PHU LUC II
THU TUC HANH CHINH SUA POI THUQC THAM QUYEN GIAI QUYET
g CUA SO KE HOACH VA DAU TU BAC GIANG
] em theo Quyét dinh s6 2350 /OP-UBND ngay 26 thang 11 ndm 2020 ciia UBND tinh Béic Giang)

PHAN I. DANH MUC THU TUC HANH CHIiNH

Thure hién

Thoi han giai Thoi han giai quyét ciia qua dich vu
M3 sé Co ché quyét cac co’ quan (sau cat giam) bu:u cl!inh

STT TTHC Tén thi tuc hanh chinh gidi Phi, 1€ phi cbng ich Ghi cha
quyét | Theo Sau S¢ 2. Tiép | Tra
z o Co quan phoi hop A £
quy | cat | eppT giai quyét nhan | - ket
dinh giam hoso | qua
1) ) ®) (4) () (6) () 8 9) (10) | 11 (12)

| | LINH VUC THANH LAP VA HOAT PONG CUA DOANH NGHIEP

- L¢ phi:
50.000
ddng/1an/ho Sira doi
so; Mién 1¢ biéu mau
phi truong hop
nop qua mang

2.001610.000 | bang ky thanh lap doanh MCLT 03 2,5

.00.00.HO02 | nghiép tu nhan ngay ngay 0,5 ngay

- L¢ phi:
50.000
ddng/lan/hd Sira ddi
so; Mién 1¢ biéu mau
phi trudong hop
nop qua mang

2.001583.000 | bang ky thanh 1ap cong ty MCLT 03 2,5

.00.00.H02 | TNHH mot thanh vién ngay ngay 0,5 ngay




Thuyc hién
Thoi han giai Thoi han giai quyét cia qua dich vu
MA s6 Co ché quyét cac co quan (sau cit giam) buu chinh
STT TTHC Tén thi tuc hanh chinh gidi Phi, 1€ phi C’Ong ich Ghi cha
quyet | Theo Sau 36 C héih Tiep | Tra
2 o o quan phdi hop < x
uy | cat ) eppr gii quyét nhan |- ket
dinh giam hdéso | qua
1) ) ®) (4) () (6) @) ) 9) (10) | (1) (12)
- L¢ phi:
50.000
Dang ky thanh 18p cong t A pA_p A L A
3 | 2001199000 | S N vien o | MoLT | 03 25 0,5 ngay dong/lan/h x | Shadoi
.00.00.H02 Ien ngay ngay so; Mién I¢ biéu mau
phi truong hop
nop qua mang
- L¢ phi:
/50.000
2.002403.000 | bang ky thanh lap cbng ty 03 2,5 \ dong/lan/ho Stra doi
4 | 00.00.H02 | cphan MCLT | 1 gay ngay 0.5 ngay so; Midn 1¢ X | bidu mau
phi truong hop
nop qua mang
- L¢ phi:
/50.000
2.002042.000 | bang ky thanh 1ap cong t 03 2,5 5 dong/lan/ho Stra doi
> | 00.00.H02 | hop Ganh P meLT ngay ngay 0.5 ngay s0; ‘Midn 18 X | bidu miu
phi truong hop
nop qua mang
bang ky hoat dong chi - L¢ phi:
nhanh, van phong dai dién /50.000
2.002069.000 | trong nudc (doi voi doanh 03 2,5 \ dong/lan/ho Stra d6i
6 .00.00.HO2 nghigép tu nhan, cong ty MCLT ngay ngay 0.5 ngay S0; gMién 1é X | biéumiu
TNHH, cong ty cb phan, phi trudng hop
cong ty hop danh) ndp qua mang
2.002079.000 | bang ky hoat dong chi 03 2,5 X - L¢ phi: Stra d6i
7| 00.00.H02 | nhanh, van phong dai dien | MCET | ngay ngay 0,5 ngay 50.000 bidu méu




) Thuyc hién
Thoi han giai Thoi han giai quyét cia qua dich vu
MA s6 Co che quyet cac co quan (sau cat giam) buu chinh
STT TTHC Tén thi tuc hanh chinh gidi Phi, 1€ phi cbng ich Ghi cha
quyét | Theo Sau 84 Z. Tiép | Tra
< 1y Co quan phoi hop A i
uy - at  epp iai quyét nhan |- ket
dinh giam glat quy hoso | qua
1) ) ] ®) (4) () (6) @) ) ) (10) | (1) (12)
(d61 voi doanh nghiép hoat dong/lan/ho
dong theo Gidy phép dau tu, so; Mién 1€
Gidy chung nhan dau tu phi truong hop
hodc céac giay to cd gia tri ndp qua mang
phép 1y tuong duong)
Théng bdo lap dia didm - L¢ phi:
kinh doanh (d5i véi doanh ,20.000 ,
2.002072.000 A ~ n 03 2,5 5 dong/lan/ho Stra doi
8 nghiép tu nhan, cong ty | MCLT N N 0,5 ngay X 1A X 2%
.00.00.HO2 A 2 A ngay ngay so; Mién 1€ biéu mau
TNHH, cong ty cd phan, P
cong ty hop danh) phi truong hop
i nop qua mang
Thong bao lap dia diém A
kinh doanh (d6i v&i doanh L€ phi:
nghiép hoat dong theo Gidy 20000
9 2.002084.000 phép dau tu, Gidy ching | MCLT O? 2’\5 0,5 ngay dong/l?‘? /h? Su a 621
.00.00.HO02 ngay ngay so; Mién 1€ bi€u mau
nhan dau tu hodc cac gidy I
phi truong hop
to co gia tri phap 1y tuong 0D qua man
duong) P q ang
Il | LINH VUC PAU TU (Vén hd trg phat trién chinh thitc (ODA), vay wu dii ciia cac nha tai trg' nuwéc ngoai )
Lap, tham dinh, quyét dinh
dau tu chuong trinh, du an
19 | 2001932.000 | 45 4, thudc thdm quyén MCLT
.00.00.HO2 , N A
cta nguoi dung dau co quan
chu quan




) Thuyc hién
Thoi han giai Thoi han giai quyét cia qua dich vu
MA s6 Co che quyet cac co quan (sau cat giam) buu chinh
STT TTHC Tén thi tuc hanh chinh gidi Phi, 1€ phi cbng ich Ghi cha
quyét | Theo | Sau 84 s Tiép | Tra
< 1y Co quan phoi hop A i
quy | cat ) eppr iai quyét nhan | - ket
dinh giam glar quy hdéso | qua
1) ) ®) (4) () (6) @) ) 9) (10) | (1) (12)
- UBND tinh: 20
Pbi voi chuong trinh muc ngili}érgcajacn(_j ]C_l(l)l an
tiéu quoc gia, du an quan 110 110 60 guan. - A
101 i trong qudc gia, chuong trinh nga nga nga ngay); B Khong X X
mﬁcgti%u ugéc’ ia : > > " | KH&BT: 20 ngay;
; quoc e Tha tuéng Chinh
phu: 10 ngay
Chuong trinh dau tu cong - UBND tinh: 20
n A 65 65 45 . N
10.2 - (khong bao gom chuong nad naa naa ngay (cac co quan Khoéng X X
trinh muc ti€u quoc gia) gay gay 93Y | lign quan: 10 ngay)
Lo . L , - UBND tinh: 15
103 ) 201 v6i du én dau tu nhom n62 n6((; n4g ngdy (cic co quan Khong « x
gay gay 9 | ign quan: 10 ngay)
P4i v6i dy 4n dAu tu nhom 40 | 40 | 30 | ~UBNDtnh:10 .
10.4 - B C nad N N ngay (cac co quan Khoéng X X
’ gay gay 98Y | lign quan: 10 ngay)
e duyet v Kion dis dn hd - UBND tinh: 07
11 2'38000043820 tr ky thuat, phi du an st | MCLT nzg nzg nlg nady (Cac co.quen | Knong x | x
R dung von ODA khong hoan gay gay gay gnggy) '
lai




) Thuyc hién
Thoi hal} giai Thoi han giai qu):ét cua qua dich vu
MA s6 Co cheé quyét cac co quan (sau cat giam) buu chinh
STT TTHC Tén thu tuc hanh chinh giﬁi, Phi, 1€ phi cbng ich Ghi chu
quyét | Theo Sau 84 2. Tiép | Tra
< 1y Co quan phoi hop A i
quy | cat ) eppr iai quyét nhan | - ket
dinh giam glat quy h6so | qua
1) ) 3) ] (4) 5) (6) (7 (8) 9) (10) (11) (12)
i Sy ot UBND i
2.002053.000 | .O"& A one 30 30 23 ngay (Cac co quan A
12 00.00 HO2 trinh, dy 4n str dung von MCLT nad N N tham eia ¥ kidn: 10 Khéng X X
R ODA, von vay uu dai, von gay gay gay glay :
dbi tm ngay)
g
Lin e St - UBND 07
13 | 2:002050.000 1, " Gung vén ODA, vén | mcLT | 20 | 29 | 13 ) ngay(Cdc co quan Khong x | x
.00.00.HO2 xr A af. ngay | ngay | ngay | tham giay kién: 10
vay uu dai, von doi trng 3
hine n ngay)
g nam.
111 | LINH VUC PAU THAU
Danh muc du an dau tu co p
14 | 2002283.000 1 &y o @it donha ddute | MCLT | 52 35 25 Chu tich UBND Khong X X
.00.00.H02 A4 ngay | ngay | ngay tinh: 10 ngay
dé xuat
Ghi chu:

- Co ché gidi quyét: MCLT: Thuc hién theo co ché mét cira lién thong; MC: Thuc hién theo co ché mot ctra; K Khong thyce
hién theo co ché mot cira;

- Noi tiép nhan hd so: Trung tim phuc vy hanh chinh cong tinh Bic Giang;

- Dia chi: Try s¢ Lién co quan, Quang truong 3/2, thanh phé Béc Giang, tinh Bac Giang;

- Thoi han giai quyét dugc tinh bang ngay 1am viéc.
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PHAN II. NOI DUNG THU TUC HANH CHINH SUA POI

I. LINH VU'C THANH LAP VA HOAT PONG CUA DOANH NGHIEP
1. Pang ky thanh 1ap doanh nghiép tw nhan

a) Trinh tu thuc hién:

+ Truwong hop déing ky truc tiép:

- Ngudi thanh 1ap doanh nghiép hodc nguoi duge iy quyén thuc hién tha
tuc ding ky doanh nghiép ndp ho so diang ky doanh nghiép va thanh toan 1& phi
dang ky doanh nghiép tai Bo phan Tiép nhan va tra két qua - S& Ké hoach va
Pau tu.

Dja chi: Trung tim phuc vu hanh chinh céng tinh Bic Giang; Tru s¢ Lién
co quan, Quang truong 3/2 TP Bic Giang, tinh Bac Giang.

Dién thoai: 0204.3823139

Thoi gian tiép nhan va tra két qua giai quyét ho so: Trong gio lam viéc, tir
thir 2 dén thtr 6 hang tuan(trir ngay 18, tét).

- Khi nhan hd so, Can bo B6 phan tiép nhan va tra két qua trao Gidy bién
nhan. Trudng hop nhan di hd so hop 18, Phong Pang ky kinh doanh cap Gidy
chirng nhan dang ky doanh nghiép.

Trudng hop ho so chua hop 18, Phong Ping ky kinh doanh thong bao cho
doanh nghiép biét bang vin ban vé yéu cau sira doi, bd sung hd so.

+ Truwong hop ding ky qua mang dién tir sir dung chit ky sé cong cong:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tuor va
ky sd vao ho so dang ky dién tir theo quy trinh trén Cong thong tin qubc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc guri hd so ding ky, ngudi dai dién theo phéap luét
s& nhan duoc Gidy bién nhan ho so ding ky doanh nghiép qua mang dién tu.

- Trudng hop hd so chua hop 16, Phong Ping ky kinh doanh giri thong
bao qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, bd sung hd so.

- Truong hop hd so du diéu kién cdp Gidy chting nhin ding ky doanh
nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué dé tu dong
tao ma sd doanh nghi¢p. Sau khi nhan dugc ma s6 doanh nghiép tr co quan
thué, Phong Pang ky kinh doanh cap Gidy chtng nhan dang ky doanh nghiép va
thong bao cho doanh nghiép vé viéc cip Gidy chting nhin ding ky doanh
nghiép.

+ Truong hop dang ky qua mang dién tw swr dung Tai khoan dang ky kinh doanh:

- Nguo1 dai dién theo phép luat ké khai thong tin, tai van ban dién tir cua
cac gidy to chung thuc ca nhan tai Cong thong tin qudc gia vé ding ky doanh
nghiép dé duoc cip Tai khoan ding ky kinh doanh.

- Nguoi dai dién theo phap luat str dung Tai khoan ding ky kinh doanh dé
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ké khai thong tin, tai vin ban dién tir va xac thuc ho so ding ky doanh nghiép
qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé dang ky doanh
nghié¢p (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hd so dang ky, nguoi thanh lap doanh
nghiép s& nhan duoc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién
tu.

- Phong Dang ky kinh doanh c6 trach nhiém xem xét, gui thong bdo qua
mang dién tir cho doanh nghiép dé yéu cau sira d6i, bo sung ho so trong truong
hop hd so chua hop 16. Khi ho so di du diéu kién cap Gidy ching nhan dang ky
doanh nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué dé tao
mi s6 doanh nghiép. Sau khi nhan duoc ma sé doanh nghiép tir co quan thué,
Phong Pang ky kinh doanh théng bdo qua mang dién tir cho doanh nghiép vé
viéc cap Gidy chimg nhan diang ky doanh nghiép.

- Sau khi nhan dugc thong béo vé viéc cdp Gidy chimg nhan ding ky
doanh nghi¢p, ngudi dai dién theo phap luat nop mot bod hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan ho so dang ky doanh nghiép qua
mang dién tir dén Phong Pang ky kinh doanh. Nguoi dai dién theo phap ludt co
thé nop truc tiép hd so dang ky doanh nghiép bing ban gidy va Gidy bién nhan
hd so ding ky doanh nghiép qua mang dién tir tai Phong Pang ky kinh doanh
hoac ndp qua duong buu dién.

- Sau khi nhan duoc hd so bang ban gidy, Phong Pang ky kinh doanh ddi
chiéu dau muc hd so véi dau muc hd so doanh nghiép di giri qua mang dién tur
va trao Gidy chimg nhan ding ky doanh nghiép cho doanh nghiép néu ndi dung
d6i chiéu thong nhat.

- Néu qué thoi han 30 ngay, ké tir ngdy guri thong bao vé viéc cap Gidy
ching nhan dang ky doanh nghiép ma Phong Pang ky kinh doanh khong nhén
dugc ho so bang ban gidy thi hd so ding ky dién tir ctia doanh nghiép khong con
hiéu luc.

- Ngudi dai dién theo phap luat chiu trach nhiém vé tinh ddy du va chinh
xéac ctia bd hd so ndp bang ban gidy so voi bo hd so duge giri qua mang dién ti.
Truong hop bd hd so ndp bang ban gidy khong chinh xac so voi bo hd so dugce
gri qua mang dién tir ma ngudi ndp hod so khong thong bao voi Phong Piang ky
kinh doanh tai thoi diém ndp ho so bang ban gidy thi duoc coi 1a gia mao hd so
va s& bi xur 1y theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh s 78/2015/ND-CP.
b) Cdch thirc thwc hién:

Nguoi thanh 14p doanh nghiép hodc ngudi duge uy quyén thuc hién tha
tuc diang ky doanh nghiép ndp hd so ding ky doanh nghiép truc tiép tai B6 phan
Tiép nhan va tra két qua - S& Ké hoach va Pau tu hodc ndp hd so ding ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé ding ky
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doanh nghi¢p (https://dangkykinhdoanh.gov.vn).
¢) Thanh phin ho so"
Bao gém

1. Gidy dé nghi dang ky doanh nghiép;

2. Ban sao hop 18 mot trong cac gidy to ching thyc ca nhan quy dinh tai
Piéu 10 Nghi dinh s6 78/2015/ND-CP cua chii doanh nghiép tu nhan
(cu thé: Péi véi cong dan Viét Nam: Thé can cudc cong ddn hodc
Chung minh nhdn ddan hoac Ho chiéu Viét Nam con hiéu luc; Doi véi
ngueoi nuwde ngodi: HY chiéu mede ngodi hodc gidy to ¢é gid tri thay thé
hé chiéu nude ngoai con hiéu luc).

3. Ban chinh Gidy ching nhan dang ky ho kinh doanh va ban sao hop 18
Gidy chung nhin ding ky thué trong trudng hop ding ky thanh lap
doanh nghiép trén co s chuyén doi tir ho kinh doanh.

Truong hop uy quyén thuc hién tha tuc dang ky doanh nghiép thi nguoi

duoc ay quyén phai ndp ban sao hop 1é mot trong cac gidy to chiing thuc

ca nhan (cu thé: Poi véi cong ddn Viét Nam: Thé can cudc cong dan hodc

Chung minh nhan ddn hodac Ho chiéu Viét Nam con hiéu luc; Poi véi

ngueoi nude ngodi: HY chiéu nude ngodi hodc gidy to ¢é gid tri thay thé

hé chiéu nude ngodi con hiéu lwc), kém theo:

1. Ban sao hop 1& hop ddng cung cap dich vu vai té chie 1am dich vu thuc
hién thu tuc lién quan dén diang ky doanh nghiép va gidy gidi thiéu cua
t6 chuic d6 cho cé nhan tryc tiép thuc hién tha tuc lién quan dén dang
ky doanh nghiép; hoac

2. Vin ban uy quyén cho c& nhan thuc hién tha tuc lién quan dén dang ky
doanh nghiép.

Cac van ban nay khdng bit budc phai cong ching, ching thuc.

d) S6 lwong hé so: 01 bd.
d) Thoi han gidi quyét:

- Trudng hop ding ky qua mang dién tir: Néu qua thoi han 30 ngay, ké tir
ngay giri thong bao vé viée cap Gidy chimg nhan diang ky doanh nghiép ma
Phong Piang ky kinh doanh khong nhan duogc hd so bang ban gidy thi hd so ding
ky dién tir cia doanh nghi¢p khong con hiéu luc.

- Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan da ho so hop 18.
e) Co quan thuc hién:
Phong Ding ky kinh doanh - S& K& hoach va Pau tu.
2) Déi twong thwe hién thii tuc hanh chinh: C4 nhan, t6 chirc, ho kinh doanh.
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h) Két qua thuwe hién thii tuc hanh chinh:

Gidy chting nhan ding ky doanh nghiép/Thong bao vé viéc sira d6i, bo
sung hd so dang ky doanh nghiép.
i) Lé phi:

- 50.000 d6ng/lan, ndp tai thoi diém nop hd so néu ding ky truc tiép
(Thong tu s6 47/2019/TT-BTC).

- Mién 18 phi d6i véi truong hop ding ky qua mang dién tir, ding ky thanh lap
trén co so chuyén doi tir ho kinh doanh (Théng tu s6 47/2019/TT-BTC).
k) Tén mau don, méu to khai:

- Gidy dé nghi ding kv doanh nghiép tw nhdan (Phu luc I-1, Nehi dinh sé
122/2020/ND-CP);

1) Yéu cdu, diéu kién thuwc hi¢n thii tuc:

- H6 so dang ky doanh nghiép qua mang dién tir 1 hop 1¢ khi dam bao day
du cac yéu cau sau:

1. Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu hd so bang ban gidy va dugc chuyén sang dang vin ban dién
ttr. Tén van ban dién tir phai duoc dit twong tmg vé6i tén loai gidy to trong hd so
bang ban giay.

2. Céc thong tin dang ky doanh nghiép dugc nhap day du va chinh xac theo
thong tin trong cac van ban dién tur.

3. H6 so ding ky doanh nghiép qua mang dién ttr phai duoc xéac thuc bang chir
ky s6 cong cong hodc Tai khoan ding ky kinh doanh ctia nguoi dai dién theo phap
luat cia doanh nghi¢p.

- Doanh nghiép dugc cap Gidy chimg nhan ding ky doanh nghiép khi c6 du cac
diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khéng bi cAm dau tu kinh doanh;

2. Tén cua doanh nghi¢p dugc dat theo dung quy dinh tai cac Piéu 38, 39,
40 va 42 Luét Doanh nghiép, luu ¥ mot sé quy dinh nhu: tén bao gdm hai thanh
t (loai hinh + tén riéng); nhitng diéu cdm trong dit tén doanh nghiép; tén doanh
nghiép bang tiéng nudc ngoai va tén viét tit cua doanh nghiép; tén trung va tén
gay nham lan.

3. C6 ho so ding ky doanh nghiép hop 1& (c6 diy du gidy to trong Gng ddi
v6i loai hinh doanh nghiép nhu d3 néu tai Thanh phan hd so va ndi dung cac
gidy to d6 dugc ké khai day du theo quy dinh cua phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1¢
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phi.
m) Can cw phdp ly cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Qudc hoi nude Cong hoa xa hdi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding ky doanh
nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mét s diéu
cta Nghi dinh s6 78/2015/ND-CP;

- Nehi dinh s6 122/2020/ND-CP ngay 15/10/2020 quy dinh vé phéi hop, lién
thong thu tuc dang ky thanh ldp doanh nghiép, chi nhanh, van phong dai dién, khai

trinh viéc sir dung lao dong, cap md sé don vi tham gia bdo hiém xd héi, dang ky sir
dung hoa don cua doanh nghiép.

- Théng tu sb 20/2015/TT-BKHDT ngay 01/12/2015 ctia B6 Ké hoach va
Pau tu hudng dan vé ding ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sé diéu cua Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 cia B Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va st dung phi cung cép thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.

10
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2. Pang ky thanh 1ap cong ty TNHH m¢t thanh vién
a) Trinh tu thuwc hién:

- Ngudi thanh 1ap doanh nghiép hodc nguoi duge uy quyén thuc hién tha
tuc ding ky doanh nghiép ndp ho so ding ky doanh nghiép va thanh toan 1& phi
dang ky doanh nghiép tai B6 phan Tiép nhan va tra két qua - S& Ké hoach va
Pau tu.

Pia chi: Trung tim phuc vu hanh chinh c6ng tinh Bic Giang; Tru s& Lién
co quan, Quang truong 3/2 TP Bic Giang, tinh Bac Giang.

Dién thoai: 0204.3823139

Thoi gian tiép nhan va tra két qua giai quyét ho so: Trong gio lam viéc, tir
thir 2 dén thtr 6 hang tuan(trir ngay 18, tét).

- Khi nhan hd so, Can bo B6 phan tiép nhan va tra két qua trao Gidy bién
nhan. Trudng hop nhan di hd so hop 18, Phong Pang ky kinh doanh cap Gidy
chirng nhan dang ky doanh nghiép.

Trudng hop ho so chua hop 18, Phong Pang ky kinh doanh thong bao cho
doanh nghiép biét bang vin ban vé yéu ciu sira doi, bd sung ho so.

+ Truwong hop déing ky qua mang dién ti sit dung chir ky sé cong cong:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tor va
ky sd vao ho so dang ky dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc guri hd so ding ky, ngudi dai dién theo phéap luat
s& nhan duoc Gidy bién nhan ho so ding ky doanh nghiép qua mang dién tu.

- Trudng hop hd so chua hop 1é, Phong Ping ky kinh doanh giri thong
bao qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, b6 sung hd so.

- Truong hop hd so du diéu kién cdp Gidy chung nhan dang ky doanh
nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué dé tu dong
tao ma sd doanh nghiép. Sau khi nhan dugc ma s6 doanh nghi¢p tr co quan
thué, Phong Ping ky kinh doanh cap Gidy chting nhan dang ky doanh nghiép va
thong bao cho doanh nghiép vé viéc cip Gidy chting nhin ding ky doanh
nghiép.

+ Truong hop dang ky qua mang dién tw sw dung Tai khoan dang ky kinh doanh:

- Nguo1i dai dién theo phap luat ké khai thong tin, tai van ban dién tir cua
cac gidy to chung thuc ca nhan tai Cong thong tin quéc gia vé dang ky doanh
nghiép dé duoc cip Tai khoan ding ky kinh doanh.

- Nguoi dai dién theo phap luét sir dung Tai khoan dang ky kinh doanh dé
ké khai thong tin, tai vin ban dién tir va xac thuc hd so ding ky doanh nghiép
qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé dang ky doanh
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nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hd so dang ky, nguoi thanh 1ap doanh
nghiép s& nhan duoc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién
tu.

- Phong Dang ky kinh doanh cé trach nhiém xem xét, gtri thong bdo qua
mang dién tir cho doanh nghiép dé yéu cau sira d6i, bd sung ho so trong truong
hop hd so chua hop 16. Khi ho so di du diéu kién cap Gidy ching nhan dang ky
doanh nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué dé tao
ma s doanh nghiép. Sau khi nhan dugc ma s6 doanh nghi¢p tir co quan thué,
Phong Pang ky kinh doanh thong bao qua mang dién tir cho doanh nghiép vé
viéc cap Gidy chimg nhan diang ky doanh nghiép.

- Sau khi nhan duogc théng bao vé viéc cap Gidy chung nhan ding ky
doanh nghi¢p, ngudi dai dién theo phap luat nop mot bod hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan hd so dang ky doanh nghiép qua
mang dién tir dén Phong Pang ky kinh doanh. Nguoi dai dién theo phap luat co
thé nop truc tiép hd so dang ky doanh nghiép bing ban gidy va Gidy bién nhan
hd so ding ky doanh nghiép qua mang dién tir tai Phong Pang ky kinh doanh
hoac ndp qua duong buu dién.

- Sau khi nhan duoc hd so bang ban gidy, Phong Pang ky kinh doanh dbi
chiéu dau muyc hd so voi dau muc hd so doanh nghiép da giri qua mang dién tir va
trao Gidy chimg nhan ding ky doanh nghiép cho doanh nghiép néu noi dung déi
chiéu thdng nhat.

- Néu qué thoi han 30 ngay, ké tir ngdy guri thong bao vé viéc cap Gidy
ching nhan dang ky doanh nghiép ma Phong Pang ky kinh doanh khong nhén
duogc ho so bang ban gidy thi hd so ding ky dién tir ctia doanh nghiép khong con
hiéu luc.

- Nguoi dai dién theo phap luat chiu trach nhiém vé tinh déy du va chinh xac cua
bd hd so ndp bang ban gidy so v6i bo hd so duoc giri qua mang dién tir.

Truong hop bd hd so ndp bang ban gidy khong chinh xac so voi bo hd so duoc
giri qua mang dién tir ma ngudi ndp hod so khong thong bao véi Phong Piang ky
kinh doanh tai thoi diém ndp ho so bang ban gidy thi duoc coi 1a gia mao hd so
va s& bi xur 1y theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh s 78/2015/ND-CP.

b) Céch thire thie hign:

Nguoi thanh 14p doanh nghiép hodc nguoi duoc ty quyén thuc hién thu tuc dang
ky doanh nghiép nop hd so ding ky doanh nghiép truc tiép tai Bo phan Tiép
nhan va tra két qua - So Ké hoach va Pau tu hodc ndp hd so ding ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin quéc gia vé dang ky
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doanh nghiép (https://dangkykinhdoanh.gov.vn).
¢) Thanh phin ho so"
Bao gom:

1. Gidy dé nghi dang ky doanh nghiép;

2. Diéu 1& cong ty (phdi cé ho, tén va chit ky ciia chii s¢ hitu cong ty la cd
nhdn hodc ngwoi dai dién theo phdp ludt ciia chii s¢ hivu cong ty la to
chirc);

3. Ban sao hop 1& mot trong cac gidy to ching thyc ca nhan quy dinh tai
Piéu 10 Nghi dinh s6 78/2015/ND-CP (cu thé: Déi véi cong dan Viét
Nam: Thé can cuoc cong dan hoac Chung minh nhdn ddn hodac Ho
chiéu Viét Nam con hiéu luc; Péi véi nguoi nudc ngoai: Ho chiéu nudc
ngodi hodc gidy to ¢é gid tri thay thé hé chiéu nwéc ngodi con hiéu
lirc)ctia nguoi dai dién theo uy quyén néu cong ty to chirc quan 1y theo
mo hinh Chui tich céng ty, Gidm déc hodc Tong gidm doc va Kiém sodt
vién. Truong hop cong ty to chitc quan 1y theo md hinh Héi dong thanh
vién, Gidm doc hodc Téng giam doc va Kiém sodt vién, hd so gdm
Danh sach nguoi dai dién theo Gy quyén va Ban sao hop 18 mot trong
cac gidy to chimg thuc ca nhan quy dinh tai Piéu 10 Nghi dinh sb
78/2015/ND-CP ciia timg dai dién theo oy quyén.

4. Ban sao hop 1¢ cac gidy to sau day:

a) Mot trong céc gidy to chimg thuc ¢4 nhan quy dinh tai Diéu 10 Nghi
dinh s6 78/2015/NB-CP cua chu s hitu cong ty d6i voi truong hop chu
so hitu cong ty 1a c& nhan(cu thé: Poi véi cong dan Viét Nam: Thé can
cuoc cong dan hoac Chung minh nhan ddn hoac Ho chiéu Viét Nam
con hiéu lie; Déi véi nguoi nude ngodi: HO chiéu nude ngodi hodc
gidy to ¢é gid tri thay thé hé chiéu nude ngodi con hiéu lyc);
b) Quyét dinh thanh 1ap hodc Gidy chimg nhan ding ky doanh nghiép
hodc gidy to twong duong khac cua cha sd hitu cong ty dbi véi truong
hop cha s& hitu cong ty 1a t6 chirc (trir truong hop chi so hitu cong ty
l1a Nha nudc);
¢) Gidy chung nhan ding ky dau tu dbi voi truong hop doanh nghiép
dugc thanh 13p boi nha dau tu nude ngoai hoac td chire kinh té ¢6 von
dau tu nudc ngoai theo quy dinh tai Luat Pau tu va cac vin ban hudng
dan thi hanh.

5. Vin ban ty quyén cua chil so hitu cho ngudi duge uy quyén ddi véi
truong hop chu sé hitu cong ty 1a t6 chic.

6. Ban sao hop 1é gidy phép hodc vin ban chip thuan ctia Ngan hang Nha
nude Viét Nam trong trudng hop thanh 1ap td chirc tin dung.
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7. Ban chinh Giay chiung nhan dang ky ho kinh doanh v ban sao hop 18
Gidy chung nhan ding ky thué trong trudng hop ding ky thanh lap
doanh nghiép trén co s chuyén ddi tir ho kinh doanh

Truong hop ay quyén thuc hién thu tuc dang ky doanh nghiép thi nguoi
duoc uy quyén phai nop ban sao hop 16 mot trong céc gidy to chang thuc
ca nhan (cu thé: DPoi véi cong déan Viét Nam: Thé cin cude cong dan hodc
Chung minh nhan dan hogc HO chiéu Viét Nam con hiéu luc; Péi véi
ngueoi nmiede ngoai: HY chiéu nwée ngodi hodc gidy to c6 gid tri thay thé
hé chiéu nude ngoai con hiéu luc), kém theo:

1. Ban sao hop 1& hop déng cung cap dich vu véi t chirc 1am dich vu thuc
hién tha tuc lién quan dén ding ky doanh nghiép va giay gidi thiéu cua
t6 chtic d6 cho ca nhan tryc tiép thuc hién tha tuc lién quan dén dang ky
doanh nghiép; hoac

2. Vin ban uy quyén cho c& nhan thyc hién tha tuc lién quan dén ding ky
doanh nghiép.

Cac van ban nay khdng bit budc phai cong ching, ching thuc.

d) S6 lwong hé so: 01 bo.
d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hé so hop 18.
e) Co quan thwe hign: Phong Dang ky kinh doanh - S¢ Ké hoach va Dau tu.
2) Déi twong thwe hién thii tuc hanh chinh: Cé nhan, t6 chic, ho kinh doanh.
h) Két qua thuwe hign thii tuc hanh chinh: Gidy ching nhan diang ky doanh
nghiép/Thong bao vé viée stra d6i, bd sung hd so dang ky doanh nghiép.
i) Lé phi:

- 50.000 déng/lﬁn, ndp tai thoi diém nop hd so néu dang ky truc tiép
(Théng tu sb 47/2019/TT-BTC).

- Mién 16 phi dbi véi trudng hop dang ky qua mang dién tir, ding ky thanh 1ap trén
co 8¢ chuyén doi tir ho kinh doanh (Thong tur s6 47/2019/TT-BTC).
k) Tén méu don, méu to khai:

- Gidy dé nghi dang ky cong ty TNHH mét thanh vién (Phu luc I-2, Nehi

dinh s6 122/2020/NP-CP);

- Danh sach nguoi dai dién theo uy quyén (Phu luc I-10, Thong tu sd
02/2019/TT-BKHDT);

1) Yéu cau, diéu kién thuwce hign thii tuc:

- H6 so dang ky doanh nghiép qua mang dién tir 1 hop 1¢ khi dam bao day
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du céc yéu cau sau:

1. Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu ho so bang ban gidy va dugc chuyén sang dang vin ban dién
ttr. Tén van ban dién tir phai duoc dit twong tmg véi tén loai gidy to trong hd so
bang ban giay.

2. Céc thong tin dang ky doanh nghiép dugc nhap day du va chinh xac theo
thong tin trong cac van ban dién tir.

3. Ho so dang ky doanh nghiép qua mang dién tir phai duoc xac thuc bang
chit ky s6 cong cong hodc Tai khoan diang ky kinh doanh cua nguoi dai dién
theo phap luat cua doanh nghiép.

- Doanh nghiép dugc cap Gidy ching nhan dang ky doanh nghiép khi c6 du
cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cAm dau tu kinh doanh;

2. Tén cua doanh nghiép dugc dat theo diing quy dinh tai cac Piéu 38, 39,
40 va 42 Luat Doanh nghiép, luu ¥ mot sé quy dinh nhu: tén bao gdm hai thanh
t (loai hinh + tén riéng); nhitng diéu cAm trong dat tén doanh nghiép; tén doanh
nghiép bang tiéng nudc ngoai va tén viét tit ciia doanh nghiép; tén tring va tén
gay nham lan.

3. C6 ho so ding ky doanh nghiép hop 1¢ (c6 diy du gidy to trong Gng ddi
v6i loai hinh doanh nghiép nhu dd néu tai Thanh phan hd so va ndi dung céc
gidy to d6 dugc ké khai day du theo quy dinh ctia phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1
phi.

m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghi¢p cua Quéc ho1 nudc Cong hoa xa hdi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding ky
doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mot s diéu
cta Nghi dinh s6 78/2015/ND-CP;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 quy dinh vé phoi hop, lién

thong thu tuc dang ky thanh ldp doanh nghiép, chi nhanh, van phong dai dién, khai
trinh viéc sw dung lao dong, cap ma so don vi tham gia bao hiem xa hoi, dang ky s

dung hoa don cua doanh nghiép.

- Théng tu sb 20/2015/TT-BKHDT ngay 01/12/2015 cua B Ké hoach va
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Pau tu hudng dan vé ding ky doanh nghiép;

- Théng tu s6 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sé diéu ctia Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 cua Bo Tai chinh quy dinh
mtc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cdp théng tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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3. Dang ky thanh 1ap cong ty TNHH hai thanh vién tré lén
a) Trinh tu thwc hién:

- Ngudi thanh 1ap doanh nghiép hodc nguoi duge uy quyén thuc hién tha
tuc ding ky doanh nghiép ndp ho so ding ky doanh nghiép va thanh toan 1& phi
dang ky doanh nghiép tai B6 phan Tiép nhan va tra két qua - S& Ké hoach va
Pau tu.

Pia chi: Trung tim phuc vu hanh chinh c6ng tinh Bic Giang; Tru s& Lién
co quan, Quang truong 3/2 TP Bic Giang, tinh Bac Giang.

Dién thoai: 0204.3823139

Thoi gian tiép nhan va tra két qua giai quyét ho so: Trong gio lam viéc, tir
thir 2 dén thtr 6 hang tuan(trir ngay 18, tét).

- Khi nhan hd so, Can bo B6 phan tiép nhan va tra két qua trao Gidy bién
nhan. Trudng hop nhan di hd so hop 18, Phong Pang ky kinh doanh cap Gidy
chirng nhan dang ky doanh nghiép.

Trudng hop ho so chua hop 18, Phong Pang ky kinh doanh thong bao cho
doanh nghiép biét bang vin ban vé yéu ciu sira doi, bd sung ho so.

+ Truwong hop déing ky qua mang dién ti sit dung chir ky sé cong cong:

- Nguoi dai dién theo phéap luat ké khai thong tin, tai van ban dién tir vaky s6
vao ho so ding ky dién tir theo quy trinh trén Cong thong tin qudc gia vé dang ky
doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hd so dang ky, nguoi dai dién theo phap luat s&
nhan dugc Gidy bién nhan hd so ding ky doanh nghiép qua mang dién ti.

- Trudng hop hd so du diéu kién cap Gidy chimg nhan ding ky doanh nghiép,
Phong Ding ky kinh doanh g thong tin sang co quan thué dé tu dong tao ma s6
doanh nghiép. Sau khi nhan dugc mé s6 doanh nghiép tir co quan thué, Phong Ping
ky kinh doanh cap Gidy chimng nhan ding ky doanh nghiép va thong bao cho doanh
nghiép vé viéc cAp Gidy chimg nhan ding ky doanh nghiép. Trudng hop hd so chua
hop 1€, Phong Pang ky kinh doanh giri thong bao qua mang dién tir cho doanh
nghiép dé yéu cau stra d6i, bd sung ho so.

+ Truong hop dang ky qua mang dién tu su dung Tai khodan dang ky kinh
doanh:

- Nguoi dai dién theo phéap luat ké khai thong tin, tai van ban dién tir cua cac
gidy to chimg thuc ca nhan tai Cong thong tin quéc gia vé dang ky doanh nghiép dé
duoc cp Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phép luat str dung Tai khoan dang ky kinh doanh dé ké
khai thong tin, tai vin ban dién ttr va xac thuc hd so ding ky doanh nghiép qua mang
dién tir theo quy trinh trén Cong théng tin qudc gia vé ding ky doanh nghiép
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(https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri ho so ding ky, nguoi thanh 1ap doanh nghiép s&
nhan dugc Gidy bién nhan hd so ding ky doanh nghiép qua mang dién ti.

- Phong Pang ky kinh doanh c6 trach nhi€ém xem xét, gtri thong bado qua mang
dién tir cho doanh nghiép dé yéu cau sira d6i, bd sung ho so trong truong hop hd so
chua hop 18. Khi hd so d du diéu kién cap Gidy chimg nhan ding ky doanh nghiép,
Phong Ping ky kinh doanh giri thong tin sang co quan thué dé tao mi sd doanh
nghiép. Sau khi nhan duoc ma sé doanh nghiép tir co quan thué, Phong Ding ky
kinh doanh théng béo qua mang dién tir cho doanh nghiép vé viéc cap Gidy ching
nhan dang ky doanh nghiép.

- Sau khi nhan duoc théng bao vé viée cap Gidy chimg nhan dang ky doanh
nghiép, ngudi dai dién theo phap luat ndp mot bo hd so ding ky doanh nghiép bang
ban gidy kém theo Gidy bién nhan hd so diang ky doanh nghiép qua mang dién tir
dén Phong Pang ky kinh doanh. Ngudi dai dién theo phép luat c¢6 thé ndp truc tiép
hé so dang ky doanh nghiép bang ban gidy va Gidy bién nhan ho so ding ky doanh
nghi¢p qua mang dién tu tai Phong Pang ky kinh doanh hodc ndp qua duong buu
dién.

- Sau khi nhan duoc hd so bang ban gidy, Phong Ping ky kinh doanh ddi
chiéu dau muc hd so voi ddu muc hd so doanh nghiép da gii qua mang dién tir va
trao Gidy chimg nhan ding ky doanh nghiép cho doanh nghiép néu ndi dung dbi
chiéu théng nhat.

- Néu qua thoi han 30 ngay, ké tir ngay guri thong bao vé viée cap Gidy ching
nhan dang ky doanh nghiép ma Phong Pang ky kinh doanh khong nhan duoc ho so
bang ban gidy thi hd so dang ky dién tir ciia doanh nghiép khong con hiéu luec.

- Nguoi dai dién theo phap luat chiu trach nhiém vé tinh day du va chinh xéac
ctia bo hd so ndp bang ban gidy so v6i bd hd so duge giri qua mang dién tir. Trudng
hop bd hd so ndp bang ban gidy khong chinh xac so véi bd hd so duge giri qua mang
dién tir ma ngudi ndp hd so khong thong bao voi Phong Pang ky kinh doanh tai thoi
diém ndp hd so bang ban gidy thi duoc coi 1a gia mao hd so va s& bi xir Iy theo quy
dinh tai Khoan 1 Diéu 63 Nghi dinh sb 78/2015/ND-CP.

b) Cdch thirc thwc hién:

Nguoi thanh 14p doanh nghiép hoic ngudi dugc Gy quyén thuc hién thu tuc ding
ky doanh nghiép nop hd so ding ky doanh nghiép truc tiép tai Bo phan Tiép
nhan va tra két qua - So Ké hoach va DPau tu hodc ndp hd so ding ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin quc gia vé dang ky
doanh nghiép (https://dangkykinhdoanh.gov.vn).

¢) Thanh phan ho so"
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Bao gom:

1. Giéy dé nghi dang ky doanh nghiép;

2. Diéulé cong ty (co dcfy du chir ky cua nguoi tham gia thanh lap doanh
nghiép);

3. Danh sach thanh vién (cé day du chir ky)

4. Ban sao hop 1¢ cac gidy to sau day:

a) Mot trong cac gidy to chimg thuc c4 nhan quy dinh tai Piéu 10 Nghi
dinh s6 78/2015/ND-CP d6i v6i trudng hop nguoi thanh 1ap doanh nghiép 1a ca
nhan(cy thé: Poi véi cong dan Viét Nam: Thé cin cwde cong ddan hodc Ching
minh nhéan dan hodc HY chiéu Viét Nam con hiéu luc; Poi véi nguoi nuoc
ngodi: Hp chiéu nmiede ngodi hodc gidy to c6 gid tri thay thé hg chiéu nudc ngodi
con hiéu lyc);

b) Quyét dinh thanh lap hodc Gidy ching nhan ding ky doanh nghiép hoic
gidy to twong duong khac, mot trong cac gidy to chimg thuc ca nhan quy dinh
tai Diéu 10 Nghj dinh s 78/2015/ND-CP cua nguoi dai dién theo ty quyén (cu
thé: Déi véi cong dan Viét Nam: Thé can cuée cong dan hodc Chirng minh nhdn
dén hodc Ho chiéu Viét Nam con hiéu luc; Péi véi nguoi nudc ngoai. HY chiéu
nuée ngodi hodc gidy to ¢6 gid tri thay thé hg chiéu nuwde ngodi con hiéu luc)va
van ban ty quyén tuong tng ddi voi truong hop nguoi thanh 14p doanh nghiép
1a t6 chire;

¢) Gidy chimg nhan dang ky dau tu ddi véi truong hop doanh nghiép dugc
thanh 14p hodc tham gia thanh 1ap bdi nha dau tu nude ngoai hodc t6 chirc kinh
té c6 von dau tu nude ngoai theo quy dinh tai Luat Pau tu va cac van ban hudng
dan thi hanh.

5. Ban sao hop 1& gidy phép hodc vin ban chap thuan ciia Ngan hang Nha
nudc Viét Nam trong trudng hop thanh 1ap td chirc tin dung.

6. Ban chinh Gidy chimg nhan dang ky ho kinh doanh va ban sao hop 1é
Gidy chung nhan diang ky thué trong truong hop diang ky thanh 1ap doanh
nghiép trén co so chuyén doi tir ho kinh doanh

Truong hop iy quyén thuc hién tha tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai nop ban sao hop 1& mot trong céc gidy to ching thuc cé
nhan (cu thé: Déi véi cong dan Viét Nam: Thé cin cwée cong dan hodc Chitng
minh nhén dan hodc H6 chiéu Viét Nam con hiéu luc; Poi véi nguoi nuoc
ngodi: HY chiéu nmirde ngodi hodc gidy to c6 gid tri thay thé hg chiéu nudce ngodi
con hiéu lyc), kem theo:

1. Ban sao hop 18 hop ddng cung cap dich vu véi té chic 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép va gidy gioi
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thiéu cua té chtic d6 cho c& nhan tryc tiép thuc hién tha tuc lién quan
dén dang ky doanh nghiép; hoic
2. Vin ban ay quyén cho ca nhan thuc hién tha tuc lién quan dén ding
ky doanh nghiép.
Cac van ban nay khdng bat budc phai cong ching, chiing thuc.
d) 86 lwong hé so: 01 bo.
d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hé so hop 18.
e) Co quan thwe hign: Phong Dang ky kinh doanh - S¢ Ké hoach va Pau tu.
2) Déi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chuc, ho kinh doanh.
h) Két qua thwc hién thii tuc hanh chinh: Giay ching nhan dang ky doanh
nghiép/Thong bao vé viée stra d6i, bd sung hd so dang ky doanh nghiép.
i) Lé phi:
- 50.000 déng/lén, ndp tai thoi diém nop hd so néu dang ky truc tiép
(Thong tu s6 47/2019/TT-BTC).
- Mién 1é phi ddi véi truong hop ding ky qua mang dién tir, dang ky thanh
1ap trén co s chuyén ddi tir ho kinh doanh (Thong tu sb 47/2019/TT-BTC).
k) Tén méu don, méu to khai:
- Gidy dé nghi dang ky cong tv TNHH hai thanh vién tré 1én (Phu luc I-3,
Nghi dinh 122/2020/ND-CP);

- Danh sach thanh vién cong ty TNHH hai thanh vién tré 1én (Phu luc 1-6,
Thong tu s6 02/2019/TT-BKHDT);

1) Yéu cdu, diéu kién thuwce hign thii tuc:

- H6 so dang ky doanh nghiép qua mang dién ttr 1a hop 1é khi dam bao day
du cac yéu cau sau:

1. Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu hd so bang ban gidy va dugc chuyén sang dang van ban dién
ttr. Tén van ban dién tir phai dugc dit twong tmg vai tén loai gidy to trong hd so
bang ban giay.

2. Céc thong tin dang ky doanh nghiép dugc nhap day du va chinh xac theo
thong tin trong cac van ban dién tu.

3. Ho so dang ky doanh nghiép qua mang dién tir phai duoc xac thuc bang
chit ky s6 cong cong hodc Tai khoan ding ky kinh doanh cua nguoi dai dién
theo phép luat cua doanh nghiép.
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- Doanh nghiép dugc cap Gidy ching nhan dang ky doanh nghiép khi c6 du
cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cdm dau tu kinh doanh;

2. Tén cua doanh nghiép duoc dit theo dung quy dinh tai cac Piéu 38, 39,
40 va 42 Luat Doanh nghiép, luu ¥ mot sé quy dinh nhu: tén bao gdm hai thanh
t (loai hinh + tén riéng); nhitng diéu cAm trong dat tén doanh nghiép; tén doanh
nghiép bang tiéng nudc ngoai va tén viét tat cua doanh nghiép; tén trung va tén
gay nham lan.

3. C6 ho so ding ky doanh nghiép hop 1¢ (c6 dy du gidy to trong Gng ddi
v6i loai hinh doanh nghiép nhu dd néu tai Thanh phan hd so va ndi dung céc
gidy to d6 dugc ké khai day du theo quy dinh ctia phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phép luét vé phi va 18
phi.

m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghi¢p cua Quéc hoi nudec Cong hoa xa hdi chu nghia Vit
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé dang ky
doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mét s diéu
cta Nghi dinh s 78/2015/ND-CP;

- Nghi dinh s6 122/2020/ND-CP_ngay 15/10/2020 guy dinh vé phéi_hop,
lién thong thu tuc dang ky thanh ldp doanh nghiép, chi nhdnh, van phong dai
dién, khai trinh viéc sir dung lao déng, cdp md sé don vi tham gia bdo hiém xd
hoi, dang ky sw dung hoa don cua doanh nghiép;

- Théng tu sb 20/2015/TT-BKHDT ngay 01/12/2015 cua B Ké hoach va
Pau tu hudng dan vé ding ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sé diéu cua Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 cua Bo Ké hoach va Dau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va st dung phi cung cép thong tin doanh
nghiép, 1€ phi ding ky doanh nghiép.
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4. Ping ky thanh 1ap cong ty c6 phian
a) Trinh tu thwc hién:

- Ngudi thanh 1ap doanh nghiép hodc nguoi duge uy quyén thuc hién tha
tuc ding ky doanh nghiép ndp ho so ding ky doanh nghiép va thanh toan 1& phi
dang ky doanh nghiép tai B6 phan Tiép nhan va tra két qua - S& Ké hoach va
Pau tu.

Pia chi: Trung tim phuc vu hanh chinh c6ng tinh Bic Giang; Tru s& Lién
co quan, Quang truong 3/2 TP Bic Giang, tinh Bac Giang.

Dién thoai: 0204.3823139

Thoi gian tiép nhan va tra két qua giai quyét ho so: Trong gio lam viéc, tir
thir 2 dén thtr 6 hang tuan(trir ngay 18, tét).

- Khi nhan hd so, Can bo B6 phan tiép nhan va tra két qua trao Gidy bién
nhan. Trudng hop nhan di hd so hop 18, Phong Pang ky kinh doanh cap Gidy
chirng nhan dang ky doanh nghiép.

Trudng hop ho so chua hop 18, Phong Pang ky kinh doanh thong bao cho
doanh nghiép biét bang vin ban vé yéu ciu sira doi, bd sung ho so.

+ Truong hop déing ky qua mang dién tir sir dung chit ky sé cong cong:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tor va
ky sd vao ho so dang ky dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc guri hd so ding ky, ngudi dai dién theo phéap luat
s& nhan duoc Gidy bién nhan ho so ding ky doanh nghiép qua mang dién tu.

- Truong hop hd so du diéu kién cdp Gidy chimg nhan ding ky doanh
nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué dé tu dong
tao ma sd doanh nghi¢p. Sau khi nhan dugc ma s6 doanh nghiép tr co quan
thué, Phong Ping ky kinh doanh cap Gidy chtng nhan dang ky doanh nghiép va
thong bao cho doanh nghiép vé viéc cap Gidy chuing nhin ding ky doanh
nghiép. Truong hop hd so chua hop 18, Phong Pang ky kinh doanh guri thong
bao qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, b6 sung hd so.

+ Truong hop dang ky qua mang dién tw sur dung Tai khoan dang ky kinh doanh:

- Nguo1i dai dién theo phap luat ké khai thong tin, tai van ban dién tir cua
cac gidy to chung thuc ca nhan tai Cong thong tin qudc gia vé dang ky doanh
nghiép dé duoc cap Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phap luat sir dung Tai khoan dang ky kinh doanh dé
ké khai thong tin, tai vin ban dién tir va xac thuc hd so ding ky doanh nghiép
qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé dang ky doanh
nghiép (https://dangkykinhdoanh.gov.vn).
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- Sau khi hoan thanh viéc giri ho so dang ky, nguoi thanh 1ap doanh
nghiép s& nhan duoc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién
tu.

- Phong Dang ky kinh doanh c6 trach nhiém xem xét, gui thong bdo qua
mang dién tir cho doanh nghiép dé yéu cau sira d6i, bo sung hd so trong trudng
hop hd so chua hop 16. Khi ho so di du diéu kién cap Gidy ching nhan dang ky
doanh nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué dé tao
ma s doanh nghiép. Sau khi nhan dugc ma s6 doanh nghi¢p tir co quan thué,
Phong Pang ky kinh doanh thong bio qua mang dién tir cho doanh nghiép vé
viéc cap Gidy chimg nhan diang ky doanh nghiép.

- Sau khi nhan dugc thong bao vé viéc cap Gidy chimg nhan ding ky
doanh nghi¢p, ngudi dai dién theo phap luat nop mot bod hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan hd so ding ky doanh nghiép qua
mang dién tir dén Phong Pang ky kinh doanh. Nguoi dai dién theo phap ludt co
thé nop truc tiép hd so dang ky doanh nghiép bing ban gidy va Gidy bién nhan
hd so ding ky doanh nghiép qua mang dién tir tai Phong Pang ky kinh doanh
hoac ndp qua duong buu dién.

- Sau khi nhan duoc hd so bang ban gidy, Phong Pang ky kinh doanh dbi
chiéu dau muyc hd so voi dau muc hd so doanh nghiép da giri qua mang dién tir va
trao Gidy chimg nhan ding ky doanh nghiép cho doanh nghiép néu noi dung déi
chiéu thdng nhat.

- Néu qué thoi han 30 ngay, ké tir ngdy guri thong bao vé viéc cap Gidy
ching nhan dang ky doanh nghiép ma Phong Pang ky kinh doanh khong nhén
duogc ho so bang ban gidy thi hd so ding ky dién tir ctia doanh nghiép khong con
hiéu luc.

- Ngudi dai dién theo phap luat chiu trach nhiém vé tinh ddy du va chinh
xéac ctia bd hd so ndp bang ban gidy so voi bo hd so duge giri qua mang dién ti.
Truong hop bd hd so ndp bang ban gidy khong chinh xac so voi bo hd so dugce
giri qua mang dién tir ma ngudi ndp hod so khong thong bao véi Phong Ping ky
kinh doanh tai thoi diém ndp ho so bang ban gidy thi duoc coi 1a gia mao hd so
va s& bi xur 1y theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh s 78/2015/ND-CP.
b) Cdch thirc thwc hién:

Nguoi thanh 14p doanh nghiép hoic ngudi duoc uy quyén thuc hién thu
tuc diang ky doanh nghiép ndp hd so ding ky doanh nghiép truc tiép tai B6 phan
Tiép nhan va tra két qua - S& Ké hoach va Pau tu hodc ndp hd so ding ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin quc gia vé ding ky
doanh nghiép (https://dangkykinhdoanh.gov.vn).
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¢) Thanh phin ho so"
Bao gom:

1. Gidy dé nghi dang ky doanh nghiép;

2. Dibu 1& cong ty (c6 day di chir ky ciia nguoi tham gia thanh ldp doanh
nghip);

3. Danh sach c6 dong sang 1ap va c6 dong 1a nha dau tu nudc ngoai. Danh
sach nguoi dai dién theo Gy quyén d6i voi co dong nudc ngoai 1a t6
chte (c6 day dii chir ky)

4. Ban sao hop 1¢ cac gidy to sau day:

a) Mot trong cac gidy to chimg thuc ca nhan quy dinh tai Piéu 10 Nghi
dinh s6 78/2015/ND-CP d6i v6i trudong hop nguoi thanh 1ap doanh nghiép 1a ca
nhan(cy thé: Poi véi cong dan Viét Nam: Thé can cwde cong dan hodc Chitng
minh nhan dan hodc H$ chiéu Viét Nam con hiéu luc; Poi véi nguoi nuoc
ngodi: Ho chiéu nude ngoadi hodc gidy to ¢ gid tri thay thé hg chiéu nudc ngodi
con hiéu lyc);

b) Quyét dinh thanh lap hodc Gidy chimg nhan ding ky doanh nghiép hoic
gidy to twong duong khic, mot trong cac gidy to chimg thuc ca nhan quy dinh
tai Piéu 10 Nghj dinh s 78/2015/ND-CP cua nguoi dai dién theo Gy quyén (cu
thé: Déi véi cong dan Viét Nam: Thé can cuée cong dan hodc Chirng minh nhdn
dén hodc Ho chiéu Viét Nam con hiéu luc; Doi véi nguoi nudc ngoai. HY chiéu
nudc ngodi hodc gidy to ¢6 gid tri thay thé hg chiéu nuwde ngodi con hiéu luc)Vva
van ban Gy quyén tuong Gng ddi voi truong hop ngudi thanh 1ap doanh nghiép
1a t6 chirc;

¢) Gidy chimg nhan ding ky dau tu dbi v6i truong hop doanh nghiép duoc
thanh 1ap hodc tham gia thanh 13p boi nha dau tu nudc ngoai hodc to chie kinh té
c6 von dau tu nude ngoai theo quy dinh tai Luat DPau tu va cac van ban hudng dan
thi hanh.

5. Ban sao hop 18 gidy phép hodc van ban chip thuén cua Ngan hang Nha
nudc Viét Nam trong trudng hop thanh 1ap td chirc tin dung.

6. Ban chinh Gidy chimg nhan dang ky ho kinh doanh va ban sao hop 1¢
Gidy chung nhan diang ky thué trong truong hop diang ky thanh 1ap doanh
nghiép trén co so chuyén dbi tir ho kinh doanh.

Truong hop iy quyén thuc hién tha tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai nop ban sao hop & mot trong céc gidy to ching thuc cé
nhan (cu thé: Péi véi cong dan Viét Nam: Thé cin cwée cong din hodc Chirng
minh nhén dan hodc H6 chiéu Viét Nam con hiéu luc; Doi voi nguoi nuoc
ngodi: HY chiéu nmirde ngodi hodc gidy to c6 gid tri thay thé hg chiéu nudc ngodi
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con hiéu lyc), kem theo:
1. Ban sao hop 18 hgp dong cung cap dich vu véi té chirc 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép va giay gioi
thiéu cua té chtic d6 cho c& nhan tryc tiép thuc hién tha tuc lién quan
dén dang ky doanh nghiép; hoic
2. Vin ban ay quyén cho ca nhan thuc hién tha tuc lién quan dén ding
ky doanh nghiép.
Cac van ban nay khdng bat budc phai cong ching, chiing thuc.
d) 86 lwong hé so: 01 bo.
d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hé so hop 18.
e) Co quan thue hi¢n: Phong Ding ky kinh doanh - S¢ Ké hoach va Pau tu.
2) Déi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chic, ho kinh doanh.
h) Két qua thwc hién thii tuc hanh chinh: Giay ching nhan dang ky doanh
nghiép/Thong béo vé viée stra d6i, bd sung hd so dang ky doanh nghiép.
i) Lé phi:

- 50.000 déng/lﬁn, ndp tai thoi diém nop hd so néu dang ky truc tiép
(Théng tu sb 47/2019/TT-BTC).

- Mién 16 phi dbi véi trudmg hop dang ky qua mang dién tir, dang ky thanh

1ap trén co s chuyén ddi tir ho kinh doanh (Thong tu sb 47/2019/TT-BTC).

k) Tén méu don, méu to khai:

- Gidy dé nghi dang k¥ cong ty c6 phan (Phu luc I-4, Nghi dinh
122/2020/ND-CP);

- Danh sach ¢6 déng sang 1ap (Phu luc I-7, Thong tu sé 20/2015/TT-
BKHDT);

- Danh sach c¢6 dong 1a nha dau tu nudce ngoai (Phy luc I-8, Thong tu sd
02/2019/TT-BKHDT);

- Danh sach nguoi dai dién theo Gy quyén (ctia c6 dong 1a t6 chic nudce
ngoai) (Phu luc I-10, Thong tu s6 02/2019/TT-BKHDT).

1) Yéu cdu, diéu kién thuwce hi¢n thii tuc:

- Ho so dang ky doanh nghiép qua mang dién ti la hop 16 khi dam bdo ddy
dii cdc yéu cau sau:

1. Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu hd so bang ban gidy va dugc chuyén sang dang van ban dién
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ttr. Tén van ban dién tir phai duoc dit twong tmg vai tén loai gidy to trong ho so
bang ban giay.

2. Céc thong tin dang ky doanh nghiép dugc nhap day du va chinh xac theo
thong tin trong cac van ban dién tir.

3. Ho so dang ky doanh nghiép qua mang dién tir phai duoc xac thuc bang
chit ky s6 cong cong hodc Tai khoan diang ky kinh doanh cta nguoi dai dién
theo phap luat ciia doanh nghiép.

- Doanh nghiép dwoc cdp Gidy chiing nhdn dang ky doanh nghiép khi c6
dui cdac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cAm dau tu kinh doanh;

2. Tén cua doanh nghi¢p dugc ddt theo ding quy dinh tai cac Piéu 38, 39,
40 va 42 Luét Doanh nghiép, luu ¥ mot sé quy dinh nhu: tén bao gdm hai thanh
t (loai hinh + tén riéng); nhitng diéu cAm trong dat tén doanh nghiép; tén doanh
nghiép bang tiéng nudc ngoai va tén viét tit cua doanh nghiép; tén tring va tén
gay nham lan.

3. C6 ho so ding ky doanh nghiép hop 1€ (c6 day du gidy to tuong ing doi
v6i loai hinh doanh nghi¢p nhu da néu tai Thanh phan ho so va ndi dung céc
gidy to d6 dugc ké khai day du theo quy dinh ctia phap luat);

4. Nop du 18 phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 18 phi.
m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghi¢p cua Quéc hoi nudec Cong hoa xa hdi chu nghia Vit
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 cta Chinh pht vé ding ky doanh
nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mot s diéu
cta Nghi dinh s6 78/2015/ND-CP;

- Nehi dinh s6 _122/2020/ND-CP_ngay 15/10/2020 guy dinh vé phoi_hop, lién
thong thu tuc dang ky thanh lap doanh nghiép, chi nhanh, van phong dai dién, khai
trinh viéc st dung lao déng, cdp ma sé don vi tham gia bdo hiém xd hi, ding ky sir
dung hoa don cua doanh nghiép;,

- Théng tu sb 20/2015/TT-BKHDT ngay 01/12/2015 cua B Ké hoach va
Pau tu hudéng dan vé ding ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sb diéu cua Thong tu sb 20/2015/TT-BKHDT ngay
01/12/2015 ctia Bo Ké hoach va Dau tu;
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- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh
mtc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cdp théng tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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5. Pang ky thanh lap cong ty hgp danh
a) Trinh tu thwc hién:

- Ngudi thanh 1ap doanh nghiép hodc nguoi duge uy quyén thuc hién tha
tuc ding ky doanh nghiép ndp ho so ding ky doanh nghiép va thanh toan 1& phi
dang ky doanh nghiép tai B6 phan Tiép nhan va tra két qua - S& Ké hoach va
Piu tu.

Pia chi: Trung tim phuc vu hanh chinh c6ng tinh Bic Giang; Tru s& Lién
co quan, Quang truong 3/2 TP Bic Giang, tinh Bac Giang.

Dién thoai: 0204.3823139

Thoi gian tiép nhan va tra két qua giai quyét ho so: Trong gio lam viéc, tir
thir 2 dén thtr 6 hang tuan(trir ngay 18, tét).

- Khi nhan hd so, Can bo B6 phan tiép nhan va tra két qua trao Gidy bién
nhan. Truong hop nhan du hé so hop 1¢, Phong Pang ky kinh doanh cép Gidy
chirng nhan dang ky doanh nghiép.

Trudng hop ho so chua hop 18, Phong Pang ky kinh doanh thong bao cho
doanh nghiép biét bang vin ban vé yéu cau sira doi, bd sung ho so.

+ Truwong hop déing ky qua mang dién ti sit dung chir ky sé cong cong:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tor va
ky sd vao ho so dang ky dién tir theo quy trinh trén Cong thong tin qubc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc guri hd so ding ky, ngudi dai dién theo phap luat
s& nhan duoc Gidy bién nhan ho so ding ky doanh nghiép qua mang dién tu.

- Truong hop hd so du diéu kién cdp Gidy chung nhan dang ky doanh
nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué dé tu dong
tao ma sd doanh nghi¢p. Sau khi nhan dugc ma s6 doanh nghiép tr co quan
thué, Phong Ping ky kinh doanh cap Gidy chtng nhan dang ky doanh nghiép va
thong bao cho doanh nghiép vé viéc cip Gidy chting nhin ding ky doanh
nghiép. Truong hop hd so chua hop 18, Phong Pang ky kinh doanh gui thong
bao qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, b6 sung hd so.

+ Truong hop dang ky qua mang dién tw sw dung Tai khoan dang ky kinh doanh:

- Nguo1i dai dién theo phap luat ké khai thong tin, tai van ban dién tir cua
cac gidy to chung thuc c4 nhan tai Cong thong tin qudc gia vé ding ky doanh
nghiép dé duoc cap Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phap luat st dung Tai khoan dang ky kinh doanh dé
ké khai thong tin, tai vin ban dién tir va xac thuc hd so ding ky doanh nghiép
qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé ding ky doanh
nghiép (https://dangkykinhdoanh.gov.vn).
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- Sau khi hoan thanh viéc guri hd so dang ky, nguoi thanh 1ap doanh nghiép
s& nhan duoc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién tu.

- Phong Dang ky kinh doanh c6 trach nhiém xem xét, gui thong bdo qua
mang dién tir cho doanh nghiép dé yéu cau sira d6i, bo sung hd so trong truong
hop hd so chua hop 16. Khi ho so di du diéu kién cap Gidy ching nhan dang ky
doanh nghiép, Phong Piang ky kinh doanh giri théng tin sang co quan thué dé tao
ma s doanh nghiép. Sau khi nhan dugc ma s6 doanh nghi¢p tir co quan thué,
Phong Pang ky kinh doanh théng bio qua mang dién tir cho doanh nghiép vé
viéc cap Gidy chimg nhan diang ky doanh nghiép.

- Sau khi nhan dugc thong bao vé viéc cap Gidy chung nhan ding ky
doanh nghi¢p, ngudi dai dién theo phap luat nop mot bod hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan hd so dang ky doanh nghiép qua
mang dién tir dén Phong Piang ky kinh doanh. Nguoi dai dién theo phap luat c6
thé nop truc tiép hd so dang ky doanh nghiép bing ban gidy va Gidy bién nhan
hd so ding ky doanh nghiép qua mang dién tir tai Phong Pang ky kinh doanh
hoac ndp qua duong buu dién.

- Sau khi nhan duoc hd so bang ban gidy, Phong Dang ky kinh doanh d6i
chiéu dau muc hd so véi dau muc hd so doanh nghiép di giri qua mang dién tur
va trao Gidy chimg nhan dang ky doanh nghiép cho doanh nghiép néu ndi dung
d6i chiéu thong nhat.

- Néu qué thoi han 30 ngay, ké tir ngdy guri thong bao vé viéc cap Gidy
ching nhan dang ky doanh nghiép ma Phong Pang ky kinh doanh khong nhén
dugc ho so bang ban gidy thi hd so ding ky dién tir ctia doanh nghiép khong con
hiéu luc.

- Nguoi dai dién theo phap luat chiu trach nhiém vé tinh ddy du va chinh

xéac ctia bd hd so ndp bang ban gidy so v6i bo hd so duge giri qua mang dién ti.
Truong hop bd hd so ndp bang ban gidy khong chinh xac so voi bo hd so dugce
gti qua mang dién tir ma nguoi ndp hd so khong théng bao voi Phong Ding ky
kinh doanh tai thoi diém ndp ho so bang ban gidy thi dugc coi 13 gia mao hd so
va s& bi xur 1y theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh s 78/2015/ND-CP.
b) Cdch thirc thwc hién:
Nguoi thanh 14p doanh nghiép hodc nguoi duoc ty quyén thuc hién thu tuc dang
ky doanh nghiép ndp hd so ding ky doanh nghiép truc tiép tai B6 phan Tiép
nhan va tra két qua - So Ké hoach va Pau tu hodc nop ho so dang ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé dang ky
doanh nghiép (https://dangkykinhdoanh.gov.vn).

¢) Thanh phan ho so"
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Bao gom:

1. Gidy d¢ nghi dang ky doanh nghiép;

2. Biéu 18 cong ty (c6 day dii chit ky ciia cdc thanh vién hop danh);
3. Danh sach thanh vién (cé day di chir ky)

4. Ban sao hop 1é cac gidy to sau déy:

a) Mot trong cac gidy to chimg thuc ca nhan quy dinh tai Diéu 10 Nghi
dinh s6 78/2015/ND-CP d6i v6i trudng hop nguoi thanh 1ap doanh nghiép 1a ca
nhan(cy thé: Poi véi cong dan Viét Nam: Thé cin cwde cong dan hodc Chirng
minh nhéan dan hodc H$ chiéu Viét Nam con hiéu luc; Poi véi nguoi nuoc
ngodi: Ho chiéu nude ngodi hodc gidy to c6 gid tri thay thé hg chiéu nudc ngodi
con hiéu lyc);

b) Quyét dinh thanh 1ap hodc Gidy chung nhan ding ky doanh nghiép
hodc gidy to twong duong khac, mot trong cac gidy t& chimg thuc ca nhin quy
dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-CP ctia nguoi dai dién theo iy quyén
(cu thé: Poi véi cong dan Viét Nam: Thé can cuée céng dan hodc Chirng minh
nhén déan hodc Ho chiéu Viét Nam con hiéu luc; Poi véi nguoi nuwoc ngoai: Ho
chiéu nwde ngodi hodc gidy to ¢é gid tri thay thé hé chiéu nwde ngodi con hiéu
lirc)va van ban ty quyén tuong tmg ddi voi trudng hop ngudi thanh 1ap doanh
nghiép 1a to chc;

¢) Gidy chimg nhan ding ky dau tu ddi véi truong hop doanh nghiép duoc
thanh 1ap hodc tham gia thanh 1ap béi nha dau tur nude ngoai hodc to chire kinh té ¢6
von dau tu nude ngoai theo quy dinh tai Ludt Pau tu va cac van ban hudng dan thi
hanh.

5.Ban chinh Gidy chimg nhan dang ky ho kinh doanh va ban sao hop 18
Gidy chung nhan diang ky thué trong truong hop diang ky thanh 1ap doanh
nghiép trén co sd chuyén dbi tir ho kinh doanh.

Truong hop y quyén thuc hién tha tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai nop ban sao hop 1& mot trong céc gidy to ching thuc cé
nhan (cu thé: Déi véi cong dan Viét Nam: Thé cin cwée cong din hodc Chirng
minh nhén dan hodc Hé chiéu Viét Nam con hiéu luc; Péi véi nguoi nuoc
ngodi: HY chiéu nmirde ngodi hodc gidy to c6 gid tri thay thé hg chiéu nudc ngodi
con hiéu lyc), kem theo:

1. Ban sao hop 18 hop ddng cung cip dich vu véi té chic 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép va giay gioi
thiéu cua to chirc d6 cho ca nhan tryc tiép thuc hién thu tuc lién quan
dén ding ky doanh nghiép; hoic

2. Van ban ay quyén cho cé nhan thuc hién thu tuc lién quan dén dang
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ky doanh nghiép.
Cac van ban nay khdng bat budc phai cong ching, chiing thuc.
d) S6 lwong hé so: 01 b.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hé so hop 18.

e) Co quan thwe hign: Phong Dang ky kinh doanh - S¢ Ké hoach va Pau tu.
2) Péi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chirc, ho kinh doanh.
h) Két qud thwe hign thii tuc hanh chinh: Gidy chung nhan ding ky doanh
nghiép/Thong bao vé viée stra d6i, bd sung hd so dang ky doanh nghiép.
i) Lé phi:

- 50.000 déng/lén, ndp tai thoi diém nop hd so néu dang ky truc tiép
(Thong tu s6 47/2019/TT-BTC).

- Mién 16 phi d6i véi truong hop ding ky qua mang dién tir, dang ky thanh
1ap trén co s chuyén ddi tir ho kinh doanh (Thong tu sb 47/2019/TT-BTC).
k) Tén mau don, méu to khai:

- Gidy dé nghi dang ky cong ty hop danh (Phu luc I-5, Nghi dinh
122/2020/NP-CP);

- Danh sach thanh vién cong ty hop danh (Phu luc 1-9, Thong tu sd
02/2019/TT-BKHDT);
1) Yéu cdu, diéu kién thuwc hign thii tuc:

- H6 so dang ky doanh nghiép qua mang dién ttr 1a hop 1& khi dam bao day
du cac yéu cau sau:

1. Co day du cac gidy to va ndi dung cac gidy to do duoc ké khai day du
theo quy dinh nhu hd so bang ban gidy va dugc chuyén sang dang van ban dién
tr. Tén van ban dién tir phai duoc dit twong tmg vai tén loai gidy to trong hd so
bang ban giay.

2. Céc thong tin dang ky doanh nghiép dugc nhap day du va chinh xac theo
thong tin trong cac van ban dién tu.

3. Ho so dang ky doanh nghiép qua mang dién tir phai duoc xac thuc bang
chit ky s6 cong cong hodc Tai khoan diang ky kinh doanh cua nguoi dai dién
theo phép luat cua doanh nghiép.

- Doanh nghiép dugc cip Gidy ching nhan ding ky doanh nghiép khi ¢6 du
cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khéng bi cAm dau tu kinh doanh;
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2. Tén cua doanh nghiép dugc dat theo dung quy dinh tai cac biéu 38, 39,
40 va 42 Luat Doanh nghiép, luu ¥ mot sé quy dinh nhu: tén bao gdm hai thanh
t5 (loai hinh VA tén riéng); nhiing didu cAm trong dat tén doanh nghiép; tén
doanh nghiép bang tiéng nudc ngoai va tén viét tat ctia doanh nghiép; tén trung
va tén gdy nham lan.

3. C6 hd so dang ky doanh nghiép hop 1¢& (co day du gidy to tuong ing d6i
v6i loai hinh doanh nghiép nhu d3 néu tai Thanh phan hd so va ndi dung céc
gidy to d6 dugc ké khai day du theo quy dinh ctia phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1¢
phi.

m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghi¢p cua Quéc hoi nudec Cong hoa xa hdi chu nghia Vit
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phi vé ding ky doanh
nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mot s diéu
cta Nghi dinh s 78/2015/ND-CP;

- Nehi dinh s6 _122/2020/ND-CP_ngay 15/10/2020 guy dinh vé phoi_hop, lién
thong thu tuc dang ky thanh lap doanh nghiép, chi nhdanh, van phong dai dién, khai

trinh viéc sir dung lao dong, cap md so don vi tham gia bdo hiém xd héi, dang ky sir
dung hoa don ciia doanh nghiép;

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cua Bo Ké hoach va
Pau tu hudéng dan vé ding ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sé diéu cua Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 cia Bo Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi cung cip thong tin doanh
nghiép, 1€ phi ding ky doanh nghiép.
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28. Ping ky hoat dong chi nhanh, viin phong dai dién trong nwéc (d6i véi
doanh nghiép tu nhén, cong ty TNHH, cong ty cd phan, cong ty hop danh)

a) Trinh tw thuc hién:

+ Truwong hop déng ky truec tiép:

e Dai dién theo phdp luat ctia doanh nghi€p hoac ngudi duoc uy
quyén thuc hién thi tuc ding ky doanh nghiép ndép hd so ding ky doanh
nghiép va thanh toan 1¢ phi dang ky doanh nghiép tai B4 phan Tiép nhan va
tra két qua - S¢ Ké hoach va Pau tu.

- Dia chi: Trung tdm phuc vu hanh chinh cong tinh Bic Giang; Tru so:
Lién co quan, Quang truong 3/2 TP Bac Giang, tinh Bac Giang.

- bién thoai: 0204.3823139

- Thot gian tiép nhan va tra két qua giai ’quyé't hd so: Trong gid 1am
vige, tu thtr 2 dén thtr 6 hang tuan(trir ngay 1€, tét).

e (Can bo Bo phan tiép nhén va tra két qua kiém tra ho so, ho so dﬁy
du viét Gidy bién nhan. Trudong hop nhan du hd so hop 1¢, Phong Piang ky
kinh doanh cap Gidy chimg nhan ding ky doanh nghiép.

e  Truong hop ho so chua hop 1¢, Phong Piang ky kinh doanh thong
bao cho doanh nghiép biét bang vin ban vé yéu cau sira doi, bd sung hd so.

+ Trwong hop déing ky qua mang dién ti sir dung chit ky sé cong cong:

e  Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién
tr va ky s6 vao ho so ding ky dién tir theo quy trinh trén Cong thong tin
qudc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

e  Sau khi hoan thanh viéc giri hd so ding ky, nguoi dai dién theo
phap ludt s& nhian dugc Gidy bién nhan hd so ding ky doanh nghiép qua
mang dién tur.

e  Trudng hop hd so chua hop 18, Phong Pang ky kinh doanh gt
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra ddi, bd sung
hd so.

e  Trudng hop ho so hop 18, Phong Piang ky kinh doanh cép Giay
ching nhan dang ky doanh nghiép va thong bao cho doanh nghiép vé viéc
cap Gidy ching nhan dang ky doanh nghiép.

+ Truong hop dang ky qua mang dién tw swr dung Tai khoan dang ky
kinh doanh:

e Nguoi dai dién theo phap luat hodc nguoi duge ty quyén ké khai
thong tin, tai van ban dién tir cua cac gidy to ching thuc ca nhan tai Cong
thong tin qudc gia vé dang ky doanh nghiép dé duoc cip Tai khoan diang ky
kinh doanh.
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e  Ngudi dai dién theo phap luat hodc ngudi dugc ity quyén sir dung
Tai khoan dang ky kinh doanh dé ké khai thong tin, tai van ban dién tir va
xéac thuc hd so dang ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong thong tin  quéc gia vé ding ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

e  Sau khi hoan thanh viéc guri hd so dang ky, nguoi thanh 1ap doanh
nghiép hoic ngudi duoc ty quyén sé& nhan dugc Gidy bién nhan hd so ding
ky doanh nghiép qua mang dié¢n tu.

e  Truong hop hd so chua hop 18, Phong Pang ky kinh doanh gui
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, bd sung
hd so.

e  Trudng hop ho so hop 18, Phong Pang ky kinh doanh cép Gidy
chtng nhan dang ky doanh nghiép va thong bao cho doanh nghiép vé viéc
cap Gidy ching nhan dang ky doanh nghiép.

e  Sau khi nhan dugc thong bao vé viéc cap Gidy chimg nhan ding
ky doanh nghiép, ngudi dai dién theo phap luat hodc nguoi duoc ty quyén
nép mot b hod so dang ky doanh nghiép bang ban gidy kém theo Gidy bién
nhan hd so diang ky doanh nghiép qua mang dién tor dén Phong Pang ky
kinh doanh. (Ho so ban gidy cé thé ndp truc tiép tai Phong Pdng ky kinh
doanh hodc nop qua dwong buu dién).

o Sau khi nhan dugc hd so bang ban gidy, Phong Ping ky kinh
doanh d6i chiéu dau muc hd so véi dau muc hd so doanh nghiép da gui qua
mang dién tir va trao Gidy chimg nhan ding ky doanh nghiép cho doanh
nghiép néu ndi dung d6i chiéu thong nhat.

e  Néu qua thoi han 30 ngay, ké tir ngay gui thong bao vé viéc cap
Gidy chimg nhan ding ky doanh nghiép ma Phong Piang ky kinh doanh
khong nhan dugc hd so bang ban gidy thi hd so ding ky dién tir ciia doanh
nghiép khong con hi¢u luc.

e  Nguoi dai dién theo phap luét chiu trach nhiém vé tinh day du va
chinh xac ctia bo hd so ndp bang ban gidy so véi bd hd so duoc gli qua
mang dién tir. Trudng hop bo hd so ndp bang ban gidy khéng chinh xac so
voi bo hd so duoc gui qua mang dién tr ma nguoi ndp ho so khong thong
bao v6i Phong Piang ky kinh doanh tai thoi diém ndp hd so bang ban gidy
thi dugc coi 1 gia mao hd so va s& bi xir Iy theo quy dinh tai Khoan 1 Diéu
63 Nghi dinh s6 78/2015/ND-CP.

b) Cdch thirc thwc hién:
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Doanh nghiép hodc ngudi duge Gy quyén ndp hd so ding ky thay doi ndi
dung Gidy chimg nhan dang ky doanh nghiép truc tiép truc tiép tai Bo phan Tiép
nhan va tra két qua - So K& hoach va Pau tu hoidc nop ho so qua mang dién tir
theo quy trinh trén Coéng thong tin qudc gia vé ding ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).
¢) Thanh phén hé so, bao gdom:

- Théng bdo vé viéc dang ky hoat déng chi nhdnh, van phong dai dién/ldp
dia diém kinh doanh (Phy luc 1I-11, Nghi dinh 122/2020/NP-CP);

- Quyét dinh va ban sao hop 1& bién ban hop ctia Hoi dong thanh vién ddi
voi cong ty trach nhiém hitu han hai thanh vién trd 1€n, ctia chu s& hiru cong
ty hodc Hoi dong thanh vién hodc Chu tich cong ty ddi véi cong ty trach nhiém
hitu han mot thanh vién, ctia Hoi dong quan tri d6i voi cong ty ¢6 phan, cla cac
thanh vién hop danh d6i véi cong ty hop danh vé viéc thanh 1ap chi nhanh, van
phong dai dién;

- Ban sao hop 1& quyét dinh bd nhiém nguoi dimg dau chi nhanh, vin phong
dai dién;

- Ban sao hop 1& mét trong céc gidy to ching thuc ca nhin quy dinh tai
Piéu 10 Nghi dinh s6 78/2015/ND-CP cta ngudi dung dau chi nhanh, vin
phong dai dién(cu thé: Poi véi cong dan Viét Nam: Thé can cude cong dan hodc

Chung minh nhdn dan hoac Ho chiéu Viét Nam con hiéu luc; Poi voi nguoi
nude ngodi: HY chiéu nude ngodi hodc gidy to c6 gid tri thay thé ho chiéu nude
ngodai con hiéu lyc);

- Truong hop doanh nghiép 1a t6 chirc tin dung thudc loai hinh cong ty
trach nhiém hodc cong ty cd phan, khi dang ky hoat dong chi nhanh, vin phong
dai dién & trong nudc thi hd so phai c6 Ban sao hop 1& gidy phép hodc vin ban
chép thuan ctia Ngan hang Nha nudc Viét Nam.

Truong hop uy quyén thuc hién tha tuc dang ky doanh nghiép thi nguoi
dugc uy quyén phai nop ban sao hop & mot trong céc gidy to ching thuc cé
nhan (cu thé: Péi véi cong dan Viét Nam: Thé cin cwée cong dan hodc Chirng
minh nhén dan hodc Hé chiéu Viét Nam con hiéu luc; Poi véi nguoi nuoc
ngodi: HY chiéu mirde ngodi hodc gidy to c6 gid tri thay thé hg chiéu nudc ngodi
con hiéu lyc), kem theo:

1. Ban sao hop 18 hop ddng cung cip dich vu véi té chic 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép va gidy gioi
thiéu cua to chirc d6 cho ca nhan tryc tiép thuc hién thu tuc lién quan
dén ding ky doanh nghiép; hoic

2. Van ban ay quyén cho cé nhan thuc hién thu tuc lién quan dén dang
ky doanh nghiép.

Cac vian ban nay khdng bét budc phai cong chieng, ching thuc.
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d) 86 lwong hé so: 01 b.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hé so hop 18.

e) Co quan thwe hign: Phong Pang ky kinh doanh - S& Ké hoach va Pau tu.
g) Poi twong thuwe hién thii tuc hanh chinh: C4 nhan, t6 chic.
h) Két qua thue hign thii tuc hanh chinh: Giay ching nhan dang ky hoat dong
chi nhanh/van phong dai di¢én/Thong bao vé viéc stra ddi, bd sung hd so dang ky
doanh nghi¢p.
i) L¢ phi:

- 50.000 dong, nop tai thoi diém dang ky néu ding ky truc tiép (Thong tu
s6 47/2019/TT-BTC).

- Mién 1& phi dbi v6i truong hop dang ky qua mang dién tir (Théng tu sd
47/2019/TT-BTC).

k) Tén mau don, méu to khai:

Théng bdo vé viéc diang ky hoat dong chi nhanh, van phong dai dién/ldp
dia diém kinh doanh (Phu luc II-11, Nohi dinh 122/2020/ND-CP);

1) Yéu cdu, diéu kién thuwce hi¢n thii tuc:

1. Nguoi dai dién theo phéap luat cua doanh nghiép chiu trach nhiém dang
ky thay d6i ndi dung Gidy ching nhan diang ky hoat dong chi nhanh, vin phong
dai dién trong thoi han 10 ngay, ké tir ngay c6 thay doi.

2. C6 hd so hop 1é (co day du gidy to nhu da néu tai Thanh phan ho so va
ndi dung cac gidy to d6 duoc ké khai ddy du theo quy dinh cta phép luit);

3. Tén chi nhénh, van phong dai dién dugc dat ding theo quy dinh tai
Diéu 41 Luat Doanh nghiép, luu y mot sé quy dinh nhu: tén phai duoc viét bang
cac chit cai trong bang chir cai tiéng Viét, cac chix cai F, J, Z, W, chit sb va cac
ky hiéu, tén phai mang tén doanh nghiép kém theo cum tir “Chi nhanh” d6i véi
chi nhanh, cum ttr “Van phong dai dién” ddi vai van phong dai dién;

4. Nop du 1¢ phi dang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Qué)c hoi nude Cong hoa xa hdi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nim 2014;

- Nghj dinh s 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé diang ky
doanh nghiép;
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- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 quy dinh vé phoi hop,
lién thong thu tuc dang ky thanh ldp doanh nghiép, chi nhanh, van phong dai
dién, khai trinh viéc sir dung lao déng, cdp md so don vi tham gia bdo hiém xd
hoi, dang ky sir dung hoa don cua doanh nghiép;

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ctia Bo Ké hoach va

Pau tu hudng dan vé ding ky doanh nghiép;

- Théng tu s6 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, b sung mot sé diéu cuia Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 ctia B K€ hoach va Dau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh
mtc thu, ché d6 thu, ndp, quan Iy va st dung phi cung cdp théng tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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30. Piing ky hoat dong chi nhanh, viin phong dai dién (ddi v6i doanh nghiép
hoat dong theo Gidy phép dau tw, Gidy chirng nhin dau tu hoic cac gidy to

co gia tri phap ly twong dwong)
a) Trinh tw thuc hién:

+ Truwong hop déng ky truc tiép:

e Dai dién theo phdp luat ctia doanh nghi€p hoac ngudi duoc uy
quyén thuc hién thi tuc ding ky doanh nghiép ndép hd so ding ky doanh
nghiép va thanh toan 1¢ phi dang ky doanh nghiép tai B4 phan Tiép nhan va
tra két qua - S¢ Ké hoach va Pau tu.

- Dia chi: Trung tdm phuc vu hanh chinh cong tinh Bic Giang; Tru so:
Lién co quan, Quang truong 3/2 TP Bac Giang, tinh Bac Giang.

- bién thoai: 0204.3823139

- Thot gian tiép nhan va tra két qua giai ’quyé't hd so: Trong gid 1am
vige, tu thtr 2 dén thr 6 hang tuan(trir ngay 1€, tét).

e (Can bo Bo phan tiép nhén va tra két qua kiém tra ho so, ho so dﬁy
du viét Gidy bién nhan. Trudong hop nhan du hd so hop 1¢, Phong Piang ky
kinh doanh cap Gidy chimg nhan ding ky doanh nghiép.

e  Truong hop ho so chua hop 16, Phong Piang ky kinh doanh thong
bao cho doanh nghiép biét bang vin ban vé yéu cau sira doi, bd sung hd so.

+ Trwong hop déing ky qua mang dién ti siv dung chit ky sé cong cong:

e  Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién
tr va ky s6 vao ho so dang ky dién tir theo quy trinh trén Cong thong tin
qudc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

e  Sau khi hoan thanh viéc giri hd so ding ky, nguoi dai dién theo
phap ludt s& nhian dugc Gidy bién nhan hd so ding ky doanh nghiép qua
mang di¢n tur.

e  Trudng hop hd so chua hop 18, Phong Pang ky kinh doanh gt
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra ddi, bd sung
hd so.

e  Trudng hop ho so hop 18, Phong Piang ky kinh doanh cép Giay
ching nhan dang ky doanh nghiép va thong bao cho doanh nghiép vé viéc
cap Gidy ching nhan dang ky doanh nghiép.

+ Truong hop dang ky qua mang dién tw swr dung Tai khoan dang ky
kinh doanh:

e Nguoi dai dién theo phap luat hodc nguoi duge ty quyén ké khai
thong tin, tai van ban dién tir cua cac gidy to ching thuc ca nhan tai Cong
thong tin qudc gia vé dang ky doanh nghiép dé duoc cip Tai khoan diang ky
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kinh doanh.

e  Ngudi dai dién theo phap luat hoic ngudi duoc Gy quyén sir dung
Tai khoan dang ky kinh doanh dé ké khai thong tin, tai van ban dién tir va
xac thuc hd so ding ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong théng tin  qudc gia vé dang ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

e  Sau khi hoan thanh viéc giri hd so ding ky, nguoi thanh 1ap doanh
nghiép hodc nguoi duoc Uy quyén s& nhan duoc Gidy bién nhan hd so ding
ky doanh nghi€p qua mang dién tur.

e  Trudong hop hd so chua hop 18, Phong Piang ky kinh doanh gii
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra ddi, bd sung
hd so.

e  Truong hop hé so hop 1&, Phong Ping ky kinh doanh cip Gidy
chung nhan dang ky doanh nghiép va théng bao cho doanh nghiép vé viéc
cap Gidy ching nhan ding ky doanh nghiép.

e  Sau khi nhan dugc théng bao vé viéc cap Gidy chimg nhan ding
ky doanh nghiép, ngudi dai dién theo phap luat hodc nguoi dugc ty quyén
nép mot bd hod so ding ky doanh nghiép bang ban gidy kém theo Gidy bién
nhan hod so diang ky doanh nghiép qua mang dién tor dén Phong Ping ky
kinh doanh. (Ho so ban gidy cé thé ndp truc tiép tai Phong Ddang ky kinh
doanh hodc nop qua dwong buu dién).

o Sau khi nhan dugc ho so bang ban gidy, Phong Ping ky kinh
doanh ddi chiéu dau muc ho so v6i dau muc hod so doanh nghiép d3 guri qua
mang dién tir va trao Gidy chimg nhan ding ky doanh nghiép cho doanh
nghiép néu ndi dung d6i chiéu thong nhat.

e  Néu qué thoi han 30 ngay, ké tir ngay giri thong bao vé viéc cap
Gidy chimg nhan ding ky doanh nghiép ma Phong Ping ky kinh doanh
khong nhan dugc hd so bang ban gidy thi hd so dang ky dién tir cia doanh
nghi¢p khong con hicu luc.

e  Nguoi dai dién theo phap luit chiu trach nhiém vé tinh day da va
chinh xac cta bd hd so ndp bang ban gidy so véi bd hd so duoc gli qua
mang dién tir. Trudng hop bd hd so ndp bang ban gidy khong chinh xac so
v6i bo hd so duoc giri qua mang dién tir ma nguoi ndp hd so khong thong
bao v6i Phong Pang ky kinh doanh tai thoi diém ndp ho so bang ban gidy
thi duoc coi la gid mao hd so va s& bi xtr 1y theo quy dinh tai Khodan 1 Diéu
63 Nghi dinh s6 78/2015/ND-CP.

b) Céch thirc thuc hign:
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Doanh nghiép hodc ngudi duge Gy quyén ndp hd so ding ky thay doi ndi
dung Gidy chimg nhan dang ky doanh nghiép tryc tiép truc tiép tai B6 phan Tiép
nhan va tra két qua - So K& hoach va Pau tu hoidc nop ho so qua mang dién tir
theo quy trinh trén Coéng thong tin qudc gia vé diang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phdn hé so, bao gom:

- Théng bdo vé viéc ding ky hoat déng chi nhdanh, vin phong dai dién/ldp dia
diém kinh doanh (Phy luc II-11, Nehi dinh 122/2020/ND-CP);

- Gidy d& nghi b sung, cap nhat thong tin dang ky hoat dong dbi véi chi
nhanh/vin phong dai dién/dia diém kinh doanh ctia doanh nghiép hoat dong theo
Giay phép dau tu, Gidy chimg nhan dau tu (Phu luc 1I-19, Thong tu s6 02/2019/TT-
BKHDT)

- Quyét dinh va ban sao hop 1& bién ban hop ctia Hoi dong thanh vién ddi
vol cong ty trach nhiém hiru han hai thanh vién tr& 1€n, cua chu s& hitu cong
ty hodc Hoi dong thanh vién hodc Chu tich cong ty ddi véi cong ty trach nhiém
hitu han mot thanh vién, ctia Hoi dong quan tri d6i voi cong ty ¢6 phan, cla cac
thanh vién hop danh d6i véi cong ty hop danh vé viéc thanh 1ap chi nhanh, vin
phong dai dién;

- Ban sao hop 1& quyét dinh bd nhiém ngudi dimg dau chi nhanh vian
phong dai dién;

- Ban sao hop 1& mot trong cac gidy to ching thuc ca nhan quy dinh tai
Piéu 10 Nghi dinh sb 78/2015/ND-CP cia ngudi dung dau chi nhanh, vin
phong dai dién (cu thé: Déi véi cong ddn Viét Nam: Thé can cudc cong din
hodac Chung minh nhan dan hoac Ho chiéu Viét Nam con hiéu luc; Péi véi
nguoi nwde ngodi: HY chiéu nude ngoai hodc gidy to ¢ gid tri thay thé ho
chiéu nuée ngodi con hiéu lyc).

Truong hop y quyén thuc hién tha tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai nop ban sao hop & mot trong céc gidy to ching thuc cé
nhan (cu thé: Déi véi céng dan Viét Nam: Thé cin cwée cong din hodc Chirng
minh nhén dan hodc H6 chiéu Viét Nam con hiéu luc; Doi voi nguoi nuoc
ngoai: HG chiéu nwée ngodi hodc gidy to ¢é gid tri thay thé hé chiéu nuwde ngoadi
con hiéu lyc), kem theo:

1. Ban sao hop 18 hop ddng cung cip dich vu véi té chic 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép va gidy gioi
thiéu cua to chirc d6 cho ca nhan tryc tiép thuc hién thu tuc lién quan
dén ding ky doanh nghiép; hoic

2. Van ban ay quyén cho cé nhan thuc hién thu tuc lién quan dén dang
ky doanh nghiép.

Cac vian ban nay khdng bét budc phai cong chieng, ching thuc.
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d) 86 lwong hé so: 01 b.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hé so hop 18.

e) Co quan thwe hign: Phong Pang ky kinh doanh - S& Ké hoach va Pau tu.
2) Péi twong thuwe hién thii tuc hanh chinh: Ca nhan, t6 chic.

h) Két qua thue hign thii tuc hanh chinh: Gidy ching nhan dang ky hoat dong
chi nhénh/van phong dai dién
i) L¢é phi:

- 50.000 dong, nop tai thoi diém dang ky néu ding ky tryc tiép (Thong tu
s6 47/2019/TT-BTC).

- Mién 1¢ phi d6i vé6i trudng hop diang ky qua mang dién tir (Thong tu s6
47/2019/TT-BTC).

k) Tén mau don, méu to khai:

- Théng bdo vé viéc dang ky hoat dong chi nhanh, vin phong dai dién/lap
dia diém kinh doanh (Phu luc 1I-11, Nohi dinh 122/2020/ND-CP);

- Gidy d& nghi bd sung, cap nhat théng tin ding ky hoat dong ddi voi chi
nhanh/vin phong dai dién/dia diém kinh doanh ctia doanh nghiép hoat dong theo
Gidy phép dau tu, Gidy chimg nhan dau tu (Phu Iyc II-19, Thong tu sd
02/2019/TT-BKHDT)

1) Yéu cdu, diéu kién thuwce hi¢n thii tuc:

1. C6 hd so hop 18 (co day du gidy to nhu da néu tai Thanh phan hd so va
ndi dung cac gidy to d6 duoc ké khai ddy du theo quy dinh cta phép luit);

2. Tén chi nhanh, van phong dai dién dugc dat dung theo quy dinh tai
Diéu 41 Luat Doanh nghiép, luu y mot sé quy dinh nhu: tén phai duoc viét bang
cac chir cai trong bang chir cai tiéng Viét, cac chir cai F, J, Z, W, chit sb va céc
ky hiéu, tén phai mang tén doanh nghiép kém theo cum tir “Chi nhanh” d6i véi
chi nhanh, cum ttr “Van phong dai dién” ddi vai van phong dai dién;

3. Nop du 18 phi ding ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.
m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Qué)c hoi nude Cong hoa xa hdi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nim 2014;

- Nghj dinh s 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé diang ky
doanh nghiép;
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- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 quy dinh vé phoi hop,
lién thong thu tuc dang ky thanh ldp doanh nghiép, chi nhanh, van phong dai
dién, khai trinh viéc sir dung lao déng, cdp md sé don vi tham gia bdo hiém xd
hoi, dang ky sir dung hoa don cua doanh nghiép;

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ctia Bo Ké hoach va

Pau tu hudng dan vé ding ky doanh nghiép;

- Théng tu sé 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sé diéu cuia Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 cia Bo Ké hoach va Dau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va st dung phi cung cép thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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32. Thong bio lap dia diém kinh doanh (d6i véi doanh nghiép tw nhan, cong

ty TNHH, cong ty c6 phan, cong ty hop danh)
a) Trinh tu thwce hién:

+ Truwong hop déng ky truec tiép:

e Dai dién theo phdp luat ctia doanh nghi€p hoac ngudi duoc uy
quyén thuc hién thi tuc ding ky doanh nghiép ndép hd so ding ky doanh
nghiép va thanh toan 1¢ phi dang ky doanh nghiép tai B4 phan Tiép nhan va
tra két qua - S& Ké hoach va Pau tu.

- Dia chi: Trung tdm phuc vu hanh chinh cong tinh Bic Giang; Tru so:
Lién co quan, Quang truong 3/2 TP Bac Giang, tinh Bac Giang.

- bién thoai: 0204.3823139

- Thot gian tiép nhan va tra két qua giai quyet hd so: Trong gid 1am
viéc, tir thir 2 dén thtr 6 hang tudn(trir ngay 18, tét).

e (Can bo Bo phan t1ep nhén va tra két qua kiém tra ho so, ho so dﬁy
du viét Gidy bién nhan. Trudong hop nhan du hd so hop 1¢, Phong Piang ky
kinh doanh cap Gidy chimg nhan ding ky doanh nghiép.

e  Truong hop ho so chua hop 1é, Phong Pang ky kinh doanh thong
bao cho doanh nghiép biét bang vin ban vé yéu cau sira doi, bd sung hd so.

+ Trwong hop déing ky qua mang dién ti sir dung chit ky sé cong cong:

e  Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién
tr va ky s6 vao ho so ding ky dién tir theo quy trinh trén Cong thong tin
qudc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

e  Sau khi hoan thanh viéc giri hd so ding ky, nguoi dai dién theo
phap ludt s& nhian dugc Gidy bién nhan hd so ding ky doanh nghiép qua
mang dién tur.

e  Trudng hop hd so chua hop 18, Phong Pang ky kinh doanh giri
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra ddi, bd sung
hd so.

e  Trudng hop ho so hop 18, Phong Piang ky kinh doanh cép Giay
ching nhan dang ky doanh nghiép va thong bao cho doanh nghiép vé viéc
cap Gidy ching nhan dang ky doanh nghiép.

+ Truong hop dang ky qua mang dién tw swr dung Tai khoan dang ky
kinh doanh:

e Nguoi dai dién theo phap luat hodc nguoi duge ty quyén ké khai
thong tin, tai van ban dién tr cua cac gidy to chimg thuc ca nhan tai Cong
thong tin qudc gia vé dang ky doanh nghiép dé duoc cip Tai khoan diang ky
kinh doanh.
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e  Ngudi dai dién theo phap luat hodc ngudi dugc ity quyén sir dung
Tai khoan dang ky kinh doanh dé ké khai thong tin, tai van ban dién tir va
xéac thuc hd so ding ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong thong tin  quéc gia vé ding ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

e  Sau khi hoan thanh viéc guri hd so dang ky, nguoi thanh 1ap doanh
nghiép hoic ngudi duoc Gy quyén sé& nhan duoc Gidy bién nhan ho so ding
ky doanh nghiép qua mang dié¢n tu.

e  Truong hop hd so chua hop 18, Phong Pang ky kinh doanh gui
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, bd sung
hd so.

e  Trudng hop ho so hop 18, Phong Pang ky kinh doanh cép Gidy
chting nhan dang ky doanh nghiép va thong bao cho doanh nghiép vé viéc
cap Gidy ching nhan dang ky doanh nghiép.

e  Sau khi nhan dugc thong bao vé viéc cap Gidy chimg nhan ding
ky doanh nghiép, ngudi dai dién theo phap luat hodc nguoi duoc ty quyén
nép mot bd hod so dang ky doanh nghiép bang ban gidy kém theo Gidy bién
nhan hd so diang ky doanh nghiép qua mang dién tor dén Phong Pang ky
kinh doanh. (Ho so ban gidy cé thé ndp truc tiép tai Phong Pdng ky kinh
doanh hodc nop qua dwong buu dién).

o Sau khi nhan dugc hd so bang ban gidy, Phong Pang ky kinh
doanh d6i chiéu dau muc hd so véi dau muc hd so doanh nghiép da gui qua
mang dién tir va trao Gidy chimg nhan ding ky doanh nghiép cho doanh
nghiép néu ndi dung d6i chiéu thong nhat.

e  Néu qua thdi han 30 ngay, ké tir ngay gui thong bao vé viée cip
Gidy chimg nhan ding ky doanh nghiép ma Phong Piang ky kinh doanh
khong nhan dugc hd so bang ban gidy thi hd so ding ky dién tir ciia doanh
nghiép khong con hi¢u luc.

e  Nguoi dai dién theo phap lut chiu trach nhiém vé tinh day du va
chinh xac ctia bo hd so ndp bang ban gidy so voi bo hd so dugc giri qua
mang dién tir. Trudng hop bo hd so ndp bang ban gidy khéng chinh xac so
voi bo hd so duoc gui qua mang dién tr ma nguoi ndp ho so khong thong
bao v6i Phong Ping ky kinh doanh tai thoi diém ndp hd so bang ban gidy
thi dugc coi 1 gia mao hd so va s& bi xir Iy theo quy dinh tai Khoan 1 Diéu
63 Nghi dinh s6 78/2015/ND-CP.

b) Cdch thirc thwc hién:
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Doanh nghiép hodc ngudi duge Gy quyén ndp hd so ding ky thay doi ndi
dung Gidy chimg nhan dang ky doanh nghiép truc tiép truc tiép tai Bo phan Tiép
nhan va tra két qua - So K& hoach va Pau tu hoidc nop ho so qua mang dién tir
theo quy trinh trén Coéng thong tin qudc gia vé diang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phén hé so, bao gdom:

- Théng bdo vé viéc dang kv hoat dong chi nhanh, van phong dai dién/ldp
dia diém kinh doanh (Phu luc II-11, Nehi dinh 122/2020/ND-CP).

- Trudng hop doanh nghiép 14 t6 chuic tin dung thudc loai hinh cong ty
trach nhiém hodc cong ty c¢b phan, khi 1ap dia diém kinh doanh thi hd so phai c6
Ban sao hop 18 gidy phép hodc van ban chip thuin cua Ngin hang Nha nudc
Viét Nam.

Truong hop uy quyén thuc hién tha tuc dang ky doanh nghiép thi nguoi
duoc uy quyén phai nop ban sao hop 1é mot trong céc gidy to ching thuc cé
nhan (cu thé: Péi véi cong ddn Viét Nam: Thé cin cude cong dan hodc Chirng
minh nhan dan hodc H$ chiéu Viét Nam con hiéu luc; Poi véi nguoi nuoc
ngodi: HY chiéu nmiede ngodi hodc gidy to c6 gid tri thay thé hg chiéu nudc ngodi
con hiéu lyc), kem theo:

1. Ban sao hop 18 hop dong cung cap dich vu véi té chirc 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép va giay gioi
thiéu cua té chtic d6 cho c& nhan tryc tiép thuc hién tha tuc lién quan
dén dang ky doanh nghiép; hoic

2. Vin ban ay quyén cho ca nhan thuc hién tha tuc lién quan dén ding
ky doanh nghiép.

Cac van ban nay khdng bit budc phai cong ching, ching thuc.

d) S6 lwong hé so: 01 bd.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hd so hop 18.

e) Co quan thwe hign: Phong Pang ky kinh doanh - S& Ké hoach va Pau tu.
2) Déi twong thuwe hién thii tuc hanh chinh: Ca nhan, t6 chic.

h) Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan ding ky dia diém
kinh doanh

i) Lé phi:

- 50.000 dong, d6i voi trudng hop ndp ho so truc tiép tai co quan ding ky
kinh doanh (Théng tu s6 47/2019/TT-BTC).

- Mién 18 phi déi véi trudng hop thue hién qua mang dién tir (Thong tu sd
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47/2019/TT-BTC).
k) Tén méu don, mau to khai:

Théng bdo vé viéc dang ky hoat dong chi nhénh, van phong dai dién/ldp
dia diém kinh doanh (Phu luc II-11, Nehi dinh 122/2020/ND-CP).

1) Yéu cdu, diéu kién thuwc hi¢n thii tuc:

1. C6 ho so hop 1é (co day du gidy to nhu da néu tai Thanh phan ho so va
ndi dung cac gidy to d6 duoc ké khai ddy du theo quy dinh cta phép luit).

2. Tén dia diém kinh doanh phai dugc viét bang cac chir cai trong bang
chir cai tiéng Viét, cac chir cai F, I, Z, W, chit s6 va cac ky hiéu;

3. Nop du 1é phi ding ky doanh nghiép theo quy dinh phéap luat vé phi va
1€ phi.
m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Quéc hoi nudec Cong hoa xa hdi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghj dinh sé 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé dang Ky
doanh nghiép;

- Nghi dinh s6 122/2020/ND-CP_ngay 15/10/2020 guy dinh vé phoi hop,
lién thong thu tuc dang ky thanh ldp doanh nghiép, chi nhanh, van phong dai

dién, khai trinh viéc sir dung lao déng, cap md sé don vi tham gia bdo hiém xd
hoi, dang ky swr dung hoa don cua doanh nghiép;
- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cua Bo Ké hoach va

Pau tu hudéng dan vé ding ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sé diéu cua Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 ctia B4 Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia B Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va st dung phi cung cép thong tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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33. Thong bdo lap dia diém kinh doanh (d6i véi doanh nghiép hoat dong
theo Gidy phép diu tw, Gidy chirng nhan dau tw hoic cac gidy to c6 gia tri

phap ly twong duwong)
a) Trinh tu thuc hién:

+ Truwong hop déng ky truec tiép:

e Dai dién theo phdp luat ctia doanh nghi€p hoac ngudi duoc uy
quyén thuc hién thi tuc ding ky doanh nghiép ndép hd so ding ky doanh
nghiép va thanh toan 1¢ phi dang ky doanh nghiép tai B4 phan Tiép nhan va
tra két qua - S& Ké hoach va Pau tu.

- Dia chi: Trung tdm phuc vu hanh chinh cong tinh Bic Giang; Tru so:
Lién co quan, Quang truong 3/2 TP Bac Giang, tinh Bac Giang.

- Dién thoai: 0204.3823139

- Thot gian tiép nhan va tra két qua giai ,quyé't hd so: Trong gid 1am
vige, tu thtr 2 dén thur 6 hang tuan(trir ngay le, tét).

e (Can bo Bo phan tiép nhén va tra két qua kiém tra ho so, ho so dﬁy
du viét Gidy bién nhan. Trudong hop nhan du hd so hop 1¢, Phong Pang ky
kinh doanh cap Gidy chimg nhan ding ky doanh nghiép.

e  Truong hop ho so chua hop 1é, Phong Pang ky kinh doanh thong
bao cho doanh nghiép biét bang vin ban vé yéu cau sira doi, bd sung hd so.

+ Trwong hop déing ky qua mang dién ti sir dung chit ky sé céng cong:

e  Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién
tr va ky s6 vao ho so ding ky dién tir theo quy trinh trén Cong thong tin
qudc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

e  Sau khi hoan thanh viéc giri hd so ding ky, nguoi dai dién theo
phap ludt s& nhian dugc Gidy bién nhan hd so ding ky doanh nghiép qua
mang di¢n tur.

e  Trudng hop hd so chua hop 18, Phong Pang ky kinh doanh gt
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra ddi, bd sung
hd so.

e  Trudng hop hd so hop 18, Phong Ping ky kinh doanh cap Gidy
ching nhan dang ky doanh nghiép va théng bao cho doanh nghiép vé viéc
cap Gidy ching nhan dang ky doanh nghiép.

+ Truong hop dang ky qua mang dién tw swr dung Tai khoan dang ky
kinh doanh:

e  Nguoi dai dién theo phéap luat hodc ngudi duoc ty quyén ké khai
thong tin, tai van ban dién tir cua cac gidy to ching thuc ca nhan tai Cong
thong tin qudc gia vé dang ky doanh nghiép dé duoc cip Tai khoan diang ky

47



48

kinh doanh.

e  Nguoi dai dién theo phap luat hoic ngudi duoc ty quyén st dung
Tai khoan dang ky kinh doanh dé ké khai thong tin, tai van ban dién tir va
xéc thuc hd so ding ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong théng tin  qudc gia vé dang ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

e Sau khi hoan thanh viéc giri hd so ding ky, ngudi thanh 14p doanh
nghiép hodc nguoi duoc Gy quyén s& nhan dugc Gidy bién nhan hd so ding
ky doanh nghi€p qua mang dién tur.

e  Trudong hop hd so chua hop 18, Phong Piang ky kinh doanh gii
thong bao qua mang dién tir cho doanh nghiép dé yéu cau stra doi, bd sung
hd so.

e  Truong hop hé so hop 1&, Phong Ping ky kinh doanh cip Gidy
ching nhan dang ky doanh nghiép va thong béo cho doanh nghiép vé viéc
cap Gidy ching nhan ding ky doanh nghiép.

e  Sau khi nhan dugc thong bao vé viéc cap Gidy chimg nhan ding
ky doanh nghiép, ngudi dai dién theo phap luat hodc nguoi dugc ty quyén
nép mot bd hd so dang ky doanh nghiép bang ban gidy kém theo Gidy bién
nhan hod so diang ky doanh nghiép qua mang dién tor dén Phong Ping ky
kinh doanh. (Ho so ban gidy cé thé ndp truc tiép tai Phong Dang ky kinh
doanh hodc nop qua dwong buu dién).

o Sau khi nhan dugc hd so bang ban gidy, Phong Pang ky kinh
doanh ddi chiéu dau muc ho so v6i dau muc hod so doanh nghiép d3 guri qua
mang dién tir va trao Gidy chimg nhan ding ky doanh nghiép cho doanh
nghiép néu ndi dung d6i chiéu thong nhat.

e Néu qué thoi han 30 ngay, ké tir ngdy giri thong bao vé viéc cap
Gidy chimg nhan ding ky doanh nghiép ma Phong Ping ky kinh doanh
khong nhan dugc hd so bang ban gidy thi hd so dang ky dién tir ctia doanh
nghi¢p khong con hicu luc.

e  Nguoi dai dién theo phap luit chiu trach nhiém vé tinh day da va
chinh xac cta bd hd so ndp bang ban gidy so véi bd hd so duoc gli qua
mang dién tir. Trudng hop bd hd so ndp bang ban gidy khong chinh xac so
v6i bo hd so duoc giri qua mang dién tir ma nguoi ndp hd so khong thong
bao v6i Phong Pang ky kinh doanh tai thoi diém nop ho so bang ban gidy
thi duoc coi la gid mao hd so va s& bi xtr 1y theo quy dinh tai Khodan 1 Diéu
63 Nghi dinh s6 78/2015/ND-CP.

b) Céch thirc thuc hign:
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Doanh nghiép hodc ngudi dugc iy quyén ndp hd so ding ky thay doi ndi
dung Gidy chimg nhan dang ky doanh nghiép truc tiép truc tiép tai Bo phan Tiép
nhan va tra két qua - So K& hoach va Pau tu hoidc nop ho so qua mang dién tir
theo quy trinh trén Coéng thong tin qubc gia vé diang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phén hé so, bao gdom:

o Théng bdo vé viéc diang ky hoat déng chi nhdnh, vin phong dai dién/ldp dia
diém kinh doanh (Phy luc II-11, Nehi dinh 122/2020/ND-CP);

e Truong hop doanh nghiép dé nghi dugc cap Gidy chimg nhan ding ky
dia diém kinh doanh thay thé cho ndi dung dang ky hoat dong trong Gidy ching
nhan dau tu hodc Gidy ching nhan ding ky hoat dong chi nhanh, vin phong dai
dién do co quan ding ky dau tu cip ma khong thay ddi ndi dung ding ky hoat
dong, doanh nghiép nép hd so dén Phong Ping ky kinh doanh noi chi nhéanh,
van phong dai dién dat tru sé. HO so gém:

- Ban sao hop 1é Gidy ching nhan dau tu hodc Gidy chimg nhan dang ky
hoat dong chi nhanh, vin phong dai dién do co quan dang ky dau tu cip;

- Ban sao hop 1& Gidy chimg nhan ding ky thué;

- Gidy dé nghi bd sung, cap nhat thong tin ding ky hoat dong dbi véi chi
nhanh/vin phong dai dién/dia diém kinh doanh ctia doanh nghiép hoat dong theo
Giay phép déau tu, Gidy chimg nhan dau tu (Phu luc 11-19, Thong tu s6 02/2019/TT-
BKHDT).

e Truong hop doanh nghiép 14 t6 chuc tin dung thudc loai hinh cong ty
trach nhiém hodc cong ty cd phan, khi 1ap dia diém kinh doanh & trong nudc thi
hd so phai c6 Ban sao hop 1¢ gidy phép hodc vin ban chip thuin ctua Ngan hang
Nha nudc Viét Nam.

Truong hop uy quyén thuc hién tha tuc dang ky doanh nghiép thi nguoi
dugc uy quyén phai nop ban sao hop & mot trong céc gidy to ching thuc cé
nhan (cu thé: Péi véi cong dan Viét Nam: Thé cin cwée cong dan hodc Chirng
minh nhan dan hodc Hé chiéu Viét Nam con hiéu luc; Doi voi nguoi nuoc
ngodi: HY chiéu mirde ngodi hodc gidy to c6 gid tri thay thé hg chiéu nuwdc ngodi
con hiéu lyc), kem theo:

1. Ban sao hop 18 hop ddng cung cip dich vu véi té chic 1am dich vu
thuc hién thu tuc lién quan dén dang ky doanh nghiép va gidy gioi
thiéu cua to chirc d6 cho ca nhan tryc tiép thuc hién thu tuc lién quan
dén ding ky doanh nghiép; hoic

2. Van ban ay quyén cho cé nhan thuc hién thu tuc lién quan dén dang
ky doanh nghiép.

Cac vian ban nay khdng bét budc phai cong chieng, ching thuc.
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d) 86 lwong hé so: 01 b.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du
hé so hop 18.

e) Co quan thwe hign: Phong Pang ky kinh doanh - S& Ké hoach va Pau tu.
2) Péi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chic.

h) Két qua thwe hién thi tuc hanh chinh: Giay chimg nhan dang ky dia diém kinh
doanh/Théng bao stra d6i, bd sung hd so.
i) Lé phi:

- 50.000 ddng, d6i voi trudng hop ndp ho so truc tiép tai co quan dang ky
kinh doanh (Théng tu sé 47/2019/TT-BTC).

- Mién 1é phi ddi vai truong hop thuc hién qua mang dién tr (Thong tu $6
47/2019/TT-BTC).

k) Tén mau don, méu to khai:

- Théng bdo vé viéc ding kv hoat dong chi nhanh, vin phong dai dién/ldp dia
diém kinh doanh (Phu luc II-11, Nehi dinh 122/2020/ND-CP);

- Gidy dé nghi b sung, cap nhat thong tin dang ky hoat dong ddi véi chi
nhanh/van phong dai dién/dia diém kinh doanh cua doanh nghi¢p hoat dong theo
Gidy phép dau tu, Gidy chung nhan dau tu (Phy luc I1I-19, Thong tu sb
02/2019/TT-BKHDT).

) Yéu cdu, diéu ki¢n thwe hién thii tuc:

1. C6 ho so hop 1& (co day du gidy to nhu da néu tai Thanh phan ho so va
ndi dung cac gidy to d6 duoc ké khai ddy du theo quy dinh cta phép luit);

2. Tén dia diém kinh doanh phai duoc viét bang cac chir cai trong bang
chir cai tiéng Viét, cac chir cai F, J, Z, W, chit sb va cac ky hi¢u;

3. Nop du 18 phi ding ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.
m) Can cw phap ly cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Qué)c hoi nude Cong hoa xa hdi chi nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nim 2014;

- Nghi dinh s 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé dang ky
doanh nghiép;

- Nghi dinh s 122/2020/NP-CP _ngay 15/10/2020 guy dinh vé phéi hop,
lién thong thu tuc dang ky thanh lap doanh nghiép, chi nhanh, van phong dai

dién, khai trinh viéec sw dung lao dong, cap ma so don vi tham gia bao hiéem xa

50



51
hoi, dang ky sw dung hoa don cua doanh nghiép;
- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ctia Bo Ké hoach va

Pau tu hudng dan vé ding ky doanh nghiép;

- Théng tu s6 02/2019/TT-BKHDT ngay 08/01/2019 cia B6 Ké hoach va
Pau tu stra d6i, bd sung mot sé diéu cuia Thong tu s6 20/2015/TT-BKHDT ngay
01/12/2015 ctia B K€ hoach va Dau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh
mtc thu, ché d6 thu, ndp, quan 1y va st dung phi cung cdp théng tin doanh
nghiép, 1€ phi dang ky doanh nghiép.
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CAC BIEU MAU KEM THEO THU TUC HANH CHINH TAI LINH VUC
THANH LAP VA HOAT PONG DOANH NGHIEP
PHU LUC I-1
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

...... , ngay...... thang...... nam... ...
GIAY PE NGHI PANG KY DOANH NGHIEP
DOANH NGHIEP TU NHAN
Kinh giri: Phong Dang ky kinh doanh tinh, thanh phé ..................
T6i 1a (ghi ho tén bang chit in hoa):.........coccovvveveeveerrererereeieen, Gioi tinh: ...............
Sinh ngay: ...... [o..... [oc.... Dantoc: .....coovviiiiiin... QUOC HCh: e,
Loai gidy to phap 1y cta ca nhan:
O Chung minh nhéan dan O Can cudc cong dan
[0 Ho chiéu U] Loai khac (ghi 18): ..................
S6 gidy tO phAp 1§ CUA CA NNAN ..ottt
Ngay cap: ..../..../.... NOT CAP: oo, Ngay hét han (néu co): ...... [ueiin. [o...
Noi dang ky thuong tru:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/ANON: ...
XA/PRUONE/ T AN ..ot n st e
Quan/Huyén/Thi x4/Thanh phd thudc tnh: ........cc.eveeeeeeeeeeeeeeeeeeeee e e
TINR/TRANN PRG: <.ttt eene e e,
QUOBC B8 ettt
Chd & hién tai:
S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: ........coeveeeerreeeeeieeeeeereseneee e
XA/PRUOGTIZ/ TR AN .ottt n et n et
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........c.ooeeeeeeeeeeeeeeeeeeeee e,
TINI/TRANR PRG: .ottt
QUOBC I8 ettt ettt en et
Dién thoai (néu ¢O): ....oovvveieeeiieeen ... Fax (NEU CO): vvrvevvveereeeeeereseeeeee s,
Email (08U CO): .vvveveeeeeeieeieeee Website (18U €O

Dang ky doanh nghiép tw nhan do t6i lam chi véi cac nfi dung sau:
1. Tinh trang thanh 13p (danh dau X vao 6 thich hop):

Thanh lap méi [l
Thanh lap trén co s& chuyén doi tir ho kinh doanh [l

2. Tén doanh nghiép:

Tén doanh nghiép viét bang tiéng Viét (ghi bang chit in hoa): ......cccccevevvvveesreeireesrenean,
Tén doanh nghiép viét bang tiéng Nudc NEOAT (NEU CO): eevvrverveeeeeeereeereeeere e
Tén doanh nGhiBP VIEt tAt (EU CO): wevvrereeeeeeeeeeeeeeeeee e ee e
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3. Pia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/NON: ...
XA/PRUONEZ/TII AN ..ottt ettt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TINI/TRAND PRG: <.ttt
Piénthoai: ... Fax (DU CO): vvveeeeeeeeeeeeeee e
Email (08U CO): vvneveeieeeee e Website (18U CO): v,

0 Doanh nghiép nam trong khu cong nghiép, khu ché xuat, khu kinh té, khu cong nghe
cao (Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi try s¢ chinh nam
trong khu cong nghiép, khu ché xuét, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cap 4 trong Hé théng nganh
kinh té ctia Vi¢t Nam):

STT

khai)

Nganh, nghé kinh doanh chinh (dénh dau X
Tén nganh Ma nganh dé chon mot trong cac nganh, nghé da ké

5. Vén diu tu:
VOn dAu tr (DANE 58; VIND): ..ot en sttt

VOn dau tir (bAng Chit; VIND): ..ot n sttt ene st ne st
Gia tri tuong duong theo don vi tién NUGC NZOAi (NEU CO): ....vevveveeverreeeesereeeereeieeeeen,

C6 hién thi thong tin vé gié tri tuong duong theo don vi tién t& nudc ngoai trén Gidy
chirng nhan dang ky doanh nghiép hay khong? [0 C6 O Khong
Tai san gop von:

Gia tri von cuia tirng tai san

STT Tai séan gép von trong von diéu 1¢ (bing so, "l(‘g;ol)g
VND)
1 [Pong Viét Nam

Ngoai t¢ tu do chuyén dbi (ghi 15 loai
ngoai té, s6 tién dugc gdp bang mdi loai
ngoai t¢)

\ang

Gia tri quyén sir dung dat

Gia tri quyén so hitu tri tué

OO bW

Céc tai san khac (ghi r loai tai san, sb
luong va gia tri con lai ctia mdi loai tai
san, ¢6 thé 1ap thanh danh myc riéng
kém theo Gidy dé nghi dang ky doanh
nghiép)

Tong s6

6. Thong tin diing ky thué:
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STT

Cac chi tiéu thong tin diing ky thué

6.1

Thong tin vé Giam déc (Tong gidam dbc) (néu cd):
Ho va tén Gidm dc (TONE IAM AOC): w....vvveeeeeeeeeeeeeeeeeeeeeee e
DICN thOQL: ..o nan

6.2

Thong tin vé K& toan trudng/Phu trach ké toan (néu co):
Ho va tén Ké toan trudng/Phuy trach KE LOAI: <o,
1D IS 1 I ToY: ) A

6.3

Dia chi nhan thong bao thué (chi ké khai néu dija chi nhan thong bao thué khac
dia chi tru s& chinh):

S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .........ovvvereeeerereererer e
XA/PRUOINE/TII AN <...oovoieeeeeeeeveee et ee ettt snes et
Quan/Huyén/Thi x3/Thanh phd thudc tinh: .........ccoeveveeeeeeeeeeeeeeeeseee e,
TN/ ThANN PRO: .ottt
Dién thoai (NéU CO): ....ovvvneiieiieeeienn. Fax (€U CO): cvvvvererreerveeeereeiinenan,
EMAIL (NEU CO): .ottt ettt sttt es st

6.4

Ngay bat dau hoat /dong] (truong hop doanh nghiép du kién bat dau hoat dong
ké tir ngay dugc cip Gidy chimg nhan dang ky doanh nghiép thi khong can ké
khai ndi dung nay): ...... [oi... [oeinn.

6.5

Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap o
Hach toan phu thudc o

6.6 [Nam tai chinh:
Ap dung tir ngdy ...... [eeii.. dén ngay ...... [oei... 2
(ghi ngdy, thang bat dau va két thuc nién do ké toan)
6.7 [Tong s6 1ao dong (duw Kien): .........eeieeeii e,
6.8 [Hoat dong theo du an BOT/BTO/BT/BOO, BLT, BTL, O&M:
Co O Khéng O
6.9 [Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phap)3:
Khau trir O
Truc tiép trén GTGT O
Truc tiép trén doanh sb O
Khong phai ndp thué GTGT O
6.10 [Théng tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngéan hang S6 tai khoan ngan hang

7. Dang ky st dung hoa don4:
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U Ty in héa don [ Bat in hoéa don

O Sir dung hoa don dién tt [0 Mua héa don ciia co quan thué

8. Thong tin vé viéc déng bao hiém xa hdi:

Phuong thire déng bao hiém x3 hoi (chon 1 trong 3 phuong thic):

[ Hang thang O 03 thang mot 1an [0 06 thang mot 1an

Luu y:

- Doanh nghiép ding ky nganh, nghé kinh doanh chinh la n6ng nghiép, 1am nghiép,
ngu nghiép, diém nghiép va tra Ivong theo san pham, theo khoan: ¢6 thé lya chon 1
trong 3 phuong thirc dong bao hiém xa hoi: hang thang, 03 thang mét lan, 06 thang
mot lan.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phuong
thirc dong bao hiém xa hoi hang thang.

9. Thong tin vé hy kinh doanh dwgc chuyén doi (chi ké khai trong truong hop thanh
1ap doanh nghiép trén co s chuyén doi hd kinh doanh):

Tén ho kinh doanh (ghi bang chit i DOA): .......c.eveeveeeeeeeeeee e
S6 Gidy chting nhan dang ky ho kinh doanh: ............cocoeveiieieeeeeeee e
Ngay cap: ...... [oce... [ocinn. NOT CAP: oot s et
Mi s6 thué cta ho kinh doanh (chi k& khai MST 10 S6): ....cvvvvvveeeeeeeiieeseieeseeeeseeseeeee s
Dia diem Kinh dOanh: .........ccvuiereuriereriecieriieiie et
Tén nguc‘yi dai dién ho kinh doanh: ...........cccoiiiiiiii

Loai glay to phap 1y cua ca nhén (k& khai theo gidy to phap 1y ctia c4 nhan dugc ghi
trén Gidy chimg nhan ding ky thué ctia ho kinh doanh):

o Chung minh nhéan dan o Cén cudc cong dan

o Ho chiéu 0 Loai khac (ghi r0): ...............

Sb gidy to phap 1y ctia ca nhan cta nguoi dai dién ho kinh doanh (ké khai theo gidy to
phép 1y cua c4 nhan dugc ghi trén Giay ching nhan dang ky thué ctia ho kinh doanh):
Ngay cép: ...... [oc.... [o..... NOi CAP: veoveeennns Ngay hét han (néu co): ...... [ic.... [oco...
Truong hop ho so dang ky doanh nghiép hop I¢, dé nghi quy Phong dang cong bd nodi
dung dang ky doanh nghiép trén Cong thong tin qudc gia vé dang ky doanh nghiép.
T6i cam két:

- Ban than khong thudc dién gém thanh lap va quan ly doanh nghi¢p theo quy
dinh tai Luat Doanh nghiép, khong dong thoi 1a chi doanh nghiép tu nhan khéc, khong
la chu hd kinh doanh, khong 1a thanh vién cong ty hop danh;

- Tru s& doanh nghiép thudc quyén so hitu/quyén sir dung hop phap cua t6i va
dugc su dung dung muc dich theo quy dinh ctia phap luét;

- Str dung hoa don tu in, dat in, hoa don dién tir, mua hoa don ctia co quan thué
theo dung quy dinh cua phép luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc
cua ndi dung dang ky doanh nghiép trén.

CHU DOANH NGHIEP TU NHAN
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(Ky va ghi ho tén)s
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PHU LUC I-2
(Kém theo Nghi dinh so 122/2020/NP-CP ngay 15 thdang 10 nam 2020 ciia Chinh phit)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

...... , ngay...... thang...... nam... ...
GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH MOT THANH VIEN
Kinh giri: Phong Dang ky kinh doanh tinh, thanh phé ......
T6i 1a (ghi ho tén bang chit in hoa):

Pang ky cong ty trach nhiém hiru han m¢t thanh vién do t6i 1a ngudi dai dién
theo phap luat véi cac ndi dung sau:
1. Tinh trang thanh 1ap (danh ddu X vao 6 thich hop):
Thanh 1ap méi
Thanh 18p trén co s& tach doanh nghi¢p
Thanh 18p trén co s& chia doanh nghi¢p
Thanh 14p trén co s& hop nhit doanh nghiép

Thanh 1ap trén co s& chuyén dbi loai hinh doanh nghiép

O O 00 0 O

Thanh 14p trén co s& chuyén d6i tir h kinh doanh

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chif in N0a): ......cvvveveveieeeeeeieeseeeeeeeeees
Tén cong ty viét bang tiéng NUGC NZOAT (NEU CO): w.ervreeeeeeeeeeeeeeeeeeeee e eeer e
T8N CONG 1y VIEL tAL (INEU CO): .voveeeeeeeeeeee ettt eten et ne e en e
3. DPia chi tru sé¢ chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: «.......veeeeeeeeeeeeeeeeeeeee s
XA/PRUOINE/ T AN .ot n st
Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........c.cooveivevieeeeeeeeeeeeeeee e,
TINI/TRANN PRO: <.t
Diénthoai: ..o Fax (NEU CO): cvovvvereeeeeeeeeeseeesessenies s,
Email (néu CO): vvveveeieeieeieil Website (EU CO): vnvveeeereeeceeeeeeee e,

0 Doanh nghiép nam trong khu cong nghiép, khu ché xuat, khu kinh té, khu cong nghé
cao. (Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi try s chinh nam
trong khu cong nghiép, khu ché xuét, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va mi theo nganh cip 4 trong Hé théng nganh
kinh té cua Viét Nam):
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Nganh, nghé kinh doanh chinh (d4anh diu
STT| Ténnganh Ma nganh  [X dé chon mét trong cac nganh, nghé da ké
khai)

5. Chu s¢ hiru:

a) D6i voi chu sé hitu 1a ca nhan:

Ho tén chu s6 hitu (ghi bang chit in hoa): .............coeevveeeinn.... Giéi tinh: ............
Sinh ngay: ...... [o..... [oco... Dantoc:............... QUOC HCH: oo
Loai gidy to phap 1y cta ca nhan:

o Chung minh nhéan dan o Cén cude cong dan

0 Ho chiéu 0 Loai khéc (ghi 19): ......

S6 gidy tO phap 1§ CUA CA NNAN «......ooveeeeeeeeeeeeee et
Ngay cap: ..../ooodecc. NOL CAP: oo, Ngay hét han (néu c6): ../../......
Noi dang ky thuong tru:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: «......vveeeeeeeeeeeeereree s
XA/PRUONE/THI AN +..voeeeeeeee ettt sttt
Quan/Huyén/Thi x&/Thanh phd thudc tnh: .......c.o.oeeeeeeeeeeeeeeeeeee e,
TINI/TRANN PRO: <.ttt
QUOBC GIAT ettt ettt ettt
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/ANON: ........veeeeeeerereeseeeeee e,
XA/PRUOINE/ T AN ..ottt ene st s e
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ........co.cooeveieeveeieeeeeeeeeee e,
TINI/TRANN PRG: <.t
QUOC ZIA: ettt
Dién thoai (néu ¢0): ...oovvevviieiiiii Fax (08U CO): vvvvveeeeeeeeeeeeeeeeeeeea,
Email (N€U CO): v Website (18U CO): v,
- Thong tin vé Gidy chimg nhan dang ky dau tu (chi ké khai néu chu so hiru 1a nha dau
tu nudc ngoai):

MAE SO QU AN oot enaene
Ngay cap: ...... [ocin.. [ooin.. NOT CAP? oottt
b) DP6i voi chit s¢ hitu 14 to chirc:

Tén t6 chirc (ghi bANg Chit iN N0): ....e.veeeeeeeeeee e,
M3 s6 doanh nghiép/S6 Quyét dinh thanh IAP: .....c.ceeviveveeeeeeeeeeeee e
Ngay cép: ...... [oc.... [oco... NOT CAP: ettt

bia chi tru s& chinh:
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S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .......v.veeeeeereeeeeereree s
XA/PRUOTTE/ T AN .ot et enesen s
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TN/ TRANN PRG: <.ttt
QUOBC I8 ettt
Dién thoai (néu ¢6): ..ooovveveeirieiiin. Fax (U CO): oo,
Email (08U CO): vovvneveeieeeee e Website (18U CO): v,
Nguoi dai dién theo uy quyén (néu cé, ké khai theo mau danh sach kém theo).

- Théng tin vé Gidy chimg nhan ding ky dau tu (chi ké khai néu chu s¢ hiru 13 nha dau
tu nudc ngoai):

IVIZ SO QU AILE v e e e s e esee e eseeeese et et enen e e e ee et e eneene
Ngay cip: ...... [eii.. [ooii.. NOT CAP: oot en et
6. M6 hinh to chirc cong ty (chi ké khai d6i v6i cong ty trach nhiém hitu han mot
thanh vién do t6 chirc 1am chu s& hitu, danh dau X vao mdt trong hai 0):

Hoi ddng thanh vién O

Chu tich cong ty [

7. Vén diéu 1¢:

VOn dieu 18 (DANE SO; VIND): ..ot
Von dieu 18 (DANg Chit; VIND): ..ottt en st
Gia tri tuong duong theo don vi tién nudc NZoai (NEU CO): ....vvvvevveeeeeeereees e
C6 hién thi thong tin vé gid tri tuong duong theo don vi tién t& nude ngoai trén Gidy
chirng nhan dang ky doanh nghiép hay khong? [J C6 [ Khéng

8. Nguon von dieu 1€:

S6 tién (bing s6; VND va gia tri twong TV 16
Loai ngudn vén dwong theo don vi tién nuée ngoai, néu (g; )°
p 0
co)
V6n ngan sach nha nudc
Vén tu nhan
Von nudc ngoai
Von khéc
Tong cong
9. Tai san gép von:
Gia tri vOn ciia tirng tai sin To 16
P + A asd 1A 3 X ¢
STT Tai san gop von trong von diéu 1¢ (bang so, (g;)
0
VND)
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1 |Pdng Viét Nam

2 [Ngoai té tu do chuyén doi (ghi 5 loai
ngoai t¢, sb tién duoc gop béng mdi loai
ngoai t¢)

\Vang

Gia tri quyén sir dung dat

Gia tri quyén so hitu tri tué

Ol o] | W

Céc tai san khac (ghi ro loai tai san, sb
luong va gia tri con lai ciia moi loai tai
san, c6 thé 1ap thanh danh muc riéng kém
theo Gidy dé nghi ding ky doanh nghiép)

Tong so

10. Nguwoi dai dién theo phap luatl:

- Ho va tén (ghi bang chit in hoa): ........occovoveveveeeeeeeeeeeeeeeeae Gioi tinh: .........

CRUC dANN: ...ttt e e et e e e e e s e et
Sinh ngay: ...... [o..... [oc.... Dan toc: ............ QUOC HCR: oo,

Loai gidy to phap 1y cta ca nhan:

LIChtrng minh nhan dan [LICan cudce cong dan

OOH6 chiéu [ILoai khac (ghi r0): ..............

S6 gidy to Phap 1§ CUA CANNAN: «...cvoveveeceeeeecee et
Ngay cép: ...... [oce... [oc.... NOi CAP: oo Ngay hét han (néu cé): ...... [oc.... [oc....
Noi dang ky thuong tru:

S6 nha, ngach, hém, ngd, duong phd/tO/XOM/AP/ANON: «.....vvveeeeeeeeeeeeeeeeeeee e
XA/PRUONEZ/ T AN ..o ettt
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ........co.coovivivieeeeeeeeeeeeeeee e,
TINI/TRANN PRO: <. n et
QUOBC ZIA ettt ettt

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/ANON: «......veeeeeeeeeeeeeeeereee e,
XA/PRUOTTNE/ T AN .o ees ettt
Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........c.ooovivevieeeeeeeeeeeeee e,
TINI/TRANN PRO: <.t
QUOC BB et

Dién thoai (néu ¢0): ...oovveveeeieiiieei Fax (U CO): vvoeeeeeeeeeeeeeeeeeeeee e

Email (08U CO): ooovvneieeeiie i Website (08U CO): vevvereeeeeeeeeseeeeee
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11. Théng tin ding ky thué:

STT

Céc chi tiéu thong tin diing ky thué

111

Thong tin vé Giam ddc (Tong giam dbc) (néu co):
Ho va tén Gidam d6c (TONG GIAM AOC): ....veeeeeeeeeeeeeeeeeeeee e

DIEN thOQ1: .eeeeeeeeeeeeeeeeeeee e —————

11.2

Thong tin vé Ké toan trudong/Phu trach ké toan (néu co):
Ho va tén Ké toan trudng/Phu trach K& tOAN: .........cevveveveeveeressseeeseeeseeseeseeieneenenn,

DIEN thOQ1: .eeeeeeeeeeeee e —————

11.3 [Pja chi nhan thong bao thué (chi ké khai néu dja chi nhan thong bao thué khac
dia chi tru sé chinh):
S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .........oeovvvvereereeersereren,
XA/PRUONE/ T TTAN: c...o.oeoveieeeeeeeesee ettt s s eneanennes
Quan/Huyén/Thi x3/Thanh phd thudc tinh: .........o.ccoeveveveeeeiceieeeeeee e
THIH/ThANN PRO: ...
Dién thoai (Néu CO): vovvevvneeeeeenennn... Fax (08U CO): v,
EMAIL (U CO): oo

11.4 Ngay bat dau hoat dong2 (truong hop doanh nghiép dir kién bdt dau hoat dong

Jié tir ngay dwoe cap Gidy chitng nhdn dang ky doanh nghiép thi khéng can ké
fhai noi dung nay): ...... [oci... [oeiin.

115

Hinh thirc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap [J
Hach toan phu thudc [J

11.6 [Nam tai chinh:
Ap dung tir ngdy ...... [ocin.. dén ngay ...... [ocoii. 3
(ghi ngay, thang bdt dau va két thiic nién dg ké todn)
11.7 [Tong 86 120 AONG (AU KIEN): ...vvveeeeeeeeeeee e
11.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co o Khoéng o
11.9 [Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phéap)4:
Khau trir O
Tryc tiép trén GTGT O
Truc tiép trén doanh sb O
Khong phai nop thué GTGT O
11.10[Thong tin vé tai khoan ngan hang (néu c6 tai thoi diém keé khai):
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Tén ngan hang S tai khoan ngan hang

12. Pang ky sir dung hoa dons:

U Ty in héa don [ Bat in hoa don

[J Str dung hoa don dién tur [0 Mua héa don ctia co quan thué

13. Théng tin vé viéc déng bao hiém xi hoi:

Phuong thire déng bao hiém xa hoi (chon 1 trong 3 phuong thic):

00 Hang thang [0 03 thang mot lan [0 06 thang mot 1an
Luu y:

- Doanh nghiép ding ky nganh, nghé kinh doanh chinh 13 néng nghiép, 1am nghiép,
ngu nghiép, diém nghiép va tra luong theo san pham, theo khoan: c6 thé lya chon 1
trong 3 phuong thirc dong bao hiém x3 hoi: hang thang, 03 thang mot 1an, 06 thang
mét 1an.

- Doanh nghiép ding ky nganh, nghé kinh doanh chinh khac: danh du vao phuong
thirc dong bao hiém xa hoi hang thang.

14. Théng tin vé cac doanh nghiép bi chia, bi tach, bi hop nhit, dwoc chuyén doi
(chi ké khai trong trudng hop thanh 14p cong ty trén co s& chia, tach, hop nhét, chuyén

d6i loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chif in 108): ........coceveveeieeeeeeeeeeeeeeeee e

M3 56 doanh nghi€p/MA $6 thUE: .......c.veveeveeveeeeieeeeeess et eneenens
Sb Gidy chtng nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sé doanh
nghiép/ma sb thué):

Ngay cép: ...... [o... l...... NOT CAP: oottt

b) Tén doanh nghiép (ghi bang chit in N0a): ......c.coueveevieeeeeeeeeeeeeeeeeee e,
M3 56 doanh nghip/Ma SO thUS: .........c.vmeeeieeeeeeeeeeeeeeeeeeeee e
S6 Gidy chitng nhan dang ky kinh doanh (chi ké khai néu khong c6 ma s6 doanh
nghiép/ma so thue):

Ngay cip: ...... [oce... [ooiin. NOT CAP: oo en e

Dé nghi Phong Ping ky kinh doanh thyc hién chim dut ton tai di voi doanh nghiép
bi chia, bi hgp nhat va cac chi nhanh, van phong dai dién, dia diém kinh doanh cua
doanh nghiép bi chia, bi hgp nhat.

15. Thong tin vé hd kinh doanh dwoc chuyén ddi (chi ké khai trong truong hop
thanh 1ap doanh nghiép trén co s& chuyén doi hg kinh doanh):

Tén ho kinh doanh (ghi bang chit in DOA): ........c.cvivveeeeeeeeeee e
S6 Gidy chtng nhan dang ky ho kinh doanh: ............c.cooeevveeeeeeeeeeeeeee e,

Ngay cép: ...... [ocin.. [ooin.. NOT CAP: oot n s ne e
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M3 s6 thué ctia ho kinh doanh (chi ké khai MST 10 S8): ......ovevveeeeeeeeceeesieesesenesinens
Dia di€m Kinh dOanh: .........ccoorierriiciirieesseess s
Tén nguoi dai di€n ho kinh doanh: ..........ooooiiiiiiiiii e
Loai gidy t& phap 1y cua c4 nhan (ké khai theo gidy to& phép 1y cta ca nhan dugc ghi
trén Gidy ching nhan dang ky thué€ ctia ho kinh doanh):

[0 Chirng minh nhan dan [J Can cudc cong dan

O Ho chiéu O Loai khac (ghi 13): ............

Sb gidy to phap 1y ctia ca nhan cta ngudi dai dién ho kinh doanh (ké khai theo gidy to
phap ly cua ca nhan dugc ghi trén Giay chung nhan dang ky thué cia ho kinh doanh):
Ngay cap: ...... [oc.... [oc.... NOi CAP:.vaeeraannan, Ngay hét han (néu co): ...... [oci... [oci...
Truong hop hd so ding ky doanh nghiép hop 18, dé nghi quy Phong ding cong bd ndi
dung dang ky doanh nghiép trén Cong thong tin qudc gia vé dang ky doanh nghiép.
T6i cam két:

- Tru sé chinh thudc quyén s& hitu/quyén sir dung hop phap cua cong ty va dugc st
dung ding muc dich theo quy dinh cta phép luit;

- Str dung hoa don ty in, ddt in, héa don dién tir, mua hoa don cua co quan thué theo
dang quy dinh cta phap luat;

- Chiju trach nhiém truéc phap luat vé tinh hop phap, chinh xac va trung thuc ciia noi
dung dang ky doanh nghiép trén.

NGUOI PAI DIEN THEO PHAP LUAT CUA
CONG TY
(Ky va ghi ho tén)6
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PHU LUCI-3
(Kém theo Nghi dinh s6 122/2020/NP-CP ngay 15 thang 10 nam 2020 ciia Chinh phit)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
...... , ngay...... thang...... nam... ...
GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN
Kinh giri: Phong Dang ky kinh doanh tinh, thanh phé ..................
Téi 1a (ghi ho tén bang chit in hoa):
Dang ky cong ty trach nhiém hiru han hai thanh vién do téi 1a nguwoi dai dién theo
phap luat véi ni dung sau:
1. Tinh trang thanh 13p (dénh dau X vao 6 thich hop):
Thanh 1dp madi
Thanh 18p trén co s& tach doanh nghi¢p
Thanh lap trén co s& chia doanh nghi¢p
Thanh 14p trén co s& hop nhit doanh nghiép

Thanh 1ap trén co s& chuyén dbi loai hinh doanh nghiép

O0O0000oa0n

Thanh 1ap trén co so chuyén doi tir ho kinh doanh
2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chif in N0a): ......cvovueveveieeeeeeieeeeeeeeeeeeens
Tén cong ty viét bang tiéng NUGC NZOAT (NEU CO): w.vurvevereeeeeeeeeeeeeeeeee e,
TN CONG 1Y VIEL tAL (NEU COY: vrvreeeeeeeeeeeee et s st
3. Dia chi tru s& chinh:

S6 nha, ngach, hém, ngd, duong phd/td/XOM/APANON: «.....v.veeeeeeeeeeeeeeeeeeeeeee e
XA/PRUONG/ TR FAN ...ovovecveeeeeeesesee s eeseesee e sese st s st es s s nsaneaneenes
Quan/Huyén/Thi x4/Thanh phd thudc tnh: .........ccoveeveieeeeieeeeeeeeeee e,
TINI/TRANRN PRO: .ottt
biénthoai: ... Fax (18U CO): voveeeeeeeeeeeeeeeeeeee e
Email (néu CO): vvveveneeeeeieeie WebSite (U CO): e

0 Doanh nghiép nam trong khu cong nghiép, khu ché xuat, khu kinh té, khu cong nghé
cao (Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi tru s¢ chinh nam
trong khu céng nghiép, khu ché xuét, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va mi theo nganh cip 4 trong Hé thong nganh
kinh té cua Viét Nam):

Nganh, nghé kinh doanh chinh (danh diu X
STT | Ténnganh Maéa nganh | de chon mdt trong cac nganh, nghe da ké
khai)
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5. Vén diéu I¢:

Von didu 18 (DANE S8; VND): ...oviivieeieeceeeseee ettt es sttt s sn st
Von didu 18 (bA0g Chit; VIND): oot sne s
Gia trj trong duong theo don vi tién nudc ngoai (NEU CO): vrvevvreeceeeeeeeeeeeeeeee e
C6 hién thi thong tin vé gié tri twong dwong theo don vi tién t& nudc ngoai trén Gidy
chtrng nhan dang ky doanh nghi¢p hay khong? o C6 o Khong

6. Ngudn von diéu 1¢:

S6 tién (bing s6; VND va gia tri twong
Loai nguon von dwong theo don vi tien nwéc ngoai, neu | Ty 1€ (%)
cd)

'VOn ngan sach nha nudc

'Vén tu nhan

'VOn nudc ngoai

Vén khac

Téng cong

7. Thanh vién cong ty: (ké khai theo mau danh sach kém theo).

8. Nguoi dai dién theo phap luatl:

- Ho va tén (ghi bang chil in hoa):..........ccoevveeveeererseesreeeeeeeeeeeen. Gioi tinh: ............
ChiC danh: ..ot et et ree s
Sinh ngay: ...... /oo, [iei... Dan toc: ......... QUOAC HHCR: e,
Loai gidy to phap 1y cta ca nhan:

O Ching minh nhéan dan O Can cudc cong dan

O Ho chiéu L] Loai khac (ghi r0): ............

SO gidy tO PhAP 1§ CUA CA NIAN: ...t n s
Ngay cap: ...... [uci... [oeinn. NOT CAP: wevvevrereiereienean, Ngay hét han (néu c6): .../.../...
Noi dang ky thuong tru:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: «......vvveeeeeeeeeeeeerere e
XA/PRUOINE/ T AN ..ot en s s s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ..........cc.ceveeeeeeerereieeeeeeeeee e,
TINI/TRANR PRG: <.t
QUOBC ZIA ettt ettt ettt
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .......v.ovveeeeeeeeeeeereres s
XA/PRUONG/TRE AN ©...vovovoeeeeeeeeeeee ettt see e
Quan/Huyén/Thi x4/Thanh phd thudc tnh: .........ccoveevieeeeieeeeeeeeeee e,
TN/ TRANN PRG: .ottt
QUOC BB et
Dién thoai (néu cO): ..ovvveieeeieiieei Fax (08U CO): vveeeeeeeeeeeeeeeeeeeeenn
Email (08U CO): vl Website (08U CO): cvvuveeeeeeeeeeeeeeens
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9. Théng tin diing ky thué:

STT

Cic chi tiéu thong tin diing ky thué

9.1 [Théng tin vé Giam dbc (Tong giam ddc) (néu co):
Ho va tén Giam d6c (TONG IAM AOC): c...evvvereieeeieeieeee e,
1D IS 11 s o} LSRR
9.2 [Théng tin vé Ké toan truong/Phy trach ké toan (néu co):
Ho va tén Ké toan trudng/Phu trach KE TOAN: v,
DICN thOQ1: .o ———
9.3 |Pia chi nhan thong bao thué (chi ké khai néu dia chi nhan théng bao thué khac
dia chi try s& chinh):
S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .........ovvereeeereeereeere e,
X A/PRUONEZ/ TR TFAN ..ottt
Quan/Huyén/Thi x3/Thanh phd thudc tinh: .........ocooveeveieeeeeeeeeeeeeeee e,
T/ ThANN PRO: ..o e ren st
Dién thoai: .................ooeiiiinl. Fax (DU CO): oo
EINATL (U CO): ettt et et e e eeeee s e eseseeeeseeaeeeseeeseeeeesesaens
9.4 INgay bét dau hoat /dong2 (truong hop doanh nghiép du kién bat dau hoat dong
ké tir ngay duoc cAp Gidy chimg nhan dang ky doanh nghiép thi khong can ké
khai nd1 dung nay): ...... [ieii.. [ooo.n.
9.5 [Hinh thtrc hach toan (¢anh déu X vao 6 thich hop):
Hach toan doc lap O
Hach toan phu thude ]
9.6 [Nam tai chinh:
Ap dung tirngay ...... [o.... dénngay ...... [oco... 3
(ghi ngdy, thang bat dau va két thuc nién do ké toan)
9.7 [Tong sb lao dong (du kién):
9.8 |Hoat dong theo du an BOT/BTO/BT/BOO, BLT, BTL, O&M:
Co O Khong o
9.9 [Phuong phép tinh thué GTGT (chon 1 trong 4 phuong phép)4:
Khau trur L]
Truc tiép trén GTGT U
Truc tiép trén doanh sb O
Khong phai nop thué GTGT O
9.10 [Théng tin vé tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang
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10. Pang ky sir dung hoa don5:

LTy in héa don [ Bat in hoa don

O St dung hoéa don dién tur [0 Mua hoa don ciia co quan thué

11. Thong tin vé viéc dong bao hiém xi hi:

Phuong thire déng bao hiém x3 hoi (chon 1 trong 3 phuong thic):

o Hang thang 0 03 thang mot 1an 0 06 thang mot 1an

Luu y:

- Doanh nghiép ding ky nganh, nghé kinh doanh chinh la néng nghiép, 1am nghiép,
ngu nghiép, diém nghiép va tra luong theo san pham, theo khoan: c6 thé lya chon 1
trong 3 phuong thirc dong bao hiém xa hoi: hang thang, 03 thang mét lan, 06 thang
mot lan.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phuong
thirc dong bao hiém xa hoi hang thang

12. Thong tin vé cac doanh nghiép bi chia, bi tach, bi hgp nhit, dwgc chuyén doi
(chi ké khai trong truong hop thanh lap cong ty trén co so chia, tach, hop nhat, chuyén
doi loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chif in N08): ......c.oveevveeieeeeeeeee oo
Ma 56 doanh nghi€P/Ma SO thUE: ...........cvvevireieeiieesee et s s

S6 Gidy ching nhén dang ky kinh doanh (chi ké khai néu khong c¢6 mi s doanh
nghiép/ma s thué):

b) Tén doanh nghiép (ghi bang chif in hOA): ....c.ov.evveeeeeeeeeeeeee et
M3 56 doanh NghiBP/ME S8 thUE: .........oveieeeeeeeeeeeeeeeeee e,
S6 Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khong ¢6 ma s6 doanh
nghiép/ma s6 thue):

Dé nghi Phong bing ky kinh doanh thyc hién cham dut ton tai Q6i v61 doanh nghiép
bi chia, bi hgp nhat va cac chi nhénh, van phong dai di¢n, dia diém kinh doanh cua
doanh nghiép bi chia, bi hop nhat.

13. Théng tin vé hd kinh doanh dugc chuyén doi (chi ké khai trong truong hop
thanh 14p cong ty trén co s& chuyén doi hg kinh doanh):

Tén ho kinh doanh (ghi bang chit i DOAY: ..........cveveveeveeeeeeeeee e e
S6 Gidy chting nhan dang ky ho kinh doanh: ............cocoeveveieeieeeee e,
Ngay cip: ...... [oce... [ooiin. NOT CAP: ettt
M3 s6 thué ctia ho kinh doanh (chi k& khai MST 10 S8): w...vvuveeeeeeeeeeeerseeeeeeeesis
Dia diém Kinh dOanh: ........c.ooceeriiiriises s
Tén ngu:(‘yi dai dién ho kinh doanh: ..........c.oooiiiiiii e

Loai glay to phap ly cua ca nhan (ké khai theo gidy to phap 1y ctia c4 nhan duoc ghi
trén Gidy chimg nhan ding ky thué ctia ho kinh doanh):

o Ching minh nhan dan o Can cudc cong dan

o Ho chiéu 0 Loai khéac (ghi r0): ............

Sb gidy to phap 1y clia ca nhan cua nguoi dai dién ho kinh doanh (ké khai theo gidy to
phap ly cua ca nhan dugc ghi trén Gidy chung nhan dang ky thué cia ho kinh doanh):

Ngay cap: ...... [uein.. [ieii.. NOi CAP: e Ngay hét han (néu cé): ...... [iii... [ueiin.
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Truong hop ho so ding ky doanh nghiép hop 18, dé nghi quy Phong ding cong bd noi
dung dang ky doanh nghiép trén Cong thong tin qudc gia vé dang ky doanh nghiép.
T6i cam két:
- Tru s chinh thudc quyén so hitu/quyén sir dung hop phap cua cong ty va dugce st
dung dung muc dich theo quy dinh ctia phap luat;
- Str dung hoa don ty in, ddt in, héa don dién tir, mua hoa don cua co quan thué theo
dang quy dinh ctia phap luét;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc ctia ndi
dung dang ky doanh nghiép trén.

NGUOI PAI DIEN THEO PHAP LUAT CUA CONG
TY
(Ky va ghi ho tén)6
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PHU LUC 14
(Kém theo Nghi dinh s6 122/2020/NP-CP ngay 15 thang 10 nam 2020 ciia Chinh phit)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
...... , ngay...... thang...... nam... ...
GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY CO PHAN
Kinh giri: Phong Dang ky kinh doanh tinh, thanh phé ............

T6i 14 (ghi ho t8n bANE Chif iN N0A): ...t
Ding ky cong ty c6 phan do toi 1a ngudi dai dién theo phap luit véi cac ndi dung
Sau.:

1. Tinh trang thanh 1ap (danh ddu X vao 6 thich hop):

Thanh 1ap méi
Thanh 18p trén co s& tach doanh nghi¢p

Thanh 14p trén co s& hop nhit doanh nghiép

([l
U
Thanh 18p trén co s& chia doanh nghiép U
([l
Thanh 14p trén co so chuyén d6i loai hinh doanh nghiép ([l

U

Thanh 14p trén co s& chuyén d6i tir ho kinh doanh

2. Tén cbng ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): ........o.ovevveeeeeeeeeieieeeee s
Tén cong ty viét bang tiéng NUGC NZOAT (NEU CO): w.vervevereeeeeeeeeeeeeeeeee e,
T8N CONG 1y VIEL tAL (INEU CO): .ottt ee st en st en et
3. Dia chi tru s& chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ......veveeeeeeeeeeeerere s
XA/PRUOINE/TIT AN ..ottt
Quan/Huyén/Thi x&/Thanh phd thudc th: .......c.o.oueeeeeeeeeeeeeeeeeeeeeeeee e,
TINI/TRANN PRO: <.t
biénthoai: ... Fax (18U CO): v
Email (0éu cO): ..oovviieiiiiieiiieee Website (NEU CO): cvueeeeeeeeeeeeeeeeeee s

[0 Doanh nghiép nam trong khu cong nghiép, khu ché xuat, khu kinh té, khu
cong nghé¢ cao (Panh dau X vao 6 vuong neu doanh nghi¢p dang ky dia chi tru so
chinh nam trong khu c6ng nghiép, khu ché xuat, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cip 4 trong Hé thong nganh
kinh té Viét Nam):

Nganh, nghé kinh doanh chinh (d4nh dau
STT | Ténnganh Ma nganh [X dé chon mgt trong cac nganh, nghe da ké
khai)
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5. Vén diéu I¢:
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VOn didu 18 (DANE S8; VD) ..ot tenes st

C6 hién thi thong tin vé gié tri twong duwong theo don vi tién t& nudc ngoai trén Gidy
chirng nhan dang ky doanh nghiép hay khong? [0 C6 [ Khéng

6. Nguon von diéu I¢:

S6 tién (bing s6; VND va gia tri twong
Loai nguon von dwong theo don vi tien nuwdc ngoai, neu [Ty 1€ (%)
co)

VOn ngan sach nha nudc

'Vén tu nhan

Von nude ngoai

Vén khac

Téng cong

7. Thong tin vé ¢6 phan:

STT Loai ¢ phin S6 lugng G‘; ,tr‘i,lgg‘)“g Ti ;felsl"l:‘("; /:)6“
1  (C6 phan pho thong
2 |C6 phan uu dai biéu quyét
3 |C6 phan wu dai cb tic
4  (C6 phan wu dai hoan lai
5 |Cac cb phan uvu dii khac
Téng sO
Théng tin vé c6 phan dugc quyén chao ban:
STT Loai ¢6 phin dwoc quyén chao béan S6 lwong
1  (C6 phan pho thong
2 |Co phan uu dai biéu quyét
3 |Co phan uu dii ¢ tic
4 |C6 phan wu dii hoan lai
5 |C6 phan wu dai khac

Tong soO

8. C6 dong sang lap (ké khai theo mau danh sach kém theo).

9. C6 dong 1a nha diu tw nuwée ngoai (néu co, ké khai theo mau danh sach kém theo).
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10. Nguoi dai dién theo uy quyén ciia ¢d dong 1a té chirc nwée ngoai (néu co, ké
khai theo mau danh sach kém theo).

11. Nguwoi dai dién theo phap luatl:

- Ho va tén (ghi bang chil in hoa): ........ccccocovveveveeeirereereeeeeeenean. Gi6i tinh: ............
ChUC danh: .....oooeiiee et

Sinh ngay: ...... [oo.... [oc.... Dantoc: .................. QUOBC HCR: e,

Loai gidy to phap 1y cta c4 nhan:

[0 Chirng minh nhan dan [1Can cudce cong dan
0 Ho chiéu [0 Loai khac (ghi 1d): ............
S6 gidy tO PhAP 1§ CUA CA MNAN ...t

Ngay cap: ...... [oce... [ocinn. NOi CAp: .evvvererenn Ngay hét han (néu cé): ...... [oiii.. [ocin..

Noi dang ky thuong tru:

S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/NON: ......v.veeeeeeeeeeeeereree s
XA/PRUOINE/ T AN ..ot es sttt
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ........ccoceiveviieiiieeeeeeese s,
TINI/TRANR PRO: <. n st
QUOBC ZIAT et ee ettt ettt ettt ettt ettt
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: .......vveeeeeeeeeeererere s
XA/PRUOGTIZ/ TR AN ..o ee sttt n s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ..........cocooceveveveeeereeeeeee e,
T/ ThANN PRO: ..o ss s s s
QUOBC B8 ettt
Dién thoai (néu c): ....coovvveveeeeinn.... Fax (NEU CO): cvvvvveeeeeeeeeeeeeeeeeeeee e,

Email (néu cO): ...ovvvvviiiiieiiieeei Website (NU CO): vovvveeeeeeeeeeeeeeeeee e
12. Théng tin ding ky thué:

STT

Cac chi tiéu thong tin ding Ky thué

12.1

Thong tin vé Giam doc (Tong gidm dbc) (néu co):
Ho va tén Gidm ddc (TONG ZIAM AOC): ..vevvrereeveeeieeeeeeese e sneeneeees
DIEN thOAL: ..uvveiiiiiiiiieeeeee et e e e e e e et e e e e e e e eeaaes

12.2

Thong tin vé K& toan truéng/Phy trach ké toan (néu co):
Ho va tén K& toan trudng/Phu trach KE ORI .o
DIEN thOAL: ..vvveiiiiiiiiiieeeeeeeee et e e e e e e e e e e e e e e eeaans

12.3

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac
dia chi tru sé chinh):

S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .........oeveveereeesererseen,
XA/PRUONEZ/ TR TFAN ..o
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
T/ ThANN PRO: .ottt
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Dién thoai: ...l FaX. oo
EMAIL e
12.4 Ngay bét dau hoat dong2 (trudng hop doanh nghiép du kién bat dau hoat dong
ké tir ngay duoc cap Gidy ching nhan ding ky doanh nghiép thi khéng can ké
khai n01 dung nay): ...... [oii... [ocein.
12.5 [Hinh thirc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap [
Hach toan phu thue [
12.6 |[Nam tai chinh:
Ap dung tir ngdy ...... [oeii.. dén ngay ...... [ooiin. 3
(ghi ngdy, thang bat dau va két thuc nién do ké toan)
12.7 [Tong s6 lao dong (du kién):
12.8 Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co O Khong o
12.9 [Phuong phép tinh thué GTGT (chon 1 trong 4 phuong phép)4:
Khau trir O
Truc tiép trén GTGT O
Truc tiép trén doanh sb O
Khong phai nop thué GTGT L
12.10 [Théng tin vé tai khoan ngan hang (néu co tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang

13. DPang ky sir dung hoa don5b:
LTy in hdéa don [ bat in hoéa don
LISt dung hoa don dién tir [0 Mua hda don cua co quan thué

14. Thong tin vé viéc dong bao hiém xa hi:

Phuong thirc dong bao hiém xa hoi (chon 1 trong 3 phuong thirc):
[0 Hang thang O 03 thang mot 1an [0 06 thang mot 1an

Luu y:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh 12 néng nghiép, 1am

nghiép, ngu nghiép, diém nghiép va tra luong theo san pham, theo khoan: ¢ thé lya
chon 1 trong 3 phuong thirc dong bao hiém xa hoi: hang thang, 03 thang mét lan, 06
thang mot lan.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh du vao

phuong thirc dong bao hiém xa hoi hang thang
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15. Théng tin vé cac doanh nghiép bi chia, bi tach, bi hop nhit, dwoc chqyén déj
(chi ké khai trong truong hop thanh lap cong ty trén co s¢ chia, tach, hop nhat, chuyén
doi loai hinh doanh nghiép):
a) Tén doanh nghiép (ghi bang chif in h08): ......c.veveeeeeeeeeeeeeeee e
M3 56 doanh nghiEP/MA SO thUS: ..........veveeeeeeeeeeeee e,
S6 Gidy chimg nhén dang ky kinh doanh (chi ké khai néu khong ¢6 mi s6 doanh
nghi¢p/ma so thu¢):
Ngay cép: ...... [oc.... [o.... INOT CAP: et
b) Tén doanh nghiép (ghi bang chit in h0a): ........ccoceevererereeieeieeseeseeieee e,
M 56 doanh Nghi€P/MA SO thUS: .........voveeeeeeeeeeeee e

S6 Gidy ching nhan dang ky kinh doanh (chi ké khai néu khong c¢6 mi s doanh
n gh1ep/ma sO thué):

Ngay cap: ...... [oce... [ocinn. NOT CAP: oo s et
Pé nghi Phong bang ky kinh doanh thyc hién cham dut ton tai vdfr)i v6i doanh
nghi¢p bi chia, bi hgp nhat va cac cl}i nhanh, van phong dai di¢n, dia diém kinh doanh
cua doanh nghiép bi chia, bi hgp nhat.
16. Thong tin vé ho kinh doanh dwoc ghuyén d6i (chi ké khai trong truong hop
thanh 1ap doanh nghiép trén co s chuyén doi hd kinh doanh):
Tén ho kinh doanh (ghi bang chif i D0A): ......cveeveveeeeeeeeeieseeieeeeeee e,
S6 Gidy chting nhan dang ky ho kinh doanh: ............ccccoovevoiieieeeeeee e
Ngay cap: ...... [oci... [o..... NOT CADP? ettt
M s6 thué ctia ho kinh doanh (chi ké khai MST 10 S8): ......ovuveveveeeeeeeeesieesesieneieens
Dia di€m Kinh dOanh: ........occuereeiiriicieciesseeees s
Tén ngu’éi dai dién ho kinh doanh: .........cccciiiiiiiiii

Loai glay to phap 1y cua ca nhéan (k& khai theo gidy to phap 1y ctia c4 nhan dugc ghi
trén Gidy chimg nhan ding ky thué cia ho kinh doanh):

L1 Chirng minh nhan dan L Can cudc cong dan

O Ho chiéu L] Loai khac (ghi r0): ............

S6 gidy to phap 1y ctia ca nhan cia nguoi dai dién ho kinh doanh (ké khai theo gidy to
phép 1y cua c4 nhan dugc ghi trén Gidy ching nhén dang ky thué cua hd kinh doanh):
Ngay cap: ...... [ocin.. [ooin.. Noi CAp: oo, Ngay hét han (néu co): ...... [ocin.. [ooiu..

Trudng hop hd so dang ky doanh nghiép hop I¢, dé nghl quy Phong dang cong bd noi
dung dang ky doanh nghiép trén Cong thong tin qudc gia vé ding ky doanh nghiép.

T6i cam két:

- Tru s chinh thudc quyén s hitu/quyén sitr dung hop phép cua cong ty va duoc sir
dung ding muc dich theo quy dinh cua phép luat;

- St dung hoa don tu in, dét in, héa don di¢én tr, mua hoa don cua co quan thué theo
diang quy dinh cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh x4c va trung thyc cia noi
dung dang ky doanh nghiép trén.
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NGUOI PAI DIEN THEO PHAP LUAT CUA CONG
TY
(Ky va ghi ho tén)6
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PHU LUCI-5
(Kém theo Nghi dinh s6 122/2020/NP-CP ngay 15 thang 10 nam 2020 ciia Chinh phit)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

...... , ngay...... thang...... nam... ...
GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY HQOP DANH
Kinh giri: Phong Dang ky kinh doanh tinh, thanh phé ............
T6i 14 (ghi ho tén bang chit in h0a): ......cvveeveeeeeeeeeeeeeeeeeeeeeens Gidi tinh: ............
Sinh ngay: ...... [o..... [oc.... Dantoc: ............... (@R TA YR AT s R
Loai gidy to phap 1y cta ca nhan:
o Chung minh nhéan dan o Cén cudc cong dan
0 Ho chiéu 0 Loai khac (ghi t0): ............
S6 gidy to phap 1§ CUA CA NNAN «.....voveeeeeeeeee ettt
Ngay cap: ...... [oc.... [oc.... NOi CAP:.cereiieens Ngay hét han (néu cé): ...... [oco... [oco...
Noi dang ky thuong tru:
S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .......oeovveeeeeeeeeeeeveeere e,
XA/PRUONE/ T AN ..o st n st es st
Quan/Huyén/Thi x4/Thanh phd thudc tnh: .........ccoveveieeeieeeeeeeeeeee e,
TINI/TRANR PRG: <.t
QUOBC I8 ettt
Chd & hién tai:
S6 nha, ngach, hém, ngd, duong pho/td/XOM/APANON: «.....v.vveeeeeeeeeeeeeeeeee e
XA/PRUOINE/TIT AN ..ot ees st
Quan/Huyén/Thi x4/Thanh phd thudc tinh:.........co.oveeveeeeeieeeeeeeeeeee e,
TINR/TRANN PRG: <.ttt
(@ T T 4T TR
Dién thoai (néu ¢6): ...oovveveeiiieeeein Fax (D8U CO): vvoeeeeeeeeeeeeee e
Email (08U CO): «oovveieeiieeee e Website (NEU CO):nnereeerereeeeeseeeeeee

La Chu tich Hoi ddng thanh vién cong ty
Dang ky cong ty hgp danh véi cac ndi dung sau:
1. Tinh trang thanh 13p (danh dau X vao 6 thich hop):
Thanh lap méi [l
Thanh 1ap trén co s& hop nhat doanh nghiép ([l
Thanh lap trén co s& chuyén dbi tir ho kinh doanh [l
2. Tén cong ty:
Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): .......c.ccoveeviieiiii i

Tén cong ty viét bang tiéng NUGC NZOAL (NEU CO): w.vurvrvereeeeeeeeeeeeeeeeee e,
TN CONG 1Y VIEL tAL (NEU CO): veveeeeeeeee et
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3. Pia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: .......vevvveeeeeeeeeeereree s
XA/PRUOINE/ T AN ..o sttt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TINI/TRANN PRG: .ottt
biénthoai: ... Fax (18U CO): cvvveeeeeeeeeeeeeeeeeeeee e
Email (08U CO): ovvneveeeieeeeeee . Website (18U CO): cvreeeeeeeeeeeeeeeeeee e

0 Doanh nghiép nam trong khu cong nghiép, khu ché xuat, khu kinh té, khu cong ngh¢
cao (Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi try s¢ chinh nam
trong khu cong nghiép, khu ché xuét, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cap 4 trong Hé théng nganh
kinh té ctia Vi¢t Nam):

Nganh, nghé kinh doanh chinh (dénh dau
STT | Ténnganh Ma nganh [X dé chon mdt trong ciac nganh, nghe da ké
khai)

5. Vén diéu I¢:

VOn didu 18 (DANE S6; VIND): ..ot
VOn didu 18 (bANg Chit; VIND): oot
Gia tri tuong duong theo don vi tién NUOC nZoAi (NEU CO): ....veveveeeeereeeeeerereeereeeeeen,
C6 hién thi thong tin vé gié tri twong dwong theo don vi tién té nudc ngoai trén Gidy
chirng nhan dang ky doanh nghi¢p hay khong? o C6 o Khong

6. Ngudn von diéu 1¢:

S6 tién (bang so; VND va gia trj twong

Loai nguon von
ang dwong theo don vi tién nwéc ngoai, néu co)

Ty 1€ (%)

'Von ngan sadch nha nudc

[VOn tu nhan

'Von nudc ngoai

Vén khac

Tong cong

7. Thanh vién cong ty (ké khai theo mau danh sach kém theo).
8. Thong tin ding ky thué:
STT Cic chi tiéu thong tin ding ky thué

8.1 [Thong tin vé Giam ddc (Tong giam dbc) (néu co):
Ho va tén Giam d6c (TONG GIAM OC): ...v.veveeeeeeeeeeeeeeeeee e ers s
TS IR 1 Lo T ) LA RSP ERR

8.2 [Thong tin vé Ké toan trudong/Phu trach ké toan (néu co):

Ho va tén K& toan truong/Phu trach KE LOAI e,
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1T IR 110 T ) LA TSRS

8.3

Dia chi nhan thong bao thué (chi ké khai néu dja chi nhan thong bao thué khac
dia chi tru s¢ chinh):

So nha, ngach, hém, ngd, duong phé/té/xém/ép/thén: .........................................
XA/PRUOTIZ/ TIE TFAN ..o
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TIH/ThANN PRO: ..ot
Dién thoat: ...t FaX: e,

EMGILL e

8.4

Ngay bat dau hoat’dc}ng,l (truong hop doanh nghiép du kién bt dau hoat dong
ke tir ngay dugc cap Gidy ching nhan dang ky doanh nghiép thi khong can ké
khai ni dung nay): ...... [oeinn. [oci...

8.5

Hinh thirc hach toan (d¢anh dau X vao 6 thich hop):
Hach toan doc lap o

Hach toan phu thudc o

8.6 [Nam tai chinh:
Ap dung tir ngay ...... [o..... dén ngay ...... [ocei.. 2
ghi ngay, thang bit dau va két thuc nién d6 ké toan)
8.7 [Tong sb lao dong (du kién):
8.8 |Hoat dong theo duy &an BOT/BTO/BT/BOO, BLT, BTL, O&M:
Co o Khong o
8.9 [Phwong phap tinh thué GTGT (chon 1 trong 4 phuong phap)3:
Khau trir u
Truc tiép trén GTGT O
Tryc tiép trén doanh sd O
Khong phai nop thué GTGT O
8.10 [Thong tin vé tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngéan hang S6 tai khoan ngan hang

9. Pang ky sir dung hoa don4:

0 Tu in hoa don 0 Pat in héa don

o St dung hoa don dién tir 0 Mua héa don ciia co quan thué

10. Théng tin vé viéc déng bao hiém xa hoi:

Phuong thic dong bao hiém xa hdi (chon 1 trong 3 phuong thirc):

o Hang thang 0 03 thang mot lan 0 06 thang mot 1an

Luu y:

77




78

- Doanh nghiép ding ky nganh, nghé kinh doanh chinh 1a néng nghiép, 1am nghiép,
ngu nghiép, diém nghiép va tra lvong theo san pham, theo khoan: ¢6 thé lira chon 1
trong 3 phuong thirc dong bao hiém x3 hoi: hang thang, 03 thang mot 1an, 06 thang
mot lan.

- Doanh nghiép ding ky nganh, nghé kinh doanh chinh khac: danh du vao phuong
thirc dong bao hiém xa hoi hang thang.

11. Thong tin vé cac doanh nghiép bi hop nhit (chi ké khai trong truong hop thanh
1ap cong ty trén co s& hop nhit doanh nghiép):

a) Tén doanh nghiép (ghi bang chif in N08): ......c.oveevieeeieeeeeeeee e
M3 56 doanh Nghi€P/MA SO thUS: .........oovveieieeeeeeeeeeeee e,

Sb Gidy ching nhan dang ky kinh doanh (chi k¢ khai néu khéng c6 mi sb doanh
nghlep/ma sO thué):

Ngay cap: ...... [oce... [ocinn. NOT CAP: oot s st
b) Tén doanh nghiép (ghi bang chif in hOA): ......ov.evveeeeeeeeeeee e e,
Ma 56 doanh nghi@P/MA SO thUE: .........o.oveeeeeeeeeeeeeeee et ven e
S6 Gidy chimg nhén dang ky kinh doanh (chi k& khai néu khéng ¢6 mi s6 doanh
nghiép/ma s6 thue):

Ngay cép: ...... [ocei.. [ooein. NOT CAP: oottt en et
D¢ nghj Phong Ding ky kinh doanh thuc hién chdm durt ton tai d6i v6i doanh nghiép
bi hop nhat va cég chi nhanh, van phong dai dién, dia di€ém kinh doanh cua doanh
nghiép bi hop nhat.

12. Théng tin vé hd kinh doanh dwoc ghuyén ddi (chi ké khai trong trudng hop
thanh 1ap doanh nghié¢p trén co s¢ chuyén doi hd kinh doanh):

Tén ho kinh doanh (ghi bang chit i HOA): «.....cveveeeeeeeeeeeeeceeeee e
Sb Gidy chtng nhan dang ky ho kinh doanh: ..............occeeveeieeeeeeeeeeeeeeee e
Ngay cép: ...... [oce... [oc.... NOT CAP: ettt ene et
M3 s6 thué cua ho kinh doanh (chi ké khai MST 10 S8): v.evveeeeeeeeeeeeeeeeeeee e,
Dia diem Kinh d0anh: ........oocuuereuriieriiciereieeeieseeesei s
Tén ngu(‘yi dai dién ho kinh doanh: ..........c.cooiiiiiii e

Loai glay to phap 1y cua ca nhan (k& khai theo gidy t& phap 1y cia c4 nhan dugc ghi
trén Gidy chimg nhan ding ky thué cia ho kinh doanh):

g Chung minh nhan dan o Cén cudc cong dan

o Ho chiéu 0 Loai khac (ghi rd): ............

S6 gidy to phap 1y ctia ca nhan cia nguoi dai dién ho kinh doanh (ké khai theo gidy to
phap Iy ctia ca nhan dugc ghi trén Giay chirng nhan dang ky thu¢ cua ho kinh doanh):

Ngay cip: ...... [oce... [oc.... NOT CAP: e Ngay hét han (néu co):

Truong hop hd so ding ky doanh nghiép hop 1€, dé nghi quy Phong déng cong
bb noi dung dang ky doanh nghiép trén Cong thong tin qubc gia vé dang ky doanh
nghiép.

T6i va cac thanh vién hop danh cam két:
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- Ban than khong thudc dién cdm thanh 1ap va quan 1y doanh nghi¢p theo quy
dinh tai Luat Doanh nghiép; khong la chu doanh nghiép tu nhan; khong dong thoi la
thanh vién hop danh cua cong ty hop danh khac (trtr truong hop duoc sy nhat tri cua
cac thanh vién hgp danh con lai);

- Tru s chinh thuéc quyén so hitu/quyén st dung hop phap cia cong ty va
dugc st dung dung muc dich theo quy dinh ctia phap luat;

- St dung héa don ty in, dat in, héa don dién tir, mua héa don ctia co quan thué
theo dung quy dinh cua phép luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xic va trung thuc
cua ndi dung dang ky doanh nghiép trén.

CAC THANH VIEN HQP DANH CHU TICH HQI PONG THANH
(Ky va ghi ho tén tirng thanh vién)5 VIEN

CUA CONG TY

(Ky va ghi ho tén)6
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PHU LUC II-11
TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic
SO: v ,ngay ...... thang ...... nam ......

THONG BAO
Vé viéc ding ky hoat ddng chi nhanh, viin phong dai dién/dia diém kinh doanh
Kinh gui: Phong Ding ky kinh doanh tinh, thanh phd ............
Tén doanh nghiép (ghi bang chif i NOA): ........o.eveveeeeeeeeeeeeeeeeeee e
S6 Gidy ching nhan dang ky kinh doanh (chi ké khai néu khong c¢6 mi s doanh
nghiép/ma so thue):
Ngay cap: ...... [oce... [ocinn. NOT CAP: ..vvireirestiees e ettt
Ma 56 doanh nghiP/MA SO thUE: .........ovvuiveeeeeeeeeeeeeeeee e er s
bang ky hoat dong chi nhanh/van phong dai di¢n/
Thong bao dia diém kinh doanh véi cac n¢i dung sau:

1. Tén chi nhanh/vin phong dai di¢n/dia diém kinh doanh viét bing tiéng Viét
(ghi bang chir in hoa):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai
(3T o0 ) PP RPRR

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat (néu c6):........cocuevnce...
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ........veeeeeeeeeeerereeeeee e,
XA/PRUOITNE/ T AN ..ot en st
Quan/Huyén/Thi x&/Thanh phd thudc tiNh: .......eveereeeeererereeieeseeesie e
TINH/ThANR PRO: .o
DPiénthoai: ....cooooiiiiii Fax (néu [o10) TR
Email (08U CO): o.ovvneieii e Website (NéU CO): .vveveeerrrerrreean,

3. Nganh, nghé kinh doanh, ndi dung hoat dong:
a) Nganh, nghé kinh doanh (ddi v&i chi nhanh, dia diém kinh doanh):

Nganh, nghé kinh doanh chinh (danh dau
STT | Ténnganh Maéa nganh | X de chon m{t trong cac nganh, nghe da
ké khai)

b) Noi dung hoat dong (dbi voi van phong dai dién):

4. Nguoi dieng diu chi nhanh/vin phong dai dién/dia diém kinh doanh:

Ho tén nguoi dimg dau (ghi bang chit in hoa): ......cc.coevveevrveenennne, Gidi tinh: ............
Sinh ngay: ...... [o... oo, Dantoc: .........ceeee. QUOC HCH: e,
Loai gidy t& phap 1y cta c4 nhan:

o Chting minh nhan dan o Can cudc cong dan
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o Ho chiéu 0 Loai khac (ghi t0): ............
S6 gidy tO PhAp 1§ CUA CA MNAN ..o ettt
Ngay cap: ...... [oviiid oo Noi CAp: .vvveneee. Ngay hét han (néu cé): ...... [ocoiid ...
Noi dang ky thuong tru:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: «......veeeeeeeeeeeeeeeeeeee e,
XA/PRUOINE/ T AN ..ottt n et
Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........ccooeveveieeeeeeeeeeeeee s
TINI/TRANR PRO: <ot
QUOBC ZIA ettt ettt r et
Chd & hién tai:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/ANON: .......vvveeeeeeeeeererere e
XA/PRUOINE/ T AN ..o es sttt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TINI/TRANN PRO: <. r et e
QUOBC ZIAT ettt ettt ettt ettt
Dién thoai (néu ¢0): ..vvvveveeieiieieii Fax (NEU CO): v,
Email (08U CO): «oovvevieeiieeie e Website (18U CO): vvveeeeeeeeeeeeeeeeeenns
5. Chi nhanh chii quan (chi ké khai d6i voi trudng hop ding ky hoat dong dia diém
kinh doanh truc thudc chi nhanh):
TEN Chi NNANN L. e
Dia chi chi NhAnh: (...
M s6 chi nhanh/Ma s6 thué ctia chi NhANN: ........ooovievieeeeeeeeeeeeee e
S6 Gidy chimg nhan ding ky hoat dong chi nhanh (truong hop khong ¢6 ma s6 chi
nhanh/ma so thu¢ cia chi nhanh):
Ngay cép: ...... [ooe... [ooein. NOT CAP: ettt
6. D& nghi cip Gidy chirng nhan ding ky dia diém kinh doanh (chi ké khai d6i voi
truong hop dang ky hoat dong dia diém kinh doanh, doanh nghi¢p danh dau X vao mdt
trong hai 0 sau):
O g}iéy chtng nhan ding ky dia diém kinh doanh ghi nhan thong tin cta tat ca dia
diém kinh doanh
0 Gidy ching nhan ding ky dia diém kinh doanh ghi nhan thong tin ctia ting dia diém
kinh doanh
7. Théng tin diing ky thué:

STT Cic chi tiéu thong tin ding ky thué

1 [Dia chi nhn thong béo thué (chi ké khai néu dia chi nhan thong béo thué khac

dia chi chi nhanh/van phong dai dién/dia di€ém kinh doanh):

S6 nha, duong pho/tO/XOM/AP/NON ...,
XA/PRUONE/ TR TFAN ..o,
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
T/ ThANN PRO: .ot
Dién thoai: ... Fax (08U CO): vvoeeeeeeeeeeeeeeeeeeeen
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EINATL (U CO): oottt en st en et en et en s s s enneeean

2 [Ngay bat dau hoat dongl (truong hop chi nhanh/vin phong dai dién/dia diem
kinh doanh dugc dy kién bat dau hoat dong ké tir ngay dugc cap Gidy chimg
nhan dang ky hoat dong thi khong can ké khai noi dung nay): ...... [oc.... [oc....
3 Hinh thirc hach toan (d¢anh ddu X vao 6 thich hop):

Hach toan doc 1ap o

Hach toan phu thudc o

4 [Nam tai chinh:
Ap dung tir ngay ...... [oc.... dén ngay ...... [ico... 2
(ghi ngdy, thang bat dau va két thuc nién do ké toan)

5 [TOng 56 120 AONE (AU KIN):.....voveeeeeeeeeeeeeeeeeee et
6 [Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co o Khong o
7 [Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép):
Khau trir O
Truc tiép trén GTGT i
Truc tiép trén doanh sb i
Khong phai nop thué GTGT O

8 [Thong tin vé tai khoan ngan hang:

Tén ngén hang S tai khoan ngan hang

8. Ping ky sir dung héa don (chi ké khai d6i v6i chi nhanh)3:
o0 Tu in hoa don 0 Pat in héa don
o St dung hoa don dién tir 0 Mua héa don cta co quan thué
9. Thong tin vé viéc déng bao hiém xi hdi (chi ké khai ddi v6i chi nhanh, van phong
dai di¢n):
Phuong thirc déng bao hiém xa hoi (chon 1 trong 3 phuong thirc):
o Hang thang 0 03 thang mot lan 0 06 thang mot lan
Luu y:

- Chi nhanh, van phong dai dién cua doanh nghiép ding ky nganh, nghé kinh
doanh chinh la néng nghiép, lam nghiép, ngu nghiép, diém nghiép va tra luong theo

san pham, theo khoan: c6 thé lya chon 1 trong 3 phuong thirc déng bao hiém x3 héi:
hang thang, 03 thang mot lan, 06 thang mot 1an.

- Chi nhanh, van phong dai dién cta doanh nghiép ding ky nganh, nghé kinh
doanh chinh khac: danh d4u vao phuong thirc dong bao hiém x3 hoi hang thang.

Doanh nghiép cam két:

- Tru s& chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén sé
hitu/quyén sir dung hop phap cua doanh nghiép va dugc st dung dung muc dich theo
quy dinh cua phép luat;
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- Str dung hoa don tu in, dat in, hoa don dién tir, mua hoa don ctia co quan thué
theo dung quy dinh cua phép luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung
thuc cua ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
NGUOI PUNG PAU CHI NHANH4
(Ky, ghi ho tén)
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1. LINH VUC PAU TU (VON HO TRQ PHAT TRIEN CHINH
THUQ ODA, VON VAY UU DPAI CUA CAC NHA TAI TRQ NUOC
NGOAI)

_ 1. Lap, thAm dinh, quyét dinh diu tw chwong trinh, du 4n diu tu thudc
tham quyén cia nguwoi dirng dau co quan chi quan

a) Trinh tw thuwc hién:

Bude 1: Can cik chi truong dau tw dd dwoc cdp cé tham quyén quyét dinh,
newoi dimg dau bd, co quan trung wong, Chii tich UBND tinh giao chi dau tw
ldp bdo cdo nghién ciru kha thi chwong trinh, dir an trinh ngwoi dimg dau bé, co
quan trung wong, Chi tich UBND tinh xem xét, quyét dinh dau tw chwong trinh,
du an

Bwoc 2: Newoi dung dau bo, co quan trung wong, Chu tich UBND tinh
thanh lap Hoi dong tham dinh hoac giao don vi co chirc nang tham dinh bao
cao nghién cueu kha thi chwong trinh, du an;

Buwoce 3: Co guan, don vi chu tri tham dinh lay y kién cua cdc co guan co
lien guan, xem xét trinh twe, thu tuc, tien do va v kién cua nha tai tro.

Buée 4: Chu dau t can cir y kién tham dinh, hoan thién bao cao nghién
cuu kha thi chwong trinh, du an, trinh newoi dung dau bo, co guan trung wong,
Chu tich UBND tinh xem xét, quyeéet dinh dau tw chwong trinh, dw an;

Buée 5: Can cir Bdo cdo két qua tham dinh, co quan chu quan ra quyét
dinh dau tu chiwrong trinh, du an.

b) Cach thirc thuc hién:

- NOp truc tiép: Trung tam Phyc vy hanh chinh cong - Quang truong 3/2 -
Phuong Ngbé Quyén - TP Bac Giang - Tinh Bac Giang;

- Thong qua hé théng buu chinh.
¢) Thanh phan hd so:
Hé so tham dinh chuwong trinh, du én bao gém:

- To trinh tham dinh chwong trinh, dur n;

- Bao cao nghién ciru kha thi chuwong trinh, dw an;

- Ouyét dinh chu trivong dau tur chwong trinh, duw an.

- Cac tai lieu khac co lien guan.

- Truong hop chuong trinh, du 4n vay lai toan by hoac mot ph?m tlr ngan sach
nha nudc, chi du an giri kém theo cac tai li€u ching minh nang luc tai chinh,
phuong an tra ng va cac tai liéu khac theo hudng dan ctia phap luat vé quan 1y no
cong.

- CAc tai liéu co lién quan dén chuong trinh, du 4n bang tiéng nudc ngoai
phai co6 ban dich tiéng Viét kém theo.

d) S6 lwong hd so: 01 b hd so
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d) Thoi han giai quyét:
1. Thoi gian tham dinh chuong trinh, dur dn tinh tir nedy nhan di hé so hop

A

lé:

a) Chuwong trinh muc tiéu qué'c oia: Khong qua 60 ngay,

b) Chwong trinh dau tir cong (khong bao 25m chwong trinh muc tiéu quéc
gia): Khéng qua 45 ngay;

c) Du an nhom A: Khong qua 45 ngay;
d) Du an nhom B, C: Khong qua 30 ngay;

Truong hop hé so khéng hop 1é hodc ndi dung trong bdo cdo nghién ciru
khd thi chwong trinh, di an khdng phi hop véi cde quy dinh tai Diéu 44 cia
Ludt Pau tw cong, trong thoi gian khéng qud 10 ngay ké tir ngdy nhdn dioc ho
so, co quan chi tri tham dinh ¢é ¥ kién bang van bdn giri co quan trinh tham
dinh b6 sung hé so hodc hoan chinh ndi dung bdo cdo nghién ciru khd thi
chwong trinh, du an.

2. Thoi gian tham dinh duwr dn dau tu cong co cdu phcfn xay dung thue hién
theo quy dinh phap ludt vé xay dung.

3. Thoi gian quyét dinh dau tw chwong trinh, du an ké tir neay cép cé tham
quyven quyeét dinh dau tw nhan du ho so hop lé nhw sau:

a) Chuong trinh muc tiéu quéc oia: Khong quy dinh;

b) Chwrong trinh dau tu céng: Khong qud 20 ngay;

c) Dy an nhom A: Khong qua 15 ngay,
d) Dw an nhom B, C: Khong qua 10 ngay.

A. Trong thoi han 15 ngay lam viéc ké tir ngdy cdp cé tham quyvén ban hanh
quyét dinh dau tw chwong trinh, dir dn, co quan chii qudn théng bdo cho nha tai
tro nudce ngodi va chi duw dn vé quyét dinh dau tw chiwong trinh, dir an, dong
thoi i Bé Ké hoach va Pau tu, B6 Tai chinh vd cdc co quan ¢é lién quan
Quyét dinh dau tw chuong trinh, du dn (bdan chinh hodc ban sao ¢6 céng chirng)
kem theo Bao cao nghién cuu kha thi chwong trinh, dw dn da dwoc phé duyét co
déng ddu gidp lai cia co quan chii qudn dé giam sdt va phéi hop thuee hién.

e) Co quan thuc hién:

- Co quan cé thdm quyén quyét dinh: Thii twéng chinh phi, UBND tinh

- Co quan truc tiép thiec hién TTHC: B Ké hoach va Dau tu, S6 KH&PT.
g) Péi twong thue hién thi tuc hanh chinh: T6 chuc.

h) Két qua thuc hién thi tuc hanh chinh: Quyét dinh dau tw chwong
trinh, dw an cua Thu twong Chinh phu; UBND tinh.

i) L¢ phi: Khong co.

k) Tén miu don, miu to khai:
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- Mafu, To trinh t}{cfm dinh Bao cao nghién curu kha thi chwong trinh, dw an
S dung von ODA, von vay wu dai theo Phu luc 1Vb ban hanh kem theo Nghi
dinh s0 56/2020/ND-CP ngay 25 thang 5 nam 2020 cua Chinh phu;

- Méu Bdo cdo két qud thcfm dinh Bao cao nghién cuu  kha thi chwong
trinh, dw an s dyn,q von ODA, von vay wu dai theo Phu luc IVe ban hanh kem
theo Nehi dinh so 56/2020/ND-CP ngay 25 thang 5 nam 2020 cua Chinh phu.

1) Yéu céu, diéu kién thuc hién thi tuc (néu c¢é): Khdng co.

m) Cin cit phap ly cia thi tuc hanh chinh:

Nghi dinh s0 56/2020/NP-CP ngay 25/5/2020 ciia Chinh phii vé quan Iy va
st dung von ho tro phat trién chinh thuwe (ODA) va von vay vu ddi cua nha tai
tro nwoc ngodi.
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q PHU LUC IVb
MAU TO TRINH THAM DINH BAO CAO NGHIEN CUU KHA THI, BAO
CAO BE XUAT CHU TRUONG DAU TU CHUONG TRINH, DU AN SU
DUNG VON ODA, VON VAY UU DAI
(Kém theo Nghi dinh s6 56/2020/NP-CP ngay 25/5/2020 ciia Chinh phii)
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phic

SO v ngay ... thang ... nam .......
TO TRINH
Tham dinh B4o cdo nghién ctru tién kha thi/ Bao cao dé xuat chii trwong
dau tw chuwong trinh/dy an.............

Kinh gtri: (Co quan chi tri thim dinh).
Can cir Ludt Pdu tw cong ngay 13 thang 6 ndm 2019;
Cac can cur phap ly khac (co lién quan);

(Tén co quan) trinh (Co quan chi tri thim dinh) thAm dinh Bdo cdo
nghién cuu tién kha thi/Bao céo dé€ xuat chu truong dau tu chuong trinh/dyu an
(Tén) voi cac ndi dung chinh sau:

I. THONG TIN CHUNG CHUONG TRINH/DU AN
1. Tén chuong trinh/dy an:

2. Co quan chu quan:

3. Chu chuong trinh/dy an (dy kién):

4. Nha tai trg, dong tai tro (néu co):

5. Muc tiéu:

6. Quy md va ndi dung dau tu:

7. Du an nhom:

8. Thoi gian thyuc hién (tién d6 va phan ky dau tu):
9. Pja diém thyuc hién chuong trinh/dy an:

10. Téng von thyc hién chuong trinh/du 4n (trong d6 1am rd ngudn von
dau tu va mic von cy thé theo ting ngudn, phan ky dau tu st dung ngudn vén
theo thoi gian cu thé, du kién bé tri von) theo tién déng Viét Nam va quy ddi ra
nguyén té va dola My, gdbm:

- Nguén von ODA, Von vay uu dai va muc vén cu the theo ting nguon
(vén ODA khong hoan lai, vn vay ODA, vbn vay uu dai, von dau tu va von su
nghiép) theo nguyén té va quy do6i ra dong Viét Nam va do la My;
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- Nguon von doi img va muic von cu thé theo tirng nguon (von dau tu va
von sy nghi¢p) theo tién dong Viét Nam va quy doi ra do la My.

11. Co ché tai chinh trong nudc:

12. Ngudn vén dé nghi tham dinh:

13. Cac thong tin khac (néu co):

II. DANH MUC HO SO KEM THEO

Kém theo ddy du cac ho so theo quy dinh tai khoan 1 Piéu 15 ctia Nghi
dinh nay.
(Tén co quan) trinh (Co quan chu tri tham dinh) xem xét, thAm dinh Bao

c40 nghién ctru tién kha thi, Bao cao dé xuét chu truong dau tu chuong trinh/dy
an (Tén du an)./.

PAI DIEN CO QUAN TRINH
Noi nhin: , .~ a , \ g
- Nhue trén; (Ky, ghi ro ho tén, chirc vu va dong
- Co quan quyét dinh chii tricong dau tw dw én; ddu)
- Cdc co quan lién quan khéc;

Tén nguwoi dai dién
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PHU LUC I'Vc

MAU BAO CAO KET QUA THAM DINH BAO CAO NGHIEN CUU KHA
THI, BAO CAO DE XUAT CHU TRUONG DAU TU CHUONG TRINH, DU
AN SU DUNG VON ODA, VON VAY UU bAI
(Kém theo Nghi dinh s6 56/2020/NP-CP ngay 25 thang 5 nam 2020 ciia Chinh

phi)

CO QUAN THAM PINH CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

SO: vevvieiees ,Ngay .... thang ... nam
BAO CAO
Két qua thim dinh B4o cdo nghién ciru tién kha thi/ Bao cao dé xuat chi
trwong dau tw chwong trinh/dy an .......

Kinh gtri: (Tén co quan trinh tham dinh).

Co quan (Tén co quan tham dinh) nhan dugc To trinh s6 ... ngay .... thang
....nam .... cuia Co quan (Tén co quan trinh) trinh thAm dinh Bdo c4o nghién ctru
tién kha thi/Béo céo dé xuét cha trwong du tu chuong trinh/dy an (Tén dé nghi
tham dinh).

Sau khi xem xét, tong hop ¥ kién va két qua tham dinh ciia cac co quan, t6
chtrc ¢6 lién quan, Co quan (Tén co quan tham dinh) bao cdo két qua tham dinh
B4o céo nghién ctru tién kha thi/Bio céo dé xuét chu truong dau tu chuong
trinh/dy &n (Tén) nhu sau:

Phan thir nhat
TAI LIEU THAM PINH VA TO CHUC THAM PINH
I. HO SO TAI LIEU THAM PINH
1. T trinh Co quan quyét dinh chi truong dau tu chwong trinh/dy an.

2. B4o céo nghién ctru tién kha thi hodc Bao céo dé xuat chu truong dau
tu theo quy dinh cua Luat Bau tu cong.

3. B4o céo tham dinh noi bd.

4.Y kién tham dinh ngudn von va kha ning can d6i von ciia co quan tham
dinh theo quy dinh tai Diéu 33 ctuia Luat Dau tu cong.

5. Cac tai liéu lién quan khac (néu co).
II. CAC CAN CU PHAP LY PE THAM PINH
1. Luat Pau tu cong.

2. Cac van ban hudng dan thi hanh Luat Pau tu cong.
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3. Céc can ct phap 1y khac (néu co).
III. TO CHUC THAM PINH

1. Pon vi chu tri thAm dinh:

2. Bon vi phdi hop thim dinh:

3. Hinh thrc thim dinh: Té chtre hop hodc 1dy ¥ kién bang van ban hoic
ap dung ca hai hinh thtrc (néu can thiét).

Phan thir hai
Y KIEN THAM PINH CHUONG TRINH/DU  AN..........

I. MO TA THONG TIN CHUNG VA PE XUAT CUA CO
QUAN/HQI DPONG THAM PINH CHUONG TRINH/DU AN ................

1. Tén chuong trinh/dy an:

2. Co quan chu quan:

3. Chu chuong trinh/dy an (dy kién):

4. Nha tai trg, dong tai tro (néu c6):

5. Muc tiéu:

6. Quy md va ndi dung dau tu:

7. Dy an nhoém:

8. Thoi gian thyc hién (tién d6 va phan ky dau tu):
9. Pia diém thyc hién chuong trinh/dy an:

10. Tong Von thuc hién chuong trinh/dy an (trong do lam rd nguon Von
dau tu va mic von cy thé theo tung nguon phan ky dau tu st dung ngudn vén
theo thoi gian cu thé, du kién bé tri von) theo tién déng Viét Nam va quy ddi ra
nguyén té va dola My, gdm:

- Ngudn von ODA, Von vay uu dai va muc vén cu the theo tung nguon
(vén ODA khong hoan lai, vén vay ODA, vbn vay uu dai, von dau tu va von su
nghiép) theo nguyén té va quy doi ra dong Viét Nam va do la My;

- Ngudn von doi trng va muc von cu thé theo tung nguon (von dau tu va
von su nghi¢p) theo tién dong Viét Nam va quy doi ra do la My.

11. Co ché tai chinh trong nudc:
12. Nguon vbn dé nghi tham dinh:
13. Cac thong tin khac (néu co):

II. TONG HQP Y KIEN THAM PINH CUA CAC PON VI PHOI
HOQP

Téng hop ¥ kién cua cac don vi phdi hop tham dinh theo quy dinh cia
Luat Pau tu cong, Nghi dinh cia Chinh phu.
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III. Y KIEN THAM PINH CUA CO QUAN THAM PINH

Viéc‘thém dinh chi truong dau tu du an phai phu hop voi cac quy dinh
cua Luat Pau tu cong, Nghi dinh ctia Chinh phu.

Céc ¥ kién tham dinh tap trung vao cac ndi dung quy dinh tai Piéu 15 cua
Nghi dinh nay.

Céc ¥ kién khac (néu co).

(Trong tirng truong hop cu thé Co quan/Héi dong tham dinh cé thé bo
sung hodc diéu chinh cdc ndi dung tham dinh bao dam phi hop véi cdc quy dinh
ciia Ludt Pau tw cong, cdc y kién chi dao cia Thi twéng Chinh phii va cdc vin
ban hwéng dan ciia Bé Ké hoach va Pau tw).

IV. KET LUAN

Chuong trinh/Dy an (Tén) du diéu kién (chua du diéu kién) de trinh cap
c¢6 tham quyén quyét dinh cha truong dau tu va trién khai cac bude tiép theo.

Trén day 1a y kién tham dinh cta (Co quan tham dinh/Hoi dong tham
dinh) vé chu trwong dau tu chuong trinh/dy an, dé nghi Co quan (Tén co quan
trinh) xem xét bao céo cp co tham quyén diéu chinh (néu yéu cau diéu chinh)
hodc quyét dinh chu truong dau tu chuong trinh/du an (néu chip thuin dé xuit
cua Co quan trinh)./.

o PAI DIEN CO QUAN THAM DINH
oi nhin: . . ] , \ g £

- Nhur trén: (Ky, ghi ro ho tén, chirc vu va dong dau)
- Co quan quyét dinh chii truong dau tu duy an;

- Céc co quan lién quan khac;

-Luu: ...

Tén nguoi dai dién
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2. Lap, thim dinh, quyé't dinh phé duyét viin kién du an hd tro ki
thuat, phi du an st dung von ODA khong hoan lai
a) Trinh ty thyc hién:
 1._Dbivéi cdc dw dn, phi dw dn quy dinh tai khoin 1 diéu 23 Nghi dinh
s0 _56/2020/ND-CP_ngay 20/5/2020: Co guan chi_qudn khong to chirc tham

dinh. Newoi dung dau co quan chu quan can cur Quyét dinh chu truwong thuc
hién dé quvet dinh phé duyét Van kién dw an, phi du an.

2. Bé'i’ véi cdc dw dn, phi dw dn khéng quy dinh tai khodn 1 diéu 23
Nghi dinh sé 56/2020/ND-CP ngay 20/5/2020:

Bwoce 1: Co guan chu quan co van ban o Zdy % kién Bé6 Ké hoach va
Pau tw, Bo Tai chinh, cac co guan co lién guan kem theo Van kién dw an, phi du
an va cac tai lieu lien guan khac (néu co):

* Trweong hop dw an, phi dw an co quy mo vén ODA khong hoan lai tir
200.000 do la My tro xuong, newoi dung dau co quan chu quan phé duyét Van
kién dw an, phi du an va khong bat buoc phdi lay V Kién cua cdac co quan lién

uan.

Buwdc 2: Trong thoi han 10 ngay lam viéc ké tir ngdy nhdn dwoc van ban
xin ¥ kién ciia co quan chii qudn kém theo ho so hop 18, cdc co quan dwoc ldy ¥
kién c6 van ban gép ¥ vé nhitng néi dung cua Van kién dw dan, phi du én va
nhitng van dé can thiét ¢d lién quan;

Buwdc 3: Trong thoi han 15 ngay lam viéc ké tir ngay nhdn dwoc ho so hop
16, co quan chii qudn chu tri tham dinh dw dn ldp bdo cdo két qud tham dinh
trinh ngwoi dimg dau co quan chii qudn quyét dinh phé duyét Van kién du dn,
phi dy dn;

Buwdc 4: Can cir két qud tham dinh, trong thoi han 5 ngdy lam viéc ké tir
ngdy nhdn dwoc bdo cdo tham dinh cia co quan chii qudn chi tri tham dinh,
newoi dime dau co quan chii qudn quyét dinh phé duyét Van kién dw an, phi duw
an.

Buwoc 5: Sau khi Van kién dw an, phi dw an dwoc phé duyét, co quan chu
qudn théng bdo cho Bé Ké hoach va Pau tw, Bé Tai chinh va cdc co quan ¢é
lién quan kém theo Van kién dw dn, phi dw dn dd dwoc phé duvét ¢6 déng ddu
oidp lai cia co quan chii qudn va cdc tdi liéu lién quan dé gidm sdt va phoi hop
thuc hién.

b) Cach thirc thuc hién:

- Nop truc ‘Eiép: Trung tam Phuc vu ha‘lr}h chinh cong - Quang truong 3/2 -
Phuong Ngoé Quyén - TP Bac Giang - Tinh Bac Giang;

- Thong qua hé théng buu chinh.
¢) Thanh phan hd so:
- Van ban trinh phé duyét Van kién du an, phi du an cua chu du an;
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- Du thdo Van kién du an, phi du an;
- Van ban gbép y ctia cac co quan lién quan;

- Céc tai liéu lién quan khac (néu c6) nhu: vin ban cia nha tai trg thong
nhat v61 ndi1 dung du an, phi du an, thong bao hodc cam két xem x&t tai trg, van
ban ghi nhd véi nha tai trg, bdo cdo cia doan chuyén gia tham dinh thuc hién
theo y€u cau cua nha tai trog;

d) S6 lwong hd so: 01 bo hd so

d) Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhdn ho so hop Ié,

= Thoi han tham dinh Van kién du én, phi du dn: 15 ngay ké tir khi nhan
du ho so hop [é.

- Thoi gian phé duyét Van kién dw an, phi du an: 5 neay lam viéc ké tir
neay nhan dwoc bao cao tham dinh cua co quan chu guan chu tri tham dinh.

- Sau khi Véq kién du én,‘phi du an dugc phé duyét, co quan chu quan
thong bao cho Bo Ké hoach va Dau tu, B Tai chinh va cac co quan c6 lién quan
kem theo Van kién dy an, phi du an da dugc phé duyét c6 dong dau giap lai cua
co quan chu quan dé giam sat va phoi hop thuc hién.

e) Co quan thuc hién:

- Co quan c6 thdm quyén quyét dinh: Co quan chil quan.

- Co quan tryc tiép thuc hi¢n TTHC: Co quan chu quan

g) DPdi twong thue hién thi tuc hanh chinh: T4 chuc.

h) Két qua thuc hién thi tuc hanh chinh: Quyét dinh phé duyét Vin
kién du an cua co quan chu quan.

i) Lé phi: Khdng co.

j) Tén miu don, miu to khai:

- Mau Van kién duw dn hé tro kv thudt sir dung vén ODA khong hoan lai
theo Phu luc V ban hanh keém theo Nghi dinh so 56/2020/ND-CP_ngay

20/5/2020 ciia Chinh phii vé quadn Iy, sir dung neuon von hé tro phdt trién chinh
thirc (ODA) va von vay wu ddi cua nha tai tro nwdc ngoai;

- Mdu Van kién du én sir dung von ODA khéng hoan lai theo Phu luc VI
ban hanh kém theo Nghi dinh s6 56/2020/ND-CP ngay 20/5/2020 ciia Chinh phii
vé quan Iy, sir dung nguén von hd tro phdt trién chinh thite (ODA) va vén vay uu
dai cua nha tai tro nuoc ngoai.

k) Yéu cau, diéu kién thwe hién thi tuc (néu co):

DPuwoc quy dinh tai kﬁodn ] Diéu 23 Nohi q’inh~sé 56/2020/]YB—CP ngay
20/5/2020, cua Chinh phu vé quan ly, sit dung nguon ho tro phat trién chinh thirc
(ODA), von vay wu dai cua nha tai tro nwoc ngodi:
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1. Thu tuéng Chinh phii phé duyét chii truong thue hién dw dn hé tro ky
thudt, phi du dn sir dung von ODA khéng hodn lai trong cdc truong hop sau: D
an kém theo khung chinh sdch; dw én, phi dw én trong linh viec an ninh, quéc
phong, tén gido; mua sam cdc loai hang héa thuéc dién phdi dwoc Thi tudng
Chinh phu cho phep; sw tham gia cua Viét Nam vao chwong trinh, du an khu
Vuc.

2. Nowoi dirng dau co quan chu quan:

a) Phé duyét Van kién duw an hé tro kv thudt, phi duw dn trén co sé& Quyét
dinh chu truwong thuwe hién cua Thu twong Chinh phu doi voi cac triwvong hop quy
dinh tai khoan 1 Diéu nay,

b) Phé duyét Van kién dw dn hé tro ki thudt, phi di an doi véi cdc truong
hop khone quy dinh tai khoan 1 Diéu nay va khong phai thiee hién trinh tu, thu
tuc quyet dinh chu trieong thwee hién.

1) Can cir phap ly cua thu tuc hanh chinh:

Nghi dinh s0 56/2020/ND-CP ngay 20/5/2020 ciia Chinh phii vé quan Iy,
st dung nguon ho tro phat trién chinh thwe (ODA), von vay wu dai cua nha tai
tro nwoc ngoai
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PHU LUC V

MAU VAN KIEN DU AN HO TRQ KY THUAT SU DUNG VON ODA
~ KHONG HOAN LAI
(Kem theo Nghi dinh s6 56/2020/ND-CP ngay 25 thang 5 nam 2020 cua Chinh

phi)

I. THONG TIN CO BAN VE DU AN
1. Tén du an (tiéng Viét va tiéng Anh).

2. Co quan cha quan, don vi dé xuat va chu du an (du kién): Tén, dia chi
va cac thong tin lién quan khac.

3. Nha tai trg va dong tai trg nudc ngoai (néu c6) du kién hd tro thyc hién
chuong trinh.

4. Thoi gian dy kién thyc hién du an.
5. Pia diém thuc hién dy an.
I1. BOI CANH VA SU CAN THIET CUA DU AN

1. Su phu hop va cac dong gop cua du an vao chlen luge, ké hoach phat
trién kinh té - x4 hoi ciia qubc gia, quy hoach phat trién nganh, ving va dia
phuong.

2. Mé1 quan h€ voi cac chuong trinh, dy an khac nham ho trg giai quyét
cac van dé co lién quan ctua chuong trinh, du an.

3. Su can thiét cua dy an (n€u 1o nhitng van dé can giai quyét trong khudn
kho du an).

4. Nhu cau hd tro k¥ thuat bang von ODA khéng hoan lai.
III. CO SO PE XUAT NHA TAI TRQ NUOC NGOAI

Neéu ro tinh phu hop ctia du an véi dinh hudng hop tac va linh vuc uu tién
cuia nha tai tro nude ngoai; diéu kién cung cap von ODA khong hoan lai cua nha
tai trg nudc ngoai va kha nang dap ung cua phia Viét Nam.

IV. MUC TIEU CUA DU AN
Néu rd cac muc tiéu tong quat va cy thé cia du an.
V.MO TA DU AN

Céc hop phan, hoat dong va két qua chil yéu ctia hd tro k¥ thuat; danh gia
kha ndng van dung ho trg k¥ thuat vao thuc teé.

VI. POI TUQNG THU HUONG
Néu rd dbi twong thy hudng truc tiép va gian tiép cua du an.
VIL. KE HOACH THUC HIEN, GIAM SAT VA PANH GIA DU AN
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1. K& hoach trién khai cac hanh dong thuc hién trudc (néu co).

2. K& hoach téng thé va ké hoach chi tiét thuc hién dy 4n cho nim dau
tién.

3. Ké hoach giam sat va danh gia du an.

VIIL. TO CHUC QUAN LY THUC HIEN DU AN

Néu rd hinh thire t6 chtrc quan 1y thuc hién; co ché phdi hop gilta cac bén
tham gia chuan bi thuc hién, thuc hién va quan 1y dy 4n; nang luc t6 chirc, quan
1y thuc hién dy an cua chu dy an.

IX. TONG VON DU AN
~ Néu chi tiét theo ting cu Rhén, hang muc va dong ngan sach dau tu phat
trién, hanh chinh sy nghi¢p, bao gom:
1. Vén ODA khong hoan lai (nguyén té va quy doi ra d6 la My).
2. Von dbi ung (dong Viét Nam va quy doi ra do la My). Néu rd ngudn
von dbi tng (ngan sach trung wong, dia phuong), gia tri dong gop bang hién vat.

Trach nhiém bd tri von ddi tmg ciia cac cap ngan sach va cac d6i tuong tham gia
thuc hién, ddi twong thu huong du an (néu co).

3. Co ché tai chinh.

_ X. PIEU KIEN RANG BUQC VE SU DUNG VON ODA KHONG
HOAN LAI CUA NHA TAI TRQ NUOC NGOAI (NEU CO)

Giai trinh vé nhitng diéu kién rang budc vé sir dung von ODA khong hoan
lai cua nha tai tro nudce ngoai (n€u co)./.
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PHU LUC VI

MAU VAN KIEN PHI DU AN SU DUNG VON ODA KHONG HOAN LAI
(Kem theo Nghi dinh so 56/2020/NP-CP ngay 25/5/2020 ciia Chinh phu)

I. THONG TIN CO BAN VE DU AN
1. Tén dy 4an (tiéng Viét va tiéng Anh).

2. Co quan cha quan, don vi dé xuat va chu du an (du kién): Tén, dia chi
va c4c thong tin lién quan khac.

3. Nha tai trg va dong tai trg nudc ngoai (néu c6) du kién hd tro thyc hién
chuong trinh.

4. Thoi gian du kién.

5. Pia diém thyc hién.

II. NHU CAU VE KHOAN PHI DU AN

1. Néu su can thiét va nhu cau tai tro d6i véi phi du an.

2. Co sé dé xuat nha tai trg nudc ngoai.

III. MUC TIEU VA NOI DUNG CUA PHI DU AN

Néu rd muc tiéu téng quat, muc tiéu cu thé va noi dung cua phi du an.
IV. TO CHUC QUAN LY THUC HIEN PHI DU AN

Néu 15 co ché phéi hop gitra cac bén tham gia chuan bi thuc hién, thuc
hién va quan ly phi du an; nang luc t6 chuc, quan 1y thuc hién khoan phi dy an
cua chu du an.

V. TONG VON CUA PHI DU AN

1. Vén ODA, vbn vay uu dai (nguyén té va quy d6i ra dong Viét Nam va
do la My).

2. Ngudn va von doi ung (dong Viét Nam va quy doi ra do la M¥).
3. Co ché tai chinh.

_ VL. PIEU KIEN RANG BUQC VE SU DUNG VON ODA KHONG
HOAN LAI CUA NHA TAI TRQ NUOC NGOAI

Gidi trinh vé nhiing di€u kién rang budc vé sir dung von ODA khong hoan
lai cia nha tai tr¢g nudc ngoai (néu cd)./.
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3. Lap, phé duyét ké hoach F(x)ng,thé thuc hién chwong trinh, du an st
dung von ODA, von vay wu dai, von doi irng

a) Trinh ty thuc hién:

- Trong thodi han 30 ngay ké tir ngay ky két diéu uéc quéc té cu thé, thoa
thuén vé von ODA, von vay uu dai, can ctr Van kién chuong trinh, du an da duoc
cap co thAm quyen phé duygt, quyet dinh dau tu chuong trinh, dy an va didu wéc
qubc té cu thé, thoa thuan vé von ODA, von vay wu dai di voi chuong trinh, dy an,
chu du an ph01 hop v6i1 nha tai tro nude ngoai 1ap hoac ra soat, cap nhat ké hoach
téng thé thuc hién chuong trinh, dy 4n, trinh co quan cht quan xem xét va phé
duyét.

- Trong thoi han 05 ngay lam viéc ké tir ngay phé duvét ké hoach tong thé
thire hién chwong trinh, dw dn, co quan chii quan chuong trinh, dw dn giri Quyét
dinh phé duyét kém theo ké hoach tong thé thuc hién chuong trinh, dw én cho Bé
Ké hoach va Pau tu, Bé Tai chinh vd cdc co quan ¢ lién guan va nha tdi tro nude
Ngoai phuc vu céng tde gidm sdt, danh gid va phdi hop thue hién chuong trinh, dur
an.

b) Cach thirc thuc hién:

- Nop truc ‘giép: Trung tam Phuc vu he‘tr}h chinh cong - Quang truong 3/2 -
Phuong Ngbé Quyén - TP Bac Giang - Tinh Bac Giang;

- Thong qua hé théng buu chinh.

¢) Thanh phin ho so: K& hoach tong thé thuc hién chuong trinh, du an
dugc lap cho toan bo thoi gian thyc hién chuong trinh, dy an va phai bao gom
tat ca hop phan, hang muc, nhom hoat dong, ngudn von twong tng (vén ODA,
von vay vu dai, von d6i ing) va tién do thuc hién dy kién kém theo.

d) S6 lwong ho so: 01 bo hd so

d) Thoi han giai quyét: Trong thoi han 30 ngay ké tir ngay ky két diéu
udc quoc té cu thé, thoa thuan vé von ODA, von vay uu dai

e) Co quan thuc hién:

- Co quan c6 tham quyén quyét dinh: Co quan chu quan.
- Co quan truc tiép thuc hién TTHC: Co quan chu quan
g) Poi twong thue hién thi tuc hanh chinh: T6 chirc.

h) Két qua thwe hién thi tuc hanh chinh: Ké hoach tong thé thuc hién
chuong trinh, du an dugc phé duyét

i) L€ phi: Khong co.

k) Tén mau don, miu to khai: Khong cé

1) Yéu céu, diéu kién thuc hién thi tuc (néu ¢6): Khong co
m) Can cur phap ly ciaa thua tuc hanh chinh:

- Ludt Dau tu cong:
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- Nghi dinh s0 56/2020/ND-CP ngay 20/5/2020 ciia Chinh phii vé quan Iy,
st dung nguon ho tro phat trién chinh thiee (ODA), von vay wu dai cua nha tai
tro nuwoc ngodi.
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4, Lap, phé duyét ké hoach thyc hién chwong trinh, dy an sir dung
von ODA, von vay wu dii, von doi ing hang nim

a) Trinh ty thyc hién:

1. Trén co sé ké hoach tong thé thuc hién chuong trinh, du an da duoc co
quan chu quan phé€ duy€t; can cu tinh hinh giai ngan thyuc té va ké hoach giai
ngan theo diéu udc qudc té cu thé, thoa thuan vé von ODA, von vay uu dai d6i
v6i chuong trinh, dy an, chil di 4n xem xét va trinh ngudi dimg dau co quan cha
quan phé duyét ké hoach thyuc hién chuong trinh, du an héng nam. Ké hoach
thuc hién chuong trinh, dy &4n st dung von ODA, vbn vay uu dai hﬁng nam la
mot phan ké hoach dau tu hing nim cua co quan chi quan.

2. Co guan chu guan xem xet, phé duyét ké hoach thiee hién hang nam.

3. Sau khi dwroc co guan chu guan phé duyét, ké hoach hcing nam la co so
de chu du an xay dung ké hoach thwc hién hang quy phuc vu cong tac diéu
hanh, giam sat va danh gia tinh hinh thwc hién chwong trinh, dw an.

4. Hang ndm, vdo thoi diém xdy dung ké hoach phdt trién kinh té - xd hoi
va dir todn ngdn sdch nha nude theo quy dinh hién hanh, co quan chii qudn tong
hop ké hoach thwc hién chuong trinh, dir dn hang nam vao ké hoach dau tu cong
va ké hoach ngdn sdch hang nam cia co quan chii quan.

- Doi véi chwong trinh, dw dn vay lai toan bé tir ngdn sdch nha nude:
Hang nam, vao cung thoi diém xdy dung ké hoach phdt trién kinh té - xa hoi va
du todn ngdn sdch nha nude, chii dw dn ldp ké hoach thuc hién chuong trinh, dur
dn trinh co quan chii qudn phé duyét ké hoach von ODA, von vay wu dii gii Bé
Ké hoach va Pdu tu, B6 Tai chinh va co quan diroc ity quyén cho vay lai dé theo
doi, giam sat tinh hinh thuc hién. Co quan chu quan, chu du an co trach nhiém
tw cén doi di von doi umg theo tién do thuce hién ciia chwong trinh, dw dn.

- Péi véi chwong trinh, dw én vay lai mot phan tir ngdn sdch nha nude:
Ty theo tinh chdt cia tirng hop phan chwong trinh, du dn (cdp phdt toan bé hay
cho vay lai), chii du én dp dung quy trinh ldp va trinh duvét ké hoach cia
churong trinh, du dn tuwong mg véi timg hop phan ciia chuong trinh, du én theo
quy dinh tai khodn 1, 2, 7 Piéu 42 Nehi dinh sé 56.

- Trén co sé ké hoach ngdn sdch hang nam cia co quan chii quin, Bé Ké
hoach va Pau tw tong hop ké hoach vén dau tw va phéi hop véi Bé Tdi chinh
trinh Chinh phii xem xét, phé duyét ké hoach phdt trién kinh té - xd hdi va ngdn
sach hang nam dé trinh Qudc hoi thong qua.

5. Trong thoi han 05 ngay lam viée ké tir ngdy phé duyét ké hoach thuc
hién chuwong trinh, dw dn hang nam, chii du dn giri co quan chii quan va théng
qua co quan chii quan giri B6 Ké hoach va Pau tw, cdc co quan ¢é lién quan va
nhd tdi tro nude ngodi Quvét dinh phé duyét kém theo ké hoach thuwc hién
chuong trinh, duw dn hang nam phuc vu céng tde gidm sat, danh gid va phéi hop
thuc hién chwong trinh, dw an.
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b) Cach thirc thuc hién:

- Nop truc ‘giép: Trung tam Phuc vy hanh chinh cong - Quang truong 3/2 -
Phuong Ng6 Quyén - TP Bac Giang - Tinh Bac Giang;

- Thong qua hé théng buu chinh.

¢) Thanh phﬁn ho so: Noi dung cua ké hoach thuc hién chuong trinh, du
an hang nam phai c6 thong tin chi tiét vé cac hop phan (chia theo hop phan hd
tro ky thuat va dau tu xay dung), cdc hang muc va hoat dong chinh, céc nguén
von, ké ca von ddi tmg va tién do thyc hién du kién kém theo.

d) S6 lwong hd so: 01 bo hd so

d) Thoi han giai quyét: Khdng co

e) Co quan thuc hién:

- Co quan c6 thim quyén quyét dinh: Co quan chu quan.
- Co quan tryc tiép thyc hién TTHC: Co quan chu quan
g) DPéi twong thue hién thi tuc hanh chinh: T6 chuc.

h) Két qua thuc hién thii tuc hanh chinh: Ké hoach thuc hién chuong
trinh, du an hang nam dugc phé duyét

i) Lé phi: Khong co

k) Tén mau don, miu to khai: Khong co

1) Yéu cau, diéu kién thuc hién thi tuc (néu c¢é): Khong co
m) Can cwr phap ly cua thu tuc hanh chinh:

- Ludt Pau tw cong:

- Nghi dinh s6 56/2020/NP-CP ngay 20/5/2020 ciia Chinh phii vé quan 1y,
st dung nguon ho tro phat trién chinh thwe (ODA), von vay wu ddi cua nha tai
tro nwoc ngodi.
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I11. LINH VUC PAU THAU

1. Danh muc du 4n diu tw c6 sir dung dat do nha diu tw dé xuit
a) Trinh ty thyc hién:

- Nha dau tu 1ap ho so dé xuat dy an giri S¢ Ké hoach va Pau tu;

- S& Ké hoach va Pau tu phdi 'hop véi cac co quan co lién quan tong hop
danh muc dy an dau tu c¢6 sir dung dat, xac dinh yéu cau so bd vé nang luc, kinh
nghi¢m ctia nha dau tu, bao cdo Chu tich UBND tinh.

-,Chﬁ tich UBND tinh xem xét, phé duyét danh muc du an dau tu co st
dung dat.

b) Cach thirc thue hién: Nop ho so tai Trung tim Phuc vu hanh chinh céng tinh
hoac qua dich vu buu chinh cong ich.

¢) Thanh phan ho so:

Ho6 so dé xuat du an do nha dau tu chuan bj bao gdm cac nodi dung sau
day:

- Vian ban dé nghi thuc hién dy an dau tu c6 st dung dat, bao gém cam
két chiu moi chi phi, rii ro néu ho so dé xuat du an khong duoc chap thuan;

- No1 dung dé xuét dy an gém: Tén dy an, muc tiéu dau tu, quy mo dau
tu, so bo tong chi phi thuc hién du an, von dau tu, phuong an huy dong von, dia
diém, thoi han, tién do dau tu; phan tich hi¢u qua kinh té - xa hoi cua du an;

- Hd so vé tu cach phap 1y, nang luc, kinh nghiém ctia nha dau tu;

- Pé xuét nhu ciu st dung dat;

- Cac tai liéu can thiét khac dé giai trinh hd so dé xuét du an (néu co).
d) S6 lwong hd so: 01 bo hd so.
d) Thoi han giai quyét:

- Trong thoi han 25 ngay ké tir khi nhdn dwoc dé xudt, S¢ Ké hoach va
Pau tu phéi hop véi cdc co quan ¢d lién quan téng hop danh muc duw dn dau tu
¢ sur dung dat, xdc dinh yéu cau so bo vé nang luc kinh nghiém ciia nha dau tu;
bdo cdo Chu tich uy ban nhdn dan tinh.

- Trong thoi han 10 ngdy ké tir ngay nhdn duoc bdo cdo ciia S¢ Ké hoach
va Pau tu, Chu tich UBND cdp tinh xem xét, phé duyét danh muc dw dn dau tu
¢ st dung dat, trong dd bao gém yvéu cau so bé vé nang luc, kinh nghiém cia
nha dau tw.

e) Co quan thuc hién thua tuc hanh chinh:

- S& Ké hoach va Pau tu phdi ‘'hop voi cac co quan co lién quan téng hop
danh muc dy an dau tu c6 sir dung dat, xac dinh yéu cau so bd vé ning lyc, kinh
nghiém ctia nha dau tu, bao céo Chu tich UBND tinh.
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—,Chﬁ tich UBND ‘tinhr xem x¢ét, phé duyét danh muc du an dau tu co st
dung dat do nha dau tu dé xuat

g) Poi twong thure hién thi tuc hanh chinh: Ca nhan, t6 chic.
h) Két qua thyce hi¢n tha tuc hanh chinh: Quyét dinh phé duyét danh muc du
an do nha dau tu dé xuat
i) Lé phi: Khong.
k) Tén miu don, miu to khai: Khong co
1) Yéu céu, diéu kién thuc hién thi tuc (néu ¢é): Khong co
m) Can cwr phap ly cua thua tuc hanh chinh:
- Luét d4u thau sé 43/2013/QH13 ngay 26/11/2013;

- Nohi dinh sé 2’5/2‘020/NB-CP ngdy 28/2{2020 cua Chz’nh‘ phu quy dinh
chi tiét thi hanh mot so dieu cua Ludt Pau thau vé lva chon nha dau tu.

- Théng tw 06/2020/TT-BKHPT ngdy 18/9/2020 ciia Bé truéng B Ké
hoach va Pau tw vé hudng dan thuc hién Nehi dinh sé 25/2020/NP-CP _ngay
28/2/2020 ciia Chinh phii quy dinh chi tiét thi hanh mét so diéu cia Ludt Ddu
thau vé lua chon nhd dau tu
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