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PHAN I1. NOI DUNG THU TUC HANH CHINH
(Theo Quyét dinh sé 169/0P-BTP ngay 04/2/2021 cua B Tuw phdp)

1. Ghi vao So ding ky nudi con nudi viéc nudi con nudi da dwoc giai quyét
tai co' quan c6 thAm quyén ciia nwéc ngoai

* Trinh ty thyc hién:

- Ngu’0’1 yéu cau ghi vao S6 dang ky nuoi con nudi viéc nudi con nudi da dugc
g1a1 quyét tai co quan co thAm quyén ctia nudc ngoai ndp hd so tai Uy ban nhan dan
cap huyén c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra toan bo ho so, ddi chiéu thong tin
trong T khai va tinh hop 1& ciia gidy to trong ho so do ngudi yéu cau ndp, xuét trinh.

- Néu hé so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6
ghi 16 ngdy, gio tra két qua. Néu ho so chua ddy du, hoan thién thi huéng din ngudi
ndp hod so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan
thién hd so ngay thi phai 1ap thanh vin ban huéng dan, trong d6 néu rd loai gidy to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chitr d€m, té€n ctia nguoi tiép nhan.

- Néu thay yéu cau ghi vao S6 diang ky viéc nudi con nudi du diéu kién, phi hop
quy dinh phap luat, Phong Tu phép bao cao Chu tich Uy ban nhan dan cip huyén.
Truong hop Chi tich Uy ban nhan dan cip huyén dong y giai quyét thi ky Trich luc
Ghi vao S6 viéc nudi con nudi di dugc giai quyét tai co quan co thim quyén cua
nudc ngoai cip cho nguoi yéu cau; cong chire lam cong tac ding ky nudi con nudi
ghi ndi dung ghi chii vao S6 ding ky nudi con nudi theo quy dinh.

* Céch thic thwe hién: Truc tiép tai Bo phan tiép nhan va tra két qua cua
UBND huyén hoac thong qua dich vu buu chinh.

* Thanh phan ho so:

- To khai ghi vao S6 ho tich viée nudi con nudi;

- Ban sao c6 chung thuc gidy to chinmg minh viéc nudi con nudi di duoc giai
quyét tai co quan c6 thim quyén ctia nudc ngoai.

- Vin ban ty quyén (dugc chimg thuc) theo quy dinh ctia phap luat trong truong
hop iy quyén viéc ghi chu. Trudng hop ngudi duge Gy quyén 1a ong, ba, cha, me,
con, V0, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van ban uy quyén khong
phai chung thyc.

- Van ban chirng nhan viéc nudi con nudi da duogc thuc hién phu hop véi diéu
udc qubc té ciia co quan c6 tham quyén clia nudc ngoai (trong trudng hop viée nudi
con nudi da dugc giai quyét theo quy dinh cta diéu wdc qudc té ma Viét Nam va
nudc noi giai quyét viéc nu01 con nudi cung la thanh vién).

Luu y ddi véi cac gidy to:

- Trudng hop nguoi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbe hodc ban
sao duoc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau xuit
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
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xéac nhan vé viéc da ddi chiéu ndi dung gidy to d6, khong duoc yéu cau nguoi di ding
ky nop ban sao gidy to do.

- Pdi véi gidy to xut trinh khi dang ky ho tich, ngudi tiép nhan c¢6 trach nhiém
kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xudt trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cap, cong chimg hodc xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su, trir truong hop dugce mién theo didu udc qudc té ma Viét Nam 13 thanh vién; gidy
td bang tiéng nude ngoai phai duge dich ra tiéng Viét va cong ching ban dich hoic
chirng thuc chir ky nguoi dich theo quy dinh cua phap luat.

Gidy to phai xuat trinh:

- Ho chiéu hodc chirg minh nhan dan hoic thé cin cudc cong dan hodc cac gidy
t& khac ¢6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con gia tri st
dung dé chimg minh vé nhan than ctia nguoi cé yéu ciu ghi cha viéc nudi con nudi
da duoc giai quyét tai co quan c6 thim quyén ctia nudc ngoai;

- Gidy to chting minh noi cu tra dé xac dinh tham quyén ghi chd viéc nudi con
nudi di dugc giai quyét tai co quan c6 tham quyén cta nudc ngoai.

Truong hop gui ho so qua hé thong buu chinh thi phai gii kém theo ban sao co
chtng thuc cac gidy to phai xuat trinh néu trén.

* Thoi han giai quyét: Ngay trong ngay tiép nhan hd so

Truong hop phai xac minh thi thoi han giai quyét khdng quéa 03 ngay lam viéc

* Co quan c¢6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.

* Co quan truc tiép thwc hién thi tuc TTHC: Phong Tu phép.

* Co quan phoi hop: Cuc Con nudi thugc Bo Tu phap, So Tu phap

* Poi twong thuc hién thi tuc hanh chinh: C4 nhan ngudi c6 yéu cau ghi vao
S6 dang ky nudi con nudi viéc nudi con nudi da duoc giai quyét tai co quan co tham
quyén cta nudc ngoai

* Tén miu don, miu to khai: To khai ghi vao S6 ho tich viéc nudi con nudi.

* Lé phi: 25.000 d

Mién I& phi cho nguoi thudc gia dinh c6 cong véi cach mang, nguoi thudc ho
ngheo, ngudi khuyét tat.

* Két qua thuc hién thi tuc hanh chinh: Trich luc ghi vao S6 ding ky nudi con
nudi viée nudi con nudi da duoc giai quyét tai co quan ¢ tham quyén ctia nudc ngoai.

* Y@u cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc nudi con nudi gitta cong dan Viét Nam vaoi1 nhau hode gitra cong dan Viét
Nam véi ngudi nudc ngoai di duoc giai quyét tai co quan c6 tham quyén ciia nudc
ngoai thi duoc ghi vao S6 diang ky nudi con nudi trong cac trudng hop:

- Viéc nudi con nudi da dugc gidi quyét theo quy dinh cua diéu udc quoc t€ ma
Vi¢t Nam va nudc noi giai quyét viéc nudi con nudi cung la thanh vién;
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- Viéc nubi con nudi di duge giai quyét theo quy dinh phap luat ciia nude ngoai,
trir trudng hop vi pham nhitng nguyén tic co ban cia phap luat nudec Cong hoa xa hoi
chu nghia Vié¢t Nam.

* Can ctr phap ly:

- Luat Ho tich 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 19/2011/ND-CP ngay 21/3/2011 caa Chinh phu quy dinh chi tiét
thi hanh mat sé diéu caa Luat Nudi con nudi;

- Nghi dinh s 24/2019/ND-CP ngay 05/3/2019 cua Chinh phu sira doi, bd sung
mot s6 diéu caa Nghi dinh s6 19/2011/NB-CP ngay 21/3/2011 caa Chinh phu quy
dinh chi tiét thi hanh mot sé diéu cua Luat Nudi con nudi;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chitiét
thi hanh motsd diéu cua Luat HoO tich va Nghi dinh sb 123/2015/ND-CPngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat
Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudéng dan
vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh phd
truc thuocTrung wong.

- Thong tu 10/2020/TT-BTP ngay 28/12/2020 ctia Bo truong B Tu phap vé ban
hanh, hudng din viéc ghi chép, st dung, quan 1y va luu trit s6, mau gidy td, hd so
nudi con nuoi.

- Nghi quyét s6 33/2016/NQ-HPND ngay 08/12/2016 ciia HDND tinh Bic
Giang quy dinh mutc thu va ty 1é diéu tiét mot sb loai phi va Ié phi trén dia ban tinh
Bic Giang.
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