do hop dong tai cdc Van phong cong ching dugc hop nhat;

- Quyét dinh cho phép thanh 13p va giay dang ky hoat dong cua cac Vin phong
cong chung dugc hgp nhat.

S6 lwong ho so: 01 bo.

Thai han giai quyét:

- Trong thoi han 20 ngay, ké tr ngdy nhan du ho so hop 1€ theo quy dinh tai
khoan 1 Diéu 13 Nghi dinh s6 29/2015/ND-CP, S¢ Tu phép 1dy v kién cta t6 chirc xa
hoi - nghé nghiép clia cong chimg vién (6 nhitng noi da thanh lap), trinh UBND cép
tinh;

- Trong thoi han 15 ngay, ké tir ngdy nhan duoc dé nghi ciia S¢& Tu phap,
UBND cap tinh xem xét, quyét dinh cho phép hgp nhat Van phong cong ching;
truong hop tir choi phai thong bao bang van ban c6 néu rd ly do.

Poi twong thuc hién thi tuc hanh chinh:Té chic hanh nghé cong ching.

Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cap tinh.

Két qua thuc hién tha tuc hanh chinh: Mau TP-CC-16 ban hanh kém theo
Thong tu so 01/2021/TT-BTP ngay 03/02/2021 cua Bo truong B Tu phap quy dinh
chi tict mot so dieu va bién phéap thi hanh Luat Cong chung.

Phi, 1€ phi: Khéng.

Y&u céu, diéu kién thuc hién tha tuc hanh chinh:
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~ Céc Van phong cong ching hop nhat phai c6 tru s& trong cling mét tinh, thanh
pho truc thudc Trung wong.

Maiu don, miu té khai: Khong.
Can cir phép ly:
- Luat Céng chiing s6 53/2014/QH13;

- Nghi dinh sb 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tict va huéng dan thi hanh mot s6 diéu cua Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong Bo Tu phap
quy dinh chi tiet mot so6 dieu va bién phap thi hanh Luat Céng chung.
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14. Pang ky hoat déng Vin phong cong chieng hep nhat

Trinh tyw thwc hién:

- Vin phong cong chimg hop nhat ndp hd so ding ky hoat dong tai S¢ Tu phap noi
dang ky hoat dong;

- S6 Tu phap xem xét, cap glay dang ky hoat dong cho Van phong cong chung;
truong hop tir chdi phai théng bao bang vin ban ¢6 néu rd ly do.

Céch thirc thwc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Don déng ky hoat dong Van phong cong ching theo Mau TP-CC-09 ban
hanh kem theo Thong tw s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ trusng Bo Tu
phap quy dinh chi tict mét so diéu va bién phap thi hanh Luat Cong chang;

- Quyét dinh cho phép hop nhit Vin phong cong chung;

- Gidy to chirng minh vé tru s cua Vian phong cong ching;

- Giay ding ky hanh nghé caa cac cong ching vién.

S6 lwong hd so: 01 bo.

Thoi han gidi quyét: Trong thot han 10 ngay lam viéc, ké tir ngay nhan du ho
so dang ky hoat dong, S¢ Tu phap céap giay dang ky hoat dong cho Vian phong cong
chimg hop nhat, dong thot thyc hién viée x0a tén cac Van phong cong chung duoc
hop nhat khéi danh sach dang ky hoat dong; trudng hop tir chdi phai thong bao bang
van ban c6 néu ro ly do.

Poi twong thuc hién thi tuc hanh chinh:Té chic hanh nghé cong ching.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thyc hién thi tuc hanh chinh: Gidy ding ky hoat dong ciia Van
phong céng chung hop nhat.

Phi: 1.000.000 dong/hd so.

Yéu ciu, diéu ki€n thyc hién tha tuc hanh chinh: Trong thoi han 15 ngay, k’é
tor ngay nhan dugc Quyét dinh cho phép hgp nhat, Van phong cong ching hop nhat
phai dang ky hoat dong tai S& Tu phép.

Méu don, miu to khai: Miu TP-CC-09 ban hanh kém theo Thong tu s
01/2021/TT-BTP ngay 03/02/2021 ciia Bo trudng Bo Tu phap quy dinh chi tiét mot
so dieu va bién phap thi hanh Luat Cong chung.

Cian cw phap ly:

- Luat Cong chieng s6 53/2014/QH13;

- Nghi dinh sb 29/2015/Nb-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tiet va hudng dan thi hanh moét so dieu cua Luat Cong chang;
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- Thong tu sO 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong Bo Tu phap
quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Cong chung;

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh muc thu, ché do thu, nop, quan ly, sir dung phi cdng chang; phi ching thuc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong chang; phi tham dinh diéu kién hoat
dong Vin phong cong ching; 1é phi cip thé cong chimg vién, duoc stra doi, bd sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia Bo truong Bo Tai chinh.
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TP-CC-09
(Ban hanh kém theo Théng tw sé6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Péc lap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

2. Quyét dinh cho phép thanh lap Vin phong cong chling SO ..o,
.................................. NZAY veveeeevieei e
3. DI1A ChItIU SO: oo (1)
Dién thoai:..................... Fax (Néu O): ..c.vvveere. Email (Néu CO): ..o

WEDSIEE (NMEU COY: .ttt et n et en sttt en e
4. Truong Van phong cong ching:
Hovatén:......cocovieviveiece Nam/Ni:................ Sinh ngay........ /S [oiorne.
Chtrng minh nhan dan/Hd chiéu/Can cudc cONG daN SO7 ...vveceveeeeeeeeeeeeeeeeae,
Ngay Cap:............. Lovererennn, Lo, NOT CAP vt
Noi dang ky ho KNAu thuong tr0: ......cv.eveevceeeseeeeeee et
CHO & NN NAY: .ottt e n s
SO, ngay, thang, nim cua Quyét dinh bd nhiém/bo nhiém lai cong ching
72 (] 0 AP
5. Danh sach cong chiing vién (khdng bao gdmTrudng Vin phong cong ching):
S6, ngay, Cong chirng

thiang, nam vién hop

ciia Quyét danh/Céng
STT| Hovatén dinh bo chirng vién Chir ky

nhiém/bo lam viéc theo
nhiém lai cong | ché dé hep
chirng vién dong
1
2
Tinh (thanh pho)...., ngay......thang......nam.........

Ghi cha:
(1) Ghi cu thé s nha, duong/phd, phudng/xa, quan/huyén, tinh/thanh phd; truong hop khéng co
s6 nha, duong/phd thi ghi dén don vi hanh chinh nho nhat cua tru s (thdn, 4p, khu do

thi...).

Trwéng Vian phong cdng chirng
(ky, ghi rd ho tén)
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15. Sap nhap Van phong cong chirng

Trinh ty thuc hién:

- Céc Vin phong cong ching sap nhap ndp ho so tai S& Tu phap noi dang ky
hoat dong;

- S& Tu phap ldy ¥ kién cua t6 chirc xa hoi - pghé nghiép cua cong chung vién
(6 nhitng noi da thanh 1ap), trinh Uy ban nhén déan cap tinh;

- Uy ban nhan dén tinh xem xét, quyét dinh cho phép sap nhap Vin phong cong
chimg; truong hop tir chdi phai thong bao bang vin ban c6 néu rd Iy do.

Céch thirc thwc hién: Nop truc tiép hoac gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Hop d6ng sap nhap Vin phong cong chimg, trong d6 c¢6 cac ndi dung: Tén, dia
chi try s¢ cua cac Van phong cong chung bi sap nhap; tén, dia chi try s¢ cua Van
phong céng chiang nhan sap nhap; thoi gian thuc hién sap nhap; phuong an chuyén
tai san cua cac Van phong cong chiing bi sap nhap sang Van phong cong chirng nhan
sap nhap; phuong an sir dung lao dong cua Vian phong cong ching nhan sap nhap;
viéc ké thira toan bo quyen nghia vu va lgi ich hop phédp cua cac Van phong cong
chung bi sép nhap va cac noi dung khac co lién quan;

- Ké khai thué, bao cao tai chinh trong 03 (ba) ndm gan nhat da duoc kiém toan
cta cac Van phong cong chirng tinh dén ngay d¢ nghi sap nhap;

- Bién ban kiém ké hd so cong ching va bién ban kiém ké tai san hién co cua
cac Van phong cong chung;

- Danh sach cac cong chiing vién hop danh va cong chiing vién lam viéc theo

ché d6 hop dong tai cac Van phong cong chung;

- Quyét dinh cho phép thanh lap va giay ding ky hoat dong cua cac Vin phong
cong chung.

S6 lwgng hd so: 01 bo.

Thoi han giai quyét:

- Trong thoi han 20 ngay, ké tir ngay nhan du ho so hop 18, S& Tu phap 1ay ¥

kién cua to chic x& hoi - nghe nghiép cua cong chang vién (6 nhitng noi da thanh
Iap), trinh Uy ban nhan dan cap tinh;

- Trong thoi han 15 ngay, ké tir ngay nhén dugc dé nghi ciia S& Tu phap, Uy
ban nhan dan cip tinh xem xét, quyét dinh cho phép sap nhap Vin phong cong
chung; truong hop tir chdi phai thong bao bang vian ban ¢6 néu 16 Iy do.

Poi twong thuc hién thi tuc hanh chinh:Té chic hanh nghé cong ching.
Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cap tinh.
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Két qua thuc hién tha tuc hanh chinh:Quyét dinh cho phép sap nhap Vin
phong céng chung.

Phi, 1€ phi: Khéng.
Yéu ciu, diéu kién thuc hién thia tuc hanh chinh:

Mot hodc mot s6 Van phong cong chiing ¢6 thé sap nhap vao mot Vin phong
cdng churng khac co tru s¢ trong cung mot tinh, thanh pho truc thuéc Trung wong.

Maiu don, miu té khai: Khong.
Cin cw phap ly:
- Luét Cong chirng s6 53/2014/QH13;

- Nghi dinh s6 29/2015/Nb-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tiet va hudng dan thi hanh moét s6 diéu cua Luat Cong chang;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong Bo Tu phap
quy dinh chi tiet mot so dicu va bién phap thi hanh Luat Cong chung.
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16. Thay déi ndi dung ding ky hoat dong ciia Vin phong cong chirng nhan
sap nhap

Trinh tu thuc hién:

- Vin phong cong chirng nhan sap nhap ndp hd so ding ky hoat dong tai So Tu
phap noi dang ky hoat dong;

- SO Tu phap xem xét, thay d6i noi dung dang ky hoat dong cua Van phong
cong chirng nhan sap nhap; truong hop tir choi phai thong bao bang van ban ¢ néu
rd ly do.

Céch thic thuc hién:Nop truc tiép hodc guri qua hé thdng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Giay Qé nghi thay doi noi dung ding ky hoat dong cua Van phong cong
chuang theo Mau TP-CC-10 ban hanh kem theo Thong tu so 01/2021/TT-BTP ngay
03/02/2021 cia B¢ trudng Bo Tu phap quy dinh chi tiet mot so diéu va bién phap thi
hanh Luat Cong chung;

- Quyét dinh cho phép sap nhap Vin phong cong ching;

- Giay to chiing minh vé try sé cua Vian phong cong chiing nhan sép nhap;

- Giay dang ky hanh nghé cua cac céng ching vién dang hanh nghé tai cac Vin
phong cong chirng bi sap nhap.

S6 lwong ho so: 01 bo.

Thoi han gidi quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan di hd so
hop 1€, S¢ Tu phap xem xét, thay d6i noi dung dang ky hoat dong cua Van phong

cong ching nhan sap nhap; trudng hop tir chdi phai thong bao bang van ban c6 néu
rd ly do.

Poi twong thuc hién thi tuc hanh chinh:Té chic hanh nghé cong ching.
Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thyc hién thi tuc hanh chinh: Gidy ding ky hoat dong ciia Van
phong céng ching nhan sap nhap da dugc thay doi.

Phi:500.000 dong/hd so.

~Yéu cau, dieu kién thyc hién thi tuc hanh chinh: Trong thoi han 15 ngay,

ké tir ngay nhan dugc Quyét dinh cho phép sap nhap, Van phong cong chitng nhan
sap nhap phai thyc hién thay doi ngi dung dang ky hoat dong theo quy dinh tai biéu
24 cua Luat Cong chang.

Mau don, miu to khai: Mau TP-CC-10 ban ban hanh kém theo Thong tur s
01/2021/TT-BTP ngay 03/02/2021 cua B¢ truséng Bo Tu phap quy dinh chi tict mot
so diéu va bién phap thi hanh Luat Cong chuang.

Cin cw phap ly:
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- Luét Céng chieng s6 53/2014/QH13;

- Nghi dinh sb 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s6 dieu cua Luat Cong chang;

- Théng tu s6 01/2021/TT-BTP ngay 03/02/2021 ctia Bo truong Bo Tu phap
quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Cong ching;

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh muc thu, ché do thu, nop, quan ly, sir dung phi cdng chang; phi ching thuc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong chang; phi tham dinh diéu kién hoat
dong Vin phong cong ching; 1é phi cip thé cong chimg vién, duoc stra doi, bd sung boi
Thong tu sé 111/2017/TT-BTC ngay 20/10/2017 caa Bo truéng Bo Tai chinh.
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TP-CC-10
(Ban hanh kém theo Théng tir sé6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gtri: S& Tu phép tinh (thanh pho).......cccevevevevrererierrennns

1. Tén Vin phong cong chting (ghi bang chiz in N0A): .........c.ccvvvevveeieeeeieeind
2. DA CNI MU SO% vt ebbe e e s sbae e e sareeeas
Pién thoai: .......cccocvvvvee. Fax (Néu cO): ...ocovevvevn, Email (néu CO): ..o
3. Gidy dang ky hoat dONG SO: ....cvvvvveeeveeeeeeeeeeeeae NQay CAp ..ocood e e
4. Ho va tén Trudong Van phong cong chliNg: ........cooovveiiiiiiiciecee e

Dé nghi thay d6i noi dung dang ky hoat dong cua Vian phong cong chimg nhu sau
():

Tinh (thanh phd)...., ngay.....thang......ndam......
Trwéng Vin phong cong chieng (2)

(ky, ghi rd ho, tén va déng dau)

Ghi chu:

(1) Ghi mét hogc nhiéu ngi dung dé nghi thay doi theo quy dinh tai khoan 3 Piéu 23 cia Lugt Cong
chitng. Truwong hop thay déi Truong Van phong céng chung thi phai ghi day du thong tin veé
Truong Vin phong céng ching méi nhw tai mau TP-CC-09.

(2) Trudng hop thay doi tén goi Vian phong cong chimg thi phai cé thém chir ky cuia cac cong
chuing vién
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17. Chuyén nhuwong Vin phong cong chirng
Trinh tu thuc hién:

- Vian phong cong chimg c6 nhu cau chuyén nhuong ndp ho so tai S& Tu phap
noi dang ky hoat dong;

- S& Tu phap ldy ¥ kién cua t6 chirc x3 hoi - pghé nghiép cua cong chung vién
(6 nhitng noi da thanh lap), trinh Uy ban nhan dan cap tinh;

- Uy ban nhan dén cap tinh xem xét, quyét dinh cho phép chuyen nhuong Van
phong cong ching;truong hop tir chdi phai théng bao bang vin ban ¢d néu rd Iy do.

Céch thiec thuc hién: Nop truc tiép hoic gui qua hé théng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Hop dong chuyén nhuong Vian phong cong chimg, trong dé c6 ndi dung: Tén,
dia chi tru s¢, danh sach cdng chung vién hop danh cua Vén phong cong chung dugc
chuyén nhuong; t&n, sé Quyét dinh bd nhiém cong chang vién caa cac cong chang
vién nhan chuyén nhuong; gia Chuyen nhuong, viéc thanh toan tién va ban giao Van
phong cbng chimg dugc chuyén nhuong; quyén, nghia vu cua cac bén va cac noi
dung khac cé lién quan;

- Vin ban cam két cuia cac cong ching vién nhan chuyén nhuong vé viée ké
thira toan b quyén, nghia vu, tiép nhan toan bo yéu cau cong chung dang thyc hi¢n
va hd so dang duoc luu trit tai Van phong cong ching duoc chuyén nhuong;

- Bién ban kiém ké ho so cong chung cia Vian phong cong chimg dugc chuyén
nhuong;

- Ban sao Quyét dinh bo nhigm cdng chung vién cua cac cdng chimng vién nhan
chuyén nhuong; giay to ching minh da hanh ngh€ cdng chung tir 02 ndm tr¢ 1€n doi
vai cdng chang vién nhan chuyén nhuong du kién 1a Truong Van phong cong ching;

- Quyét dinh cho phép thanh Iap va gidy dang ky hoat dong cia Vin phong
cong chung dugc chuyén nhuong;

- Ké khai thué, bao cao tai chinh trong 03 (ba) ndm gan nhat da duoc kiém toan
cua Van phong cong chirng dugc chuyén nhuong.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét:

- Trong thoi han 20 ngay, ké tir ngay nhan du ho so hop 1¢, S& Tu phap lay ¥
kién cua t6 chuc xa hoi - nghe nghiép cua cong chiing vién (¢ nhitng noi da thanh
Iap), trinh Uy ban nhan dancap tinh;

- Trong thoi han 15 ngay, ké tir ngay nhan dugc van ban dé nghi cua S¢ Tu
phap, Uy ban nhan dén cap tinh xem xét, quyet dinh cho phép chuyén nhuong Van
phong cong ching; treong hop tir choi phai thong bao bang van ban ¢6 néu rd 1y do.

Péi twong thuc hién thi tuc hanh chinh:Té chirc hanh nghé cong ching.
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Co quan giai quyét thi tuc hanh chinh:Uy ban nhan dan cép tinh.

Két qua thwc hién thi tuc hanh chinh:Quyét dinh cho phép chuyén nhuong
Vian phong cong ching.

Phi, 1€ phi: Khéng.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

1. Vin phong cong chimg dugc chuyén nhuong cho cac cong ching vién khac
dap ung céc dieu kién quy dinh tai khoan 2 bicu 29 cua Lut Cong ching. Van
phong cong ching chi dugc chuyén nhuong khi da hoat dong cdng chung duoc it
nhat 1a 02 nam;

Cong ching vién da chuyén nhuong Vian phong cong chimg khong dugc phep
tham gia thanh 18p Vén phong cong chung méi trong thoi han 05 ndm ke tir ngay
chuyén nhuong.

2. Cong chung vién nhan chuyén nhugng Vian phong cong ching phai dap tng
cac diéu Kién sau day:

- P4 hanh nghé cong ching tir 02 nam trd 1én doi véi nguoi dy Kién s& tiép
quan vi tri Truong Van phong cong chung;

- Cam két hanh nghé tai Vian phong coéng ching ma minh nhan chuyén
nhuong;

- Cam két ké thira quyén va nghia vu cia Vian phong cong chimng duoc chuyén
nhuong.

Mau don, mau té khai: Khong.
Can cw phap ly:
- Luat Céng chitng s6 53/2014/QH13;

- Nghi dinh s6 29/2015/Nb-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tict va huéng dan thi hanh mot s6 diéu cua Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B9 trusng Bo Tu phap
quy dinh chi tiet mot so dicu va bién phap thi hanh Luat Cong chung.
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_18. Thay déi ndi dung diang ky hoat dong ciia Vin phong cong chirng nhan
chuyén nhwong

Trinh tu thuc hién:

- Vin phong cong chieng nhan chuyén nhuong nop hd so dén S¢ Tu phap noi
Van phong cong chung dang ky hoat dong;

- S6 Tu phap xem xét, cap lai Gidy ding ky hoat dong ciia Van phong cong
chimg;trong hop tir chdi phai thong bao bang van ban ¢6 néu 13 1y do.

Céch thic thuc hién:Nop truc tiép hodc gui qua hé thdng buu chinh dén So
Tu phap.

Thanh phan hé so:

- Giay Qé nghi thay doi noi dung ding ky hoat dong cua Van phong cong
chuang theo Mau TP-CC-10 ban hanh kem theo Thong tu so 01/2021/TT-BTP ngay
03/02/2021 cua Bo truong Bé Tu phap quy dinh chi tiét mot so diéu va bién phap thi
hanh Luat Cong chung;

- Quyét dinh cho phép chuyén nhugng Vin phong cong ching;

- Giay to chang minh vé tru sé ciia Van phong cong chimg duoc chuyén nhuong;

- Giay ding ky hanh nghé caa cac cong ching vién.

S6 lwong ho so: 01 bo.

Thoi han gii quyét:Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du ho
s0, SO Tu phdp xem xeét, cap lai Giay dang ky hoat dong cua Van phong cong ching;
trrong hop tr choi phai thong bao bang van ban cd néu rd ly do.

Poi twong thuc hién thi tuc hanh chinh:Té chic hanh nghé cong ching.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két quéa thuc hign thi tuc hanh chinh:Gidy dang ky hoat dong cia Van
phong cong chungnhan chuyén nhugng theo Mau TP-CC-19 ban hanh kem theo
Thong tu s6 01/2021/TT-BTP ngdy 03/02/2021 cua B¢ truong Bo Tu phép quy dinh
chi tiet mot so dieu va bién phép thi hanh Luat Céng ching.

Phi:500.000 ddng/hd so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:Khong.

Mau don, miu to khai: Glay dé nghi thay doi noi dung ding ky hoat dong
cia Vin phong cong chung theo Mau TP-CC-10 ban hanh kém theo Thong tu sO
01/2021/TT-BTP ngay 03/02/2021 cua B¢ trusng Bo Tu phap quy dinh chi tiét mot
so dieu va bién phap thi hanh Luat Cong chung.

Cin cw phap ly:

- Luat Céng chiing s6 53/2014/QH13;

- Nghi dinh sb 29/2015/Nb-CP ngay 15/3/2015 cua Chinh phu quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu cua Luat Cong chang;
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- Thong tu sO 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truéng Bo Tu phap
quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Cong chung;

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh muc thu, ché do thu, nop, quan ly, sir dung phi cdng chang; phi ching thuc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong chang; phi tham dinh diéu kién hoat
dong Vin phong cong ching; 1é phi cip thé cong chimg vién, duoc stra doi, bd sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia Bo truong Bo Tai chinh.



50

TP-CC-10
(Ban hanh kém theo Théng twr sé6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gtri: S& Tu phép tinh (thanh pho)........cccovveveeiveerennns

1. Tén Vin phong cdng ching (ghi bang chiz in N0A): .........cccvveeveieeeeeeeieeiand
2. DA CNI MU SO% vt ebbe e e s sbae e e sareeeas
Pién thoai: .......cccoevveveve. Fax (Néu cO): ....covevene. Email (Néu CO): ....ooovvrerene.
3. Gidy dang ky hoat dONG SO: ....cvvvvveeeveeeeeeeeeeeeae NQay CAp ..ocood e e
4. Ho va tén Trudong Van phong cong chliNg: ........cooovviiiiiiiiiicee e

Dé nghi thay d6i noi dung dang ky hoat dong cua Vian phong cong chimg nhu sau
():

Tinh (thanh phd)...., ngay.....thang......ndm......
Trwéng Vin phong cong chieng (2)

(ky, ghi rd ho, tén va déng dau)

Ghi chu:

(1) Ghi mét hogc nhiéu néi dung d@é nghi thay doi theo quy dinh tai khodn 3 Piéu 23 cua
Lugt cong chitng. Trieong hop thay doéi Trong Vin phong céng ching thi phai ghi day di
thdng tin vé Trudng Vin phong cong chimg méi nhu tai mau TP-CC-09.

(2) Truong hop thay déi tén goi Vian phong céng chirng thi phdi c6 thém chi ky cua cac
cong ching vién hop danh.
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19. Thanh 1ap Hoi cong chirng vién
Trinh ty thuc hién:

- Ban véan dong thanh 1ap Hoi cong chimg vién xay dyng Dé an thanh lap Hoi

cong chtng vién gui SO Tu phap tham dinh;

- S¢ Tu phap chi tri, phdi hop véi S Noi vu thim dinh Dé an, trinh Uy ban

nhan dan cip tinh ho so dé nghi thanh 1ap Hoi cong chimg vién;
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vien.

- Uy ban nhan déancip tinh ra Quyét dinh cho phép thanh lap Hoi cong chimg

Cé4ch thirc thuc hién: Nop Dé an tai S& Tu phap

Thanh phan hé so:

- Pé &n thanh lap Hoi cong ching vién;

- To trinh Dé an;

- B4o c4o tham dinh Dé an.

S6 hrong ho so:

Thoi han giai quyét:

- Trong thoi han 30 ngay, ké tir ngdy nhan duoc Dé an thanh I1ap Hoi cong

chimg vién, S¢ Tu phap chu tri, phoi hop véi S6 Noi vu tham dinh Dé an, trinh Uy
ban nhan dan cap tinh ho so dé nghi thanh lap Hoi cong chiing vién;

- Trong thoi han 15 ngay, ké tir ngdy nhan di hd so hop 1¢, Uy ban nhan dan

cap tinh ra Quyét dinh cho phép thanh lap Hoi cong chimg vién; truong hop tur chéi
thi phai thong bdo bang van ban cé néu 1o ly do.

Poi twong thuc hién tha tuc hanh chinh: Té chuc.
Co quan giai quyét thi tuc hanh chinh:Uy ban nhan dan cép tinh.
Két qua thuc hién tha tuc hanh chinh:Quyét dinh cho phép thanh lapHoi

cong ching vién,

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng.

Mau don, miu té khai: Khong.

Cian cw phap ly:

- Luat Cong chiing s6 53/2014/QH13;

- Nghi dinh sb 29/2015/NB-CP ngay 15/3/2015 cua Chinh phu quy dinh chi

tiét va huéng dan thi hanh mot s diéu caa Luat Cong ching.
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